CITY OF BUELLTON
SPECIAL MEETING - CITY COUNCIL AGENDA
Special Meeting of November 10, 2021 at 6:00 p.m.
City Council Chambers, 140 West Highway 246
Buellton, California
Council meetings will be conducted in person and the public is welcome to attend.
Masks are required to be worn, except when comments are being addressed to the Council.
Consistent with Assembly Bill 361, written comments will not be read aloud but can be sent to the City
Council via email at council@cityofbuellton.com (please reference agenda item number/subject matter,
and include your name and address). The public can observe Council meetings via City TV Live Stream
at: http://www.cityofbuellton.com/government/cityTV.php
Pursuant to AB 361, cities are allowed to hold City Council meetings via teleconferencing and members
of the public can observe and address the meeting telephonically or electronically.
 Listen to the meeting by calling 1-669-900-6833 (Meeting ID: 879 4754 8396; Passcode: 8qumT4)
 Via Zoom, click here: (Meeting ID: 879 4754 8396; Passcode: 365118)

CALL TO ORDER
Mayor Holly Sierra
PLEDGE OF ALLEGIANCE
ROLL CALL
Council Members Ed Andrisek, Dave King, Elysia Lewis, Vice Mayor John Sanchez, and
Mayor Holly Sierra
REORDERING OF AGENDA
PUBLIC COMMENTS
Speaker Slip to be completed and turned in to the City Clerk prior to commencement of meeting. Any person may
address the Council on any subject pertaining to City business, including all items on the agenda not listed as a Public
Hearing, including the Consent Agenda and Closed Session. Limited to three (3) minutes per speaker. By law, no
action may be taken at this meeting on matters raised during Public Comments not included on this agenda. Public
Speakers using a translator are allotted a total of six (6) minutes to speak, unless simultaneous translation equipment is
used.

CONSENT CALENDAR

(ACTION)

The following items are considered routine and non-controversial and are scheduled for consideration as a group. Any
Council Member, the City Attorney, or the City Manager may request that an item be withdrawn from the Consent
Agenda to allow for full discussion. Members of the Public may speak on Consent Agenda items during the Public
Comment period.
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1.

Minutes of October 28, 2021 Regular City Council Meeting

2.

List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year
2021/2022

3.

Financial Report for First Quarter Ending September 30, 2021
(Staff Contact: Finance Director Shannel Zamora)

PRESENTATIONS
PUBLIC HEARINGS
4.

(POSSIBLE ACTION)

Ordinance No. 21-03 – “An Ordinance of the City Council of the City of Buellton,
California, Pertaining to the Mandatory Organic Waste Disposal Reduction”
(Introduction and First Reading)
 (Staff Contact: Public Works Director Rose Hess)

COUNCIL MEMBER COMMENTS/ITEMS
WRITTEN COMMUNICATIONS
Written communications are included in the agenda packets. Any Council Member, the City Manager or
City Attorney may request that a written communication be read into the record.

COMMITTEE REPORTS
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any
meetings recently held for which the Council Members are the City representatives thereto.

BUSINESS ITEMS

(POSSIBLE ACTION)

5.

Discussion of Broadband Strategic Planning Effort
(Staff Contact: City Manager Scott Wolfe)

6.

2023 Housing Element Update; Consideration of Award of Contract and Entering
into Professional Services Agreement
(Staff Contact: Planning Director Andrea Keefer)

7.

Resolution No. 21-15 – “A Resolution of the City Council of the City of Buellton,
California, for the Purpose of Budget Amendments from Operational Changes
Related to Fiscal Year 2021-22 Budget through the First Quarter ending September
30, 2021”
(Staff Contact: Finance Director Shannel Zamora)

CITY MANAGER’S REPORT
ADJOURNMENT
The next regular meeting of the City Council will be held on Thursday, December 9,
2021 at 6:00 p.m.
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CITY OF BUELLTON
CITY COUNCIL MEETING MINUTES
Regular Meeting of October 28, 2021
City Council Chambers, 140 West Highway 246
Buellton, California

CALL TO ORDER
Vice Mayor Sanchez called the meeting to order at 6:00 p.m.
PLEDGE OF ALLEGIANCE
ROLL CALL
Present:

Council Members Ed Andrisek, Dave King, Elysia Lewis, Vice
Mayor John Sanchez, and Mayor Holly Sierra (via Zoom)

Staff:

City Manager Scott Wolfe, City Clerk Linda Reid, Public Works
Director Rose Hess, City Attorney Greg Murphy, Finance Director
Shannel Zamora (via Zoom), Planning Director Andrea Keefer,
and Lt. Jeff Greene

REORDERING OF AGENDA
City Manager Wolfe requested that Item 10 be reordered to the first Business Item. The
City Council agreed by consensus to reorder the agenda as requested.
PUBLIC COMMENTS
None
CONSENT CALENDAR
1.

Minutes of October 14, 2021 Regular City Council Meeting

2.

List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year
2021/2022

3.

Monthly Treasurer’s Report – September 30, 2021
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4.

Request for Approval of First Amended and Restated Affordable Housing
Regulatory Agreement for Village Senior Apartments Project and Termination and
Release of Affordable Housing Regulatory Agreement for Village Senior
Apartments Project

5.

Acceptance and Filing of Stormwater Management Program (SWMP) Annual
Report FY 2020-2021

6.

Filing of an Amended 2021-22 Claim with the Santa Barbara County Association of
Governments (SBCAG) for State Transit Assistance (STA) Fund 2020-21
Apportionments

7.

Appointment of an Ad Hoc Committee for Negotiation of Development Opportunity
Reserve Agreements on Avenue of Flags
MOTION:
Motion by Council Member Lewis, seconded by Council Member King, approving
Consent Calendar Items 1 through 7 as listed.
VOTE:
Motion passed by a roll call vote of 5-0.
Council Member Andrisek – Yes
Council Member King - Yes
Council Member Lewis – Yes
Vice Mayor Sanchez - Yes
Mayor Sierra – Yes

PRESENTATIONS
None
PUBLIC HEARINGS
None
COUNCIL MEMBER COMMENTS/ITEMS
Council Member King announced that he attended the California Joint Powers Insurance
Authority (CJPIA) annual conference in San Diego and stated there was a lot of good
information provided.
Vice Mayor Sanchez displayed the Proclamation received from the Santa Barbara County
Board of Supervisors recognizing the efforts of the Arts & Culture Committee and stated
he was proud to be involved with this group and the projects they bring forward.
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WRITTEN COMMUNICATIONS
None
COMMITTEE REPORTS
None
BUSINESS ITEMS
10.

Discussion of Placement of Temporary COVID-19 Testing Facility at Median 2
RECOMMENDATION:
That the City Council consider approval of a temporary COVID-19 Testing Facility on
Median 2 of the Avenue of Flags.
STAFF REPORT:
City Manager Wolfe presented the staff report.
SPEAKERS/DISCUSSION:
Jill Stevens and Mari Baptista joined the meeting via Zoom, representing the Santa
Barbara County Education Office and discussed the County’s request for a temporary
COVID-19 testing facility on Median 2 of the Avenue of Flags.
Kathy Vreeland, Buellton, suggested the Santa Barbara County Education Office rent a
vacant property in the City of Buellton to use as their testing facility.
The City Council discussed the following issues:
 COVID-19 testing includes unvaccinated school employees who need to be tested
weekly in order to perform their jobs
 The testing site on Median 2 will benefit the entire Valley and is open to the
general public
 How long the testing facility will be located in Buellton
 Placing the testing facility in the Albertson’s shopping center
 Placing the testing facility in one of three locations that include the Park and Ride
lot on the south end of the Avenue of Flags, the parking lot behind the City’s
Planning Department, or the north end of the Albertson’s parking lot near the flag
poles
DOCUMENTS:
Staff report with attachments as listed in the staff report.
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MOTION:
Motion by Council Member Lewis, seconded by Council Member King, directing staff to
determine a location for the testing facility in one of three sites that include the Park and
Ride lot on the south end of the Avenue of Flags, the parking lot behind the City’s
Planning Department, or the north end of the Albertson’s parking lot near the flag poles
and work with the Santa Barbara County Education Office to get the testing facility in
place and operational within the next week.
VOTE:
Motion passed by a roll call vote of 5-0.
Council Member Andrisek – Yes
Council Member King – Yes
Council Member Lewis – Yes
Vice Mayor Sanchez - Yes
Mayor Sierra – Yes
8.

Annual Report from the Buellton Visitors Bureau for the Period July 2020 through
June 2021
RECOMMENDATION:
That the City Council consider receive the Annual Report from the Buellton Visitors
Bureau.
STAFF REPORT:
Finance Director Zamora presented the staff report.
SPEAKERS/DISCUSSION:
Kathy Vreeland, Executive Director of the Buellton Chamber of Commerce and Visitors
Bureau discussed the Visitors Bureau’s Annual Report for July 2020 through June 2021.
The City Council thanked staff and the Buellton Chamber of Commerce and Visitors
Bureau for working together to keep businesses operating during the COVID-19
Pandemic.
DOCUMENTS:
Staff report with attachments as listed in the staff report.

9.

Discussion of City Council Interest in Amending Zoning Ordinance Parking
Requirements
RECOMMENDATION:
That the City Council consider amending the Zoning Ordinance regarding parking
requirements.

Page 6 of 130

City Council Meeting Minutes

Page 5

October 28, 2021

STAFF REPORT:
City Manager Wolfe presented the staff report.
SPEAKERS/DISCUSSION:
The City Council discussed the following issues:
 Current parking restrictions and not affecting existing businesses with new
parking restrictions
 Surveying other cities regarding their parking standards and bring back results in
January for discussion
 Working with a planning attorney at Burke Williams and Sorensen to draft a
revised parking ordinance
DOCUMENTS:
Staff report with attachments as listed in the staff report.
DIRECTION:
The City Council directed staff to survey other cities regarding their current parking
standards and return to Council in January 2022 for discussion and possible direction to
revise the City’s parking ordinance.
11.

Discussion Regarding Use of American Rescue Plan Act (ARPA) Funding
RECOMMENDATION:
That the City Council consider creating a separate fund to use ARPA funds to replace lost
revenue due to the COVID-19 pandemic.
STAFF REPORT:
Finance Director Zamora presented the staff report.
SPEAKERS/DISCUSSION:
The City Council discussed using some of the funding for broadband infrastructure.
DOCUMENTS:
Staff report with attachments as listed in the staff report.
DIRECTION:
The City Council agreed by consensus to direct staff to create a separate fund for deposit
of the ARPA funding, which will be used to replace lost revenue resulting from the
COVID-19 pandemic.

CITY MANAGER’S REPORT
City Manager Wolfe provided an informational report to the City Council.
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ADJOURNMENT
Vice Mayor Sanchez adjourned the regular meeting at 8:00 p.m. A special meeting of the
City Council will be held on Wednesday, November 10, 2021 at 6:00 p.m. in place of the
regular meeting of November 11, 2021 (Veterans Day).

_________________________________
Holly Sierra
Mayor
ATTEST:

_________________________________
Linda Reid
City Clerk
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To:

The Honorable Mayor and City Council

From:

Shannel Zamora, Finance Director

Meeting Date:

November 10, 2021

Subject:

List of Claims to be Approved and Ratified for Payment to Date for
Fiscal Year 2021/2022
______________________________________________________________________________
BACKGROUND
Staff is required to submit a check register to the City Council for approval every council
meeting for the most recently completed check register (Attachment 1).
The check register for the period 10/16/2021 through 10/29/2021 has been prepared in
accordance to Government Code section 37202 and Buellton Municipal Code section
3.08.070. The check register lists all vendor payments for the specified period above, along
with claimant’s name, a brief description of the goods or service purchased, amount of
demand, check number, check date and the account number(s) associated with each
payment.
The total amount of checks, 10/16/2021 through 10/29/2021, and electronic fund transfers
issued for the period of 10/16/2021 through 10/29/2021 was $357,564.30.
FISCAL IMPACT
Payments made to the various vendors were consistent with the approved City’s Budget
for FY 2021/22. Cash is available for the payment disbursements of the above liabilities.
RECOMMENDATION
That the City Council review and accept the check register for the period 10/16/2021
through 10/29/2021.
ATTACHMENTS
Attachment 1 – Claims
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To:

The Honorable Mayor and City Council

From:

Shannel Zamora, Finance Director

Meeting Date:

November 10, 2021

Subject:
Financial Report for First Quarter Ending September 30, 2021
______________________________________________________________________________
BACKGROUND
Four times each year, City staff completes a comprehensive analysis of City finances,
including projected fund balances, revenues to date, departmental budgets, expenditures,
encumbrances and potential budget adjustments. This financial report focuses on the First
Quarter of FY 2021-22 and summarizes the quarter ended September 30, 2021 for the
General Fund, Enterprise Funds and Capital Improvement Fund.
Attachment 1 provides an overview of the current economic outlook on the local, state and
national levels; General Fund revenues, expenditures, projected fund balances; and activity
in the Enterprise Funds. Though this information is not audited and does not contain all
the usual periodic adjustments, accruals or disclosures, the information does provide a
picture of the City’s activity and developing financial trends. Attachment 2 focuses on the
status of the Capital Improvement Budget at the end of the quarter ended September 30,
2021.
FISCAL IMPACT
The Interim financial statement provides the community with an understanding of the
financial activity of the City’s primary funds.
RECOMMENDATION
That the City Council receive and file the First Quarter Financial Report.
ATTACHMENTS
Attachment 1 - Quarterly Financial Report for the period September 30, 2021
Attachment 2 - Quarterly Capital Improvement Project Report for the period ending
September 30, 2021
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CITY OF BUELLTON
QUARTERLY FINANCIAL REPORT
First Quarter Ending September 30, 2021
November 10, 2021

Notable job gains occurred in leisure and
hospitality, in professional and business services, in
retail trade, and in transportation and
warehousing. Employment in public education
declined over the month.

Overview

The purpose of this financial report is to provide
financial information for the City of Buellton. This
report focuses on the first quarter of fiscal year
2021/22 and covers the period July 1, 2021 through
September 30, 2021. The report is presented
quarterly and concentrates on the General Fund
and Enterprise Funds. The quarterly financial
report presents the City’s financial position,
considers economic factors and highlights trends
based on the City’s budget versus what actually
occurred during the period. A discussion of other
economic factors provides a means of comparing
the local economy against larger economic events
that may affect the City of Buellton. This quarterly
financial report is a valuable tool to the Council,
staff and general public.

According to the BLS, the consumer price index
(CPI) rose 5.4 percent in September 2021 over the
last twelve months. The index for food rose 0.9
percent with the index for food at home increasing
1.2 percent. The energy index increased 1.3
percent, with the gasoline index rising 1.2 percent.
The index for all items less food and energy rose
0.2 percent in September, after increasing 0.1
percent in August. Along with the index for shelter,
the indexes for new vehicles, household furnishings
and operations, and motor vehicle insurance also
rose in September. The indexes for airline fares,
apparel, and used cars and trucks all declined over
the month.

U.S. Economy

According to the Employment Development
Department (EDD), California’s unemployment rate
remained steady at 7.5 percent in September as
the state added 47,400 non-farm payroll jobs. The
state has now regained about 1.72 million, or 63.5
percent, of the nearly 2.7 million jobs that were
lost in March and April 2020 due to the COVID-19
pandemic. Nine out of eleven industry sectors
gained jobs in September 2021 with the Leisure
and Hospitality sector experienced the largest gain.
The gain was driven by the strength in Performing
Arts and Spectator Sports. Professional and
Business sectors gained 6,900 jobs due to the
increases in Computer System Design and
Architectural and Engineering Services.

The United States economy expanded at a much
slower rate during the quarter ending September
30, 2021. U.S. real GDP increased at a modest 2.0
percent annualized rate in the 2021 third quarter,
well below the 6.7 growth rate from the second
quarter. It is the weakest growth of pandemic
recovery as an infusion of government stimulus
faded and a surge in COVID-19 cases continued.
Global supply constraints weighed on consumption
and production also contributed to the economic
slowdown.
According to the Bureau of Labor Statistics (BLS),
the national unemployment rate through
September 2021 was 4.8 percent. Total nonfarm
payroll employment rose by 194,000 in September,
and the unemployment rate fell by 0.4 percent.
Unaudited Financial Data

State Economy

According to the BLS, CPI in California’s Los Angeles
area, increased 0.3 percent over the past month
and 4.6 percent from a year ago. The increase was
influenced by higher prices for education (2.6
percent) and communication (2.6 percent) as well
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as shelter (0.2 percent). Food prices increased 4.7
percent. Energy prices jumped 25.9 percent, largely
due to the increase in the price of gasoline. Over
the past year, the index for all items less food and
energy increased 3.0 percent. Components
contributing to the increase included new and used
motor vehicles (15.0 percent), recreation (11.6
percent), and shelter (1.7 percent). Partly offsetting
the increases was a price decrease in apparel (-1.9
percent).
California home sales ended the third quarter (JulySeptember 2021) by reversing a four-month
decline. Home prices continue to show strong
growth compared to last year. The statewide
median home price declined 2.3 percent to
$808,890, from the prior month and increased 13.5
percent from $712,430 in September 2020. The
median price in California remained above the
$800,000 benchmark for the sixth consecutive
month but the double-digit price year-over-year
price gain was the smallest in 14 months.
City of Buellton
The City’s General Fund ended the first quarter of
2021/22 with about $8.9 Million in Cash Balance, of
which $491,630 is reserved for the ENGIE Energy
Project. Revenues reached 18 percent of budget
while expenditures ended the quarter at 25
percent.

exceeded budget projections for Fiscal Year 202021. The City experienced a fast recovery in TOT
revenue and occupancy rates as occupancy
fluctuated through the year. Sales tax showed
drastic improvement. This trend is expected for the
current fiscal year.
The Water Fund ended the first quarter with a
Fund Balance of about $7.3 Million and $6.4 Million
in cash of which $1.2 million is reserved for the
ENGIE Energy Project. Water Fund Operating
revenues ended the first quarter at 27 percent
while expenditures were at 14 percent.
The Sewer Fund ended the first quarter with a
Fund Balance of about $3.3 Million and $3.5 Million
in cash of which $748,832 is reserved for the ENGIE
Energy Project. Wastewater operating revenue
ended the first quarter at 26 percent while
expenditures were at 10 percent.
As a response to the pandemic, on April 1, 2020,
City Council passed Resolution No. 20-10,
authorizing the deferral of water and wastewater
payments and the waiving of fees. The City had
many residents take advantage of the deferral.
This deferment will be ending on December 31,
2021. Penalties and water reconnection fees will
resume after that date.

The continued impact of COVID-19 on City
revenues will rely on the length of time the County
of Santa Barbara health order is in place. The City
is heavily reliant on sales tax and transient
occupancy taxes (TOT) which were the two
revenue sources hardest hit by the pandemic. The
City was fortunate that these two revenue streams

Unaudited Financial Data
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GENERAL FUND
General Fund Balance
Table 1 below shows that with 25 percent of the fiscal year complete, revenues are below projections at about
18 percent while expenditures are within expected projections at 25 percent of appropriations. “Revenue
versus budget” gaps are explained in the next section.

Original Budget

General Fund - Fund Balance

Current Budget

Bal ance, at Start of Year

Actual
$

Revenues *
Expendi tures *

Percent

9,668,279

11,166,928

11,166,928

1,992,076

18%

(10,439,197)

(10,439,197)

(2,570,800)

25%

Bal ance, at End of Quarter

$

9,089,555

* Incl udes Transfers for Capi tal Improvement Projects
Table 1: General Fund Balance

Q1 FY 2021-22

Q1 FY 2020-21

Increase
(Decrease)

Percent

Revenues:
Taxes

$

1,845,622 $

1,655,753 $

189,869

11.47%

Fees and Permits

8,770

9,095 $

(325)

-3.57%

Fines and Penalties

2,140

2,392 $

(252)

-10.54%

Charges for Current Services

35,295

29,884 $

5,411

18.11%

Use of Monies and Properties

12,770

40,279 $

(27,509)

-68.30%

Revenue from Other Agencies

83,898

90,917 $

(7,019)

-7.72%

3,581

2,049 $

1,531

74.72%

Other Revenue*
Total Revenue

$

1,992,076 $

1,830,370 $

161,706

8.83%

General Government

$

2,258,641 $

2,086,170 $

172,471

7.64%

Transfers for Capital Outlay

$

307,965 $

1,128,544 $

(820,579)

-266.45%

4,194

3,192

Expenditures:

Minor Capital

1,002

23.88%

Total Expenditures

$

2,570,800 $

3,217,906

(647,106)

-25.17%

Change in Fund Balance

$

(578,724) $

(1,387,536)

808,812

-58.29%

Table 2: Previous Year Comparison
* Misc. Revenue and Cost Reimbursements

Table 2 above provides summary comparison information on revenues and expenditures through the quarter
ending September 30, 2021 versus the prior year quarter ending September 30, 2020. Total revenues are
higher in the current fiscal year by $161,706 (8.83%) higher.
The revenue category with the largest increase was the “Taxes” category. Most of the revenue gain in this
category is attributed to the rapid recovery in Transit Occupancy Tax (TOT) revenue. Compared to the same
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quarter in prior year, TOT revenue is $431,149 higher. The taxes category will increase once September 2021
sales tax is received. The prior year data includes sales tax received from July 2020 to September 2020.
The revenue category with the second largest increase was the “Charges for Current Services” category. The
increase is due to park reservation fees. Last year during the same quarter, the City was under the Shelter-atHome order and was not accepting park reservations. Since the economy opened back up after June 15, 2021,
the number of park reservations has increased and we are generating revenue from this source again.
The revenue category with the largest decrease was “Use of Monies and Properties” category. With interest
rates at a historic low, monies invested with the Local Agency Investment Fund (LAIF) earned an interest rate of .24%, or
$2,408 in interest revenue as of September 30, 2021 compared to last year’s earnings at .84% or $18,263.

The revenue category with the second largest decrease was “Revenue from Other Agencies” category. This
current fiscal year revenues from other agencies excludes one time monies received from the CARES Act. The
City recorded about $10,000 in CARES received in FY 2020/21.
Expenditures are $647,106 less compared to the prior year quarter ended September 30, 2020. The majority
of the decrease in General Fund expenditures is in the Transfer for Capital Outlay category. Last fiscal year,
there were more capital improvement project expenditures due to the construction of Median 2. That project
was completed in August 2021. The current General Fund Capital Improvement Projects expenditures are:
 Road Maintenance Project FY 2020/21 YTD expenditures $178,551.31
 McMurray Road Widening YTD expenditures $2,501.74
 Completion of Median 2 at Avenue of Flags $56,689
General Government expenditures increased $172,471 compared to the prior year quarter. The majority of
the increase was in the increased cost of Sheriff services ($86,301 higher than previous year quarter).
Increases in the CalPERS Unfunded Accrued Liability (UAL) cost, and other increases in contract service costs
all contributed to the increase in expenditures.
Top Five Revenues
Original
Budget

Top Five Revenues
Sales Tax
Transient Occupancy Tax
Property Tax
MVLF Swap
Franchise Fees
Other Revenues*
Total Revenues
Use of Reserves
Total Funding Sources

$

$
$

2,805,724
2,856,358
1,739,052
552,716
308,265
588,117
8,850,232
2,316,696
11,166,928

Current
Budget
$

$
$

2,805,724
2,856,358
1,739,052
552,716
308,265
588,117
8,850,232
2,316,696
11,166,928

YTD Actual
$

$
$

521,644
1,264,151
15,467
44,359
146,454
1,992,076
1,992,076

Percent
19%
44%
1%
0%
14%
25%
23%
0%
18%

Table 3

*Other Revenues include charges for current Park and Recreation Services, Grants, Interest, and Cost Reimbursements.

Sales Tax
At the end of the first quarter, the City received 19 percent of the total projected Sales Tax revenue. Payments
are recorded when received and applied to the corresponding month of sales; usually payment is received
from the State of California two months after the sales tax is collected. Revenue from sales tax has been
received through August 2021. Sales Tax revenue fluctuates each month in conjunction with seasonal flows.
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Transient Occupancy Tax (TOT)
TOT revenue is a major component of the City’s General Fund. TOT payments for the reporting period are due
on the 20th of the following month and cause revenue streams to lag one month. The City received 44 percent
of anticipated revenue at the end of the first quarter.
Property Tax
The City’s property tax revenues are at intervals set by the Santa Barbara County Auditor-Controller, usually in
December and April. Property tax is at 1 percent of projected revenue and is expected to meet budget
projections by the end of the fiscal year. The City’s ongoing share of property tax is projected to increase as
property values continue to grow and new development is added to the City’s property assessed value.
Property Tax in Lieu of Motor Vehicle License Fee (MVLF Swap)
Payments from the Santa Barbara County Auditor-Controller are received throughout the year, usually January
and June. This revenue is trending upwards based on historic receipts. MVLF fees are expected to be within
budget by the end of the fiscal year.
Franchise Fees
Franchise fees are received monthly, quarterly and annually. The majority of the City’s Franchise Fees are
collected from Marborg Industries, the City’s solid waste service provider. Other franchise fees are received
from Comcast, PG&E and SoCal Gas. Franchise fees ended the first quarter at 14 percent. This revenue source
experiences time delays and is expected to be on target by the end of the fiscal year.
Top Five Revenues for the City of Buellton’s General Fund are Sales Tax, Property Tax, Transient Occupancy Tax (TOT), Motor
Vehicle License Fee (MVLF) and Franchise Fees. These revenues account for about 92% of total General Fund Revenues.

Expenditures
Table 4 below summarizes operating costs by department. As of September 30, 2021, or 25 percent of the
year expended, the General Fund ended the fiscal year at 25 percent expended (including CIP). Actual General
Fund expenditures were approximately $2.57 Million. Almost all Budget Units ended the first quarter within
budget with the exception of Non-Departmental, Library and Public Works - Parks.
Department Expenditures
City Council
City Manager
City Clerk/Human Resources
City Attorney
Non-Departmental
Finance
Police and Fire
Library
Recreation
Street Lights
Storm Water
Public Works - Parks
Public Works - Landscape
Public Works - General
Planning (Comm Dev)
Transfer to CIP Fund 92
Total All Departments

Adopted
Budget
156,170
293,710
135,201
195,000
1,123,449
209,123
2,725,148
199,929
624,103
65,000
335,700
440,685
166,985
732,702
719,596
2,316,696
10,439,197

Current
Budget
156,170
293,710
135,201
195,000
1,123,449
209,123
2,725,148
199,929
624,103
65,000
335,700
440,685
166,985
732,702
719,596
2,316,696
10,439,197

YTD Actual
38,153
71,667
29,911
21,356
490,293
49,504
682,315
195,475
168,860
13,823
33,917
120,518
29,929
176,281
140,833
307,965
2,570,800

% Expended
24%
24%
22%
11%
44%
24%
25%
98%
27%
21%
10%
27%
18%
24%
20%
13%
25%

Table 4: General Fund Expenditures by Department
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The Non-Departmental budgetary unit includes one-time annual payments paid during the First quarter. Those
annual payments include: Property and liability insurance, Worker’s Compensation Insurance, CalPERS
Accrued Unfunded Liability (UAL), support for community organizations and support for the Buellton Senior
Center. These annual payments amount to approximately $294,000 which is about 60 percent of the total
year-to-date expenditures. Other significant expenditures in Non-Departmental include a quarterly payment
for Animal Control Services with the Santa Barbara County and contract services with the Buellton Visitors
Bureau.
The City of Buellton contracts with the City of Goleta for Library services. The annual cost of providing library
services is paid as a lump-sum in July causing the Library Department to nearly meet its budget at the end of
the first quarter. The Library Department is expected to remain within budget at the end of the fiscal year.
The Public Works – Parks department includes park maintenance and contract services with The Valley
Gardener. On October 14, 2021 at its regular City Council meeting, City Council approved a new contract with
The Valley Gardener for an annual contract amount of $312,705 to be split between the Public WorksLandscape Maintenance department and Public Works – Parks department. The new contract amount was
higher than previous years and requires a budget amendment to accommodate the increase of service cost.
After the budget amendment is reflected in the budget, the Public Works – Parks department is expected to
be within appropriations.
Major Expenditure Variances
Expenditures By Type
Staffing
Contract Services
Telecomm and Utilities
Supplies and Materials
Repair and Maintenance
Transfer to Other Funds
Other Operating Costs
Minor Capital
Total by Type

Original
Budget
2,070,896
4,444,599
302,296
27,475
305,165
2,342,275
910,491
36,000
10,439,197

Current
Budget
2,070,896
4,444,599
302,296
27,475
305,165
2,342,275
910,491
36,000
10,439,197

% of Total
YTD Actual
Expenditures % Expended
503,471
19.6%
24.3%
1,222,109
47.5%
27.5%
84,513
3.3%
28.0%
7,771
0.3%
28.3%
62,433
2.4%
20.5%
307,965
12.0%
13.1%
378,345
14.7%
41.6%
4,194
0.2%
11.6%
2,570,800
100.0%
24.6%

Table 5: Expenditure Categories

Expeditures By Type
Transfer to Other
Funds, 11.98%

Other Operating
Costs, 14.72%

Repair and
Maintenance,
2.43%

Minor Capital,
0.16%

Staffing, 19.58%

Supplies and
Materials, 0.30%

Figure 1

Telecomm and
Utilities, 3.29%

Contract Services,
47.54%

Table 5 and Figure 1 above show General Fund operating costs and minor capital expenditures summarized by
type. With 25 percent of the fiscal year completed, four of the budget categories exceed budget projections.
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The top three spending categories are: Contract Services, Staffing, and Other Operating costs. Contract
Services includes Police, Fire Department, Legal Services, Engineering, Landscaping Services, Visitor’s Bureau,
Library and other services. Staffing comprises about 19.6 percent of General Fund expenditures.
The Other operating cost category represents about 14.7 percent of expenditures. Examples of costs in this
category are annual payments for Property, liability and worker’s comp insurance, CalPERS Accrued Unfunded
Liability (UAL), support for community organizations and support for the Buellton Senior Center. This cost
category also includes expenditures incurred for Buellton Recreation programs and Art and Culture Programs.
A Telecomm and Utilities overage resulted from water usage costs at City parks and various irrigation meters.
Historically, water usage tends to be higher during the months of July through September. Water usage is
expected to decrease as temperatures begin to drop, and this expenditure category is expected to be within
budget.
The supplies and materials category is expected to be within budget by the end of the fiscal year. Expenditures
in this category were mostly for supplies purchased at the beginning of the fiscal year. This expenditure
category is constantly monitored to prevent overages.
General Fund Trend

Quarterly Rev vs. Exp

$15,000,000
$10,000,000
$5,000,000

Revenue

$0
FY 21-22 Q1

FY 20-21 Q4

FY 20-21 Q3

FY 20-21 Q2

FY 20-21 Q1

FY 19-20 Q4

FY 19-20 Q3

FY 19-20 Q2

FY 19-20 Q1

FY 18-19 Q4

FY 18-19 Q3

FY 18-19 Q2

FY 18-19 Q1

Figure 2

Expenditures

Figure 2 illustrates the Quarterly General Fund Revenue versus Expenditure Trend. As illustrated in the figure,
revenue cash flows tend to lag a couple of quarters and usually exceed expenditures by the end of the fiscal
year.
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ENTERPRISE FUNDS
The Enterprise Fund Balance and Statement of Net Position for the First Quarter of Fiscal Year 2021-22 are
shown below.
Fund Balance Summary

Enterprise Fund Balance
Beginning Fund Balance
Operating Revenue
Operating Expenses
Operating Profit(Loss)
Ending Fund Balance
Change in Fund Balance
Table 6

Water
Wastewater
Capital
7,178,497 $ 376,774 $
3,232,043
731,988
323,903
(576,235)
(246,333)
155,753 $
$
77,570
7,334,250 $ 376,774 $
3,309,612
155,753
77,570

Wastewater
Capital
$
217,513
(2,949)
$
(2,949)
$
214,564
(2,949)

Water
$

$
$

Note: Operating expenses excludes depreciation.

Table 6 illustrates the ending Fund Balance of each Enterprise Fund. The change in Fund Balance is attributed
to the excess or deficit of revenue over expenses. The Statement of Net Position (Table 7) illustrates total
assets minus total liabilities for the period.
Statement of Net Position

Water

ASSETS
Current assets:
Cash and Investments
Receivables
Inventory
Prepaid Items
Total current assets
Capital assets (net of
accumulated depreciation)
Other assets
Total Assets:
LIABILITIES
Current Liabilities
Noncurrent Liabilities
Other Liabilities
Total Liabilities:
NET POSITION (Assets - Liabilities)
Net Position Breakdown
Net Investment in Capital Assets
Restricted for capital expansion
Unrestricted
Total Net Position

Water Capital Wastewater

Wastewater
Capital

6,404,346
241,908
33,962
777,985
7,458,201

(1,142,352)
(1,142,352)

3,560,355
155,880
2,500
3,718,735

(568,445)
(568,445)

2,523,855
140,756

1,519,126
-

1,464,317
140,762

783,010
-

376,774

$ 5,323,814

$ 10,122,812

$

$

70,376
2,698,400
19,784
2,788,560

-

$

$

7,334,250

$

$

2,523,855
1,204,207
3,606,188
7,334,250

1,519,126
1,464,317
(1,142,352)
748,832
1,096,463
$
376,774 $ 3,309,612

376,774

$

214,565

42,626
1,951,791
19,785
$ 2,014,202

$

$ 3,309,612

$

214,565

$

783,010
(568,445)
214,565

-

Table 7
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Figure 3 summarizes Enterprise Fund revenue, expenses, connection fees and CIP transfers per fund:
800,000

Operating Revenue

700,000

Operating Expense

600,000

Transfer to CIP

500,000
400,000
300,000
200,000
100,000
-

Figure 3

Water Fund

Water CapitalWastewater Fund
Wastewater Capital

Water Fund
Revenue and Expenses

Water Funds

Water

Water
Capital

Total

Revenues
Charge for Services
Interest Income
Connection Fees
Total Operating Revenue
Other Revenues
Total Revenues

728,103
1,485
729,588
2,400
731,988

-

728,103
1,485
729,588
2,400
731,988

Expenses
Operating
Depreciation*
State Water
Total Operating Expenses
Operating Profit(Loss)
Transfers Out - CIP**
Transfers In - CIP**

275,653
56,100
300,582
632,335
99,653
-

9,250
9,250
(9,250)
-

275,653
65,350
300,582
641,585
90,403
-

* Depreciation is estimated. Final depreciation posted at the end of fiscal year.
**For informational purposes. Capital expenditures are capitalized, not expensed.

Table 8

Table 8 summarizes Revenue and Expenditures for the Water and Water Capital Funds. On the Financial
Statements, both funds are combined as one fund. The Water Capital Fund is structured to record capital
contributions and is used to record capital improvements. Water Capital will be discussed in detail later in this
report.
Water Fund operating revenues have exceeded expenditures by $99,653 at the end of the first quarter 202122 (excludes Capital Improvement expenses). Per Generally Accepted Accounting Principles (GAAP), capital
items are expensed in the depreciation category. The amount spent on capital projects are capitalized and
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shown on the Balance Sheet at the end of the fiscal year. As seen on Table 8, the Water Fund experienced an
increase in Fund Balance, and the Water Capital Fund experienced a decrease in Fund Balance. The Water
Fund is currently operating with a surplus compared to operating in a deficit for over a decade. The Water
Fund ended the first quarter with approximately $6.4 Million in cash (Table 7) and Fund Balance of
approximately $7.3 Million. $1,204,207 of the cash balance is restricted to expenditures related to the ENGIE
Energy Project.
Table 9 illustrates the Water Fund budget to actuals. Charges for Services exceeded budget projections at 27
percent. The increase is attributed to the higher than expected water consumption. Interest income is below
budget projections due to the interest earnings. Interest rates continue to be at its all-time low and there is
uncertainty on the length of time interest rates will remain low.
The Water Fund utilizes reserves to fund Capital Improvement projects (CIPs). The budgeted transfer out for
CIPs for FY 2021/22 is $2,049,386. Overall, Water Fund expense categories are within budget and ended the
first quarter at 14 percent expended.

Water Fund 020
Revenues
Charge for Services
Interest Income
Total Operating Revenue
Other Revenues
Transfer from Reserves
Total Revenues
Expenses
Operating
Depreciation*
State Water
Total Expenses
Net Surplus (Deficit)
Transfers Out for CIP**

Original Budget

Current Budget

YTD Actuals

2,648,500
10,000
2,658,500
2,014,057
4,672,557

2,648,500
10,000
2,658,500
2,014,057
4,672,557

728,103
1,485
729,588
2,400
731,988

27%
15%
27%
0%
0%
16%

3,148,157
224,400
1,300,000
4,672,557

3,148,157
224,400
1,300,000
4,672,557

275,653
56,100
300,582
632,335

9%
25%
23%
14%

(2,049,286)

-

Percent

99,653

(2,049,286)

-

0%

*Depreciation is estimated. Capital Expenditures recorded here and depreciated annually.
** For information purposes only, capitalized at the end of the fiscal year.

Table 9

Water Capital
Water Capital Fund records Connection Fees and CIP expenditures. The change in Fund Balance is due to
planned expenditures for CIPs exceeding estimated Connection Fee revenue and offset by any existing Fund
Balance. The Fund Balance at the end of the first quarter is $376,774 (Table 7). In accordance with Generally
Accepted Accounting Principles (GAAP), capital expenditures are not recorded as expenditures; rather,
depreciation expense is recorded over each asset’s useful life. At year-end, the Water Fund will transfer funds
to the Capital Fund to cover any deficit. Table 10 illustrates the Water Capital budget to actuals.
Water Capital 021
Revenues
Connection Fees
Interest Income
Transfers from Reserves
Transfer In from Fund 020
Total Revenue
Expenses
Depreciation*
Transfer to CIP Projects
Total Expenditures

Current Budget

YTD Actuals

Percent

437,000
437,000

-

0%
0%
0%
0%
0%

37,000
400,000
437,000

9,250
9,250

25%
0%
2%

Table 10
*Depreciation is estimated.
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Wastewater
Wastewater and
Wastewater Capital Funds
Revenues
Charge for Services
Interest Income
Connection Fees
Total Operating Revenue
Other Revenues
Total Revenues
Expenses
Operating
Depreciation*
Total Operating Expenses
Operating Profit(Loss)
Transfers Out - CIP**

Wastewater

Wastewater
Capital

Wastewater Total

323,054
849
323,903
323,903

-

323,054
849
323,903
323,903

246,333
70,125
316,458
7,445
-

9,000
9,000
(9,000)
2,949

246,333
79,125
325,458
(1,555)
2,949

*Depreciation is estimated. Capital Expenditures recorded here and depreciated annually.
** For information purposes only, capitalized at the end of the fiscal year.
Table 11

Revenue and Expenses
Table 11 summarizes Revenue and Expenditures for the Wastewater and Wastewater Capital Funds. On the
Financial Statements, both funds are combined as one fund. The Wastewater Capital Fund is structured to
record capital contributions and is used to record capital improvements. Wastewater Capital will be discussed
in detail later in this report.
Wastewater Fund revenue exceeded operating expenses causing the Wastewater fund to experience a net
operating surplus of $7,445 in the first quarter of FY 2021/22 (excluding Capital Improvement Project
expenses which will be recorded in the Wastewater Capital Fund). The previous years’ operating loss has
begun to slowly reverse since the last rate increases occurred. The rate increases are narrowly covering the
current operating costs and will not be sufficient in the future. The Wastewater Fund ended the first quarter
with about $3.5 Million in cash (Table 7) and Fund Balance of approximately $3.3 Million. $748,832 of the cash
balance is reserved for the ENGIE Energy Project.
Table 12 on the following page illustrates the Wastewater Fund budget to actuals. Charges for Services met
budget projections at 26 percent received. Interest income is below budget projections due to the low interest
earnings. Interest rates continue to be at an all-time low and there is uncertainty on the length of time
interest rates will remain low.
The Wastewater Fund utilizes reserves to fund Capital Improvement Projects (CIPs). The budgeted transfer out
for CIPs for FY 2021/22 is $1,899,415. Overall, the Wastewater Fund expenses are within budget at 10 percent.
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Sewer Fund 005
Revenues
Charge for Services
Interest Income
Total Operating Revenue
Other Revenues
Transfer from Reserves
Total Revenues
Expenses
Operating
Depreciation*
Total Operating Expenses
Net Surplus (Deficit)
Transfers for CIP**

Original Budget Current Budget

YTD Actuals

Percent

1,222,428
6,400
1,228,828
2,059,872
3,288,700

1,222,428
6,400
1,228,828
2,059,872
3,288,700

323,054
849
323,903
323,903

26%
13%
26%
0%
0%
10%

3,008,200
280,500
3,288,700

3,008,200
280,500
3,288,700

246,333
70,125
316,458

8%
25%
10%

-

-

1,899,415

7,445

1,899,415

-

0%

*Depreciation is estimated. Capital Expenditures recorded here and depreciated annually.
** For information purposes only, capitalized at the end of the fiscal year.

Table 12

Wastewater Capital
Wastewater Capital Fund records Connection Fees and CIP expenditures. The change in Fund Balance is due to
planned expenditures for CIPs exceeding estimated Connection Fee revenue and offset by any existing Fund
Balance. The Fund Balance at the end of the first quarter is $214,565 (Table 7). In accordance with Generally
Accepted Accounting Principles (GAAP), capital expenditures are not recorded as expenditures; rather,
depreciation expense is recorded over each asset’s useful life. At year-end, the Wastewater Fund will transfer
funds to the Capital Fund to cover any deficit. Table 13 below illustrates the Wastewater Capital budget to
actuals.
Wastewater Capital 006
Revenues
Connection Fees
Interest Income
Transfers from Reserves
Transfer In from Fund 005
Total Revenue
Expenses
Depreciation
Transfer to CIP Projects
Total Expenses

Current Budget

YTD Actuals

Percent

886,000
886,000

-

0%
0%
0%
0%
0%

36,000
850,000
886,000

9,000
2,949
11,949

25%
0%
1%

Table 13
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Account Summary

City of Buellton, CA

For Fiscal: 2021-22 Period Ending: 09/30/2021

Fund: 092 - Capital Improvement Project Fund
Original
Total Budget

Current
Total Budget

Fiscal
Activity

Variance
Favorable
(Unfavorable)

Percent
Used

Transfer from Gas Tax Fund
Transfer from General Fund
Transfer from Measure A
Transfer from Sewer Fund
Transfer from Water Fund
Trsfr from Local Trans Fund
Revenue Total:

474,195.00
2,316,696.00
784,245.00
1,863,415.00
2,012,286.00
10,000.00
7,460,837.00

474,195.00
2,316,696.00
784,245.00
1,863,415.00
2,012,286.00
10,000.00
7,460,837.00

211,730.00
307,965.29
203,000.23
2,948.50
0.00
0.00
725,644.02

262,465.00
2,008,730.71
581,244.77
1,860,466.50
2,012,286.00
10,000.00
6,735,192.98

44.65%
13.29%
25.88%
0.16%
0.00%
0.00%
9.73%

Expense
Department: 102 - Storm Drain Outfall Repairs and Re-Establishment
092-102-74100
Construction and Improvements
Department: 102 - Storm Drain Outfall Repairs and Re-Establishment Total:

40,000.00
40,000.00

40,000.00
40,000.00

0.00
0.00

40,000.00
40,000.00

0.00%
0.00%

Construction/Improvements
Department: 205 - City Hall Repairs Total:

50,000.00
50,000.00

50,000.00
50,000.00

0.00
0.00

50,000.00
50,000.00

0.00%
0.00%

Department: 207 - Santa Ynez River Trail
092-207-70000
Conceptual Plan and Feasibility
Department: 207 - Santa Ynez River Trail Total:

50,000.00
50,000.00

50,000.00
50,000.00

0.00
0.00

50,000.00
50,000.00

0.00%
0.00%

40,000.00
40,000.00

40,000.00
40,000.00

0.00
0.00

40,000.00
40,000.00

0.00%
0.00%

0.00
0.00

0.00
0.00

56,689.35
56,689.35

-56,689.35
-56,689.35

#DIV/0!
#DIV/0!

Revenue
092-49726
092-49727
092-49728
092-49729
092-49732
092-49733

Status:

Not yet started.

Department: 205 - City Hall Repairs
092-205-74100

Status:

Not yet started.

Status:

Not yet started.
Department: 214 - City Hall Generator/Electrical Replacement
092-214-74100
Construction and Improvement
Department: 214 - City Hall Generator/Electrical Replacement Total:

Status:

Not yet started.
Department: 215 - Avenue of Flags Specific Plan-Phase 1
092-215-74100
Construction and Improvements
Department: 215 - Avenue of Flags Specific Plan-Phase 1 Total:

Status:

Project Completed - Council approved Notice of Completion on 08/12/2021.
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For Fiscal: 2021-22 Period Ending: 09/30/2021
Original
Total Budget

Current
Total Budget

Fiscal
Activity

Variance
Favorable
(Unfavorable)

Percent
Used

80,000.00
80,000.00

80,000.00
80,000.00

0.00
0.00

80,000.00
80,000.00

0.00%
0.00%

Engie Improvements
Department: 219 - Engie Project Total:

1,058,136.00
1,058,136.00

1,058,136.00
1,058,136.00

0.00
0.00

1,058,136.00
1,058,136.00

0.00%
0.00%

Department: 307 - McMurray Road Widening/TS (13/14)
092-307-70005
Design and Permitting
092-307-71200
Right of Way Acquistion
092-307-71500
Project Management and Inspections
092-307-74100
Construction and Improvements
Department: 307 - McMurray Road Widening/TS (13/14) Total:

17,000.00
465,000.00
50,000.00
200,000.00
732,000.00

17,000.00
465,000.00
50,000.00
200,000.00
732,000.00

180.00
118,436.60
0.00
0.00
118,616.60

16,820.00
346,563.40
50,000.00
200,000.00
613,383.40

1.06%
25.47%
0.00%
0.00%
16.20%

50,000.00
50,000.00

50,000.00
50,000.00

0.00
0.00

50,000.00
50,000.00

0.00%
0.00%

75,000.00
700,000.00
775,000.00

75,000.00
700,000.00
775,000.00

14,812.50
532,577.07
547,389.57

60,187.50
167,422.93
227,610.43

19.75%
76.08%
70.63%

Department: 217 - River View Park Basketball Court Resurfacing
092-217-74100
Construction and Improvement
Department: 217 - River View Park Basketball Court Resurfacing Total:

Status:

Not yet started.
Department: 219 - Engie Project
092-219-74100

Status:

On-going.

Status:

Project in progress for Right-of-Way Acquisition.
Department: 308 - No. Ave of the Flags Park and Ride
092-308-70005
Design and Permitting
Department: 308 - No. Ave of the Flags Park and Ride Total:

Status: On-going.

Department: 319 - Road Maintenance Project FY 2020/21
092-319-71500
Project Management and Inspections
092-319-74100
Construction and Improvements
Department: 319 - Road Maintenance Project FY 2020/21 Total:

Status:

Project Completed - Council Accepted Notice of Completion on 09/09/2021.
Department: 320 - Road Maintenance (2021/22)
092-320-70005
Design and Permitting
092-320-71500
Project Management and Inspection
092-320-74100
Construction/Improvements
Department: 320 - Road Maintenance (2021/22) Total:

75,000.00
85,000.00
500,000.00
660,000.00

75,000.00
85,000.00
500,000.00
660,000.00

0.00
0.00
0.00
0.00

75,000.00
85,000.00
500,000.00
660,000.00

Status:

Not yet started.
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For Fiscal: 2021-22 Period Ending: 09/30/2021

Department: 401 - Misc. River View Park Improvements
092-401-74100
Construction and Improvements
Department: 401 - Misc River View Park Imp. Total:

Original
Total Budget

Current
Total Budget

Fiscal
Activity

Variance
Favorable
(Unfavorable)

Percent
Used

50,000.00
50,000.00

50,000.00
50,000.00

0.00
0.00

50,000.00
50,000.00

0.00%
0.00%

150,000.00
150,000.00

150,000.00
150,000.00

0.00
0.00

150,000.00
150,000.00

0.00%
0.00%

35,000.00
65,000.00
100,000.00

35,000.00
65,000.00
100,000.00

0.00
0.00
0.00

35,000.00
65,000.00
100,000.00

0.00%
0.00%
0.00%

50,000.00
50,000.00

50,000.00
50,000.00

0.00
0.00

50,000.00
50,000.00

0.00%
0.00%

100,000.00
100,000.00

100,000.00
100,000.00

0.00
0.00

100,000.00
100,000.00

0.00%
0.00%

1,612,286.00
1,612,286.00

1,612,286.00
1,612,286.00

0.00
0.00

1,612,286.00
1,612,286.00

0.00%
0.00%

Status:

Not yet started.
Department: 603 - WTP Facilities Improvement (13/14)
092-603-74100
Construction and Improvements
Department: 603 - WTP Facilities Improvement (13/14) Total:

Status:

On-going.
Department: 605 - WTP Backwash Reclamation Improvement Project
092-605-71500
Project Management and Inspections
092-605-74100
Construction and Improvements
Department: 605 - WTP Backwash Reclamation Improvement Project Total:

Status:

Not yet started.
Department: 609 - Supplemental Well/WTP Feasibility
092-609-70000
Conceptual Plan and Feasibility
Department: 609 - Supplemental Well/WTP Feasibility Total:

Status:

Feasibility study in progress.
Department: 610 - Water Distribution System Improvements
092-610-74100
Construction and Improvements
Department: 610 - Water Distribution System Improvements Total:

Status:

On-going.
Department: 612 - Engie Project
092-612-74100

Engie Improvements
Department: 612 - Engie Project Total:

Status:

On-going.
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For Fiscal: 2021-22 Period Ending: 09/30/2021
Original
Total Budget

Current
Total Budget

Fiscal
Activity

Variance
Favorable
(Unfavorable)

Percent
Used

50,000.00
200,000.00
250,000.00

50,000.00
200,000.00
250,000.00

0.00
0.00
0.00

50,000.00
200,000.00
250,000.00

0.00%
0.00%
0.00%

300,000.00
300,000.00

300,000.00
300,000.00

3,053.50
3,053.50

296,946.50
296,946.50

1.02%
1.02%

20,000.00
280,000.00
300,000.00

20,000.00
280,000.00
300,000.00

0.00
0.00
0.00

20,000.00
280,000.00
300,000.00

0.00%
0.00%
0.00%

1,013,415.00
1,013,415.00

1,013,415.00
1,013,415.00

0.00

1,013,415.00
1,013,415.00

0.00%
0.00%

Fund 092 - Capital Improvement Project Fund Total: 7,460,837.00 7,460,837.00

725,749.02

6,735,087.98

9.73%

Department: 704 - Sewer Line Replacement
092-704-71500
Project Management and Inspections
092-704-74100
Construction and Improvements
Department: 704 - Sewer Line Replacement Total:

Status:

Not yet started.
Department: 706 - WWTP Facilities Improvement
092-706-74100
Construction and Improvements
Department: 706 - WWTP Facilities Improvement Total:

Status:

On-going.
Department: 710 - WWTP Lift Station and Plant Power Reliability
092-710-71500
Project Management and Inspections
092-710-74100
Construction/Improvements
Department: 710 - WWTP Lift Station and Plant Power Reliability Total:

Status: On-going.

Department: 711 - Improvement
092-711-74100

Engie Improvements
Department: 711 - Improvement Total:

Status:

On-going.

Fund Balance Analysis - Capital Improvement Project (CIP) Funding Sources (2021-2022)
6/30/2021
Fund Equity

Fund
001 - General Fund
005 - Wastewater
006 - Wastewater Capital
020 - Water
021 - Water Capital
025 - Gas Tax
027 - Local Transportation Fund
031 - Measure A

$
$
$
$
$
$
$
$

FY 21-22 YTD
Revenue

9,668,278.96
3,232,042.53
217,512.80
7,178,498.07
376,774.06
462,570.17
241,229.42
715,758.72

$ 1,992,075.65
323,902.82
731,987.95
58,543.89
556.37
32,666.94

Totals: $ 22,092,664.73

$3,139,733.62

FY 21-22 YTD FY 21-22 YTD
Est. 6/30/22
Change in
Expenditures CIP Funding Fund Equity Fund Balance
$ 2,262,834.65 $ 307,965.29 $ 9,089,554.67 $ (578,724.29)
$ 3,309,612.48 $
77,569.95
246,332.87
2,948.50 $ 214,564.30 $
(2,948.50)
$ 7,334,251.35 $ 155,753.28
576,234.67
$ 376,774.06 $
211,730.00 $ 283,933.06 $ (178,637.11)
25,451.00
$ 234,785.81 $
(6,443.61)
6,999.98
203,000.23 $ 545,425.43 $ (170,333.29)
$3,117,853.17 $ 725,644.02 $21,388,901.16 $ (703,763.57)
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CITY OF BUELLTON
City Council Agenda Staff Report
City Manager Review: SW
Council Agenda Item No.:
4

To:

The Honorable Mayor and City Council

From:

Rose Hess, Public Works Director

Meeting Date:

November 10, 2021

Ordinance No. 21-03 – “An Ordinance of the City Council of the
City of Buellton, California, Pertaining to the Mandatory Organic
Waste Disposal Reduction” (Introduction and First Reading)
______________________________________________________________________________

Subject:

BACKGROUND
SB1383 is California’s Organic Waste Reduction mandate, which requires the state to
reduce organic waste (food waste, green waste, paper products, etc.) disposal by 75% by
2025. In addition, this law requires the state to increase edible food recovery by 20% by
2025. These targets are statewide, not jurisdictional targets, which authorizes CalRecycle,
the enforcing agency the jurisdiction to adopt and impose regulations necessary to
achieve these statewide targets. This results in local jurisdictions being required to
implement specific actions by prescribed dates.
By 2022, local jurisdictions will be required to provide organics collection service to all
residents and businesses, establish edible food recovery programs, conduct education and
outreach, implement recycling procurement policies and have capacity planning. The
agencies in Santa Barbara County, including waste haulers, have been coordinating
efforts for many years and on these items specifically in order to address SB1383.
Earlier Assembly Bills such as AB341 – Mandatory Commercial Recycling (MCR) and
AB1826 – Mandatory Organics Recycling (MOR) have provided the groundwork for
SB1383. The City has already been introduced to CalGreen and the Model Water
Efficient Landscape Ordinance (MWELO) with adoption in 2010, so many of the
requirements will already be familiar.
Ordinance No. 21-03 is based from CalRecycle’s “model ordinances” for enforcement
and compliance. Key Distinctions that will be “new” to Buellton are highlighted below:



Mandatory solid waste handling (for all businesses and residents in the city)
Edible Food waste recovery program (establish locally and regionally)
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Advanced Procurement Policy (goes beyond regular procurement policies by
implementing specific recyclable materials guidelines and requirements that go
beyond office supplies and includes compost, renewable natural gas (RNG) &
electricity)
Capacity Planning (we will need to work closely and coordinate with our hauler
and the County’s ReSource Center)

Key dates for compliance:
Jan 1, 2022 – Regulations Take Effect and State Enforcement Begins
Provide Organics Collection Service to All Residents and Businesses
Establish Edible Food Recovery Program
Conduct Education and Outreach
Implement Procurement Policy
Implement Capacity Planning
Jan 1, 2024 – Local Government required to Take Enforcement on non-compliant entities
Jan 1, 2025 – 75% Reduction in Organics Disposal/20% increase in Edible Food
Recovery
FISCAL IMPACT
Fiscal Impacts to the City resulting from adoption of Ordinance No. 21-03 are not readily
identifiable. Implementation and compliance costs are anticipated in the form of
additional staff time dedicated to, and contracts for coordination, with the County of
Santa Barbara and other jurisdictions to implement programs such as the Edible Food
Waste Recovery Programs, Education and Outreach, and Capacity Planning. Purchasing
of materials and supplies are also anticipated to be impacted by the mandatory
procurement policies.
RECOMMENDATION
That the City Council consider the introduction and first reading of Ordinance No. 21-03
- “An Ordinance of the City Council of the City of Buellton, California, Pertaining to the
Mandatory Organic Waste Disposal Reduction” by title only and waive further reading.
ATTACHMENTS
Ordinance No. 21-03
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ORDINANCE NO. 21-03
AN ORDINANCE OF THE CITY COUNCIL OF THE
CITY OF BUELLTON, CALIFORNIA, PERTAINING
TO THE MANDATORY ORGANIC WASTE DISPOSAL
REDUCTION
The City Council of the City of Buellton ordains as follows:
SECTION 1: PURPOSE AND FINDINGS
The City Council of the City of Buellton finds and declares as follows:
A.

Senate Bill 1383 (SB 1383), the Short-lived Climate Pollutant Reduction Act of 2016,
requires CalRecycle to develop regulations to reduce organics in landfills as a source of
methane. The regulations place requirements on multiple entities including cities,
residential households, commercial businesses and business owners, commercial edible
food generators, haulers, self-haulers, food recovery organizations, and food recovery
services, to support achievement of Statewide Organic Waste disposal reduction targets.
SB 1383 will also help reduce food insecurity by requiring commercial edible food
generators to arrange to have the maximum amount of their edible food, that would
otherwise be disposed, be recovered for human consumption.

B.

SB 1383 further requires cities to adopt and enforce an ordinance or enforceable
mechanism to implement relevant provisions of SB 1383 regulations.

C.

The purpose of this ordinance is to implement the requirements set forth in SB 1383.

SECTION 2: TITLE OF ORDINANCE
This ordinance shall be entitled “Mandatory Organic Waste Disposal Reduction Ordinance”.
SECTION 3: ADDITION OF CHAPTER 8.24 (WASTE DISPOSAL)
Chapter 8.24 is added to Title 8 of the Buellton Municipal Code, as follows:
“Chapter 8.24 WASTE DISPOSAL
8.24.010 Purpose.
A.

State recycling law, Assembly Bill 939 of 1989, the California Integrated Waste
Management Act of 1989 (California Public Resources Code Section 40000, et seq., as
amended, supplemented, superseded, and replaced from time to time), requires cities and
counties to reduce, reuse, and recycle (including composting) Solid Waste generated in
their Jurisdictions to the maximum extent feasible before any incineration or landfill
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disposal of waste, to conserve water, energy, and other natural resources, and to protect the
environment.
B.

State recycling law, Assembly Bill 341 of 2011 (approved by the Governor of the State of
California on October 5, 2011, which amended Sections 41730, 41731, 41734, 41735,
41736, 41800, 42926, 44004, and 50001 of, and added Sections 40004, 41734.5, and
41780.01 and Chapter 12.8 (commencing with Section 42649) to Part 3 of Division 30 of,
and added and repealed Section 41780.02 of, the Public Resources Code, as amended,
supplemented, superseded and replaced from time to time), places requirements on
businesses and Multi-Family property owners that generate a specified threshold amount
of Solid Waste to arrange for recycling services and requires Jurisdictions to implement a
Mandatory Commercial Recycling program.

C.

State organics recycling law, Assembly Bill 1826 of 2014 (approved by the Governor of
the State of California on September 28, 2014, which added Chapter 12.9 (commencing
with Section 42649.8) to Part 3 of Division 30 of the Public Resources Code, relating to
Solid Waste, as amended, supplemented, superseded, and replaced from time to time),
requires businesses and Multi-Family property owners that generate a specified threshold
amount of Solid Waste, Recycling, and Organic Waste per week to arrange for recycling
services for that waste, requires Jurisdictions to implement a recycling program to divert
Organic Waste from businesses subject to the law, and requires Jurisdictions to implement
a Mandatory Commercial Organics Recycling program.

D.

SB 1383, the Short-lived Climate Pollutant Reduction Act of 2016, requires CalRecycle to
develop regulations to reduce organics in landfills as a source of methane. The regulations
place requirements on multiple entities including Jurisdictions, residential households,
Commercial Businesses and business owners, Commercial Edible Food Generators,
haulers, Self-Haulers, Food Recovery Organizations, and Food Recovery Services to
support achievement of Statewide Organic Waste disposal reduction targets.

E.

SB 1383, the Short-lived Climate Pollutant Reduction Act of 2016, requires Jurisdictions
to adopt and enforce an ordinance or enforceable mechanism to implement relevant
provisions of SB 1383 Regulations. This ordinance will also help reduce food insecurity
by requiring Commercial Edible Food Generators to arrange to have the maximum amount
of their Edible Food, that would otherwise be disposed, be recovered for human
consumption.

F.

Requirements in this ordinance are consistent with the City’s policies and goals.

8.24.020 Definitions.
“Blue Container” has the same meaning as in 14 CCR Section 18982(a)(5) and shall be
used for the purpose of storage and collection of Source Separated Recyclable Materials or Source
Separated Blue Container Organic Waste.
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“CalRecycle” means California's Department of Resources Recycling and Recovery,
which is the Department designated with responsibility for developing, implementing, and
enforcing SB 1383 Regulations on Jurisdictions (and others).
“California Code of Regulations” or “CCR” means the State of California Code of
Regulations. CCR references in this ordinance are preceded with a number that refers to the
relevant Title of the CCR (e.g., “14 CCR” refers to Title 14 of CCR).
“Commercial Business” or “Commercial” means a firm, partnership, proprietorship, jointstock company, corporation, or association, whether for-profit or nonprofit, strip mall, industrial
facility, or a multifamily residential dwelling, or as otherwise defined in 14 CCR Section
18982(a)(6). A Multi-Family Residential Dwelling that consists of fewer than five (5) units is not
a Commercial Business for purposes of implementing this ordinance.
“Commercial Edible Food Generator” includes a Tier One or a Tier Two Commercial
Edible Food Generator. For the purposes of this definition, Food Recovery Organizations and Food
Recovery Services are not Commercial Edible Food Generators pursuant to 14 CCR Section
18982(a)(7).
“Compliance Review” means a review of records by a Jurisdiction to determine
compliance with this ordinance.
“Community Composting” means any activity that composts green material, agricultural
material, food material, and vegetative food material, alone or in combination, and the total amount
of feedstock and Compost on-site at any one time does not exceed 100 cubic yards and 750 square
feet, as specified in 14 CCR Section 17855(a)(4); or, as otherwise defined by 14 CCR Section
18982(a)(8).
“Compost” has the same meaning as in 14 CCR Section 17896.2(a)(4), which stated, as of
the effective date of this ordinance, that “Compost” means the product resulting from the
controlled biological decomposition of organic Solid Wastes that are Source Separated from the
municipal Solid Waste stream, or which are separated at a centralized facility.
“Compostable Plastics” or “Compostable Plastic” means plastic materials that meet the
ASTM D6400 standard for compostability, or as otherwise described in 14 CCR Section
18984.1(a)(1)(A) or 18984.2(a)(1)(C).
“Container Contamination” or “Contaminated Container” means a container, regardless
of color, that contains Prohibited Container Contaminants, or as otherwise defined in 14 CCR
Section 18982(a)(55).
“C&D” means construction and demolition debris.
“Designated Source Separated Organic Waste Facility”, as defined in 14 CCR Section
18982(a)(14.5), means a Solid Waste facility that accepts a Source Separated Organic Waste
collection stream as defined in 14 CCR Section 17402(a)(26.6) and complies with one of the
following:
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(1)
The facility is a “transfer/processor,” as defined in 14 CCR Section 18815.2(a)(62),
that is in compliance with the reporting requirements of 14 CCR Section 18815.5(d), and meets or
exceeds an annual average Source Separated organic content Recovery rate of 50 percent between
January 1, 2022 and December 31, 2024 and 75 percent on and after January 1, 2025 as calculated
pursuant to 14 CCR Section 18815.5(f) for Organic Waste received from the Source Separated
Organic Waste collection stream.
(A) If a transfer/processor has an annual average Source Separated organic
content Recovery rate lower than the rate required in Paragraph 1 of this definition for two (2)
consecutive reporting periods, or three (3) reporting periods within three (3) years, the facility shall
not qualify as a “Designated Source Separated Organic Waste Facility”.
(2)
The facility is a “composting operation” or “composting facility” as defined in 14
CCR Section 18815.2(a)(13), that pursuant to the reports submitted under 14 CCR Section 18815.7
demonstrates that the percent of the material removed for landfill disposal that is Organic Waste
is less than the percent specified in 14 CCR Section 17409.5.8(c)(2) or 17409.5.8(c)(3), whichever
is applicable, and, if applicable, complies with the digestate handling requirements specified in 14
CCR Section 17896.5.
(A)
If the percent of the material removed for landfill disposal that is
Organic Waste is more than the percent specified in 14 CCR Section 17409.5.8(c)(2) or
17409.5.8(c)(3), for two (2) consecutive reporting periods, or three (3) reporting periods within
three (3) years, the facility shall not qualify as a “Designated Source Separated Organic Waste
Facility.” For the purposes of this ordinance, the reporting periods shall be consistent with those
defined in 14 CCR Section 18815.2(a)(49).
“Designee” means an entity that a Jurisdiction contracts with or otherwise arranges to carry
out any of the Jurisdiction’s responsibilities of this ordinance as authorized in 14 CCR Section
18981.2. A Designee may be a government entity, a hauler, a private entity, or a combination of
those entities.
“Edible Food” means food intended for human consumption, or as otherwise defined in
14 CCR Section 18982(a)(18). For the purposes of this ordinance or as otherwise defined in 14
CCR Section 18982(a)(18), “Edible Food” is not Solid Waste if it is recovered and not discarded.
Nothing in this ordinance or in 14 CCR, Division 7, Chapter 12 requires or authorizes the Recovery
of Edible Food that does not meet the food safety requirements of the California Retail Food Code.
“Enforcement Action" means an action of the Jurisdiction to address non-compliance with
this chapter including, but not limited to, issuing administrative citations, fines, penalties, or using
other remedies.
“Excluded Waste” means hazardous substance, hazardous waste, infectious waste,
designated waste, volatile, corrosive, medical waste, infectious, regulated radioactive waste, and
toxic substances or material that facility operator(s), which receive materials from the Jurisdiction
and its generators, reasonably believe(s) would, as a result of or upon acceptance, transfer,
processing, or disposal, be a violation of local, State, or Federal law, regulation, or ordinance,
including: land use restrictions or conditions, waste that cannot be disposed of in Class III landfills
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or accepted at the facility by permit conditions, waste that in Jurisdictions, or its Designee’s
reasonable opinion would present a significant risk to human health or the environment, cause a
nuisance or otherwise create or expose Jurisdiction, or its Designee, to potential liability; but not
including de minimis volumes or concentrations of waste of a type and amount normally found in
Single-Family or Multi-Family Solid Waste after implementation of programs for the safe
collection, processing, recycling, treatment, and disposal of batteries and paint in compliance with
Sections 41500 and 41802 of the California Public Resources Code. Excluded Waste does not
include used motor oil and filters, household batteries, universal wastes, and/or latex paint when
such materials are defined as allowable materials for collection through the Jurisdiction’s special
collection programs and the generator or customer has properly placed the materials for special
collection pursuant to instructions provided by Jurisdiction or its Designee for collection services.
“Food Distributor” means a company that distributes food to entities including, but not
limited to, Supermarkets and Grocery Stores, or as otherwise defined in 14 CCR Section
18982(a)(22).
“Food Facility” has the same meaning as in Section 113789 of the Health and Safety Code.
“Food Recovery” means actions to collect and distribute food for human consumption that
otherwise would be disposed, or as otherwise defined in 14 CCR Section 18982(a)(24).
“Food Recovery Organization” means an entity that engages in the collection or receipt of
Edible Food from Commercial Edible Food Generators and distributes that Edible Food to the
public for Food Recovery either directly or through other entities or as otherwise defined in 14
CCR Section 18982(a)(25), including, but not limited to:
(1)

A food bank as defined in Section 113783 of the Health and Safety Code;

(2)
A nonprofit charitable organization as defined in Section 113841 of the Health and
Safety code; and,
(3)
A nonprofit charitable temporary food facility as defined in Section 113842 of the
Health and Safety Code.
A Food Recovery Organization is not a Commercial Edible Food Generator for the
purposes of this chapter and implementation of 14 CCR, Division 7, Chapter 12 pursuant to 14
CCR Section 18982(a)(7).
If the definition in 14 CCR Section 18982(a)(25) for Food Recovery Organization differs
from this definition, the definition in 14 CCR Section 18982(a)(25) shall apply to this chapter.
“Food Recovery Service” means a person or entity that collects and transports Edible Food
from a Commercial Edible Food Generator to a Food Recovery Organization or other entities for
Food Recovery, or as otherwise defined in 14 CCR Section 18982(a)(26). A Food Recovery
Service is not a Commercial Edible Food Generator for the purposes of this chapter and
implementation of 14 CCR, Division 7, Chapter 12 pursuant to 14 CCR Section 18982(a)(7).
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“Food Scraps” means all food such as, but not limited to, fruits, vegetables, meat, poultry,
seafood, shellfish, bones, rice, beans, pasta, bread, cheese, and eggshells. Food Scraps excludes
fats, oils, and grease when such materials are Source Separated from other Food Scraps. (w)
“Food Service Provider” means an entity primarily engaged in providing food services to
institutional, governmental, Commercial, or industrial locations of others based on contractual
arrangements with these types of organizations, or as otherwise defined in 14 CCR Section
18982(a)(27).
“Food-Soiled Paper” is compostable paper material that has come in contact with food or
liquid, such as, but not limited to, compostable paper plates, paper coffee cups, napkins, pizza
boxes, and milk cartons.
“Food Waste” means Food Scraps, Food-Soiled Paper, and Compostable Plastics.
“Gray Container” has the same meaning as in 14 CCR Section 18982.2(a)(28) and shall
be used for the purpose of storage and collection of Gray Container Waste. This shall be
interchangeable with “Brown Container Waste”.
“Gray Container Waste” means Solid Waste that is collected in a Gray Container that is
part of a three-container Organic Waste collection service that prohibits the placement of Organic
Waste in the Gray Container as specified in 14 CCR Sections 18984.1(a) and (b), or as otherwise
defined in 14 CCR Section 17402(a)(6.5). This shall be interchangeable with “Brown Container
Waste”
“Green Container” has the same meaning as in 14 CCR Section 18982(a)(29) and shall be
used for the purpose of storage and collection of Source Separated Green Container Organic Waste
“Grocery Store” means a store primarily engaged in the retail sale of canned food; dry
goods; fresh fruits and vegetables; fresh meats, fish, and poultry; and any area that is not separately
owned within the store where the food is prepared and served, including a bakery, deli, and meat
and seafood departments, or as otherwise defined in 14 CCR Section 18982(a)(30).
“Hauler Route” means the designated itinerary or sequence of stops for each segment of
the Jurisdiction’s collection service area, or as otherwise defined in 14 CCR Section
18982(a)(31.5).
“High Diversion Organic Waste Processing Facility” means a facility that is in compliance
with the reporting requirements of 14 CCR Section 18815.5(d) and meets or exceeds an annual
average Mixed Waste organic content Recovery rate of 50 percent between January 1, 2022 and
December 31, 2024, and 75 percent after January 1, 2025, as calculated pursuant to 14 CCR
Section 18815.5(e) for Organic Waste received from the “Mixed waste organic collection stream”
as defined in 14 CCR Section 17402(a)(11.5); or, as otherwise defined in 14 CCR Section
18982(a)(33).
“Inspection” means a site visit where a Jurisdiction reviews records, containers, and an
entity’s collection, handling, recycling, or landfill disposal of Organic Waste or Edible Food
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handling to determine if the entity is complying with requirements set forth in this chapter, or as
otherwise defined in 14 CCR Section 18982(a)(35).
“Jurisdiction” means the local entity, in this case – the City of Buellton, which this specific
chapter applies to and must implement.
“Jurisdiction Enforcement Official” means the city manager, code enforcement officer,
public works director or their authorized Designee(s) who is/are partially or whole responsible for
enforcing this chapter. See also “Regional or County Agency Enforcement Official”.
“Large Event” means an event, including, but not limited to, a sporting event or a flea
market, that charges an admission price, or is operated by a local agency, and serves an average of
more than 2,000 individuals per day of operation of the event, at a location that includes, but is not
limited to, a public, nonprofit, or privately owned park, parking lot, golf course, street system, or
other open space when being used for an event. If the definition in 14 CCR Section 18982(a)(38)
differs from this definition, the definition in 14 CCR Section 18982(a)(38) shall apply to this
chapter.
“Large Venue” means a permanent venue facility that annually seats or serves an average
of more than 2,000 individuals within the grounds of the facility per day of operation of the venue
facility. For purposes of this chapter and implementation of 14 CCR, Division 7, Chapter 12, a
venue facility includes, but is not limited to, a public, nonprofit, or privately owned or operated
stadium, amphitheater, arena, hall, amusement park, conference or civic center, zoo, aquarium,
airport, racetrack, horse track, performing arts center, fairground, museum, theater, or other public
attraction facility. For purposes of this chapter and implementation of 14 CCR, Division 7, Chapter
12, a site under common ownership or control that includes more than one Large Venue that is
contiguous with other Large Venues in the site, is a single Large Venue. If the definition in 14
CCR Section 18982(a)(39) differs from this definition, the definition in 14 CCR Section
18982(a)(39) shall apply to this chapter.
“Local Education Agency” means a school district, charter school, or county office of
education that is not subject to the control of city or county regulations related to Solid Waste, or
as otherwise defined in 14 CCR Section 18982(a)(40).
“Multi-Family Residential Dwelling” or “Multi-Family” means of, from, or pertaining to
residential premises with five (5) or more dwelling units. Multi-Family premises do not include
hotels, motels, or other transient occupancy facilities, which are considered Commercial
Businesses. Under the SB 1383 Regulations and in this Model chapter, Multi-Family Residential
Dwellings with five (5) or more units are included under the definition of a Commercial Business
per 14 CCR Section 18982(a)(6).
“MWELO” refers to the Model Water Efficient Landscape Ordinance (MWELO), 23
CCR, Division 2, Chapter 2.7 as such is incorporated through Municipal Code Section 13.72.020
(Water Efficient Landscaping Ordinance).
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“Non-Compostable Paper” includes but is not limited to paper that is coated in a plastic
material that will not breakdown in the composting process, or as otherwise defined in 14 CCR
Section 18982(a)(41).
“Non-Local Entity” means the following entities that are not subject to the Jurisdiction’s
enforcement authority, or as otherwise defined in 14 CCR Section 18982(a)(42):
“Non-Organic Recyclables” means non-putrescible and non-hazardous recyclable wastes
including but not limited to bottles, cans, metals, plastics and glass, or as otherwise defined in 14
CCR Section 18982(a)(43).
“Notice of Violation (NOV)” means a notice that a violation has occurred that includes a
compliance date to avoid an action to seek penalties, or as otherwise defined in 14 CCR Section
18982(a)(45) or further explained in 14 CCR Section 18995.4.
“Organic Waste” means Solid Wastes containing material originated from living
organisms and their metabolic waste products, including but not limited to food, green material,
landscape and pruning waste, organic textiles and carpets, lumber, wood, Paper Products, Printing
and Writing Paper, manure, biosolids, digestate, and sludges or as otherwise defined in 14 CCR
Section 18982(a)(46). Biosolids and digestate are as defined by 14 CCR Section 18982(a).
“Organic Waste Generator” means a person or entity that is responsible for the initial
creation of Organic Waste, or as otherwise defined in 14 CCR Section 18982(a)(48).
“Paper Products” include, but are not limited to, paper janitorial supplies, cartons,
wrapping, packaging, file folders, hanging files, corrugated boxes, tissue, and toweling, or as
otherwise defined in 14 CCR Section 18982(a)(51).
“Printing and Writing Papers” include, but are not limited to, copy, xerographic,
watermark, cotton fiber, offset, forms, computer printout paper, white wove envelopes, manila
envelopes, book paper, note pads, writing tablets, newsprint, and other uncoated writing papers,
posters, index cards, calendars, brochures, reports, magazines, and publications, or as otherwise
defined in 14 CCR Section 18982(a)(54).

“Prohibited Container Contaminants” means the following: (i) discarded materials placed
in the Blue Container that are not identified as acceptable Source Separated Recyclable Materials
for the Jurisdiction’s Blue Container; (ii) discarded materials placed in the Green Container that
are not identified as acceptable Source Separated Green Container Organic Waste for the
Jurisdiction’s Green Container; (iii) discarded materials placed in the Gray/Brown Container that
are acceptable Source Separated Recyclable Materials and/or Source Separated Green Container
Organic Wastes to be placed in Jurisdiction’s Green Container and/or Blue Container; and, (iv)
Excluded Waste placed in any container.
“Recovered Organic Waste Products” means products made from California, landfilldiverted recovered Organic Waste processed in a permitted or otherwise authorized facility, or as
otherwise defined in 14 CCR Section 18982(a)(60).
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“Recovery” means any activity or process described in 14 CCR Section 18983.1(b), or as
otherwise defined in 14 CCR Section 18982(a)(49).
“Recycled-Content Paper” means Paper Products and Printing and Writing Paper that
consists of at least 30 percent, by fiber weight, postconsumer fiber, or as otherwise defined in 14
CCR Section 18982(a)(61).
“Regional Agency” means regional agency as defined in Public Resources Code Section
40181.
“Regional or County Agency Enforcement Official” means a regional or county agency
enforcement official, designated by the Jurisdiction with responsibility for enforcing the chapter
in conjunction or consultation with Jurisdiction Enforcement Official.
“Remote Monitoring” means the use of the internet of things (IoT) and/or wireless
electronic devices to visualize the contents of Blue Containers, Green Containers, and Gray/Brown
Containers for purposes of identifying the quantity of materials in containers (level of fill) and/or
presence of Prohibited Container Contaminants.
“Renewable Gas” means gas derived from Organic Waste that has been diverted from a
California landfill and processed at an in-vessel digestion facility that is permitted or otherwise
authorized by 14 CCR to recycle Organic Waste, or as otherwise defined in 14 CCR Section
18982(a)(62).
“Restaurant” means an establishment primarily engaged in the retail sale of food and
drinks for on-premises or immediate consumption, or as otherwise defined in 14 CCR Section
18982(a)(64).
“Route Review” means a visual Inspection of containers along a Hauler Route for the
purpose of determining Container Contamination, and may include mechanical Inspection
methods such as the use of cameras, or as otherwise defined in 14 CCR Section 18982(a)(65).
“SB 1383” means Senate Bill 1383 of 2016 approved by the Governor on September 19,
2016, which added Sections 39730.5, 39730.6, 39730.7, and 39730.8 to the Health and Safety
Code, and added Chapter 13.1 (commencing with Section 42652) to Part 3 of Division 30 of the
Public Resources Code, establishing methane emissions reduction targets in a Statewide effort to
reduce emissions of short-lived climate pollutants as amended, supplemented, superseded, and
replaced from time to time.
“SB 1383 Regulations” or “SB 1383 Regulatory” means or refers to, for the purposes of
this chapter, the Short-Lived Climate Pollutants: Organic Waste Reduction regulations developed
by CalRecycle and adopted in 2020 that created 14 CCR, Division 7, Chapter 12 and amended
portions of regulations of 14 CCR and 27 CCR.
“Self-Hauler” means a person, who hauls Solid Waste, Organic Waste or recyclable
material he or she has generated to another person. Self-hauler also includes a person who backhauls waste, or as otherwise defined in 14 CCR Section 18982(a)(66). Back-haul means generating
and transporting Organic Waste to a destination owned and operated by the generator using the
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generator’s own employees and equipment, or as otherwise defined in 14 CCR Section
18982(a)(66)(A).
“Single-Family” means of, from, or pertaining to any residential premises single
residential units. For the purposes of SB 1383 Regulations, this includes multi-family dwellings
with fewer than five (5) units.
“Solid Waste” has the same meaning as defined in State Public Resources Code Section
40191, which defines Solid Waste as all putrescible and nonputrescible solid, semisolid, and liquid
wastes, including garbage, trash, refuse, paper, rubbish, ashes, industrial wastes, demolition and
construction wastes, abandoned vehicles and parts thereof, discarded home and industrial
appliances, dewatered, treated, or chemically fixed sewage sludge which is not hazardous waste,
manure, vegetable or animal solid and semi-solid wastes, and other discarded solid and semisolid
wastes, with the exception that Solid Waste does not include any of the following wastes:
(1)

Hazardous waste, as defined in the State Public Resources Code Section 40141.

(2)
Radioactive waste regulated pursuant to the State Radiation Control Law (Chapter
8 (commencing with Section 114960) of Part 9 of Division 104 of the State Health and Safety
Code).
(3)
Medical waste regulated pursuant to the State Medical Waste Management Act
(Part 14 (commencing with Section 117600) of Division 104 of the State Health and Safety Code).
Untreated medical waste shall not be disposed of in a Solid Waste landfill, as defined in State
Public Resources Code Section 40195.1. Medical waste that has been treated and deemed to be
Solid Waste shall be regulated pursuant to Division 30 of the State Public Resources Code.
“Source Separated” means materials, including commingled recyclable materials, that
have been separated or kept separate from the Solid Waste stream, at the point of generation, for
the purpose of additional sorting or processing those materials for recycling or reuse in order to
return them to the economic mainstream in the form of raw material for new, reused, or
reconstituted products, which meet the quality standards necessary to be used in the marketplace,
or as otherwise defined in 14 CCR Section 17402.5(b)(4). For the purposes of the chapter, Source
Separated shall include separation of materials by the generator, property owner, property owner’s
employee, property manager, or property manager’s employee into different containers for the
purpose of collection such that Source Separated materials are separated from Gray/Brown
Container or other Solid Waste for the purposes of collection and processing.
“Source Separated Blue Container Organic Waste” means Source Separated Organic
Wastes that can be placed in a Blue Container that is limited to the collection of those Organic
Wastes and Non-Organic Recyclables as defined in Section 18982(a)(43), or as otherwise defined
by Section 17402(a)(18.7).
“Source Separated Green Container Organic Waste” means Source Separated Organic
Waste that can be placed in a Green Container that is specifically intended for the separate
collection of Organic Waste by the generator, excluding Source Separated Blue Container Organic
Waste, carpets, Non-Compostable Paper, and textiles.
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“Source Separated Recyclable Materials” means Source Separated Non-Organic
Recyclables and Source Separated Blue Container Organic Waste.
“State” means the State of California.
“Supermarket” means a full-line, self-service retail store with gross annual sales of two
million dollars ($2,000,000), or more, and which sells a line of dry grocery, canned goods, or
nonfood items and some perishable items, or as otherwise defined in 14 CCR Section
18982(a)(71).
“Tier One Commercial Edible Food Generator” means a Commercial Edible Food
Generator that is one of the following:
(1)

Supermarket.

(2)

Grocery Store with a total facility size equal to or greater than 10,000 square feet.

(3)

Food Service Provider.

(4)

Food Distributor.

(5)

Wholesale Food Vendor.

If the definition in 14 CCR Section 18982(a)(73) of Tier One Commercial Edible Food
Generator differs from this definition, the definition in 14 CCR Section 18982(a)(73) shall apply
to this chapter.
“Tier Two Commercial Edible Food Generator” means a Commercial Edible Food
Generator that is one of the following:
(1)
Restaurant with 250 or more seats, or a total facility size equal to or greater than
5,000 square feet.
(2)

Hotel with an on-site Food Facility and 200 or more rooms.

(3)

Health facility with an on-site Food Facility and 100 or more beds.

(4)

Large Venue.

(5)

Large Event.

(6)
A State agency with a cafeteria with 250 or more seats or total cafeteria facility size
equal to or greater than 5,000 square feet.
(7)

A Local Education Agency facility with an on-site Food Facility.

If the definition in 14 CCR Section 18982(a)(74) of Tier Two Commercial Edible Food
Generator differs from this definition, the definition in 14 CCR Section 18982(a)(74) shall apply
to this chapter.
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“Uncontainerized Green Waste and Yard Waste Collection Service” or “Uncontainerized
Service” means a collection service that collects green waste and yard waste that is placed in a pile
or bagged for collection on the street in front of a generator’s house or place of business for
collection and transport to a facility that recovers Source Separated Organic Waste, or as otherwise
defined in 14 CCR Section 189852(a)(75).
“Wholesale Food Vendor” means a business or establishment engaged in the merchant
wholesale distribution of food, where food (including fruits and vegetables) is received, shipped,
stored, prepared for distribution to a retailer, warehouse, distributor, or other destination, or as
otherwise defined in 14 CCR Section 189852(a)(76).
8.24.030 Requirements for Single Family Generators.
Single-Family Organic Waste Generators shall comply with the following requirements (except
Single-Family generators that meet the Self-Hauler requirements in Section 8.24.090 of this
chapter):
A.

Shall subscribe to Jurisdiction’s Organic Waste collection services for all Organic Waste
generated as described below in Section 8.24.030.B. Jurisdiction shall have the right to
review the number and size of a generator’s containers to evaluate adequacy of capacity
provided for each type of collection service for proper separation of materials and
containment of materials; and, Single-Family generators shall adjust its service level for its
collection services as requested by the Jurisdiction. Generators may additionally manage
their Organic Waste by preventing or reducing their Organic Waste, managing Organic
Waste on site, and/or using a Community Composting site pursuant to 14 CCR Section
18984.9(c).

B.

Shall participate in the Jurisdiction’s Organic Waste collection service(s) by placing
designated materials in designated containers as described below, and shall not place
Prohibited Container Contaminants in collection containers.
(1)

A three- and three-plus-container collection service (Blue Container, Green
Container, and Gray/Brown Container)
(A)

Generator shall place Source Separated Green Container Organic Waste,
including Food Waste, in the Green Container; Source Separated
Recyclable Materials in the Blue Container; and Gray/Brown Container
Waste in the Gray/Brown Container. Generators shall not place materials
designated for the Gray/Brown Container into the Green Container or Blue
Container. The Jurisdiction may elect to use an alternative SB 1383compliant pilot program from time to time, and if so, those requirements of
those alternative SB 1383-compliant pilot programs will govern.

8.24.040 Requirements for Commercial Businesses.
Generators that are Commercial Businesses, including Multi-Family Residential Dwellings, shall:
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A.

Subscribe to Jurisdiction’s three- or three-plus collection services and comply with
requirements of those services as described below in Section 8.24.040.B, except
Commercial Businesses that meet the Self-Hauler requirements in Section 8.24.090 of this
chapter. Jurisdiction shall have the right to review the number and size of a generator’s
containers and frequency of collection to evaluate adequacy of capacity provided for each
type of collection service for proper separation of materials and containment of materials;
and, Commercial Businesses shall adjust their service level for their collection services as
requested by the Jurisdiction.

B.

Except Commercial Businesses that meet the Self-Hauler requirements in Section 8.24.090
of this chapter, participate in the Jurisdiction’s Organic Waste collection service(s) by
placing designated materials in designated containers as described below.
1.

A three- and three-plus-container collection service (Blue Container, Green
Container, and Gray/Brown Container)
a.

Generator shall place Source Separated Green Container Organic Waste,
including Food Waste, in the Green Container; Source Separated
Recyclable Materials in the Blue Container; and Gray/Brown Container
Waste in the Gray/Brown Container. Generator shall not place materials
designated for the Gray/Brown Container into the Green Container or Blue
Container. The Jurisdiction may elect to use an alternative SB 1383compliant pilot program from time to time, and if so, those requirements of
those alternative SB 1383-compliant pilot programs will govern.

C.

Supply and allow access to adequate number, size and location of collection containers
with sufficient labels or colors (conforming with Sections 5(d)(1) and 5(d)(2) below) for
employees, contractors, tenants, and customers, consistent with Jurisdiction’s Blue
Container, Green Container, and Gray/Brown Container collection service or, if selfhauling, per the Commercial Businesses’ instructions to support its compliance with its
self-haul program, in accordance with Section 8.24.090.

D.

Excluding Multi-Family Residential Dwellings, provide containers for the collection of
Source Separated Green Container Organic Waste and Source Separated Recyclable
Materials in all indoor and outdoor areas where disposal containers are provided for
customers, for materials generated by that business. Such containers do not need to be
provided in restrooms. If a Commercial Business does not generate any of the materials
that would be collected in one type of container, then the business does not have to provide
that particular container in all areas where disposal containers are provided for customers.
Pursuant to 14 CCR Section 18984.9(b), the containers provided by the business shall have
either:
1.

A body or lid that conforms with the container colors provided through the
collection service provided by Jurisdiction, with either lids conforming to the color
requirements or bodies conforming to the color requirements or both lids and bodies
conforming to color requirements. A Commercial Business is not required to
replace functional containers, including containers purchased prior to January 1,
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2022, that do not comply with the requirements of the subsection prior to the end
of the useful life of those containers, or prior to January 1, 2036, whichever comes
first.
2.

Container labels that include language or graphic images, or both, indicating the
primary material accepted and the primary materials prohibited in that container, or
containers with imprinted text or graphic images that indicate the primary materials
accepted and primary materials prohibited in the container. Pursuant 14 CCR
Section 18984.8, the container labeling requirements are required on new
containers commencing January 1, 2022.

E.

Multi-Family Residential Dwellings are not required to comply with container placement
requirements or labeling requirement in Section 8.24.040.D pursuant to 14 CCR Section
18984.9(b).

F.

To the extent practical through education, training, Inspection, and/or other measures,
excluding Multi-Family Residential Dwellings, prohibit employees from placing materials
in a container not designated for those materials per the Jurisdiction’s Blue Container,
Green Container, and Gray/Brown Container collection service or, if self-hauling, per the
Commercial Businesses’ instructions to support its compliance with its self-haul program,
in accordance with Section 8.24.090.

G.

Excluding Multi-Family Residential Dwellings, periodically inspect Blue Containers,
Green Containers, and Gray/Brown Containers for contamination and inform employees if
containers are contaminated and of the requirements to keep contaminants out of those
containers pursuant to 14 CCR Section 18984.9(b)(3

H.

Annually provide information to employees, contractors, tenants, and customers about
Organic Waste Recovery requirements and about proper sorting of Source Separated Green
Container Organic Waste and Source Separated Recyclable Materials.

I.

Provide education information before or within fourteen (14) days of occupation of the
premises to new tenants that describes requirements to keep Source Separated Green
Container Organic Waste and Source Separated Recyclable Materials separate from
Gray/Brown Container Waste (when applicable) and the location of containers and the
rules governing their use at each property.

J.

Provide or arrange access for Jurisdiction or its agent to their properties during all
Inspections conducted in accordance with Section 8.24.130 of this chapter to confirm
compliance with the requirements of this chapter.

K.

Accommodate and cooperate with Jurisdiction’s Remote Monitoring program for
Inspection of the contents of containers for Prohibited Container Contaminants, which may
be implemented at a later date, to evaluate generator’s compliance with Section 8.24.
040.B. The Remote Monitoring program shall involve installation of Remote Monitoring
equipment on or in the Blue Containers, Green Containers, and Gray/Brown Containers.
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L.

At Commercial Business’s option and subject to any approval required from the
Jurisdiction, implement a Remote Monitoring program for Inspection of the contents of its
Blue Containers, Green Containers, and Gray/Brown Containers for the purpose of
monitoring the contents of containers to determine appropriate levels of service and to
identify Prohibited Container Contaminants. Generators may install Remote Monitoring
devices on or in the Blue Containers, Green Containers, and Gray/Brown Containers
subject to written notification to or approval by the Jurisdiction or its Designee.

M.

If a Commercial Business wants to self haul, meet the Self-Hauler requirements in Section
8.24.090 of this chapter.

N.

Nothing in this Section prohibits a generator from preventing or reducing waste generation,
managing Organic Waste on site, or using a Community Composting site pursuant to 14
CCR Section 18984.9(c).

O.

Commercial Businesses that are Tier One or Tier Two Commercial Edible Food Generators
shall comply with Food Recovery requirements, pursuant to Section 8.24.060.

8.24.050 Waivers for Generators.
A.

De Minimis Waivers. A Jurisdiction may waive a Commercial Business’ obligation
(including Multi-Family Residential Dwellings) to comply with some or all of the Organic
Waste requirements of this chapter if the Commercial Business provides documentation
that the business generates below a certain amount of Organic Waste material as described
in Section 8.24.050.A.2 below. Commercial Businesses requesting a de minimis waiver
shall:
1.

Submit an application specifying the services that they are requesting a waiver from
and provide documentation as noted in Section 8.24.050.A.2 below.

2.

Provide documentation that either:
a.

The Commercial Business’ total Solid Waste collection service is two cubic
yards or more per week and Organic Waste subject to collection in a Blue
Container or Green Container comprises less than 20 gallons per week per
applicable container of the business’ total waste; or,

b.

The Commercial Business’ total Solid Waste collection service is less than
two cubic yards per week and Organic Waste subject to collection in a Blue
Container or Green Container comprises less than 10 gallons per week per
applicable container of the business’ total waste.

3.

Notify Jurisdiction if circumstances change such that Commercial Business’s
Organic Waste exceeds threshold required for waiver, in which case waiver will be
rescinded.

4.

Provide written verification of eligibility for de minimis waiver every 5 years, if
Jurisdiction has approved de minimis waiver.
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Physical Space Waivers. Jurisdiction may waive a Commercial Business’ or property
owner’s obligations (including Multi-Family Residential Dwellings) to comply with some
or all of the recyclable materials and/or Organic Waste collection service requirements if
the Jurisdiction has evidence from its own staff, a hauler, licensed architect, or licensed
engineer demonstrating that the premises lacks adequate space for the collection containers
required for compliance with the Organic Waste collection requirements.
A Commercial Business or property owner may request a physical space waiver through
the following process:

C.

1.

Submit an application form specifying the type(s) of collection services for which
they are requesting a compliance waiver.

2.

Provide documentation that the premises lacks adequate space for Blue Containers
and/or Green Containers including documentation from its hauler, licensed
architect, or licensed engineer.

3.

Provide written verification to Jurisdiction that it is still eligible for physical space
waiver every five years, if Jurisdiction has approved application for a physical
space waiver.

Review and Approval of Waivers by Jurisdiction. The Public Works Director, or his/her
designee will be responsible for review and approval of waivers. This authority to issue a
waiver cannot be delegated to a private entity pursuant to the SB 1383 Regulations (14
CCR Section 18984.11(c)).

8.24.060 Requirements for Commercial Edible Food Generators.
A.

Tier One Commercial Edible Food Generators must comply with the requirements of this
Section 8.24.060 commencing January 1, 2022, and Tier Two Commercial Edible Food
Generators must comply commencing January 1, 2024, pursuant to 14 CCR Section
18991.3.

B.

Large Venue or Large Event operators not providing food services, but allowing for food
to be provided by others, shall require Food Facilities operating at the Large Venue or
Large Event to comply with the requirements of this Section, commencing January 1, 2024.

C.

Commercial Edible Food Generators shall comply with the following requirements:
1.

Arrange to recover the maximum amount of Edible Food that would otherwise be
disposed.

2.

Contract with, or enter into a written agreement with Food Recovery Organizations
or Food Recovery Services for: (i) the collection of Edible Food for Food Recovery;
or, (ii) acceptance of the Edible Food that the Commercial Edible Food Generator
self-hauls to the Food Recovery Organization for Food Recovery.
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3.

Shall not intentionally spoil Edible Food that is capable of being recovered by a
Food Recovery Organization or a Food Recovery Service.

4.

Allow Jurisdiction’s designated enforcement entity or designated third party
enforcement entity to access the premises and review records pursuant to 14 CCR
Section 18991.4.

5.

Keep records that include the following information, or as otherwise specified in
14 CCR Section 18991.4:

6.

D.

Page 17

a.

A list of each Food Recovery Service or organization that collects or
receives its Edible Food pursuant to a contract or written agreement
established under 14 CCR Section 18991.3(b).

b.

A copy of all contracts or written agreements established under 14 CCR
Section 18991.3(b).

c

A record of the following information for each of those Food Recovery
Services or Food Recovery Organizations:
i.

The name, address and contact information of the Food Recovery
Service or Food Recovery Organization.

ii.

The types of food that will be collected by or self-hauled to the Food
Recovery Service or Food Recovery Organization.

iii.

The established frequency that food will be collected or self-hauled.

iv.

The quantity of food, measured in pounds recovered per month,
collected or self-hauled to a Food Recovery Service or Food
Recovery Organization for Food Recovery.

Tier One Commercial Edible Food Generators must provide an annual Food
Recovery report to the Jurisdiction by July 1, 2022, and every July 1st thereafter.
Tier Two Commercial Edible Food Generators must provide an annual Food
Recovery report to the Jurisdiction by July 1, 2024, and every July 1st thereafter.
Information required in this annual report shall include but is not limited to: their
contracts or written agreements and Food Recovery activities annually to monitor
Commercial Edible Food Generator compliance and gather information for
capacity planning purposes and the amount and type of Edible Food that was not
accepted by Food Recovery Organizations or services for donation.

Nothing in this chapter shall be construed to limit or conflict with the protections provided
by the California Good Samaritan Food Donation Act of 2017, the Federal Good Samaritan
Act, or share table and school food donation guidance pursuant to Senate Bill 557 of 2017
(approved by the Governor of the State of California on September 25, 2017, which added
Article 13 [commencing with Section 49580] to Chapter 9 of Part 27 of Division 4 of Title
2 of the Education Code, and to amend Section 114079 of the Health and Safety Code,

Page 59 of 130

Ordinance No. 21-03

Page 18

November 10, 2021

relating to food safety, as amended, supplemented, superseded and replaced from time to
time).
8.24.070 Requirements for Food Recovery Organizations and Services.
A.

B.

Food Recovery Services collecting or receiving Edible Food directly from Commercial
Edible Food Generators, via a contract or written agreement established under 14 CCR
Section 18991.3(b), shall maintain the following records, or as otherwise specified by 14
CCR Section 18991.5(a)(1):
1.

The name, address, and contact information for each Commercial Edible Food
Generator from which the service collects Edible Food.

2.

The quantity in pounds of Edible Food collected from each Commercial Edible
Food Generator per month.

3.

The quantity in pounds of Edible Food transported to each Food Recovery
Organization per month.

4.

The name, address, and contact information for each Food Recovery Organization
that the Food Recovery Service transports Edible Food to for Food Recovery.

Food Recovery Organizations collecting or receiving Edible Food directly from
Commercial Edible Food Generators, via a contract or written agreement established under
14 CCR Section 18991.3(b), shall maintain the following records, or as otherwise specified
by 14 CCR Section 18991.5(a)(2):
1.

The name, address, and contact information for each Commercial Edible Food
Generator from which the organization receives Edible Food.

2.

The quantity in pounds of Edible Food received from each Commercial Edible
Food Generator per month.

3.

The name, address, and contact information for each Food Recovery Service that
the organization receives Edible Food from for Food Recovery.

C.

Food Recovery Organizations and Food Recovery Services shall inform generators about
California and Federal Good Samaritan Food Donation Act protection in written
communications, such as in their contract or agreement established under 14 CCR Section
18991.3(b).

D.

Food Recovery Organizations and Food Recovery Services that have their primary address
physically located in the Jurisdiction and contract with or have written agreements with
one or more Commercial Edible Food Generators pursuant to 14 CCR Section 18991.3(b)
shall report to the Jurisdiction it is located in the total pounds of Edible Food recovered in
the previous calendar year from the Tier One and Tier Two Commercial Edible Food
Generators they have established a contract or written agreement with pursuant to 14 CCR
Section 18991.3(b) no later than July 1st.
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Food Recovery Capacity Planning
1.

Food Recovery Services and Food Recovery Organizations. In order to support
Edible Food Recovery capacity planning assessments or other studies conducted by
the County, City, special district that provides solid waste collection services, or its
designated entity, Food Recovery Services and Food Recovery Organizations
operating in the Jurisdiction shall provide information and consultation to the
Jurisdiction, upon request, regarding existing, or proposed new or expanded, Food
Recovery capacity that could be accessed by the Jurisdiction and its Commercial
Edible Food Generators. A Food Recovery Service or Food Recovery Organization
contacted by the Jurisdiction shall respond to such request for information within
30 days, unless a shorter timeframe is otherwise specified by the Jurisdiction.

8.24.080 Requirements for Haulers and Facility Operators
A.

Requirements for Haulers
1.

2.

B.

Exclusive franchised hauler providing residential, Commercial, or industrial
Organic Waste collection services to generators within the Jurisdiction’s
boundaries shall meet the following requirements and standards as a condition of
approval of a contract, agreement, or other authorization with the Jurisdiction to
collect Organic Waste:
a.

Through written notice to the Jurisdiction before approval of a new contract,
identify the facilities to which hauler will transport Organic Waste including
facilities for Source Separated Recyclable Materials, Source Separated
Green Container Organic Waste, and Mixed Waste.

b.

Transport Source Separated Recyclable Materials, Source Separated Green
Container Organic Waste, and Mixed Waste to a facility, operation, activity,
or property that recovers Organic Waste as defined in 14 CCR, Division 7,
Chapter 12, Article 2

c.

Obtain approval from the Jurisdiction to haul Organic Waste, unless it is
transporting Source Separated Organic Waste to a Community Composting
site or lawfully transporting C&D in a manner that complies with 14 CCR
Section 18989.1, Section 8.24.100 of this chapter, and Jurisdiction’s C&D
requirements.

Exclusive franchised hauler authorization to collect Organic Waste shall comply
with education, equipment, signage, container labeling, container color,
contamination monitoring, reporting, and other requirements contained within its
franchise agreement, permit, license, or other agreement entered into with
Jurisdiction.

Requirements for Facility Operators and Community Composting Operations
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1.

Owners of facilities, operations, and activities that recover Organic Waste,
including, but not limited to, Compost facilities, in-vessel digestion facilities, and
publicly-owned treatment works shall, upon Jurisdiction request, provide
information regarding available and potential new or expanded capacity at their
facilities, operations, and activities, including information about throughput and
permitted capacity necessary for planning purposes. Entities contacted by the
Jurisdiction shall respond within 60 days.

2.

Community Composting operators, upon Jurisdiction request, shall provide
information to the Jurisdiction to support Organic Waste capacity planning,
including, but not limited to, an estimate of the amount of Organic Waste
anticipated to be handled at the Community Composting operation. Entities
contacted by the Jurisdiction shall respond within 60 days.

8.24.090 Self-Hauler Requirements
A.

Self-Haulers shall source separate all recyclable materials and Organic Waste (materials
that Jurisdiction otherwise requires generators to separate for collection in the
Jurisdiction’s organics and recycling collection program) generated on-site from Solid
Waste in a manner consistent with 14 CCR Sections 18984.1 and 18984.2, or shall haul
Organic Waste to a High Diversion Organic Waste Processing Facility as specified in 14
CCR Section 18984.3.

B.

Self-Haulers shall haul their Source Separated Recyclable Materials to a facility that
recovers those materials; and haul their Source Separated Green Container Organic Waste
to a Solid Waste facility, operation, activity, or property that processes or recovers Source
Separated Organic Waste. Alternatively, Self-Haulers may haul Organic Waste to a High
Diversion Organic Waste Processing Facility.

C.

Self-Haulers that are Commercial Businesses (including Multi-Family Residential
Dwellings) shall keep a record of the amount of Organic Waste delivered to each Solid
Waste facility, operation, activity, or property that processes or recovers Organic Waste;
this record shall be subject to Inspection by the Jurisdiction. The records shall include the
following information:
1.

Delivery receipts and weight tickets from the entity accepting the waste.

2.

The amount of material in cubic yards or tons transported by the generator to each
entity.

3.

If the material is transported to an entity that does not have scales on-site, or
employs scales incapable of weighing the Self-Hauler’s vehicle in a manner that
allows it to determine the weight of materials received, the Self-Hauler is not
required to record the weight of material but shall keep a record of the entities that
received the Organic Waste.
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D.

Self-Haulers that are Commercial Businesses (including Multi-Family Self-Haulers) shall
provide information collected in Section 8.24.090.C to Jurisdiction if requested.

E.

A residential Organic Waste Generator that self hauls Organic Waste is not required to
record or report information in Section 8.24.090.C and D.

8.24.100 Compliance with CALGreen Recycling Requirements.
A.

Persons applying for a permit from the Jurisdiction for new construction and building
additions and alterations shall comply with all required components of the California Green
Building Standards Code, 24 CCR, Part 11, known as CALGreen, as amended, if its project
is covered by the scope of CALGreen or more stringent requirements of the Jurisdiction.
If the requirements of CALGreen are more stringent then the requirements of this Section,
the CALGreen requirements shall apply.
Project applicants shall refer to Jurisdiction’s building and/or planning code for complete
CALGreen requirements.

B.

For projects covered by CALGreen or more stringent requirements of the Jurisdiction, the
applicants must, as a condition of the Jurisdiction’s permit approval, comply with the
following:
1.

Where five (5) or more Multi-Family dwelling units are constructed on a building
site, provide readily accessible areas that serve occupants of all buildings on the
site and are identified for the storage and collection of Blue Container and Green
Container materials, consistent with the three or three-plus collection program
offered by the Jurisdiction, or comply with provision of adequate space for
recycling for Multi-Family and Commercial premises pursuant to Sections 4.408.1,
4.410.2, 5.408.1, and 5.410.1 of the California Green Building Standards Code, 24
CCR, Part 11 as amended provided amended requirements are more stringent than
the CALGreen requirements for adequate recycling space effective January 1,
2020.

2.

New Commercial construction or additions resulting in more than 30% of the floor
area shall provide readily accessible areas identified for the storage and collection
of Blue Container and Green Container materials, consistent with the three or threeplus collection program offered by the Jurisdiction, or shall comply with provision
of adequate space for recycling for Multi-Family and Commercial premises
pursuant to Sections 4.408.1, 4.410.2, 5.408.1, and 5.410.1 of the California Green
Building Standards Code, 24 CCR, Part 11 as amended provided amended
requirements are more stringent than the CALGreen requirements for adequate
recycling space effective January 1, 2020.

3.

Comply with CALGreen requirements and applicable law related to management
of C&D, including diversion of Organic Waste in C&D from disposal. Comply
with Jurisdiction’s C&D ordinance, Section 17.06 of Jurisdiction’s municipal code,
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and all written and published Jurisdiction policies and/or administrative guidelines
regarding the collection, recycling, diversion, tracking, and/or reporting of C&D.
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8.24.110 Model Water Efficient Landscaping Ordinance Requirements.
A.

Property owners or their building or landscape designers, including anyone requiring a
building or planning permit, plan check, or landscape design review from the Jurisdiction,
who are constructing a new (Single-Family, Multi-Family, public, institutional, or
Commercial) project with a landscape area greater than 500 square feet, or rehabilitating
an existing landscape with a total landscape area greater than 2,500 square feet, shall
comply with Sections 492.6(a)(3)(B) (C), (D), and (G) of the MWELO, including sections
related to use of Compost and mulch as delineated in this Section 8.24.110.

B.

The following Compost and mulch use requirements that are part of the MWELO are now
also included as requirements of this chapter. Other requirements of the MWELO are in
effect and can be found in 23 CCR, Division 2, Chapter 2.7 and Chapter 13.72 of the
municipal code.

C.

Property owners or their building or landscape designers that meet the threshold for
MWELO compliance outlined in Section 8.24.110.A above shall:
1.

2.

Comply with Sections 492.6 (a)(3)(B)(C),(D) and (G) of the MWELO, which
requires the submittal of a landscape design plan with a soil preparation, mulch,
and amendments section to include the following:
a.

For landscape installations, Compost at a rate of a minimum of four cubic
yards per 1,000 square feet of permeable area shall be incorporated to a
depth of six (6) inches into the soil. Soils with greater than six percent (6%)
organic matter in the top six (6) inches of soil are exempt from adding
Compost and tilling.

b.

For landscape installations, a minimum three- (3-) inch layer of mulch shall
be applied on all exposed soil surfaces of planting areas except in turf areas,
creeping or rooting groundcovers, or direct seeding applications where
mulch is contraindicated. To provide habitat for beneficial insects and other
wildlife up to five percent (5%) of the landscape area may be left without
mulch. Designated insect habitat must be included in the landscape design
plan as such.

c.

Organic mulch materials made from recycled or post-consumer materials
shall take precedence over inorganic materials or virgin forest products
unless the recycled post-consumer organic products are not locally
available. Organic mulches are not required where prohibited by local fuel
modification plan guidelines or other applicable local ordinances.

The MWELO compliance items listed in this Section are not an inclusive list of
MWELO requirements; therefore, property owners or their building or landscape
designers that meet the threshold for MWELO compliance outlined in Section
8.24.110.A shall consult the full MWELO for all requirements.
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If, after the adoption of this chapter, the California Department of Water Resources, or its
successor agency, amends 23 CCR, Division 2, Chapter 2.7, Sections 492.6(a)(3)(B) (C),
(D), and (G) of the MWWELO September 15, 2015 requirements in a manner that requires
Jurisdictions to incorporate the requirements of an updated MWELO in a local ordinance,
and the amended requirements include provisions more stringent than those required in this
Section, the revised requirements of 23 CCR, Division 2, Chapter 2.7 shall be enforced.

8.24.120 Procurement Requirements for Jurisdiction Departments, Direct Service
Providers, and Vendors.
A.

Jurisdiction departments, and direct service providers to the Jurisdiction, as applicable,
must comply with the Jurisdiction’s Recovered Organic Waste Product procurement
policy.

B.

Paper Products and Printing and Writing Paper purchased or provided shall comply with
the Jurisdiction’s Recovered Organic Waste Product procurement policy.
1.

If fitness and quality are equal, provide Recycled-Content Paper Products and
Recycled-Content Printing and Writing Paper that consists of at least 30 percent,
by fiber weight, postconsumer fiber instead of non-recycled products whenever
recycled Paper Products and Printing and Writing Paper are available at the same
or lesser total cost than non-recycled items. (2)
Provide Paper Products and
Printing and Writing Paper that meet Federal Trade Commission recyclability
standard as defined in 16 Code of Federal Regulations (CFR) Section 260.12.

2.

Certify in writing, under penalty of perjury, the minimum percentage of
postconsumer material in the Paper Products and Printing and Writing Paper
offered or sold to the Jurisdiction. This certification requirement may be waived if
the percentage of postconsumer material in the Paper Products, Printing and
Writing Paper, or both can be verified by a product label, catalog, invoice, or a
manufacturer or vendor internet website.

3.

Certify in writing, on invoices or receipts provided, that the Paper Products and
Printing and Writing Paper offered or sold to the Jurisdiction is eligible to be
labeled with an unqualified recyclable label as defined in 16 Code of Federal
Regulations (CFR) Section 260.12 (2013).

4.

Provide records to the Jurisdiction’s Recovered Organic Waste Product
procurement recordkeeping Designee, in accordance with the Jurisdiction’s
Recycled-Content Paper procurement policy(ies) of all Paper Products and Printing
and Writing Paper purchases (both recycled-content and non-recycled content, if
any is purchased) made by any division or department or employee of the
Jurisdiction. Records shall include a copy (electronic or paper) of the invoice or
other documentation of purchase, written certifications as required in Sections
13(b)(3) and 13(b)(4) of this chapter for recycled-content purchases, purchaser
name, quantity purchased, date purchased, and recycled content (including products
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that contain none), and if non-recycled content Paper Products or Printing and
Writing Papers are provided, include a description of why Recycled-Content Paper
Products or Printing and Writing Papers were not provided.
8.24.130 Inspections and Investigations by Jurisdiction.
A.

Jurisdiction representatives and/or its designated entity, including Designees are authorized
to conduct Inspections and investigations, at random or otherwise, of any collection
container, collection vehicle loads, or transfer, processing, or disposal facility for materials
collected from generators, or Source Separated materials to confirm compliance with this
chapter by Organic Waste Generators, Commercial Businesses (including Multi-Family
Residential Dwellings), property owners, Commercial Edible Food Generators, haulers,
Self-Haulers, Food Recovery Services, and Food Recovery Organizations, subject to
applicable laws. This Section does not allow Jurisdiction to enter the interior of a private
residential property for Inspection.

B.

Regulated entity shall provide or arrange for access during all Inspections (with the
exception of residential property interiors) and shall cooperate with the Jurisdiction’s
employee or its designated entity/Designee during such Inspections and investigations.
Such Inspections and investigations may include confirmation of proper placement of
materials in containers, Edible Food Recovery activities, records, or any other requirement
of this chapter described herein. Failure to provide or arrange for: (i) access to an entity’s
premises; or (ii) access to records for any Inspection or investigation is a violation of this
chapter and may result in penalties described.

C.

Any records obtained by a Jurisdiction during its Inspections, and other reviews shall be
subject to the requirements and applicable disclosure exemptions of the Public Records
Act as set forth in Government Code Section 6250 et seq.

D.

Jurisdiction representatives, its designated entity, and/or Designee are authorized to
conduct any Inspections, or other investigations as reasonably necessary to further the goals
of this chapter, subject to applicable laws.

E.

Jurisdiction shall receive written complaints from persons regarding an entity that may be
potentially non-compliant with SB 1383 Regulations, including receipt of anonymous
complaints.

8.24.140 Enforcement.
A.

Violation of any provision of this chapter shall constitute grounds for issuance of a Notice
of Violation and assessment of a fine by the Jurisdiction’s Enforcement Official or
representative. Enforcement Actions under this chapter are issuance of an administrative
citation and assessment of a fine. The Jurisdiction’s procedures on imposition of
administrative fines are hereby incorporated in their entirety, as modified from time to time,
and shall govern the imposition, enforcement, collection, and review of administrative
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citations issued to enforce this chapter and any rule or regulation adopted pursuant to this
chapter, except as otherwise indicated in this chapter.
B.

Other remedies allowed by law may be used, including civil action or prosecution as
misdemeanor or infraction. Jurisdiction may pursue civil actions in the California courts to
seek recovery of unpaid administrative citations. Jurisdiction may choose to delay court
action until such time as a sufficiently large number of violations, or cumulative size of
violations exist such that court action is a reasonable use of Jurisdiction staff and resources.

C.

Responsible Entity for Enforcement

D.

1.

Enforcement pursuant to this chapter may be undertaken by the Jurisdiction
Enforcement Official, which may be the Code Enforcement Officer or their
designated entity, legal counsel, or combination thereof.

2.

Enforcement may also be undertaken by a Regional or County Agency
Enforcement Official, designated by the Jurisdiction, in consultation with
Jurisdiction Enforcement Official.
a.

Jurisdiction Enforcement Official(s) (and Regional or County Agency
Enforcement Official, if using) will interpret this chapter; determine the
applicability of waivers, if violation(s) have occurred; implement
Enforcement Actions; and, determine if compliance standards are met.

b.

Jurisdiction Enforcement Official(s) (and Regional or County Agency
Enforcement Official, if using) may issue Notices of Violation(s).

Process for Enforcement
1.

Jurisdiction Enforcement Officials or Regional or County Enforcement Officials
and/or their Designee will monitor compliance with the chapter randomly and
through Compliance Reviews, Route Reviews, investigation of complaints, and an
Inspection program. Section 8.24.130 establishes Jurisdiction’s right to conduct
Inspections and investigations.

2.

Jurisdiction may issue an official notification to notify regulated entities of its
obligations under the chapter.

3.

Jurisdiction shall issue a Notice of Violation requiring compliance within 60 days
of issuance of the notice.

4.

Absent compliance by the respondent within the deadline set forth in the Notice of
Violation, Jurisdiction shall commence an action to impose penalties, via an
administrative citation and fine.
Notices shall be sent to “owner” at the official address of the owner maintained by
the tax collector for the Jurisdiction or if no such address is available, to the owner
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at the address of the dwelling or Commercial property or to the party responsible
for paying for the collection services, depending upon available information
E.

Penalty Amounts for Types of Violations
The penalty levels are as follows:

F.

1.

For a first violation, the amount of the base penalty shall be $100 per violation.

2.

For a second violation, the amount of the base penalty shall be $200 per violation.

3.

For a third or subsequent violation, the amount of the base penalty shall be $500
per violation.

Factors Considered in Determining Penalty Amount
The following factors shall be used to determine the amount of the penalty for each
violation within the appropriate penalty amount range:

G.

1.

The nature, circumstances, and severity of the violation(s).

2.

Whether the violator took measures to avoid or mitigate violations of this chapter.

3.

Evidence of any economic benefit resulting from the violation(s).

Compliance Deadline Extension Considerations
The Jurisdiction may extend the compliance deadlines set forth in a Notice of Violation
issued in accordance with Section 8.24.0140 if it finds that there are extenuating
circumstances beyond the control of the respondent that make compliance within the
deadlines impracticable, including the following:

H.

1.

Acts of God such as earthquakes, wildfires, flooding, and other emergencies or
natural disasters;

2.

Delays in obtaining discretionary permits or other government agency approvals;
or,

3.

Deficiencies in Organic Waste recycling infrastructure or Edible Food Recovery
capacity and the Jurisdiction is under a corrective action plan with CalRecycle
pursuant to 14 CCR Section 18996.2 due to those deficiencies.

Appeals Process
Persons receiving an administrative citation containing a penalty for an uncorrected
violation may request a hearing to appeal the citation. A hearing will be held only if it is
requested within the time prescribed and consistent with Jurisdiction’s procedures in the
Jurisdiction’s codes for appeals of administrative citations, as set forth in Section 1.30.110.
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Evidence may be presented at the hearing. The Jurisdiction will appoint a hearing officer
who shall conduct the hearing and issue a final written order.
I.

Education Period for Non-Compliance
Beginning January 1, 2022 and through December 31, 2023, Jurisdiction will conduct
Inspections, Route Reviews or waste evaluations, and Compliance Reviews, depending
upon the type of regulated entity, to determine compliance, and if Jurisdiction determines
that Organic Waste Generator, Self-Hauler, Tier One Commercial Edible Food Generator,
Food Recovery Organization, Food Recovery Service, or other entity is not in compliance,
it shall provide educational materials to the entity describing its obligations under this
chapter and a notice that compliance is required by January 1, 2022, and that violations
may be subject to administrative civil penalties starting on January 1, 2024.

J.

Civil Penalties for Non-Compliance
Beginning January 1, 2024, if the Jurisdiction determines that an Organic Waste Generator,
Self-Hauler, Tier One or Tier Two Commercial Edible Food Generator, Food Recovery
Organization, Food Recovery Service, or other entity is not in compliance with this chapter,
it shall document the noncompliance or violation, issue a Notice of Violation, and take
Enforcement Action pursuant to Section 8.24.140, as needed.

SECTION 4: EFFECTIVE DATE
This ordinance shall be effective commencing on January 1, 2022 or 30 days after the date
of adoption, whichever is later.
SECTION 5: SEVERABILITY
If any section, subsection, sentence, clause, or phrase of this ordinance is for any reason
held to be invalid or unconstitutional by a decision of any court of competent jurisdiction, such
decision will not affect the validity of the remaining portions of this ordinance. The City Council
hereby declares that it would have passed this ordinance and each and every section, subsection,
sentence, clause, or phrase not declared invalid or unconstitutional without regard to whether any
portion of the ordinance would be subsequently declared invalid or unconstitutional.
SECTION 6: PUBLICATION
The City Clerk: (i) shall certify as to the passage of this Ordinance and shall cause the same
to be published as required by law; (ii) is hereby authorized and directed to make typographical,
grammatical and similar corrections in the final text of the Ordinance so long as such corrections
do not constitute substantive changes in context; and (iii) cause the Buellton Municipal Code to be
reprinted by adding the language contained within Section 3 of this Ordinance.
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PASSED, APPROVED, AND ADOPTED this _____ day of December, 2021.

________________________________
Holly Sierra
Mayor

ATTEST:

________________________________
Linda Reid
City Clerk
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City Council Agenda Staff Report
City Manager Review: SW
Council Agenda Item No.:
5

To:

The Honorable Mayor and City Council

From:

Scott Wolfe, City Manager

Meeting Date:

November 10, 2021

Subject:
Discussion of Broadband Strategic Planning Effort
______________________________________________________________________________
BACKGROUND
Residents and businesses within the City of Buellton currently have few options to obtain
high speed broadband internet access. This lack of options was especially apparent during
the COVID-19 pandemic when many internet bandwidth resources were overburdened by
the use of video streaming for schools and businesses.
High speed, reliable internet access is no longer a matter of convenience or a community
amenity. It is now a legitimate public utility that has become a necessity for the delivery
of essential services such as education, health care, and telecommunications. It is also a
critical economic development tool, without which any hope of attracting businesses to the
City will diminish.
Recognizing the importance of this service to not only the City, but to the Santa Barbara
County region, the Santa Barbara County Association of Governments (SBCAG) has
proposed the preparation of a Broadband Strategic Plan. Such a plan has been estimated to
cost about $300,000.00 to prepare. On October 19, the County Board of Supervisors
allocated $200,000 of County American Rescue Plan Act (ARPA) funds to the countywide
Broadband Strategic Plan effort. SBCAG responded on October 21 by directing SBCAG
staff to visit each member agency to request participation and financial contribution to
assist in raising the remaining funds necessary to prepare this plan.
Marjorie Kirn, Executive Director of SBCAG, will attend the November 10 meeting to
make this presentation and request. If available, representatives of the Broadband
Consortium, Pacific Coast will attend as well to answer any technical questions the City
Council may have with regard to providing broadband service.
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FISCAL IMPACT
No fiscal impact is associated with this item at this time. However, SBCAG will be
requesting the City’s participation in the funding of the strategic plan. Should the City
Council desire this, staff will return to the City Council with an item to reflect such
direction, accompanied by a budget amendment.
RECOMMENDATION
That the City Council take information from the SBCAG and Broadband Consortium,
discuss the matter, and direct staff as appropriate.
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City Council Agenda Staff Report
City Manager Review: SW
Council Agenda Item No.:
6
To:

The Honorable Mayor and City Council

From:

Andrea Keefer, Planning Director

Meeting Date:

November 10, 2021

Subject:

2023 Housing Element Update; Consideration of Award of Contract
and Entering into Professional Services Agreement
______________________________________________________________________________
BACKGROUND
The City is required to update its Housing Element every eight years. The current Housing
Element Cycle (5th Cycle) is from 2015-2023. By February 2023, the City must have
adopted an updated Housing Element for the City (6th Cycle). In 2020, in preparation, the
City previously applied for and received grant funds through the Regional Early Action
Planning (REAP) and Local Early Action Planning (LEAP) grant funding programs
administered through the State of California in order to obtain funding to cover the cost of
the Housing Element Update. A total of $162,400 is allocated through these two grant
funds to cover the cost of the Housing Element Update.
The most recent comprehensive update to the City’s Housing Element occurred in 2015.
The 2015 Housing Element was prepared by City Staff. Since the last update, a significant
amount of State legislation has come into effect pertaining to housing law within the State.
The currently proposed update will take into account recent changes in State housing law,
changes that have occurred in the City since the last update, and will ensure that the City’s
Zoning Ordinance is consistent with the adopted Housing Element. Due to limited staff
resources, the availability of grant funding sources through the State, and the increased
oversight on the part of the State to ensure cities are in compliance with the recently
adopted State housing legislation, Staff feels it is essential to employ a consultant with
experience working on these issues to conduct the Housing element update.
On August 6, 2021, Staff put out a Request for Proposals (RFP), accepting proposals
through September 3, 2021. Three proposals were received, all from firms which are
qualified to perform the work indicated in the RFP. Below is a table comparing the total
budgeted amounts for each proposal received, as provided by each of the firms.
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Table 1 – Proposal Amounts Received
$99,760
$116,430
$134,936

One proposal in particular stood out to staff as having the qualifications, time and resources
to perform the work within the timeframe needed, as well as several value-added services
that Staff feels are essential to ensure an efficient update process, given limited City staff
resources available and the time limit in which we are required to adopt the 6th Cycle
Housing Element. The firm that staff is recommending to prepare the City’s 6th Cycle
Housing Element Update is Civic Solutions, or as indicated as Proposal 2 in the above
table.
Civic Solutions’ proposed budget is $116,430. For the Council’s consideration, Civic
Solutions’ proposal is included as Exhibit A of Attachment 1 hereto, which sets forth the
proposed City of Buellton Standard Professional Services Agreement with Civic Solutions.
The value-added services being proposed as part of Civic Solutions’ proposal include
GIS/Graphics services specific to the Housing Element Update, as well as the inclusion of
a strategic advisor as part of the consultant team, which will assist the City and the
consultant team in coordination and communication with the State Department of Housing
and Community Development (HCD). While the City does currently have GIS consultant
available, Staff feels that the GIS/Graphics services that would be provided under the Civic
Solutions contract would allow for an efficient update process and would eliminate the
need to pay the City’s GIS consultant to do this work as well as reduce the amount of City
staff time needed to coordinate these services. The strategic advisor, Veronica Tam and
Associates has extensive experience in working with HCD to ensure that cities end up with
a certified Housing Element, and that the process in getting there is as efficient as possible.
These additional services proposed by Civic Solutions and their sub-consultants are one of
the primary reasons for the increase in cost of the Civic Solutions proposal, when compared
to the lowest cost proposal received.
The Housing Element update process is expected to be a collaborative effort between City
Staff and Consultants. City Planning Staff would attend project coordination meetings,
provide input and information to the consultant as needed, as well as review draft materials
submitted by the consultant. It is anticipated that the Housing Element update and related
CEQA process will take approximately 15 months from project initiation.
Primary Objectives of the Housing Element Update
1. Comprehensive update to address recent changes in State law and RHNA
2. Consistency with regional plans (e.g. RTP/Sustainable Communities Strategy, etc.)
3. Zoning Ordinance consistency:
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a. Identify where Housing update would affect land use regulations,
development standards, public improvement standards, and other applicable
Zoning Code regulations
5. Compliance with State requirements:
a. General plan guidelines (OPR)
b. Legislative mandates (e.g. Housing Bills, Environmental Justice, etc.)
Civic Solutions has provided the City with a proposal (dated September 3, 2021) to prepare
the following scope of work:








Task 1- Project Administration
◦ Project Kick-Off Meeting
◦ City Tour
◦ Project Schedule Development
◦ Project Coordination
Task 2 – Public Outreach
◦ General Visioning Survey
◦ Targeted Outreach
◦ Input from Key Stakeholders
◦ Planning Commission
◦ City Council
Task 3 – Housing Element Update
◦ Recommend Format
◦ Housing Element Update Sections
◦ First Draft of Housing Element Update
◦ Final Draft of Housing Element Update
◦ State Certification
Task 4 – Draft Zoning Ordinance and Amendments
◦ Draft Zoning Ordinance Amendments

FISCAL IMPACTS
The proposed budget for Civic Solutions’ services would be $116,430, which would
include the entire scope of the project.
Between both the LEAP and REAP grant funds, there is approximately $162,400 available
to be allocated toward the 6th Cycle Housing Element Update. Therefore, it is not
anticipated that the budget would be impacted above the amount already allocated, which
is anticipated to be reimbursed through the grant fund reimbursement process.
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RECOMMENDATION
That the City Council consider authorizing the work effort for updating the City’s Housing
Element for the 6th Cycle and direct the City Manager to enter into an agreement with Civic
Solutions for the professional services outlined in Attachment 1, at a cost not to exceed
$116,430.
ATTACHMENTS
Attachment 1 – (Exhibit A)
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AGREEMENT FOR PROFESSIONAL CONTRACT SERVICES
BETWEEN
THE CITY OF BUELLTON
AND
CIVIC SOLUTIONS
This AGREEMENT FOR PREPARATION OF 6TH CYCLE HOUSING ELEMENT
UPDATE SERVICES BETWEEN THE CITY OF BUELLTON AND CIVIC SOLUTIONS
("AGREEMENT"), is made and entered into this ___th day of November 2021, by and among
the City of BUELLTON a municipal corporation ("CITY") and CIVIC SOLUTIONS.
(“CONTRACTOR”).
In consideration of the mutual covenants and conditions set forth herein, the
parties agree as follows:
SECTION 1. TERM OF AGREEMENT.
Subject to the provisions of SECTION 19 "TERMINATION OF AGREEMENT" of
this AGREEMENT, the term of this AGREEMENT shall be for a period of eighteen (18) months
from the date of execution of this AGREEMENT, as first shown above. Such term may be
extended upon written agreement of both parties to this AGREEMENT.
SECTION 2. SCOPE OF SERVICES.
(CONTRACTOR) agrees to perform the services set forth in EXHIBIT "A",
“SCOPE OF SERVICES/PROPOSAL" and made a part of this AGREEMENT.
SECTION 3. ADDITIONAL SERVICES.
(CONTRACTOR) shall not be compensated for any services rendered in
connection with its performance of this AGREEMENT which are in addition to or outside of
those set forth in this AGREEMENT or listed in EXHIBIT "A" unless such additional services are
authorized in advance and in writing by the City Council or City Manager of CITY.
(CONTRACTOR) shall be compensated for any such additional services in the amounts and in
the manner agreed to by the City Council or City Manager.
SECTION 4. COMPENSATION AND METHOD OF PAYMENT.
(a) Subject to any limitations set forth in this AGREEMENT, CITY agrees to pay
(CONTRACTOR) the amounts specified in EXHIBIT “A” and made a part of this AGREEMENT.
The total compensation, including reimbursement for actual expenses, shall not exceed
___One Hundred and Sixteen Thousand Four Hundred Thirty______ DOLLARS ($116,430)
unless additional compensation is approved in writing by the City Manager.
(b) Each month (CONTRACTOR) shall furnish to CITY an original invoice for all
work performed and expenses incurred during the preceding month. The invoice shall detail
charges by the following categories: labor (by sub-category), travel, materials, equipment,
supplies, sub-consultant contracts and miscellaneous expenses. CITY shall independently
review each invoice submitted by the (CONTRACTOR) to determine whether the work
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performed and expenses incurred are in compliance with the provisions of this AGREEMENT.
In the event that no charges or expenses are disputed, the invoice shall be approved and paid
according to the terms set forth in subsection (c). In the event CITY disputes any charges or
expenses, the original invoice shall be returned by CITY to (CONTRACTOR) for correction and
resubmission.
(c) Except as to any charges for work performed or expenses incurred by
(CONTRACTOR) which are disputed by CITY, CITY will use its best efforts to cause
(CONTRACTOR) to be paid within thirty (30) days of receipt of (CONTRACTOR) invoice.
(d) Payment to (CONTRACTOR) for work performed pursuant to this
AGREEMENT shall not he deemed to waive any defects in work performed by
(CONTRACTOR).
SECTION 5. INSPECTION AND FINAL ACCEPTANCE.
CITY may inspect and accept or reject any of (CONTRACTOR)’s work under this
AGREEMENT, either during performance or when completed. CITY shall reject or finally
accept (CONTRACTOR)’s work within sixty (60) days after submitted to CITY. CITY shall reject
work by a timely written explanation, otherwise (CONTRACTOR)’s work shall be deemed to
have been accepted. CITY's acceptance shall be conclusive as to such work except with
respect to latent defects, fraud and such gross mistakes as amount to fraud. Acceptance of
any of (CONTRACTOR)’s work by CITY shall not constitute a waiver of any of the provisions of
this AGREEMENT including, but not limited to, sections 15 and 16, pertaining to indemnification
and insurance, respectively.
SECTION 6. OWNERSHIP OF DOCUMENTS.
All original maps, models, designs, drawings, photographs, studies, surveys,
reports, data, notes, computer files, files and other documents prepared, developed or
discovered by (CONTRACTOR) in the course of providing any services pursuant to this
AGREEMENT shall become the sole property of CITY and may be used, reused or otherwise
disposed of by CITY without the permission of the (CONTRACTOR). Upon completion,
expiration or termination of this AGREEMENT, (CONTRACTOR) shall turn over to CITY all
such original maps, models, designs, drawings, photographs, studies, surveys, reports, data,
notes, computer files, files and other documents.
SECTION 7. CONSULTANTS BOOKS AND RECORDS.
(a) (CONTRACTOR) shall maintain any and all documents and records
demonstrating or relating to (CONTRACTOR) 's performance of services pursuant to this
AGREEMENT. (CONTRACTOR) shall maintain any and all ledgers, books of account,
invoices, vouchers, canceled checks, or other documents or records evidencing or relating to
work, services, expenditures and disbursements charged to CITY pursuant to this
AGREEMENT. Any and all such documents or records shall be maintained in accordance with
generally accepted accounting principles and shall be sufficiently complete and detailed so as
to permit an accurate evaluation of the services provided by (CONTRACTOR) pursuant to this
AGREEMENT. Any and all such documents or records shall be maintained for three years from
the date of execution of this AGREEMENT and to the extent required by laws relating to audits
of public agencies and their expenditures.
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(b) Any and all records or documents required to be maintained pursuant to this
section shall be made available for inspection, audit and copying, at any time during regular
business hours, upon written request by CITY or its designated representative. Copies of such
documents or records shall be provided directly to the CITY for inspection, audit and copying
when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such
documents and records shall be made available at (CONTRACTOR) 's address indicated for
receipt of notices in this AGREEMENT.
(c) Where CITY has reason to believe that any of the documents or records
required to be maintained pursuant to this section may be lost or discarded due to dissolution or
termination of (CONTRACTOR)'s business, CITY may, by written request, require that custody
of such documents or records be given to the requesting party and that such documents and
records be maintained by the requesting party. Access to such documents and records shall be
granted to CITY, as well as to its successors-in-interest and authorized representatives.
SECTION 8. STATUS OF CONSULTANT.
(a) CONSULTANT is and shall at all times remain a wholly independent
contractor and not an officer, employee or agent of CITY. (CONTRACTOR) shall have no
authority to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on
behalf of or against CITY; whether by contract or otherwise, unless such authority is expressly
conferred under this AGREEMENT or is otherwise expressly conferred in writing by CITY.
(b) The personnel performing the services under this AGREEMENT on behalf of
CONSULTANT shall at all times be under (CONTRACTOR)'s exclusive direction and control.
Neither CITY, nor any elected or appointed boards, officers, officials, employees or agents of
CITY, shall have control over the conduct of (CONTRACTOR) or any of (CONTRACTOR)'s
officers, employees or agents, except as set forth in this AGREEMENT. (CONTRACTOR) shall
not at any time or in any manner represent that (CONTRACTOR) or any of (CONTRACTOR)'s
officers, employees or agents are in any manner officials, officers, employees or agents of
CITY.
(c) Neither (CONTRACTOR), nor any of (CONTRACTOR) 's officers, employees
or agents, shall obtain any rights to retirement, health care or any other benefits which may
otherwise accrue to CITY's employees. (CONTRACTOR) expressly waives any claim
(CONTRACTOR) may have to any such rights.
SECTION 9. STANDARD OF PERFORMANCE.
(CONTRACTOR) represents and warrants that it has the qualifications,
experience and facilities necessary to properly perform the services required under this
AGREEMENT in a thorough, competent and professional manner. (CONTRACTOR) shall at all
times faithfully, competently and to the best of its ability, experience and talent, perform all
services described herein.
In meeting its obligations under this AGREEMENT,
(CONTRACTOR) shall employ, at a minimum, generally accepted standards and practices
utilized by persons engaged in providing services similar to those required of (CONTRACTOR)
under this AGREEMENT.
SECTION 10. COMPLIANCE WITH APPLICABLE LAWS, PERMITS AND LICENSES.
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(CONTRACTOR) shall keep itself informed of and comply with all applicable
federal, state and local laws, statutes, codes, ordinances, regulations and rules in effect during
the term of this AGREEMENT. (CONTRACTOR) shall obtain any and all licenses, permits and
authorizations necessary to perform the services set forth in this AGREEMENT. Neither CITY,
nor any elected or appointed boards, officers, officials, employees or agents of CITY, shall be
liable, at law or in equity, as a result of any failure of (CONTRACTOR) to comply with this
section.
SECTION 11. NONDISCRIMINATION.
Basic Provisions. In performing the Work, (CONTRACTOR) agrees as follows:
(1)
(CONTRACTOR) will not discriminate against any employee or applicant
from employment because of race, creed, color, national origin, ancestry, sexual orientation,
political affiliation or beliefs, sex, age, physical handicap, medical condition, marital status or
pregnancy (as those terms are defined by the California Fair Employment and Housing Act—
Government Code Section 12900-12996), except where such discrimination is based on a bona
fide occupational qualification. (CONTRACTOR) will take positive action or ensure that
applicants are employed, and that employees are treated during employment, without regard to
their race, creed, color, national origin, ancestry, sexual orientation, political affiliation or beliefs,
sex, age, physical handicap, medical condition, marital status or pregnancy (as those terms are
defined by the California Fair Employment and Housing Act—Government Code Section 1290012996), except where such discrimination is based on a bona fide occupational qualification.
Such action shall include but not be limited to the following: Employment upgrading, demotion
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. (CONTRACTOR)
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by CITY setting forth the provisions of this nondiscrimination clause.
(2) (CONTRACTOR)
will, in all solicitations or advertisements for
employees placed by or on behalf of (CONTRACTOR),
state that all qualified applicants will
receive consideration for employment without regard to race creed, color, national origin,
ancestry, sexual orientation, political affiliation or beliefs, sex, age, physical handicap, medical
condition, marital status or pregnancy (as those terms are defined by the California Fair
Employment and Housing Act—Government Code Section 12900-12996), except where such
discrimination is based on a bona fide occupational qualification.
SECTION 12. UNAUTHORIZED ALIENS.
(CONTRACTOR) hereby promises and agrees to comply with all of the
provisions of the Federal Immigration and Nationality Act, 8 U.S.C.A. §1101, et seq. as
amended, and in connection therewith, shall not employ unauthorized aliens as defined therein.
Should (CONTRACTOR) so employ such unauthorized aliens for the performance of work
and/or services covered by this AGREEMENT, and should any liability or sanctions be imposed
against CITY for such use of unauthorized aliens, (CONTRACTOR) hereby agrees to and shall
reimburse CITY for the cost of all such liabilities or sanctions imposed, together with any and all
costs, including attorneys' fees, incurred by CITY.
SECTION 13. CONFLICTS OF INTEREST.
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(a) (CONTRACTOR) covenants that neither it, nor any officer or principal of its
firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner
with the interests of CITY or which would in any way hinder (CONTRACTOR) 's performance of
services under this AGREEMENT. (CONTRACTOR) further covenants that in the performance
of this AGREEMENT, no person having any such interest shall be employed by it as an officer,
employee, agent or subcontractor without the express written consent of the City Manager.
(CONTRACTOR) agrees to at all times avoid conflicts of interest or the appearance of any
conflicts of interest with the interests of CITY in the performance of this AGREEMENT.
(b) CITY understands and acknowledges that (CONTRACTOR) is, as of the date
of execution of this AGREEMENT, independently involved in the performance of non-related
services for other governmental agencies and private parties. (CONTRACTOR) is unaware of
any stated position of CITY relative to such projects. Any future position of CITY on such
projects shall not be considered a conflict of interest for purposes of this section.
SECTION 14. CONFIDENTIAL INFORMATION; RELEASE OF INFORMATION.
(a) All information gained or work product produced by (CONTRACTOR) in
performance of this AGREEMENT shall be considered confidential, unless such information is
in the public domain or already known to (CONTRACTOR). (CONTRACTOR) shall not release
or disclose any such information or work product to persons or entities other than CITY without
prior written authorization from the City Manager, except as may be required by law.
(b) (CONTRACTOR), its officers, employees, agents or subcontractors, shall
not, without prior written authorization from the City Manager or unless requested by the City
Attorney of CITY, voluntarily provide declarations, letters of support, testimony at depositions,
response to interrogatories or other information concerning the work performed under this
AGREEMENT. Response to a subpoena or court order shall not be considered "voluntary"
provided (CONTRACTOR) gives CITY notice of such court order or subpoena.
(c) If (CONTRACTOR), or any officer, employee, agent or subcontractor of
(CONTRACTOR), provides any information or work product in violation of this AGREEMENT,
then CITY shall have the right to reimbursement and indemnity from (CONTRACTOR) for any
damages, costs and fees, including attorneys fees, caused by or incurred as a result of
(CONTRACTOR)'s conduct.
(d) (CONTRACTOR) shall promptly notify CITY should (CONTRACTOR), its
officers, employees, agents or subcontractors be served with any summons, complaint,
subpoena, notice of deposition, request for documents, interrogatories, request for admissions
or other discovery request, court order or subpoena from any party regarding this
AGREEMENT and the work performed thereunder. CITY retains the right, but has no
obligation, to represent (CONTRACTOR) or be present at any deposition, hearing or similar
proceeding. (CONTRACTOR) agrees to cooperate fully with CITY and to provide CITY with the
opportunity to review any response to discovery requests provided by (CONTRACTOR).
However, this right to review any such response does not imply or mean the right by CITY to
control, direct, or rewrite said response.
SECTION 15. INDEMNIFICATION.
INDEMNITY FOR PROFESSIONAL LIABILITY: When the law establishes a
professional standard of care for (CONTRACTOR)’s services, to the fullest extent permitted by
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law, (CONTRACTOR) shall indemnify, defend and hold harmless CITY and any and all of it’s
boards, officials, employees, and agents (“Indemnified Parties”) from and against all losses,
liabilities, damages, costs and expenses, including attorney’s fees and costs to the extent same
are caused in whole or in part by any negligent or wrongful act, error or omission of
(CONTRACTOR), its officers, agents, employees or subconsultants (or any entity or individual
for which (CONTRACTOR) shall bear legal liability) in the performance of professional services
under this agreement.
INDEMNITY FOR OTHER THAN PROFESSIONAL LIABILITY: Other than in
the performance of professional services and to the full extent permitted by law,
(CONTRACTOR) shall indemnify, defend and hold harmless CITY, and any and all of its
boards, employees, officials and agents from and against any liability (including liability for
claims, suits, actions, arbitration proceedings, administrative proceedings, regulatory
proceedings, losses, expenses or costs of any kind, whether actual, alleged or threatened,
including attorneys fees and costs, court costs, interest, defense costs, and expert witness
fees), where the same arise out of, are a consequence of, or are in any way attributable to, in
whole or in part, the performance of this AGREEMENT by (CONTRACTOR) or by any
individual or entity for which (CONTRACTOR) is legally liable, including but not limited to
officers, agents, employees or subcontractors of (CONTRACTOR).
SECTION 16. INSURANCE.
(CONTRACTOR) agrees to obtain and maintain in full force and effect during
the term of this AGREEMENT the insurance policies set forth in EXHIBIT “B" "INSURANCE"
and made a part of this AGREEMENT. All insurance policies shall be subject to approval by
CITY as to form and content. These requirements are subject to amendment or waiver if so
approved in writing by the City Manager. (CONTRACTOR) agrees to provide CITY with copies
of required policies upon request.
SECTION 17. ASSIGNMENT.
The expertise and experience of (CONTRACTOR) are material considerations
for this AGREEMENT. CITY has an interest in the qualifications of and capability of the
persons and entities who will fulfill the duties and obligations imposed upon (CONTRACTOR)
under this AGREEMENT. In recognition of that interest, CONSULTANT shall not assign or
transfer this Agreement or any portion of this AGREEMENT or the performance of any of
(CONTRACTOR)'s duties or obligations under this AGREEMENT without the prior written
consent of the City Council. Any attempted assignment shall be ineffective, null and void, and
shall constitute a material breach of this AGREEMENT entitling CITY to any and all remedies at
law or in equity, including summary termination of this AGREEMENT. CITY acknowledges,
however, that (CONTRACTOR), in the performance of its duties pursuant to this AGREEMENT,
may utilize subcontractors.
SECTION 18. CONTINUITY OF PERSONNEL.
(CONTRACTOR) shall make every reasonable effort to maintain the stability and
continuity of (CONTRACTOR)'s staff assigned to perform the services required under this
AGREEMENT. (CONTRACTOR) shall notify CITY of any changes in (CONTRACTOR)'s staff
assigned to perform the services required under this AGREEMENT, prior to any such
performance.
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SECTION 19. TERMINATION OF AGREEMENT.
(a) CITY may terminate this AGREEMENT, with or without cause, at any time by
giving thirty (30) days written notice of termination to (CONTRACTOR). In the event such
notice is given, (CONTRACTOR) shall cease immediately all work in progress.
(b) (CONTRACTOR) may terminate this AGREEMENT at any time upon thirty(30) days written notice of termination to CITY.
(c) If either (CONTRACTOR) or CITY fail to perform any material obligation
under this AGREEMENT, then, in addition to any other remedies, either (CONTRACTOR), or
CITY may terminate this AGREEMENT immediately upon written notice.
(d) Upon termination of this AGREEMENT by either (CONTRACTOR) or CITY,
all property belonging exclusively to CITY, which is in (CONTRACTOR)’s possession, shall be
returned to CITY. (CONTRACTOR) shall furnish to CITY a final invoice for work performed and
expenses incurred by (CONTRACTOR), prepared as set forth in SECTION 4 of this
AGREEMENT. This final invoice shall be reviewed and paid in the same manner as set forth in
SECTION 4 of this AGREEMENT.
SECTION 20. DEFAULT.
In the event that (CONTRACTOR) is in default under the terms of this
AGREEMENT, the CITY shall not have any obligation or duty to continue compensating
(CONTRACTOR) for any work performed after the date of default and may terminate this
AGREEMENT immediately by written notice to the (CONTRACTOR).
SECTION 21. EXCUSABLE DELAYS.
(CONTRACTOR) shall not be liable for damages, including liquidated damages,
if any, caused by delay in performance or failure to perform due to causes beyond the control of
(CONTRACTOR). Such causes include, but are not limited to, acts of God, acts of the public
enemy, acts of federal, state or local governments, acts of CITY, court orders, fires, floods,
epidemics, strikes, embargoes, and unusually severe weather. The term and price of this
AGREEMENT shall be equitably adjusted for any delays due to such causes.
SECTION 22. COOPERATION BY CITY.
All public information, data, reports, records, and maps as are existing and
available to CITY as public records, and which are necessary for carrying out the work as
outlined in the EXHIBIT "A” "SCOPE OF SERVICES/PROPOSAL", shall be furnished to
(CONTRACTOR) in every reasonable way to facilitate, without undue delay, the work to be
performed under this AGREEMENT.
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SECTION 23. NOTICES.
All notices required or permitted to be given under this AGREEMENT shall be in
writing and shall be personally delivered, or sent by telecopier or certified mail, postage prepaid
and return receipt requested, addressed as follows:
To CITY:

City of Buellton
Attn: Scott Wolfe, City Manager
P.O. Box 1819
107 W. Highway 246
Buellton, CA 93427

To:

XXX
XXX
XXX

Notice shall be deemed effective on the date personally delivered or transmitted
by facsimile or, if mailed, three (3) days after deposit of the same in the custody of the United
States Postal Service.
SECTION 24. AUTHORITY TO EXECUTE.
The person or persons executing this AGREEMENT on behalf of
(CONTRACTOR) represents and warrants that he/she/they has/have the authority to so
execute this AGREEMENT and to bind (CONTRACTOR) to the performance of its obligations
hereunder.
SECTION 25. BINDING EFFECT.
This AGREEMENT shall be binding upon the heirs, executors, administrators,
successors and assigns of the parties.
SECTION 26. MODIFICATION OF AGREEMENT.
No amendment to or modification of this AGREEMENT shall be valid unless
made in writing and approved by the (CONTRACTOR) and by the City Council. The parties
agree that this requirement for written modifications cannot be waived and that any attempted
waiver shall be void. In the event of any conflict between the terms and conditions of this
AGREEMENT and attached Exhibit “A”, the terms and conditions of this AGREEMENT shall
control. In the event of any conflict between the terms and conditions of this AGREEMENT and
any attached exhibits, the terms and conditions of this AGREEMENT will control.
SECTION 27. WAIVER.
Waiver by any party to this AGREEMENT of any term, condition, or covenant of
this AGREEMENT shall not constitute a waiver of any other term, condition, or covenant.
Waiver by any party of any breach of the provisions of this AGREEMENT shall not constitute a
waiver of any other provision, nor a waiver of any subsequent breach or violation of any
provision of this AGREEMENT.
Acceptance by CITY of any work or services by
(CONTRACTOR) shall not constitute a waiver of any of the provisions of this AGREEMENT.
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SECTION 28. LAW TO GOVERN; VENUE.
This AGREEMENT shall be interpreted, construed and governed according to
the laws of the State of California. In the event of litigation between the parties, venue in state
trial courts shall lie exclusively in the County of Santa Barbara. In the event of litigation in a
U.S. District Court, venue shall lie exclusively in the Central District of California, in Los
Angeles.
SECTION 29. ATTORNEYS FEES, COSTS AND EXPENSES.
In the event litigation or other proceeding is required to enforce or interpret any
provision of this AGREEMENT, the prevailing party in such litigation or other proceeding shall
be entitled to an award of reasonable attorney's fees, costs and expenses, in addition to any
other relief to which it may he entitled.
SECTION 30. ENTIRE AGREEMENT.
This AGREEMENT, including the attached EXHIBITS "A" and “B", is the entire,
complete, final and exclusive expression of the parties with respect to the matters addressed
therein and supersedes all other agreements or understandings, whether oral or written, or
entered into between (CONTRACTOR) and CITY prior to the execution of this AGREEMENT.
No statements, representations or other agreements, whether oral or written, made by any
party which are not embodied herein shall be valid and binding. No amendment to this
AGREEMENT shall be valid and binding unless in writing duly executed by the parties or their
authorized representatives.
SECTION 31. SEVERABILITY.
If a term, condition or covenant of this AGREEMENT is declared or determined
by any court of competent jurisdiction to be invalid, void or unenforceable, the remaining
provisions of this AGREEMENT shall not be affected thereby and the AGREEMENT shall be
read and construed without the invalid, void or unenforceable provision(s).
IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to
be executed the day and year first above written.
CONSULTANT
By:

By:

Title:

Title:

CITY OF BUELLTON

APRROVED AS TO FORM:

By:

Scott Wolf, City Manager

Greg Murphy, City Attorney
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EXHIBIT "A"
SCOPE OF SERVICES/PROPOSAL

[NOTE: Scope of Services and (CONTRACTOR) Compensation is set forth in the
proposal from ___Civic Solutions___- dated __September 3, 2021____, attached
hereto and incorporated herein by this reference. Total compensation shall not
exceed $_116,430_.]
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September 3, 2021

Proposal to Provide

2023 Housing Element Update
Consultant Services
Submitted to:
City of Buellton
Submitted by:

27362 Calle Arroyo
San Juan Capistrano, CA 92675
949.489.1442 l www.civicsolutions.com

In association with:
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September 3, 2021
Andrea Keefer, Planning Director
City of Buellton
107 West Highway 246
Buellton, CA 93427
Re: Proposal to Provide 2023 Housing Element Update Consultant Services
Dear Ms. Keefer:
Civic Solutions, Inc. is delighted to submit this proposal to assist the City of Buellton
update its General Plan Housing Element. Our company brings many years of experience
serving public planning agencies to this important assignment.
This project is of great interest to us because it is an opportunity for the City of Buellton
to address the critical need for housing in a meaningful way, and it builds upon our
extensive experience preparing General Plan elements and related documents for
Southern California municipalities.
For the Buellton Housing Element Update, we have assembled an outstanding team of
planning professionals. Jean Ward, AICP, will serve as Project Manager and has extensive
and recent experience working with cities on various planning policy documents and
housing element updates. Mary Wright will serve as the Principal Planner and has over
25 years of experience working with cities to develop general plan elements. They will be
assisted by other Civic Solutions’ planning and administrative staff.
We are also bringing in the expertise of two impressive subconsulting firms to work on
the project. Veronica Tam & Associates (VTA) and its principal, Veronica Tam, will serve
as the Strategic Advisor on the project, bringing decades-long housing experience to the
team. In addition, Patrick Ward of Draw Tap GIS will provide GIS and mapping support for
the project. Together, our firms are currently completing work on other 6th Cycle Housing
Element Updates in Southern California and bring recent knowledge and experience to
the effort.
On behalf of our team, thank you for the opportunity to submit this proposal. We look
forward to discussing how the Civic Solutions team can assist the City of Buellton.
Sincerely,

George Buell
Senior Vice President

Thomas G. Merrell, AICP
President
27362 Calle Arroyo
San Juan Capistrano, CA
949/489-1442
949/489-2408 FAX
www.civicsolutions.com
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1.

Organization, Credentials and Experience

A.

Summary of Qualifications

Civic Solutions understands that the City of Buellton intends to embark on a comprehensive 6th
Cycle Housing Element Update for the 2023-2031 planning period. The City desires a thorough
and inclusive process that is certified by the State Department of Housing and Community
Development (HCD) by February 15, 2023. This timeline will enable the City to be eligible and
maintain an 8-year planning cycle, avoid potential legal action, and maintain eligibility for state
and other funds. The Housing Element Update will outline the City’s plan to provide its Regional
Housing Needs Assessment (RHNA) allocation of 165 housing units over the 8-year planning
period. In addition, the Update will need to address several new State housing regulations
including non-governmental constraints, fair housing, and an evaluation of impediments to
housing.
For the Buellton 2023 Housing Element Update, we have assembled an outstanding team
specifically tailored to the scope of work needed by the City. Civic Solutions will serve as the
lead on the project, managing the overall effort, preparing the 2023 Housing Element Update,
conducting public outreach, and coordinating with HCD. We will be assisted by Veronica Tam
and Associates (VTA), who will serve as Strategic Advisor on the project, bringing their extensive
experience working on housing issues in the State; and Draw Tap GIS, who will provide GIS and
mapping services on the project.
The Civic Solutions team has the depth of experience related to policy planning, housing issues,
and housing element preparation. Listed below are our most recent housing element projects,
several of which are being jointly prepared by Civic Solutions, VTA, and Draw Tap GIS.

City of Westlake Village 6th Cycle Housing Element Update and
Development Code Amendments
Civic Solutions’ Project Manager, Jean Ward, is
currently managing the City of Westlake Village’s
6th Cycle Housing Element including targeted
updates to the development code to implement
new housing laws including density bonus special
needs housing. The Housing Element Update
includes a significant community engagement,
outreach, and educational component regarding
housing development and current State law. The
update outlines the City’s plan to accommodate its
6th Cycle RHNA allocation of 142 units for the
2021-2029 planning period. Jean also developed
objective residential design standards for the City
to comply with SB330, and a by-right review
process for multi-family residential and mixed-use
development for densities ranging from 18 to 32
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dwelling units per acre. The objective standards address building orientation and entries,
building design and massing, private outdoor space, parking, screening, and standards for livework units.

City of Jurupa Valley Housing Element
Jean Ward is currently managing preparation of
the City of Jurupa Valley’s 6th Cycle Housing
Element Update in consultation with VTA. The
element includes a comprehensive set of goals
and policies to plan where future residents will
live and outlines a plan to accommodate the
City’s share of regional housing allocation of
4,497 new housing units for the 2021-2029
planning period. This includes designating sites
for market rate housing, and housing that is affordable to very low, low, and moderate incomes.
The Draft Housing Element is currently under review by HCD and is scheduled for adoption later
this year.

City of Rancho Cucamonga General Plan and Housing Element Update
Jean Ward is currently managing PlanRC, the City’s
General Plan and Development Code Update, including
overseeing the Housing Element being prepared by VTA.
Housing law has been updated significantly in the last
few years in efforts to help streamline the development
review process and increase housing production. The
significant increase in housing from the RHNA is 10,501,
which will require significant changes to the housing
element to show how and where housing will be
provided. While the City’s current General Plan
establishes the vision for Rancho Cucamonga as a
healthy, innovative community with high-quality
development, urban centers, and corridors, a
comprehensive update of the existing General Plan will
advance the City’s vision for a resilient, equitable, and healthy community and take into account
the new laws.
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City of Laguna Beach Housing Element Update
Civic Solutions is currently managing the City of Laguna
Beach 6th Cycle Housing Element Update with technical
assistance from VTA and Draw Tap GIS. Faced with a
significant RHNA requirement, the City needs to identify
additional sites that can accommodate low and very low
housing development. The Civic Solutions team is
managing all aspects of the project, including responding
to new State laws regarding housing and adequate site
inventory analysis. Like other cities in the SCAG area, the
update is on a fast track to ensure it meets 6th Cycle timing
requirements. The result will be a comprehensive housing
element that can guide the City’s housing development
through 2029.

Maywood Housing Element
The City of Maywood had adopted the 2013-2021 Housing Element on time, but the adopted
Element did not address HCD comments. The City was therefore identified by the State Attorney
General’s Office as a non-compliant city, potentially subject to litigation. The City retained VTA
in July 2019 to revise the Housing Element and pursue certification. VTA worked in an expedited
manner and was able to achieve compliance status for the City on November 14, 2019. As part
of the Housing Element amendment, VTA also revised the Zoning Ordinance to address
emergency shelters for homeless, a density bonus, and create an affordable housing overlay.

City of Seaside Housing Element Update
VTA assisted the City of Seaside with the update of its Housing
Element along with the comprehensive General Plan Update.
The Draft Housing Element was able to secure a Finding of
Substantial Compliance from HCD and was waiting to be
adopted along with the entire General Plan. Unfortunately,
the General Plan growth forecast became the subject of
litigation, significantly delaying the General Plan/Housing
Element adoption process. To move forward with the Housing
Element so the City would be eligible for SB 2 grants, VTA
revised the Element to rely on the current General Plan
(instead of the proposed General Plan) for the Regional
Housing Needs Allocation. The Element was also updated to
reflect the changes in Housing Element requirements due to
the 2017 and 2018 housing bills. The Seaside Housing Element
received a Finding of Substantial Compliance in October 2020
and is currently in the adoption process.
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San Clemente Housing Element
The City of San Clemente adopted an Emergency Shelter Overlay (ESO) ordinance that was the
subject of litigation. As a result, the City delayed its 5th Cycle Housing Element Update until
2015. VTA was retained to update the Housing Element, working in parallel tracks with the ESO
litigation and assisting the City in addressing comments on the ESO from the litigants. VTA
worked closely with City and HCD staff, as well as the community in balancing the needs for
affordable housing and community concerns for increased densities. After extensive community
participation efforts and policy negotiations among the stakeholders, the San Clemente Housing
Element received a Finding of Substantial Compliance from HCD. VTA then proceeded to
prepare a 4-year Midterm Review of the Housing Element as required by law.
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B.

Company Overview

Civic Solutions
Civic Solutions is a planning consulting firm that provides comprehensive planning and
entitlement services to municipalities, special districts, and other public agencies. The firm is
established around the principle that community planning and development ultimately serve
the public interest. Serving numerous cities and counties allows us to bring broader perspective
to the City, giving us the ability to use the best practices of the planning profession for the
ultimate benefit of the community.
Civic Solutions is headquartered in San Juan Capistrano with a satellite office in the City of
Ontario, and principals of the company working in Los Angeles and San Diego Counties. The
company is a California corporation, led by its owner and founder, Thomas G. Merrell, AICP,
President and Chairman of the Board. Civic Solutions has 23 employees and has been in business
for 30 years. As a full-service planning firm, Civic Solutions has the broad base of urban planning
and design experience needed to prepare visionary General Plans and General Plan Elements for
a variety of physical environments and diverse communities. Our plans balance community
input and vision with state requirements and good planning practice to create meaningful
policies and objectives that will help the City realize its goals over time.

Project Team
As previously identified, we have assembled an outstanding team for the Buellton 2023-2031
Housing Element Update including Civic Solutions, VTA, and Draw Tap GIS. Civic Solutions will
lead the project and oversee the work program. Jean Ward will serve as the overall Project
Manager and be the City’s primary contact. Assisted by Mary Wright and other Civic Solutions
staff, Civic Solutions will perform the majority of work on the project. The following are key
personnel from Civic Solutions, VTA, and Draw Tap GIS who will work on the Housing Element
Update. Complete resumes are included in the Appendix.
George Buell will serve as the Management Contact for this contract with the City of Buellton.
George is a well-respected planning administrator with over 30 years of planning and
management experience in California and Washington. He serves as Senior Vice President of
Civic Solutions managing overall company operations and working with the executive
management team to develop and implement the company’s business plan. He also serves as
Principal-in-Charge for a number of the company’s important projects, providing strategic
direction and oversight. George has served in leadership positions with several cities in Southern
California, including Santa Barbara, San Clemente, and Oceanside, and knows how to develop
successful work plans that meet the needs of the municipalities served by Civic Solutions.
Jean Ward, AICP, will serve as the Project Manager and lead planner for the project, managing
all aspects of the effort, preparing the Housing Element Update and conducting the community
engagement program along with Mary Wright and Andrea Hoff. Jean will serve as the primary
point person with the City and will oversee the scope of services. She has over 20 years of
project management experience and is currently managing the Rancho Cucamonga General Plan
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and Housing Element Update, as well as the 6th Cycle Housing Element Updates for the cities of
Westlake Village and Jurupa Valley. Because work on these projects will be concluding in the
next several months, Jean will have ample time to work on the Housing Element Update.
Mary P. Wright, will be the Principal Planner on the project. Mary has over 25 years of
experience in preparing general plan elements, land use regulations, and urban design plans.
She has thorough, up-to-date expertise in writing policies, plans, and development standards
that advance a city’s goals and objectives for the future. Mary managed the City of Jurupa
Valley’s 2017 General Plan Update, which included a Housing Element Update. Mary currently
provides part-time city planning services to a jurisdiction in Los Angeles County, serves as the
Assistant Project Manager on the Jurupa Valley Housing Element Update, and will have
dedicated time available to work on this project.
Andrea Hoff, PhD, will serve as the Senior Planner on the project and will assist with public
outreach efforts as well as providing Spanish translation services for outreach materials. Andrea
has a PhD in Urban and Environmental Planning and Policy from UC Irvine, has extensively
studied planning policy and housing issues, and has long-range and current planning experience
including work on the Jurupa Valley and Westlake Village 6th Cycle Housing Element Updates.
Adam Pisarkiewicz, AICP, will serve as an Associate Planner on the project. Adam is a motivated
planning professional with strengths in research and analysis as well as the preparation of
graphics, maps, and engaging public presentations. He has worked on several Housing Element
Updates, is a skilled writer, and will assist in the preparation of the Housing Element Update.

Veronica Tam and Associates (VTA)
VTA is a California corporation (S-Corp) located in Pasadena. VTA was established in November
2005 and has since been providing housing and community development consulting to local
jurisdictions throughout California. VTA provides assistance in the following areas:
•
•
•
•
•
•
•

Housing Element updates
Zoning revisions for housing-related issues
Special housing studies
Consolidated Plan and related reports
Grants administration and technical assistance
Analysis of impediments to Fair Housing Choice
Environmental clearance for housing-related plans and projects

VTA President, Veronica Tam, AICP, will serve as the Strategic Advisor on this project.
Veronica Tam, AICP will provide oversight for all aspects of the Housing Element. She is a
recognized expert in the area of housing policy planning. Throughout her career, Veronica has
prepared more than 100 Housing Element updates, including more than 50 updates during the
5th Cycle update for jurisdictions in the SANDAG, SCAG, ABAG, AMBAG, and FCOG regions. In
2019, Veronica completed Housing Elements for the cities of Marina, Maywood, and Seaside
that were delayed significantly due to budget issues, staff changes, and other factors. These are
“test cases” for the new Housing Element requirements as a result of the 2017 and 2018
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housing bills. She has taken on some of the most challenging Housing Element updates,
including:
•
•
•
•

Cities that were facing litigation – San Clemente and Pomona
Cities that have a delayed process due to the need to coordinate with the general plan
update process – Escondido, Encinitas, Seaside, and South Gate
Cities that have never received HCD certification due to stringent local development
standards and procedures – Del Mar and San Marino
Veronica also has substantial experience working on fair housing analysis and is familiar
with the policy direction and focus of the federal Affirmatively Furthering Fair Housing
(AFFH) Rule, which has been incorporated into the new State housing element law.
Some of Veronica’s recent experience in this area includes:
• Gateway Cities Council of Government Housing Assessment – 2019
• City of Long Beach Assessment of Fair Housing – 2018
• City of Pomona Assessment of Fair Housing – 2018

Draw Tap GIS
Draw Tap GIS offers consulting services in Geographic Information Systems (GIS), is a Silver
Member of the Esri Partner Network, and implements the ArcGIS Platform for enterprise
engagement. ArcGIS allows everyone in an organization to discover, use, create, and share maps
and apps, from any device, anywhere, and anytime. Draw Tap GIS can implement solutions as
Software as a Service (SaaS), as software on-premises, or as a hybrid of the two.
Draw Tap GIS specializes in enterprise GIS for local government, public safety, and utility
agencies and offers the following services:
•
•
•
•
•
•
•

Radius Maps and Sensitive Use Surveys
GIS Needs Assessments
GIS Data Conversion and Field Data Collections
GIS Implementation Services
GIS Administration Services
GIS Education Services
GIS Development Services

Patrick Ward, GISP, serves as the GIS Administrator for Draw Tap GIS and will oversee GIS
services for the Buellton Housing Element Update. Patrick holds a Master of Science in
Geographic Information Systems from the University of Redlands, is certified by the GIS
Certification Institute as a Geographic Information Systems Professional (GISP), and is Esri
certified as an ArcGIS desktop and Enterprise Administration Associate. In addition, Patrick and
Draw Tap GIS have worked with Civic Solutions and VTA on several Housing Element Updates,
including the Jurupa Valley, Westlake Village, and Laguna Beach Housing Element Updates.
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C.

References

The City of Buellton is invited to contact the references below or any of our municipal clients for
an assessment of our performance.

Civic Solutions
Michael Forbes, Planning Director
City of Westlake Village
31200 Oak Crest Drive, Westlake Village, CA 91361
(818) 706-1613 ▪ michael@wlv.org
Joe Perez, Community Development Director
City of Jurupa Valley
8930 Limonite Avenue, Jurupa Valley, CA 92509
(951) 332-6464 ▪ jperez@jurupavalley.org
Matthew Burris, Deputy City Manager
City of Rancho Cucamonga
10500 Civic Center Drive, Rancho Cucamonga, CA 91730
(909) 477-2700 ▪ matt.burris@cityofrc.us

VTA
Gloria Stearns, Director of Community Development
City of Seaside
440 Harcourt Avenue, Seaside, CA 93955
(831) 899-6830 ▪ gstearns@ci.seaside.ca.us
David Mango, Director of Building and Planning
City of Maywood
3219 E. Slauson Avenue, Maywood, CA 90270
(323) 562-5721 ▪ david.mango@cityofmaywood.org

Draw Tap GIS
John DePolis, Director of Information Technology
City of Pomona
505 S. Garey Avenue, Pomona, CA 91766
(909) 620-2442 ▪ john_depolis@ci.pomona.ca.us
Patrick Brooke, GIS Coordinator
City of Brentwood
150 City Park Way, Brentwood, CA 94513
(925) 516-5400 ▪ pbrooke@brentwoodca.gov
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2.

Understanding the Scope of Work

The Civic Solutions team is familiar with the housing issues facing the City. We have developed a
scope of work that reflects the City’s issues and values, and meets state requirements. Our
approach will be to provide a solid process that meets all requirements while preserving the
character and conditions that make Buellton so special.
Civic Solutions’ proposed scope of work for the Housing Element updates, and the associated
General Plan, zoning and regional consistency review are described below. In addition, Civic
Solutions will coordinate closely with the consultant who will be preparing the Housing Element
Update CEQA analysis, as well as consultants working on the Land Use and Circulation Element
Updates.

Task 1 Project Administration
1.1

Project Kick-Off Meeting
Immediately upon notification to proceed, Civic Solutions will schedule an in-person
kick-off meeting with staff and the City’s environmental consultant (if needed). The
purpose of the meeting will be to discuss project expectations and communication
strategies as well as to review the scope of work, timeline, and budget. Additional
issues to be addressed will include the identification of key individuals, organizations,
and agencies to be involved in the Housing Element Update, communication and
review protocols, and the format of the Housing Element Update. Following the kickoff meeting, Civic Solutions will provide a meeting summary to all parties in
attendance.
Deliverable: Meeting summary

1.2

City Tour
Together with, or separate from, the kick-off meeting, Civic Solutions will schedule a
City Tour with City staff to gain additional insight into the community. Key issues to be
reviewed include community character, key development projects, and potential
housing sites.

1.3

Project Schedule Development
Within 10 days following the kick-off meeting, Civic Solutions will finalize the project
schedule outlining a plan to achieve HCD certification of the Housing Element by
February 15, 2023. The schedule will identify major project tasks, milestones, outreach
events, and hearings. In addition, a plan for achieving compliance with tribal
consultation requirements and CEQA review will be included. Thereafter, Civic
Solutions will provide monthly updates to the project schedule on or before the 30th
day of each month.
Deliverables: Project schedule, monthly project updates
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1.4

Project Coordination
Jean Ward will be the point of contact and will provide overall management of the
project and the project team. She will stay in regular contact with City staff to discuss
ongoing work efforts, milestones, and deliverables associated with the project. Civic
Solutions will schedule monthly virtual or phone meetings as needed to review the
work program, budget and schedule, discuss work efforts and issues, and plan next
steps. Following each meeting, Civic Solutions will prepare a meeting summary with
action items of what was discussed.
Deliverables: Monthly meeting summaries, project stakeholder meetings

1.5

Outside Agency Coordination
The Civic Solutions team understands the importance of maintaining a cooperative
working relationship with HCD throughout the Housing Element Update process. Over
the course of preparing numerous Housing Element Updates, both Civic Solutions and
VTA have developed excellent working relationships and effective lines of
communication with HCD staff during the update process. We will continue these
practices on behalf of the City of Buellton by responding to questions and comments in
coordination with City staff through certification by HCD.
Civic Solutions will also closely coordinate with the environmental consultant to be
hired by the City for the Housing Element Update. It is our understanding that the
environmental consultant will be responsible for noticing, filing of notices, and
documentation for the environmental review of the Housing Element Update. Civic
Solutions will provide the environmental consultant with the necessary data and
analysis to complete the environmental review and coordinate with the environmental
consultant to ensure that all legal requirements for public participation through CEQA
are accounted for in the project schedule and are satisfied, including consultation with
other public agencies and Native American tribes.

Task 2 Public Outreach
Working with City staff, Civic Solutions will conduct community engagement and
participate in public hearings on the Housing Element Update. Please note, based on
the current status of the pandemic, and to limit expenses, limited travel time has been
assumed, as some of the project coordination and community engagement will be
conducted virtually in a format approved by the City. This proposal assumes that the
kick-off meeting, tour, community workshop, and public hearings will be conducted in
person, and the remainder of the project coordination and public outreach will be
conducted virtually.
Within 45 days of receipt of a notice to proceed, Civic Solutions will submit a
comprehensive community outreach strategy to the City for review and approval. The
strategy will include all of the outreach identified in the RFP, including an in-person
public meeting broadly advertised to all segments of the community using branded
outreach materials prepared by Civic Solutions.
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2.1

General Visioning Survey
Within a month of the project kick-off meeting, Civic Solutions will formulate survey
questions to be distributed electronically to the general public as part of the visioning
process. Civic Solutions will provide all materials in both English and Spanish in a
format approved by the City. Results of this survey will be thoroughly analyzed and
presented in a Public Input Report (described below). As stated in the RFP, it is
assumed that City staff will provide the digital platform for the survey and distribute
the survey through various social media and email lists.
Deliverables: Survey questions, section of Summary of Input and Analysis in the Public
Input Report

2.2

Targeted Outreach
Civic Solutions will conduct targeted outreach to special needs populations in the City
of Buellton, including residents of the single-room occupancy (SRO) units along the
Avenue of Flags, mobile home park residents, Spanish speakers, and persons with
disabilities. We will work closely with the City to determine the most appropriate
methods for communicating with special needs populations and ensuring their input is
integrated into the Housing Element Update.
Deliverable: Section of Summary of Input and Analysis in the Public Input Report

2.3

Input from Key Stakeholders
Civic Solutions will solicit input from key stakeholders identified by City staff, including
the Buellton Union School District, the Housing Authority of Santa Barbara County,
People Helping People, the Buellton Senior Center, other non-profits, and housing
developers. In addition, we will conduct one public workshop on the Housing Element
Update to educate the public about what a Housing Element is and solicit their input on
important housing issues, such as what kind of housing is needed in the City and where
it should be located.
Deliverables: Summary of Stakeholder Input to be included in the Public Input Report;
Public Workshop meeting materials and presentations, Summary of Input Received at
the Public Workshop

2.4 and 2.5 Planning Commission and City Council Public Hearings
Working with City staff, Civic Solutions will plan for and participate in up to two public
meetings on the Housing Element Update with the Planning Commission and two
public meetings with the City Council, including a possible joint Planning
Commission/City Council meeting.
Deliverables: Public Input Report to include summary and analysis of all input received
during the process, including Planning Commission and City Council input received, as
well as a description of the outreach efforts made to include all segments of the
community in the process
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Task 3 Housing Element Update
As described below, Civic Solutions will update all sections of the City’s Housing
Element in compliance with the requirements of State housing element law and HCD.
As a starting point for the Housing Element Update, Civic Solutions will review and
incorporate the City’s analysis of the 2015 Housing Element, including describing
progress in implementation, effectiveness of the Element, and how past programs
addressed special needs populations. We will also review the City’s Annual Progress
Reports for the last several years to gain a better understanding on the City’s progress
toward implementing housing policies and programs.

3.1

Recommend Format
Civic Solutions will review the existing Housing Element and develop a draft template
for the Housing Element Update that is readily legible and understandable and work
with other City documents. Following review and approval by the City, we will revise
the template in a final format.
Deliverables: Draft Template and Final Template Format

3.2

Housing Element Update Sections
Civic Solutions will prepare drafts of each section of the Housing Element for City
review, discussion, and approval with City staff, leaving ample time for review and
revisions. Draft sections will include the following:
Existing Conditions and Needs
As an initial task to the Housing Element Update, we will and evaluate the City’s
progress in implementing the 2014-2022 Housing Element, including the
effectiveness of current housing programs and policies, the City’s progress in
achieving stated housing goals, compliance with new state laws and proposed
revisions to existing programs.
Housing Needs Assessment
We will prepare a complete housing assessment and needs analysis consistent with
State Housing Element law and HCD’s Completeness Review Checklist. The Housing
Needs Assessment will contain the following topics to satisfy California
Government Code §65583(a) requirements. The Needs Assessment will be
comprehensively updated with the most recent American Community Survey (ACS)
and housing market data.
Adequate Sites Analysis
The SBCAG 6th Cycle RHNA Allocation for the City of Buellton is 165 units. Based on
this allocation, the Housing Element Update will confirm the City has sites with
sufficient capacity for the RHNA, taking into consideration the adequate site
requirements under new Housing Element laws:
•
•

No net loss of capacity when sites are developed
Continued ability to meet the RHNA by income group
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•
•
•
•

Stringent standards for assessing feasibility when reusing vacant and
underutilized sites that have previously been included in the fifth cycle
Housing Element
Reliance on mixed use for lower income housing
Ratio of vacant versus underutilized sites
Demonstrated development trends

Housing Resources and Constraints
We will identify potential governmental and non-governmental constraints to
housing production, including environmental and infrastructural constraints. This
analysis must contain a review of factors that may potentially constrain the
development, improvement, and preservation of housing in Buellton. New housing
element laws require the assessment of non-governmental constraints, including
NIMBYism, lending practices, shortage of labor, and other economic factors.
Fair Housing Assessment
State law now requires that a Fair Housing Assessment be include in every Housing
Element. The assessment must include a summary of fair housing issues and
assessment of the City’s fair housing enforcement and outreach capacity; an
analysis of segregation patterns and disparities in access to opportunities, an
assessment of contributing factors, and an identification of fair housing goals and
actions.
Program Requirements
This section will identify specific programs needed to ensure the City meets its
2023-2031 housing goals. Programs must include specific action steps the City will
take to implement its policies and achieve its goals and objectives. Programs must
also include a specific time frame for implementation, identify the agencies or
officials responsible for implementation, describe the City’s role in implementation,
and where possible, identify specific, measurable outcomes.
Deliverables: Electronic draft sections in Microsoft Word, redline/strikeout and clean
versions of draft sections if revisions are needed after City staff review.

3.3

First Draft of Housing Element Update
Civic Solutions will work with City staff to review comments/suggestions on previous
versions. Civic Solutions will incorporate revisions and prepare final drafts of the
Housing Element Amendments using Microsoft Word, in the established format, for
public review and comment and will submit draft to HCD as required for review. Civic
Solutions will facilitate ongoing consultations with HCD to ensure compliance with
applicable State guidelines and requirements. This will include conducting the proper
public outreach and notifying interested parties and agencies.
Deliverables: Redlined and clean versions of the first draft in Microsoft Word
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3.4

Final Draft of Housing Element Update
Following public review and comment period, Civic Solutions will prepare Final Draft
Housing Element Amendments in response to comments from HCD, responsible
agencies, City staff, the Planning Commission, City Council, and the public. Our
experience tells us that even the most complete Housing Element Updates need at
least two 60-day reviews by HCD, and we will work with the City and HCD to ensure
complete and timely reviews and revisions.
Deliverables: Redlined and clean versions of the final draft in Microsoft Word

3.5

State Certification and City Adoption
Civic Solutions will facilitate state review and certification of the Housing Element. Upon
adoption of the Final Draft Housing Element Update by the City Council, Civic Solutions
will prepare a final version of the documents for inclusion in the General Plan and
prepare and submit required filings with State agencies and County Recorder’s Offices.

Task 4 Draft Zoning Ordinance and Amendments
4.1

Draft Zoning Ordinance and Amendments
Civic Solutions will review the Zoning Ordinance and the Municipal Code to determine
if any changes are warranted based on the Housing Element Update. If needed, we will
prepare draft recommended Code Amendments in redlined format for City review and
approval. In addition, we will review the General Plan for conformance with the
Housing Element Update, including the Land Use and Circulation Element Updates
currently underway, as well as the City’s two Specific Plans. We will recommend any
changes in redline/strikeout format, including the potential addition of language
related to environmental justice where appropriate to meet Senate Bill 1000.
Deliverable: Draft recommended Zoning Ordinance, Municipal Code, and General Plan
Amendments in redlined Microsoft Word format
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3.

Tasks & Timeline

The Civic Solutions team is prepared to begin work on the Housing Element Update project
immediately upon notification to proceed. As outlined in the table below, we are aware of the
City’s deadline of February 15, 2023 to achieve certification of the Housing Element Update and
are committed to a work program that achieves that goal. Our schedule assumes a 3-week City
review of internal work products and allows for an iterative back and forth review process with
HCD. Throughout the process, we will work with the City on any needed schedule changes while
ensuring that the overall project deadline is maintained.
Project Timeline
Tasks
1

Project Administration

2021
O N D

J

F M A M

2022
J J

A

S

O N

D

2023
J F

1.1 Project Kick-Off Meeting
1.2 City Tour
1.3 Project Schedule Development
1.4 Project Coordination
2

Public Outreach

2.1 General Visioning Survey
2.2 Targeted Outreach
2.3 Input from Key Stakeholders
2.4 Planning Commission
2.5 City Council
3

Housing Element Update

3.1 Recommend Format
3.2 Housing Element Update Sections
3.3 First Draft of Housing Element Update
3.4 Final Draft of Housing Element Update
3.5 State Certification and City Adoption
4

Draft Zoning Ordinance Amendments

4.1 Draft Zoning Ordinance Amendments
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4.

Standard Professional Services Agreement

Civic Solutions agrees to use and comply with the terms and conditions of the City's Standard
Professional Services Agreement as provided in Attachment 1 of the August 6, 2021 RFP.
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5.

Cost

Civic Solutions’ not-to-exceed fee to assist the City of Buellton with the 2023 Housing Element Update is estimated to be $116,430, which includes a $5,000
contingency. This estimate is based on the work proposal outlined above and our experience managing similar projects. This work proposal and fee schedule
serve as Civic Solutions’ commitment to negotiate in good faith contract terms with the City of Buellton.

Task
1.0 Project Administration
1.1
Project Kick-Off Meeting
1.2
City Tour
1.3
Project Schedule Development
1.4
Project Coordination
Subtotal - Project Administration
2.0 Public Outreach
2.1
General Visioning Survey
2.2
Targeted Outreach
2.3
Input from Key Stakeholders
2.4
Planning Commission
2.5
City Council
Subtotal - Public Outreach
3.0 Housing Element Update
3.1
Recommend Format
3.2
Housing Element Update Sections
3.3
First Draft of Housing Element Update
3.4
Final Draft of Housing Element Update
3.5
State Certification and City Adoption
Subtotal - Housing Element Update
4.0 Draft Zoning Ordinance Amendments
4.1
Draft Zoning Ordinance Amendments
Subtotal - Draft Zoning Ordinance Amendments
Subtotals
Direct Expenses/Reimbursables
Contingency
Grand Total

Project
Manager
$160

Civic Solutions
Planning and Project Management
Principal
Senior
Associate
Report
Planner
Planner
Planner
Production
$145
$115
$105
$90

Total

GIS / Graphics
GIS /
Graphics
$120
Total

Veronica Tam & Assoc.
Strategic Advisor
Strategic
Advisor
$160
Total

Team

8
4
2
54
68

8
4
2
4
18

–
–
–
–
0

–
–
–
–
0

–
–
–
–
0

$2,440
$1,220
$610
$9,220
$13,490

–
–
–
–

$0
$0
$0
$0
$0

–
–
–
–
0

$0
$0
$0
$0
$0

$13,490

8
12
36
20
20
96

4
8
4
20
20
56

6
12
24
4
4
50

4
–
–
–
–
4

2
4
–
4
4
14

$3,150
$4,820
$9,100
$6,920
$6,920
$30,910

4
–
–
2
6

$480
$0
$0
$240
$0
$720

–
–
–
–
–
0

$0
$0
$0
$0
$0
$0

$31,630

2
24
16
12
16
70

2
52
24
16
12
106

–
12
8
2
–
22

–
68
32
12
8
120

2
8
8
6
4
28

$790
$20,620
$11,040
$6,270
$5,500
$44,220

–
24
20
8
–
52

$0
$2,880
$2,400
$960
$0
$6,240

–
16
12
6
8
42

$0
$2,560
$1,920
$960
$1,280
$6,720

$57,180

16
16
250

4
4
184

–
0
72

48
48
172

–
0
42

$8,180
$8,180
$96,800

–
0
58

$0
$0
$6,960

–
0
42

$0
$0
$6,720
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Appendix –
Resumes
Civic Solutions
George R. Buell, Senior Vice President
Jean Ward, AICP, Project Manager
Mary P. Wright, Principal Planner
Andrea G. Hoff, PhD, Senior Planner
Adam Pisarkiewicz, AICP, Associate Planner
Veronica Tam & Associates
Veronica Tam, AICP, Principal
Draw Tap GIS, LLC
Patrick Ward, GISP, GIS Administrator
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George R. Buell
Senior Vice President

Expertise
•
•
•
•
•
•
•
•
•
•
•
•
•

Leadership
Strategic Planning
Government Relations
Development Regulations
Advance Planning
Policy Planning
Land Use Planning
Entitlements
Regulatory Review &
Compliance
Team Development
Organizational
Effectiveness
Community Relations
Public Facilitation

Education
Bachelor of Arts, Urban
Geography, Minor in
Health Promotion,
California State University,
Fullerton

Affiliations
American Planning
Association
Urban Land Institute
International City/County
Management Association

Mr. Buell is a well-respected planning administrator with over 25 years of
planning and management experience in California and Washington. Mr.
Buell serves as Senior Vice President of Civic Solutions, managing overall
operations of the company and working with the executive management
team to develop and implement the company’s business plan. He also serves
as Principal-in-Charge for a number of the company’s important projects,
providing strategic direction and oversight. Mr. Buell has served in leadership
positions with several large cities in Southern California, including Santa
Barbara, San Clemente, and Oceanside, and knows how to develop
successful work plans that meet the needs of the municipalities he serves.
Mr. Buell has served as liaison with federal, state, and local agencies,
including offices of elected officials, the League of California Cities, the
California Coastal Commission, State Housing and Community Development
(HCD), Resource Agencies, and county and municipal staffs. He has extensive
experience actively engaging with local advocacy and interest groups such as
the chambers of commerce, downtown organizations, Building Industry
Associations, the American Institute of Architects, the Association of
Realtors, and environmental and neighborhood groups.
Key projects include:
•
•
•
•
•
•
•
•
•
•
•
•
•

Comprehensive Zoning Ordinance Update, Santa Barbara, CA
Local Coastal Program Update, Santa Barbara, CA
Objective Design Standards for Multi-Unit Housing (Initial Phase),
Santa Barbara, CA
Average Unit-Size Density Incentive Program Amendments and
Related Economic Analysis, Santa Barbara, CA
Inclusionary Housing Ordinance Amendments, Santa Barbara, CA
Downtown “Accelerate” and Business Liaison Programs, Santa
Barbara, CA
Coast Highway Vision & Strategic Plan, Oceanside, CA
El Corazon Specific Plan, Oceanside, CA
Downtown Vision & Strategic Plan, San Clemente, CA
Marblehead Coastal Specific Plan - Coastal Development Permit and
Architectural Design Review Approvals, San Clemente, CA
Housing Element Updates, Santa Barbara, Oceanside, and San
Clemente, CA
Efficiency and Fee Studies, Santa Barbara, Oceanside, and San
Clemente, CA
Talus Specific Plan & Development Agreement, Issaquah, WA
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Jean Ward, AICP
Project Manager

Expertise
•
•
•
•
•

•
•
•
•
•

Project Management
Housing Policy
Specific Plan Preparation
General Plan Updates
Design Standards and
Guidelines
TOD Standards
Policy Planning
Legislative Code
Amendments
Zoning Code Updates
Public Outreach and
Consensus Building

Education

Master in Community and
Regional Planning,
University of Oregon,
School of Architecture
and Allied Arts,
Department of Planning,
Public Policy and
Management
Bachelor of Arts,
Environmental Studies,
University of California,
Santa Barbara

Affiliations

American Institute of
Certified Planners
American Planning
Association

Professional Experience
Civic Solutions, 2017present
The Arroyo Group,
Pasadena, California;
Principal
Angelo Planning Group,
Portland, Oregon;
Associate
W&H Pacific, Portland,
Oregon; Planner and
Project Manager

Ms. Ward has over 25 years of professional planning and project management
experience. She has authored plans for a variety of urban environments, particularly
transit-oriented and mixed-use districts, downtowns, commercial corridors, business
parks, and historic and residential neighborhoods. Ms. Ward has a successful track
record of managing a diversity of community-based, implemented, and awardwinning plans in Southern California and Oregon that were consistently executed on
schedule and within budget. Her recent work efforts focus on housing policy and
standards to address changing State law, including by right housing and objective
design standards. She has also prepared and updated land use ordinances and design
guidelines, performed on-call planning services for municipalities, and assisted public
and private sector clients through the entitlements process. Ms. Ward is an
accomplished leader of multi-disciplinary teams on challenging and complex projects
and commands a strong ability to collaborate across discipline boundaries, and build
client satisfaction.
Key projects include:
• City of Westlake Village 6th Cycle Housing Element Update and Code
Amendments to Meet State Housing Law, Westlake Village
• General Plan Update, Housing Element Update and Development Code
Update, City of Rancho Cucamonga
• City of Jurupa Valley 6th Cycle Housing Element Update, Jurupa Valley
• Objective Multi-Family Residential Design Standards, City of Westlake Village
• City of Laguna Beach 6th Cycle Housing Element Update, Laguna Beach
• ADU Ordinance Updates 2018 and 2020, City of Jurupa Valley
• North Business Park Specific Plan and Implementation Financing*, City of
Westlake Village
• Etiwanda Heights Neighborhood and Conservation Plan*, City of Rancho
Cucamonga
• City of Inglewood Environmental Justice Element*, Inglewood
• City of Jurupa Valley Advance Planning Services, Jurupa Valley
• Downtown Transit-Oriented Development Specific Plan, City of Baldwin Park
• Downtown Hemet Specific Plan*, City of Hemet
• Downtown Riverside Specific Plan*, City of Riverside
• Magnolia Avenue Specific Plan*, City of Riverside
• San Jacinto Arts & Culture Element of the General Plan, City of San Jacinto
• Riverside General Plan and Zoning Code Update (Urban Design Element, Arts
and Culture Element, Mixed Use Zoning Regulations), City of Riverside
• Yucca Valley Mid-Town Land Use and Mobility Plan, Town of Yucca Valley
• North City Specific Plan*, City of Cathedral City
• Baldwin Park Citywide Design Guidelines, City of Baldwin Park
• Downtown Village Specific Plan*, City of La Canada Flintridge
• Santa Fe Depot TOD Specific Plan*, City of Orange
• Los Angeles City Market Land Use & Feasibility Studies, City of Los Angeles
• Netarts Bay Watershed Management Plan, Netarts, Oregon
• Portland International Airport Mixed Use District, Portland, Oregon
*Denotes award-winning project
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Mary P. Wright
Principal Planner

Expertise
•
•
•
•
•
•
•
•
•
•
•

Leadership
Project Management
Quality Control
General Plans
Zoning Ordinances
Policy Planning
Development Review
Strategic Land Use
Planning
Organizational
Effectiveness
Entitlements
Public Facilitation

Education
Master of City Planning, with
Distinction, San Diego
State University, San
Diego, California
Bachelor of Arts, Geography
with Environmental
Emphasis, San Diego State
University, San Diego,
California

Affiliations
American Planning
Association

Professional Experience
City of San Diego Planning
Department, San Diego,
California, 1986-2012;
Deputy Director,
2007-2012

Ms. Wright is a planning professional with over 25 years of planning and
environmental experience in Southern California. As Vice President of Civic
Solutions, she helps manage the company with an emphasis on maintaining
the highest professional standards. She is also a working principal,
responsible for managing complex projects and performing high-level urban
planning consulting services for the company’s clients. Ms. Wright is a leader
in the environmental justice field, having studied the issues and managed the
preparation of two standalone Environmental Justice Elements. She is adept
at formulating work plans that meet the scope and budget parameters of the
jurisdiction and creating visionary plans that are tailored to local issues and
needs. Ms. Wright recently served as the project manager for the City of
Inglewood Environmental Justice Element, which received an Advancing
Diversity and Social Change Award of Merit from the Los Angeles Section of
the American Planning Association. Ms. Wright is a skilled facilitator and
knows how to engage diverse community members in meaningful discussions
on the future of their area.
Key projects include:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

City of Jurupa Valley Housing Element Update
City of Westlake Village Housing Element Update
Inglewood Environmental Justice Element*, Inglewood, California
Jurupa Valley 2014 Environmental Justice Element*, Jurupa Valley,
California
Downey Biomedical Overlay Zone, Downey, California
City of Malibu Planning Services, Malibu, California
City of Lake Forest Planning Services, Lake Forest, California
Jurupa Valley 2017 General Plan*, Jurupa Valley, California
City of Oceanside Planning Services, Oceanside, California
City of Huntington Beach Community Development Department
Organizational Assessment, Huntington Beach, California
City of Carlsbad Planning Services, Carlsbad, California
City of Fountain Valley Planning and Building Department
Organizational Assessment, Fountain Valley, California
City of La Habra Heights Planning Services, La Habra Heights,
California
South Glendale Community Plan Land Use Analysis, Glendale,
California
Barrio Logan Community Plan, San Diego California
Otay Mesa Community Plan*, San Diego California
North Park Community Plan, San Diego, California
Uptown Community Plan, San Diego, California
Golden Hill Community Plan, San Diego, California
Mid-City Transit Interchanges Project, San Diego, California

*Denotes award-winning project
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Andrea G. Hoff, PhD
Senior Planner

Expertise
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Project Management
Project Review
Community Involvement
Advanced Planning
Discretionary Case
Processing
Research and Analysis
Zoning Review
Specific Plans
Transportation Planning
Housing
Redevelopment
Public Counter Support
Instruction and training
Bilingual/Spanish

Education

PhD Urban & Environmental
Planning & Policy,
University of California,
Irvine
Master of City Planning, San
Diego State University,
Most Outstanding Student
Bachelor in Urban Studies &
Planning with honors,
University of California, San
Diego

Ms. Hoff is a collaborative planner and researcher with a unique combination
of urban planning, research, and community development experience. Ms.
Hoff brings finely tuned analysis, technical, writing, and communication skills
to zoning code overhauls, regional and specific plans, transportation projects,
housing policy, and public involvement. Her in-depth knowledge of the
Southern California region has driven contributions to her field, including
planning solutions for culturally diverse, low-income areas, and publications
on zoning reform, redevelopment, and neighborhood change.
Key projects include:
•
•
•
•
•
•
•
•
•
•
•
•
•

Technical Skills

•
•
•

Certificates

•
•

Microsoft Office Suite, ArcGIS,
InDesign, Atlas.ti, SPSS data
Teaching Excellence, Center
for Integration of Research,
Teaching & Learning,
University of California,
Irvine
Goods Movement and
Financing Freight, FHWA
and California State
University, Long Beach
Council Presentation Skills,
City of Carlsbad

•

5th and 6th Cycle Housing Element Updates, City of Jurupa Valley
Land Development Code Permits and Procedures Update, County of
San Diego
Housing Legislation Best Practices for Streamlining and Compliance,
County of San Diego
Parks Master Plan Evaluation Framework, City of San Diego
Smart Growth Concept Map Update and Tool Box, SANDAG
Housing Element Update, City of Carlsbad
Regional Transportation Plan Goods Movement Section, SANDAG
Freight Stakeholders Working Group, SANDAG
State Route 11/Otay Mesa East Port of Entry, SANDAG
Border Master Plan Active Transportation Section, SANDAG
Safe Routes to Schools campaign, street improvements, and National
Walk to School Day*, City Heights San Diego
University of California Center for Transportation Research study on
Impacts of Transit Oriented Development at Light Rail Stations
California State University, San Marcos study on Education and
Empowerment of Poor Communities Across the U.S.-Mexico Border
Zone Code Update Adult Business regulations, City of Carlsbad
Colina 10 de Mayo Project, Tijuana Municipal Planning Institute
UC Irvine Instructor in planning, policy, design, housing, statistics,
qualitative analysis, cultural studies, and sustainability*
Community Research Program, UCSD Center for U.S.-Mexico Studies
Zoning Reform for Advancing Sustainability: Insights from Denver’s
Form-Based Code, Journal of Urban Design+
Transforming Blight and the People Who Live There: A Study of
Redevelopment Planning and Neighborhood Change Planning, Practice
& Research+

*Denotes award-winning project
+Denotes publication
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Adam Pisarkiewicz, AICP
Associate Planner

Technical Skills
•
•
•
•
•
•

ArcGIS
Adobe Illustrator
Adobe InDesign
SketchUp
CityView
Microsoft Office Suite

Education
Master of Urban Planning,
University at Buffalo,
Buffalo, New York
Bachelor of Science and
Politics, Ithaca College,
Ithaca, New York

Mr. Pisarkiewicz is a motivated planning professional with strengths in
research and analysis for planning, policy, and urban design projects. His
experience includes writing use-based and form-based zoning codes,
assisting in the writing and preparation of General Plan Housing Elements,
and implementing land use policies aimed at achieving community
objectives. Mr. Pisarkiewicz is skilled in the preparation of graphics, maps,
and conducting public presentations.
Expertise includes:
•
•
•
•
•

•

Affiliations
American Planning
Association
American Institute of
Certified Planners

•
•
•
•

Conducts zoning code audits and updates.
General Plan Housing Elements, focusing on government constraints
analyses.
Preparation of memos, reports, and plan documents including
master plans, specific plans, and downtown plans.
Staff support to municipal planning departments.
Support to public engagement efforts through preparation of
presentation materials, collecting and analyzing feedback, and
attending/supporting community meetings and events.
Assists in the creation, management and implementation of longrange plans including form-based codes, design guidelines,
streetscape plans, and waterfront promenade plans.
Provides planning and zoning review, site plan and architectural
design review, and environmental review.
Managed various State and private grants.
Provided State historic preservation document environmental
review.
Assisted in management of a New York Main Street Program grant
award.
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Veronica Tam, AICP
Principal
Ms. Tam has expertise in the areas of housing policy development and
community development planning. She has over 20 years of experience
preparing a range of housing and community development plans and studies
for jurisdictions throughout California.

Related Project Experience
Education

MA, Urban Planning,
University of California, Los
Angeles
BES, Urban and Regional
Planning (Economics
Minor), University of
Waterloo, Canada (200
University Ave W, Waterloo,
ON N2L 3G1, Canada)

Professional Affiliations

American Institute of Certified
Planners
American Planning Association

Awards

2016 APACA; Award of
Excellence – Opportunity
and Empowerment: 20142015 Salinas Housing
Initiatives
2016 Northern Section,
APACA; Award of Merit –
Public Outreach: 2014-2015
Salinas Housing Initiatives
2016 APACA; Award of Merit –
Best Practice: Fresno MultiJurisdictional Housing
Element
2016 Central Valley Section,
APACA; Award of Excellence
– Best Practice: Fresno
Multi-Jurisdictional Housing
Element
2014 APACA; Award of Merit –
Hard Won Victories: 20132021 El Cajon Housing
Element
2014 San Diego Section,
APACA; Comprehensive
Planning, Small Jurisdiction:
2013-2021 El Cajon Housing
Element

6th Cycle Housing Elements
Bell Gardens
Glendora
Camarillo
Imperial Beach
Culver City
La Mesa
El Cajon
Los Angeles County
El Segundo
Port Hueneme
Escondido
San Clemente

San Diego County
Santee
Simi Valley
Thousand Oaks
Vista
Walnut

5th Cycle Housing Elements (60 Jurisdictions)
Avalon
Glendora
Buena Park
Gonzales
Chino
Hawthorne
Corona
Lawndale
El Cajon
Lomita
Encinitas
Long Beach

Marina
Monterey County
Pomona
Rancho Santa Margarita
San Fernando
Seaside

Consolidated Plans
Alhambra
Carlsbad
Costa Mesa
El Cajon
Glendale

Glendora
Lancaster
Long Beach
Perris
Salinas

Santee
Santa Clarita
Simi Valley
Monterey County
Orange County

Fair Housing Studies
Chino
Glendale
Long Beach
Palm Springs

Pasadena
Perris
Pomona
Salinas

Santa Clarita
Monterey County
San Diego County
Ventura County

Special Studies
• County of San Diego Strategic Plan for 3 Element Updates (Housing,
Safety, and Environmental Justice)
• Gateway Cities Council of Governments (GCCOG) Housing Assessment
• Regional Housing Needs Allocation Assistance for the cities of
Redondo Beach and South Gate
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Patrick Ward, GISP
GIS Administrator

Education
Master of Science Degree in
Geographic Information
Systems from University
of Redlands
Bachelor of Arts Degree in
Geography from
California State
University, Fullerton

Professional
Certifications
GIS Certification Institute
(GISP)
Esri Enterprise
Administration
Esri ArcGIS Desktop

Skills
ArcGIS Enterprise
Portal for ArcGIS
ArcGIS Server
ArcGIS Desktop
ArcGIS Pro
ArcGIS Online
Operations Dashboard
Web AppBuilder
Field Maps
Survey123
Workforce
Asset Management
Microsoft SQL Server
Field Operations
AMMS & CMMS Systems
GIS Education
Customer Support/Help
Desk

Mr. Ward specializes in enterprise Geographic Information Systems for local
government, public safety, and utility agencies. He has expertise in architecture
design, implementation, administration, and field-to-office asset inventory
maintenance management systems. His responsibilities include requirements
gathering, needs assessments, documentation, implementation, administration,
and GIS education. He holds a Master of Science in Geographic Information
Systems from the University of Redlands, is certified by the GIS Certification
Institute as a Geographic Information Systems Professional (GISP), and is also Esri
Certified as anArcGIS Desktop and Enterprise Administration Associate.

Related Project Experience
Housing Elements, Veronica Tam & Associates: Project Manager and GIS
Specialist responsible for data acquisition, spatial analysis, and map production
for Housing Elements across California. Site Inventory mapping, AFFH analysis
and mapping, General Plan and Zoning updates, GIS data management and
ArcGIS Online integration. GIS data and map work have been completed for
Alhambra, Camarillo, Monterey County, Salinas, Redondo Beach, Seaside,
Marina, Palm Springs, Perris, Gateway Cities, Orange County, El Segundo,
Glendale, Costa Mesa, Maywood, San Diego, Glendora, Imperial Beach,
Bradbury, Lancaster, Escondido, La Puente, Palmdale, Long Beach, Ojai, Rolling
Hills Estates, South Gate, Oceanside, Chula Vista, El Cajon, La Mesa, Simi Valley,
Ventura, Los Angeles County, Gardena, Culver City, Pasadena, Santee, San
Clemente, Cypress, Bell Gardens, Rancho Cucamonga, Redondo Beach, Thousand
Oaks, Jurupa Valley, Laguna Beach, Westlake Village, La Canada Flintridge, El
Centro, Torrance, Victorville, El Monte, Rosemead, Cerritos, Compton, Chino,
and Chula Vista.
Community Performance Hub Site: City of Brentwood, CA: Project Manager and
GIS Administrator responsible for the design, implementation, and
administration of an ArcGIS Online Hub Site that reports statistics, goals, and
measures for each Department to the Brentwood community. Brentwood
Community Performance Hub
ArcGIS Enterprise Implementation & Administration, City of Pomona, CA:
Project Manager and GIS Administrator responsible for the design,
implementation, and administration of two ArcGIS Enterprise 10.8.1 systems for
the City of Pomona, CA, in support of the Information Technology Department.
The Enterprise systems support Citywide ArcGIS initiatives including City Council,
Police Department, Water Resources Department, Public Works Department,
Development Services Department, Neighborhood Services Department, and
Community Services Department. ArcGIS Solutions for Field Mapping, Asset
Management, CIP Planning, Public Safety Transparency, 3D City Planning,
Homeless Outreach Response, General Plan & Zoning Updates, and Housing
Elements. Data is housed within Microsoft SQL Server.
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Patrick Ward, GISP
(continued)

General Plan & Zoning Web Application, City of Gardena, CA: Project
Manager and GIS Administrator responsible for the implementation of ArcGIS
Online Web AppBuilder application displaying the City’s General Plan and
Zoning data. Search feature and custom PopUps provide end users with
hyperlinks to Zone Code Summary, Google Street View, and the LA County
Assessor’s parcel information. A custom Public Notification widget allows City
Staff to generate address mailer labels in Avery PDF format and generate
buffermaps. Gardena General Plan & Zoning Application
ArcGIS Enterprise Implementation, Ramboll, US & EU: Project Manager and
GIS Administrator responsible for two implementations ofArcGIS Enterprise for
the Americas and European regions. The implementation included the install
and configuration of ArcGIS Server,Portal for ArcGIS, Image Server, GeoEvent
Server, GeoAnalytics Server, ArcGIS Monitor Server, Notebooks Server, ArcGIS
Data Store, failover redundancy and high availability.
ArcGIS Enterprise Implementation, City of Los Angeles, CA: Project Manager
and GIS Implementation Specialist responsible forimplementation of ArcGIS
Enterprise 10.5.1. The implementation included the install and configuration
of ArcGIS Server, Portal for ArcGIS, ArcGIS Data Store, and ArcGIS Pro.
FSA Operations Dashboard, Southern California Edison, Pomona, CA: Project
Manager and GIS Implementation Specialist responsible forthe data scrubbing,
design, and implementation of an Operations Dashboard within ArcGIS Online.
The Dashboard gathers FSA data per city and displays total mileage of
distribution poleline, street light poleline, and trenches. Amounts paid per city
can be seen by clicking ona feature within the map or a side panel list.
IT GIS Needs Assessment & Enterprise ArcGIS 10.4.1 Implementation, City of
Pomona, CA: Project Manager and GIS Administrator responsible for an
Information Technology Focused GIS Needs Assessment and implementation
plan for the City of Pomona Information Technology Department. The project
involved architecture design documents, an implementation of ArcGIS for
Server & Portal forArcGIS 10.4.1, ArcGIS Online, and ArcGIS Mobile apps.
Citywide GISintegration with Water Resources, Public Works, and Police
Departmentsystems were included.
Vegetation Management Solution, Arizona Public Services, Phoenix, AZ:
Project Manager and GIS Administrator for a GIS based Solution designed for
the Vegetation Management Industry to eliminate the use ofpaper products in
the field and office. The solution included profile planning utilizing ArcGIS
Maps for Office, field data collection utilizingCollector for ArcGIS, asset
inspections utilizing Survey123 for ArcGIS, the assignment of work orders
utilizing Workforce for ArcGIS, and the display of daily operations utilizing
Operations Dashboard for ArcGIS and Web AppBuilder for ArcGIS.
Water Geometric Network, Paducah Water, KY: Project Manager and GIS
Administrator responsible for GIS Data cleanup, topology connectivity,
geometric network generation, and water system mapping.
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EXHIBIT "B"
INSURANCE
A.
Insurance Requirements. (CONTRACTOR) shall provide and maintain
insurance, acceptable to the City Manager or City Council, in full force and effect
throughout the term of this AGREEMENT, against claims for injuries to persons or
damages to property which may arise from or in connection with the performance of the
work hereunder by (CONTRACTOR), its agents, representatives or employees.
Insurance is to be placed with insurers with a current A.M. Best's rating of no less than
A: VII. (CONTRACTOR) shall provide the following scope and limits of insurance:
broad as:

1.

Minimum Scope of Insurance.

Coverage shall be at least as

(1) Insurance Services Office form Commercial General Liability
coverage (Occurrence Form CG 0001).
(2)
Insurance Services Office form number CA 0001 (Ed.
1/87) covering Automobile Liability, including code 1 "any auto" and endorsement CA
0025, or equivalent forms subject to the written approval of the City.
(3)
Workers' Compensation insurance as required by the
Labor Code of State of California and Employer's Liability insurance and covering all
persons providing services on behalf of the (CONTRACTOR) and all risks to such
persons under this AGREEMENT.
(4)
Errors and omissions liability insurance appropriate to the
(CONTRACTOR)'s profession.
2.
Minimum Limits of Insurance.
limits of insurance no less than:

(CONTRACTOR) shall maintain

(1)
General Liability: $1,000,000 general aggregate for bodily
injury, personal injury and property damage.
(2)
Automobile Liability: $1,000,000 per accident for bodily
injury and property damage.
(3)
Workers' Compensation and Employer's Liability: Workers'
Compensation as required by the Labor Code of the State of California and Employers
Liability limits of $1,000,000 per accident.
(4) Errors and omissions Liability: $1,000,000 per occurrence.
B.
Other Provisions. Insurance policies required by this AGREEMENT
shall contain the following provisions:
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1.
All Policies. Each insurance policy required by this paragraph 5
shall be endorsed and state the coverage shall not be suspended, voided, cancelled by
the insurer or either party to this AGREEMENT, reduced in coverage or in limits except
after 30 days' prior written notice by Certified mail, return receipt requested, has been
given to the CITY FINANCE DIRECTOR.
2.

General Liability Accident -- Mobile Liability Rates.

(1)
CITY and its respective elected and appointed officers,
officials, and employees and volunteers are to be covered as additional insureds as
respects: liability arising out of activities (CONTRACTOR) performs; products and
completed operations of (CONTRACTOR); premises owned, occupied or used by
CONSULTANT; or automobiles owned, leased, hired or borrowed by (CONTRACTOR).
The coverage shall contain no special limitations on the scope of protection afforded to
CITY, and their respective elected and appointed officers, officials, or employees.
(2)
(CONTRACTOR)'s insurance coverage shall be primary
insurance with respect to CITY, and its respective elected and appointed, its officers,
officials, employees and volunteers. Any insurance or self-insurance maintained by
CITY, and its respective elected and appointed officers, officials, employees or
volunteers, shall apply in excess of, and not contribute with, (CONTRACTOR) 's
insurance.
(3)
(CONTRACTOR)'s insurance shall apply separately to
each insured against whom claim is made or suit is brought, except with respect to the
limits of the insurer's liability.
(4)
Any failure to comply with the reporting or other provisions
of the policies including breaches of warranties shall not affect coverage provided to
CITY, and its respective elected and appointed officers, officials, employees or
volunteers.
3.
Workers' Compensation and Employer’s Liability Coveraqe.
Unless the City Manager otherwise agrees in writing, the insurer shall agree to waive all
rights of subrogation against CITY, and its respective elected and appointed officers,
officials, employees and agents for losses arising from work performed by
(CONTRACTOR).
C.
Other Requirements. (CONTRACTOR) agrees to deposit with CITY, at
or before the effective date of this contract, certificates of insurance necessary to satisfy
CITY that the insurance provisions of this contract have been complied with. The City
Attorney may require that (CONTRACTOR) furnish CITY with copies of original
endorsements effecting coverage required by this Section. The certificates and
endorsements are to be signed by a person authorized by that insurer to bind coverage
on its behalf. CITY reserves the right to inspect complete, certified copies of all required
insurance policies, at any time.
1.
(CONTRACTOR) shall furnish certificates and endorsements from
each subcontractor identical to those CONSULTANT provides.
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2.
Any deductibles or self-insured retentions must be declared to
and approved by CITY. At the option of CITY, either the insurer shall reduce or
eliminate such deductibles or self-insured retentions as respects CITY or its respective
elected or appointed officers, officials, employees and volunteers or the
(CONTRACTOR) shall procure a bond guaranteeing payment of losses and related
investigations, claim administration, defense expenses and claims.
3.
The procuring of such required policy or policies of insurance shall
not be construed to limit (CONTRACTOR)'s liability hereunder nor to fulfill the
indemnification provisions and requirements of this AGREEMENT.
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CITY OF BUELLTON
City Council Agenda Staff Report
City Manager Review: SW
Council Agenda Item No.:
7
To:

The Honorable Mayor and City Council

From:

Shannel Zamora, Finance Director

Meeting Date:

November 10, 2021

Resolution No. 21-15 – “A Resolution of the City Council of the
City of Buellton, California, for the Purpose of Budget Amendments
from Operational Changes related to Fiscal Year 2021-22 Budget
through the First Quarter ending September 30, 2021”
______________________________________________________________________________
Subject:

BACKGROUND
As part of the City’s budget process, staff periodically presents to the City Council for
consideration various operational and personnel adjustments in conjunction with the
quarterly financial report. Amendments during the fiscal year are accomplished at
quarterly intervals while staff outlines current economic conditions.
Staff is presenting the following additional operational recommendations for incorporation
into the 2021-22 budget. Some of the proposed adjustments have been previously
authorized by City Council.
General Government – Changes to appropriations ($61,754)






City Manager – 001-402-50400 Medical Benefit-: $600 increase in appropriations to
increase the Medical Expense Reimbursement Plan (MERP) from a monthly payment
of $750 to $800.
Non-Departmental– 001-410-67790 Visitor Bureau-: $30,000 decrease in
appropriations to reflect the FY 2021-22 contract amount with the Buellton Visitors
Center. The Visitors Bureau was allowed to retain the unused amount from the prior
fiscal year for a total contract amount of $420,000 instead of $450,000.
Public Works Parks – 001-552-60800 Contract Services-: $21,154 increase in
appropriation to reflect the increase in the City’s landscape contract service per the new
contract awarded on October 14, 2021.
Landscape Maintenance – 001-556-60800 Contract Services-: $13,800 appropriation
increase to reflect the increase in the City’s landscape contract service per the new
contract awarded on October 14, 2021.
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Resolution No. 21-15



Page 2

November 10, 2021

Planning – 001-565-60800: $56,200 increase in appropriations to reflect the cost of the
Traffic Impact Analysis Guidelines. The City entered into a contract with KOA
Corporation to assist in the preparation of the guidelines.

Gas Tax Fund – Changes to appropriations ($15,000), Changes to revenue projection
($15,000)



025-554-60830 Contract Services - Engineering-: $15.000 increase in appropriations
to include traffic safety studies expenditures that were previously omitted from the
adopted budget.
025-44040 Transfer from Reserves –: $15,000 increase in projected transfer from Gas
Tax reserves to cover the $15,000 expenditure mentioned above.

Local Transportation Fund – Changes to appropriations ($500), Changes to revenue
projection ($500)



027-559-67685 SYVT Dial-A-Ride Subsidy-: $500 increase in appropriations to reflect
the $500 increase in cost for the Santa Ynez Valley Transit Dial-A-Ride subsidy. The
annual cost increased from $1,500 to $2,000.
027-49690 Transfer from Other Funds –: $500 increase in projected transfer from
Measure A to cover the $500 increase mentioned above.

Measure A Fund – Changes to appropriations ($500), Changes to revenue projection ($500)



031-560-69100 Transfer from Other Funds-: $500 increase in appropriations to include
transfer from Measure A funds to the Local Transportation Fund to cover the increased
cost of the SYVT Dial-A-Ride subsidy.
031-49736 Transfer from Reserves –: $500 increase in projected transfer from reserves
to cover the $500 increase mentioned above.

American Rescue Plan Act (ARPA) Fund –Changes in revenue projection ($610,253)


032-43060 ARPA Funding- Addition of $610,253 to recognize and record the first
installment received from the American Relief Plan Act.

FISCAL IMPACT
The proposed appropriation for the General Fund amounts to a total increase of $61,754.
There is an existing surplus that will be used to offset the increase in general expenditures.
The Gas Tax fund increased appropriations by $15,000, offset with a transfer from
reserves, and nets to an increase of $0. The Local Transportation Fund increased
appropriations by $500, offset with a transfer from Measure A and nets to an increase of
$0. Measure A Fund increased appropriations by $500, offset with a transfer from reserves,
and nets to an increase of $0.
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Resolution No. 21-15

Page 3

November 10, 2021

Fund 032 was created to record American Relief Plan Act (ARPA) funding received by the
City. The ARPA Funding Fund increased revenue projections by $610,253.
RECOMMENDATION
That the City Council consider adoption of Resolution No. 21-15 - “A Resolution of the
City Council of the City of Buellton, California, for the Purpose of Budget Amendments
from Operational Changes Related to Fiscal Year 2021-22 Budget through the First Quarter
ending September 30, 2021”
ATTACHMENTS
Resolution No. 21-15 (Exhibit A)
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RESOLUTION NO. 21-15

A RESOLUTION OF THE CITY COUNCIL OF THE
CITY OF BUELLTON, CALIFORNIA, FOR THE
PURPOSE OF BUDGET AMENDMENTS FROM
OPERATIONAL CHANGES RELATED TO FISCAL
YEAR 2021-22 BUDGET THROUGH THE FIRST
QUARTER ENDING SEPTEMBER 30, 2021

WHEREAS, the City Council adopted the Biennial Fiscal Year 2021-22 and 2022-23
Budget on June 10,2021; and
WHEREAS, it is necessary to make amendments to Biennial Fiscal Year 2021-22 Budget
as part of the First Quarter Financial Report.
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Buellton
as follows:
A. That proposed budget amendments on the attached Exhibit A for the Fiscal Year 202122 are approved.
B. The proposed operational changes are intended to maximize operational efficiencies
and enhance service delivery. The General Fund increased appropriations in the
amount of $61,754. There is an existing surplus that will be used to offset the increase
in general fund expenditures. The Gas Tax fund increased appropriations by $15,000,
offset with a transfer from reserves, and nets to an increase of $0. The Local
Transportation Fund increased appropriations by $500, offset with a transfer from
Measure A and nets to an increase of $0. Measure A Fund increased appropriations by
$500, offset with a transfer from reserves, and nets to an increase of $0.
C. Fund 032 was created to record American Relief Plan Act (ARPA) funding received
by the City. The ARPA Fund added the first of two installments in the amount of
$610,253.
PASSED, APPROVED and ADOPTED this 10th day of November, 2021

____________________________
Holly Sierra
Mayor
ATTEST:

________________________________
Linda Reid
City Clerk
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EXHIBIT A

Exhibit A

City of Buellton
Fiscal Year 2021-2022 Budget Amendments - First Quarter
November 10, 2021

BUDGET AT A GLANCE
(WITH PROPOSED BUDGET AMENDMENTS)

Previous Related Resolution:
Resolution No. 21- 10

Fund
001- General
005- Wastewater
006- Wastewater Capital
020- Water
021- Water Capital
023- Housing
024 - Traffic Mitigation
025- Gas Tax
027- Local Transportation
029- Transportation Planning
031- Measure A
032 - ARPA Funding
092 - Capital Project
Total

"A Resolution of the City Council of the City of Buellton,
California, Adopting the Biennial Fiscal Year 2021-22 and
2022-23 Budget"

$
$
$
$
$
$
$
$
$
$
$
$
$
$

Revenue
11,166,928
3,288,700
886,000
4,672,557
437,000
1,225
80
586,195
124,000
50,064
847,745
610,253
7,460,837
30,131,584

$
$
$
$
$
$
$
$
$
$
$
$
$
$

Expenditures
10,500,951
3,288,700
886,000
4,672,557
437,000
3,000
586,195
124,000
45,000
847,745
7,460,837
28,851,985

$
$
$
$
$
$
$
$
$
$
$
$
$
$

Surplus
(Deficit)
665,977
(1,775)
80
5,064
610,253
1,279,599

Fund Balance Analysis
Fund
001- General
005- Wastewater
006- Wastewater Capital
020- Water
021- Water Capital
023- Housing
024 - Traffic Mitigation
025- Gas Tax
027- Local Transportation
029- Transportation
Planning
031- Measure A
032 - ARPA Funding
092- CIP
Total

Beginning Fund
Balance
$
9,668,279
$
3,232,043
$
217,513
$
7,178,498
$
376,774
$
491,315
$
36,165
$
462,570

Operating
Revenue
$ 8,850,232
$ 1,228,828
$
$ 2,658,500
$
$
1,225
$
80
$
321,542

Operating
Expenditures
$ 8,184,254
$ 1,389,285
$
36,000
$ 2,623,271
$
37,000
$
3,000
$
$
112,000

Transfers In Transfers Out
$
$ 2,316,696
$
$ 1,899,415
$
886,000 $
850,000
$
$ 2,049,286
$
437,000 $
400,000
$
$
$
$
$
$
474,195

$
$
$
$
$
$
$
$

Use of
Reserve
2,316,696
2,059,871
2,014,057
264,653

$

$

4,921

$

114,000

$

89,079

$

10,000

$

30,000

$
$
$

50,064
391,630
610,253

$
45,000
$
63,000
$
$ 7,460,837
$ 20,067,647

$

-

$
$

784,745

$

456,115

241,229

$
$
$
$
$

(103,160)
715,759
22,516,985

$ 14,117,275

$
$ 7,460,837
$ 8,872,916

$ 8,784,337

$ 7,141,392

Ending Balance
$
8,017,561
$
1,172,171
$
217,513
$
5,164,441
$
376,774
$
489,540
$
36,245
$
197,917
$

$
$
$
$
$

211,229

(98,096)
259,644
610,253
16,655,192

Budget Amendment Summary:

The proposed operational changes are intended to maximize operational efficiencies and enhance service delivery. The General Fund increased expenditures
appropriations in the amount $61,754. There is an existing surplus that will be used to offset the increase is general expenditures.
The Gas Tax fund increased appropriations by $15,000, offset with a transfer from reserves , and nets to an increase of $0.
The Local Transportation Fund increased appropriations by $500, offset with a transfer from Measure A and nets to an increase of $0.
Measure A Fund increased appropriations by $500, offset with a transfer from reserves , and nets to an increase of $0.
Fund 032 was created to record American Relief Plan Act (ARPA) funding received by the City. The ARPA Funding Fund increased revenue projections by $610,253.
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City of Buellton Fiscal Year 2021-2022 Operating Budget Amendments
Schedule of Revenue for FY 2021-22: 1st Quarter Operating Budget Amendments
Original
Budget Adopted Budget
Fund

Proposed
Amendments

Amended
Budget

% Change % of Budget

001- General
005- Wastewater
006- Wastewater Capital
020- Water
021- Water Capital
023- Housing
024 - Traffic Mitigation
025- Gas Tax
027- Local Transportation

11,166,928
3,288,700
886,000
4,672,557
437,000
1,225
80
571,195
123,500

11,166,928
3,288,700
886,000
4,672,557
437,000
1,225
80
571,195
123,500

15,000
500

11,166,928
3,288,700
886,000
4,672,557
437,000
1,225
80
586,195
124,000

0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
2.63%
0.40%

49.26%
14.51%
3.91%
20.61%
1.93%
0.01%
0.00%
2.59%
0.55%

029- Transportation Planning
031- Measure A
032 - ARPA Funding
Total
By Fund Type
General Fund
Enterprise Fund
Special Revenue Funds
Total:

50,064
847,245
22,044,494

50,064
847,245
22,044,494

500
610,253
626,253

50,064
847,745
610,253
22,670,747

0.00%
0.06%
0.00%
2.84%

0.22%
3.74%
2.69%
97.31%

11,166,928
9,284,257
1,593,309
22,044,494

11,166,928
9,284,257
1,593,309
22,044,494

626,253
626,253

11,166,928
9,284,257
2,219,562
22,670,747

0.00%
0.00%
39.31%
2.84%

49.26%
40.95%
9.79%
100.00%

FY 2021-22 1st Quarter Revenue Budget Amendment Requests
Adjustment
Amount

Council Action

Fund

Budget Action

ARPA

To recognize the $610,254 monies received from the first installment of
the American Rescue Plan Act (ARPA)

$

610,253

Local Transportation

To transfer money from Measure A fund to cover the $500 increase to
the SYV Dial-a Ride Subsidy

$

500

To be take on November 10, 2021

Measure A

To transfer money from reserves to cover the $500 increase to the SYV
Dial-a Ride Subsidy

$

500

To be take on November 10, 2021

$

15,000

To be take on November 10, 2021

Gas Tax

To transfer money from reserves to cover the $15,000 expenditure for
traffic safety studies that was previously omitted.

City Council authorization on October 28, 2021
at its regular City Council meeting.

Budget Amendments by Account Number
Account Number
025-44040
027-49690
031-49736
032-43060

Budget Item
Transfer from Reserves
Transfer from Other Funds
Transfer from Reserves
ARPA Funding

Category
Transfer In
Transfer In
Transfer In
Revenue

-

Budget Amendments by Funding Source Type
Fund
025- Gas Tax
027 - Local Transportation(LTF)
031- Measure A
032 - ARPA Funding

Type
Revenue
Revenue
Revenue
Revenue

Current FY 21/22
Budget
249,653
63,000
455,615

Current Budget
571,195
123,500
847,245
-

With Proposed
Amendment
264,653
63,500
456,115

Increase
(Decrease)
15,000
500
500

610,253
Amendment Total: $

With Proposed
Amendment
586,195
124,000
847,745
610,253

$ Change
15,000
500
500
610,253

610,253
626,253

% Change
6.01%
0.79%
0.11%
0.00%

% Change
2.63%
0.40%
0.06%
0.00%
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City of Buellton Fiscal Year 2021-22 Operating Budget Amendments
Schedule of Expenditures for FY 2021-22: 1st Quarter Operating Budget Amendments
Original
Budget
Current Budget
Fund
001- General
10,439,197
10,439,197
005- Wastewater
3,288,700
3,288,700
006- Wastewater Capital
886,000
886,000
020- Water
4,672,557
4,672,557
021- Water Capital
437,000
437,000
023- Housing
3,000
3,000
024 - Traffic Mitigation
025- Gas Tax
571,195
571,195
027- Local Transportation
123,500
123,500
029Transportation
Planning
45,000
45,000
031- Measure A
847,245
847,245
032- ARPA Funding
Total
21,313,394
21,313,394
By Fund Type
General Fund
10,439,197
10,439,197
Enterprise Fund
9,284,257
9,284,257
Special Revenue Funds
1,589,940
1,589,940
Total:
21,313,394
21,313,394

Proposed
Amendments Amended Budget
61,754
10,500,951
3,288,700
886,000
4,672,557
437,000
3,000
15,000
586,195
500
124,000

% Change % of Budget
0.59%
49.09%
0.00%
15.37%
0.00%
4.14%
0.00%
21.84%
0.00%
2.04%
0.00%
0.01%
0.00%
0.00%
2.63%
2.74%
0.40%
0.58%

500
77,754

45,000
847,745
21,391,148

0.00%
0.06%
0.00%
0.36%

0.21%
3.96%
0.00%
100.00%

61,754
16,000
77,754

10,500,951
9,284,257
1,605,940
21,391,148

0.59%
0.00%
1.01%
0.36%

49.09%
43.40%
7.51%
100.00%

FY 2021-22 1st Quarter Expenditure Budget Amendment Requests
Adjustment
Amount

Council Action

Fund

Budget Action

General

Decrease appropriation by $30,000 to allow Visitors Bureau to retain the unexpected
amount from the prior year and reduce their $450,000 contract amount to $420,000 for
FY 2021-22.

$

(30,000)

City Council authorization on June 24, 2021 at its
regular City Council meeting.

Allocate $56,200 for the preparation of the Traffic Impact Analysis Guidelines. The City
entered into a contract with KOA Corporation to assist in the preparation of the
guidelines.

$

56,200

City Council authorization on July 8, 2021 at its
regular City Council meeting.

Increase the Medical Expense Reimbursement Plan(MERP) from monthly payment from
$750 to $800. Increase will require a $600 increase.

$

600

City Council authorization on July 8, 2021 at its
regular City Council meeting.

Increase appropriations by $34,954 to reflect the increase in landscape contract
services per the new contract awarded on October 14, 2021.

$

34,954

Increase appropriation by $500 to reflect the increase in cost for the Santa Ynez (SYV)
Dial-A-Ride Subsidy. Amount increased from $1,500 to $2,000.

$

500

To be taken on November 10, 2021

Increase appropriation to include traffic safety studies expenditures that were
previously omitted from the budget.

$

15,000

To be taken on November 10, 2021

To transfer $500 to cover the increase in the SYV Dial-A-Ride Subsidy.

$

500

To be taken on November 10, 2021

General

General

General
City Council authorization on October 14, 2021 at its
regular City Council meeting.

LTF

Gas Tax

Measure A

Budget Amendments by Account Number
Account

Budget Item

001-402-50400
001-410-67790
001-552-60800
001-558-60800
001-565-60800

Medical Benefit
Visitor Bureau
Contract Services
Contract Services
Contract Services

025-554-60830

Contract Services - Engineering

027-559-67685
031-560-69100

SYVT Dial-A-Ride Subsidy
Transfer to Other Funds

Current Budget

With Proposed
Amendment

$ Change

% Change

20,952
450,000
215,685
121,985
193,025

21,552
420,000
236,839
135,785
249,225

600
(30,000)
21,154
13,800
56,200

2.86%
-6.67%
9.81%
11.31%
29.12%

-

15,000

15,000

0.00%

1,500
6,300

2,000
6,800

500
500

33.33%
7.94%

Amendment Total: $

77,754
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Department Summary
Fund

Department

001
001

City Manager
Non-Departmental

001
001
001
025
027
031

Current Budget

With Proposed
Amendment

293,710
3,400,145

294,310
3,370,145

Public Works - Parks

440,685

Public Works - General

732,702

Planning
Gas Tax Fund
Local Transportation Fund
Measure A

719,596
571,195
123,500
847,245

$ Change

% Change

600
(30,000)

0.20%
-0.88%

461,839

21,154

4.80%

746,502

13,800

1.88%

775,796
586,195
124,000
847,745

56,200
15,000
500
500

7.81%
2.63%
0.40%
0.06%

Amendment Total: $

77,754
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City of Buellton Fiscal Year 2021-2022 Capital Improvement Budget Amendments
Project
Number

092-102

PROJECT DESCRIPTION
Storm Drain Outfall Repairs & Re-Establishment

092-205

City Hall Repair (Roof)

092-207
092-214
092-217
092-219
092-307
092-308
092-319
092-320
092-401
092-603
092-605
092-609
092-610
092-704
092-706
092-710

Santa Ynez River Trail
City Hall Emergency Generator/Electrical Replacement
River View Park Basketball Court Resurfacing
ENGIE Energy Project
McMurray Road Widening/ TS Improvements
North Avenue of Flags Park & Ride
Road Maintenance (20/21)
Road Maintenance (21/22)
Misc. River View Park Improvements
WTP Facilities Improvement
Water Treatment Plant
Supplemental Well/WTP Feasibility
Water Distribution System Improvements
Sewer Line Replacement
WWTP Facilities Improvements
Plant Power Reliability

FY 2021-22 Original FY 2021-22 Current
Budget
Budget
40,000
40,000

Total Capital Improvement Budget:

FY 2021-22
Additions/
(Deletions)
-

FY 2021-22
Proposed
Amended Total
40,000

% Change
0.00%

50,000

50,000

-

50,000

50,000
40,000
80,000
3,683,837
732,000
50,000
775,000
660,000
50,000
150,000
100,000
50,000
100,000
250,000
300,000
300,000

50,000
40,000
80,000
3,683,837
732,000
50,000
775,000
660,000
50,000
150,000
100,000
50,000
100,000
250,000
300,000
300,000

-

50,000
40,000
80,000
3,683,837
732,000
50,000
775,000
660,000
50,000
150,000
100,000
50,000
100,000
250,000
300,000
300,000

0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%

7,460,837

7,460,837

-

7,460,837

0.00%

FY 2021-22 1st Quarter CIP Budget Amendment Requests
Adjustment
Amount

Fund Budget Action

Council Action

NO BUDGET AMENDMENTS THIS QUARTER
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