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City Council Meeting Agenda                          Page 2 September 26, 2019                                    

4. Monthly Treasurer’s Report – August 31, 2019 
(Staff Contact: Finance Director Shannel Zamora) 

 
PRESENTATIONS 
 
PUBLIC HEARINGS                         
  
COUNCIL MEMBER COMMENTS/ITEMS 
 
WRITTEN COMMUNICATIONS 

Written communications are included in the agenda packets.  Any Council Member, the City Manager or 
City Attorney may request that a written communication be read into the record. 
 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 
meetings recently held for which the Council Members are the City representatives thereto. 
 

BUSINESS ITEMS                                                                (POSSIBLE ACTION) 
          
5. Consideration of Conceptual Review of Creekside Village Mixed-Use Project, 480 

Avenue of Flags (APNs 137-170-042 & -043) 
(Staff Contact: Contract Planner Irma Tucker) 

 
6. Review and Direction to Staff Regarding Avenue of Flags Median Two Design Plan 

65% Drawings 
    (Staff Contact: Planning Director Andrea Keefer) 
 
7. Appointment of an Ad Hoc Committee for Review of City Engineering Services  
 (Staff Contact: City Manager Scott Wolfe) 
 
8. Discussion and Direction Regarding a Proposed City in the School Program 

(Staff Contact: City Manager Scott Wolfe) 
 
9. Discussion and Direction Regarding a Proposed City Social Media Policy 
 (Staff Contact: City Manager Scott Wolfe) 
 
CITY MANAGER’S REPORT        
 
CLOSED SESSION ITEMS                        (POSSIBLE ACTION) 
     
10. Closed Session - California Government Code Section 54957 regarding: 

PUBLIC EMPLOYEE PERFORMANCE EVALUATION - Title:  City Manager 
 
ADJOURNMENT 
 

The next regular City Council meeting will be held on Thursday, October 10, 2019 at 
6:00 p.m.    
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City Manager Review:    SW 

Council Agenda Item No.:        1 
 

CITY OF BUELLTON 
 

CITY COUNCIL MEETING MINUTES 
Regular Meeting of September 12, 2019 

City Council Chambers, 140 West Highway 246 
Buellton, California 

 
CALL TO ORDER 
 
 Mayor Sierra called the meeting to order at 6:05 p.m. 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 

Present: Council Members Dave King, Art Mercado, and John Sanchez, 
Vice Mayor Ed Andrisek and Mayor Holly Sierra 

 
Staff: City Manager Scott Wolfe, City Attorney Greg Murphy, Public 

Works Director Rose Hess, Finance Director Shannel Zamora, 
Planning Director Andrea Keefer, Deputy Joe Parker, and City 
Clerk Linda Reid 

 
PUBLIC COMMENTS 

 
Santa Barbara County Fire Battalion Chief Chris Childers briefed the Council regarding 
the status of the McMurray Fire.  The Council thanked all the fire fighters for their efforts 
to put out the fires. 

Eric Daniels, External Affairs and Public Policy representative from Pacific Gas and 
Electric Company provided a presentation regarding potential public safety power shutoff 
in the City of Buellton. 

Caroline Abate, spoke about stopping mass public murders in the United States. 

Judy Pedersen, Buellton, asked the City Council to consider adding street lights on the 
west side of Central Avenue and installing sidewalks on the east side of Central Avenue. 
Ms. Pedersen also requested the City clean up the slurry staging lot on Central Avenue. 

Peggy Brierton requested the City Council pull Item 3 for discussion. 
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City Council Meeting Minutes                                                                 Page 2                                                                             September 12, 2019 

CONSENT CALENDAR 

1. Minutes of August 8, 2019 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2018/19 and 2019/20 
 

3. Quarterly Report for April 1, 2019 through June 30, 2019 from Visit Santa Ynez 
Valley (VisitSYV) 

 
4. Monthly Treasurer’s Report – July 31, 2019 
 
5. Rejection of Bids for Stormwater Catch Basin Cleaning 
 
6. Filing of an Amended Claim with the Santa Barbara County Association of 

Governments (SBCAG) for Revised Allocation of Transportation Development Act 
Funds (TDA) for Fiscal Year 2019-20 
 
MOTION: 
Motion by Council Member King, seconded by Council Member Mercado, approving 
Consent Calendar Items 1, 2, 4, 5 and 6 and pulling Item 3 for discussion. 
 
VOTE: 
Motion passed by a roll call vote of 5-0. 
Council Member King – Yes 
Council Member Mercado – Yes 
Council Member Sanchez - Yes 
Vice Mayor Andrisek – Yes  
Mayor Sierra – Yes  

The City Council briefly discussed the quarterly report from Visit Santa Ynez Valley and 
requested that going forward, this item be listed under Business Items and that Shelby 
Sim be invited to attend Council meetings to answer any questions the Council may have. 

MOTION: 
Motion by Council Member King, seconded by Vice Mayor Andrisek, approving 
Consent Calendar Item 3. 
 
VOTE: 
Motion passed by a roll call vote of 5-0. 
Council Member King – Yes 
Council Member Mercado – Yes 
Council Member Sanchez - Yes 
Vice Mayor Andrisek – Yes  
Mayor Sierra – Yes  
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City Council Meeting Minutes                                                                 Page 3                                                                             September 12, 2019 

PRESENTATIONS 
  

7. Recognition of Bobby Covarrubias’s Dedicated Service to the City of Buellton 
 
Mayor Sierra presented Bobby Covarrubias with a gift and thanked him for his dedicated 
service to the City of Buellton and wished him much happiness in retirement.  Mr. 
Covarrubias thanked the City Council for the opportunity to work for the City of Buellton 
for the past 17 years. 

PUBLIC HEARINGS     

 None 
 

COUNCIL MEMBER COMMENTS/ITEMS 
 
Vice Mayor Andrisek requested the City put an emphasis on flag etiquette for all 
residents and businesses in Buellton. 
 
Council Members Mercado and King thanked City Manager Wolfe for the fire updates 
during the McMurray Fire. 
 
Mayor Sierra stated she and City Manager Wolfe attended the Fire briefings this week 
and discussed the precision of how the Fire Department is run. 
 
Mayor Sierra stated she attended the 9/11 Ceremony at Station 31 and that it was very 
well done. 
 
Mayor Sierra received Council consensus to have staff coordinate a community meeting 
regarding the effects of cannabis grows outside Buellton’s City limits.    
 

WRITTEN COMMUNICATIONS 
 

None 
 

COMMITTEE REPORTS 
  

Council Member Andrisek announced that he attended the Sustainable Groundwater 
Management Committee meeting and provided an oral report regarding the meeting. 

Mayor Sierra announced that she attended the Santa Barbara County Association of 
Governments North County Sub-Regional Committee meeting and provided an oral 
report for the record. 

Mayor Sierra announced that she attended the Santa Ynez Valley Traffic Survey meeting 
and provided an oral report for the record.  
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City Council Meeting Minutes                                                                 Page 4                                                                             September 12, 2019 

BUSINESS ITEMS    

8. Discussion and Direction Regarding One-Year Contract Extensions for Engineering 
Services with MNS Engineers Inc. and Tetra Tech, Inc. 
 
RECOMMENDATION: 
That the City Council approve the additional one-year contract extensions for engineering 
services for MNS Engineers Inc. and Tetra Tech, Inc. 
 
STAFF REPORT: 
Staff report with attachments as listed in the staff report. 
 
SPEAKERS/DISCUSSION: 
Bruce Porter, Santa Ynez, spoke in support of MNS Engineers and described the many 
services they provide their customers.  Mr. Porter thanked staff for helping to get the 
crosswalks installed across Highway 246 at Sycamore Drive.  
 
The City Council discussed the following issues: 

 Having staff study the City’s engineering tasks and splitting the work between 
MNS Engineers and Tetra Tech 

 Appointing an ad hoc committee of two Council Members, City Manager, and 
City Engineer to determine what engineering functions can be grouped together in 
order to prepare two engineering services request for proposals and extending the 
two engineering services contracts through the end of the fiscal year of June 30, 
2020 

 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
 

 MOTION: 
Motion by Council Member King, seconded by Council Member Mercado, extending 
engineering services with MNS Engineers and Tetra Tech until the end of the current 
fiscal year (June 30, 2020) and tasking the ad hoc committee, City Manager, and City 
Engineer to study and prepare the appropriate request for proposals for engineering 
services to be awarded before June 30, 2020. 

 
 VOTE: 
 Motion passed by a roll call vote of 5-0. 
 Council Member King – Yes 
 Council Member Mercado – Yes 
 Council Member Sanchez - Yes 
 Vice Mayor Andrisek – Yes  
 Mayor Sierra – Yes 
 
CITY MANAGER’S REPORT 
 

City Manager Wolfe provided an informational report to the City Council. 
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City Council Meeting Minutes                                                                 Page 5                                                                             September 12, 2019 

ADJOURNMENT 
 
Mayor Sierra adjourned the regular meeting at 7:35 p.m. The next regular meeting of the 
City Council will be held on Thursday, September 26, 2019 at 6:00 p.m.    

 
 

_________________________________ 
Holly Sierra 

 Mayor 
 
ATTEST: 
 
 
 
__________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  SW 

Council Agenda Item No.:         2 
        

To:    The Honorable Mayor and City Council 
 
From:    Shannel Zamora, Finance Director 
 
Meeting Date:  September 26, 2019 

 
Subject: List of Claims to be Approved and Ratified for Payment to Date 

for Fiscal Year 2019/20 
______________________________________________________________________________ 
 
BACKGROUND 

 
Staff is required to submit a check register to the City Council for approval every council 
meeting for the most recently completed check register (Attachment 1).  
 
The check register for the period 09/04/2019 through 09/17/2019 has been prepared in 
accordance to Government Code 37202 and City Code 3.08.070. The check register lists 
all vendor payments for the specified period above, along with claimant’s name, a brief 
description of the goods or service purchased, amount of demand, check number, check 
date and the account number(s) associated with each payment.  
 
The total amount of checks, 09/04/2019 through 09/17/2019, and electronic fund 
transfers issued for the period of 09/04/2019 through 09/17/2019 was $202,505.85.  
 

FISCAL IMPACT 
 
Payments made to the various vendors were consistent with the approved City’s Budget 
for FY 2019/20. Cash is available for the payment disbursements of the above liabilities.  

 
RECOMMENDATION 
 

That the City Council review and accept the check register for the period 09/04/2019 
through 09/17/2019. 
 

ATTACHMENTS 
 
 Attachment 1 – Claims 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:     SW 

Council Agenda Item No.:         3 
 
        

To:    The Honorable Mayor and City Council 
 
From:    Shannel Zamora, Finance Director 
 
Meeting Date: September 26, 2019 

 
Subject: Financial Report for the Fourth Quarter Ending June 30, 2019 
______________________________________________________________________________ 
 
BACKGROUND 

 
Four times each year, City staff completes a comprehensive analysis of City finances, 
including projected fund balances, revenues to date, departmental budgets, expenditures, 
encumbrances and potential budget adjustments.  This financial report focuses on the 
Fourth Quarter of FY 2018-19 and summarizes the quarter ended June 30, 2019 for the 
General Fund, Enterprise Funds and Capital Improvement Fund. 
 
Attachment 1 provides an overview of the current economic outlook on the local, state 
and national levels; General Fund revenues, expenditures, projected fund balances; and 
activity in the Enterprise Funds.  Though this information is not audited and does not 
contain all the usual periodic adjustments, accruals or disclosures, the information does 
provide a picture of the City’s activity and developing financial trends. Attachment 2 
focuses on the status of the Capital Improvement Budget at the end of the quarter ended 
June 30, 2019.  

 
FISCAL IMPACT 

 
The Interim financial statement provides the community with an understanding of the 
financial activity of the City’s primary funds. 

                        
RECOMMENDATION 
 

That the City Council receive and file the Fourth Quarter Financial Report. 
 

ATTACHMENTS 
 

Attachment 1 - Quarterly Financial Report for the period June 30, 2019 
Attachment 2 - Quarterly Capital Improvement Project Report for the period ending June 

30, 2019 
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CITY OF BUELLTON 
QUARTERLY FINANCIAL REPORT 

Fourth Quarter Ending June 30, 2019 
 

September 26, 2019 

 

Overview 

The purpose of this financial report is to provide 
financial information for the City of Buellton.  This 
report focuses on the fourth quarter of fiscal year 
2018-19 and covers the period July 1, 2018 through 
June 30, 2019.  The report is presented quarterly 
and concentrates on the General Fund and 
Enterprise Funds.  The quarterly financial report 
presents the City’s financial position, considers 
economic factors and highlights trends based on 
the City’s budget versus what actually occurred 
during the period.  A discussion of other economic 
factors provides a means of comparing the local 
economy against larger economic events that may 
affect the City of Buellton.  This quarterly financial 
report is a valuable tool to the Council, staff and 
general public.  
 
U.S. Economy 
 
According to the Bureau of Economic Analysis, real 
gross domestic product (GDP) increased at an 
annual rate of 2.0 percent in the second quarter of 
2019. The increases reflected positive contributions 
from personal consumption expenditures (PCE), 
federal, state and local government spending that 
were partly offset by negative contributions from 
private inventory investments, exports, residential 
fixed investment, and nonresidential investments. 
 
The national economy experienced a 0.1 percent 
increase in consumer prices (CPI) for June (1.6 
percent annual increase). The U.S. unemployment 
rate increased 0.01 percentage point to 3.7 percent 
in June and remains close to a near five-decade low 
of 3.6 percent. Job growth has averaged 1.4 
percent in the nation.  
 

 
 
 
 
 
State Economy 
 
California’s unemployment rate remained 
unchanged at 4.2 percent in June. CPI in California 
increased from 3.1 to 3.3 percent from May 2019 
to June 2019. 
 
The median home price in California hit a new high 
for a third straight month in June at $611,420, up 
0.04 percent from May and up 1.4 percent from 
June 2018. Statewide sales of existing single-family 
were down 4.2 percent from May and down 5.1 
percent from June 2018 marking the 14th 
consecutive month of year-over-year decline in 
home sales. The 30-year fixed mortgage interest 
rate averaged 3.8 percent in June compared to last 
year’s mortgage interest rate average of 4.57 
percent. 
 
City of Buellton 
 
The City’s General Fund ended the fourth quarter 
of 2018-19 with about $10.4 Million in Fund 
Balance. Revenues exceeded expectations with 101 
percent of budget while expenditures remained 
within appropriations, ending the quarter at 83 
percent. The General Fund experienced a surplus of 
$1.9 million. 
 
The Enterprise funds completed the quarter with 
positive results. The Water Fund ended the quarter 
with a Fund Balance of about $6.4 Million and $2.6 
Million in cash. The Sewer Fund ended the quarter 
with a Fund Balance of $3.2 Million and $1.6 
Million in cash. Water and sewer rates increased in 
July 2018 to ease future operating deficits and fund 
planned capital improvement projects. The rate 
increases were enacted to stabilize the rate in 
which the Enterprise Funds used up reserves to 
fund operating expenses. Details are provided in a 
later discussion. 
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GENERAL FUND 
 
General Fund Balance 

 
Table 1 below shows that with 100 percent of the year complete, revenues exceed projections at 101 percent 
while expenditures are below expected projections at 83 percent of appropriations.   “Revenue versus budget” 
gaps are explained in the next paragraph.  
 

 

Q4 FY 2018-19  Q4 FY 2017-18

Increase 

(Decrease) Percent

Revenues:

Taxes 7,622,367$   6,907,807$     714,560$       10%

Fees and Permits 10,575           8,975                1,600$            18%

Fines and Penalties 18,561           23,097             (4,536)$          -20%

Charges for Current Services 200,854         236,551           (35,697)$        -15%

Other Revenue* 779,909         628,871           151,038$       24%

Total Revenue 8,632,266$   7,805,301$     826,965$       11%

Expenditures:

General Government 6,649,211$   6,312,977$     336,234$       5.06%

Minor Capital 9,235              29,688             (20,453)          -221%

Total Expenditures 6,658,446$   6,342,665$     315,781         4.7%

Change in Fund Balance 1,973,820$   1,462,636$     511,184         35%

Table 2: Previous Year Comparison

* Includes Use of Monies and Properties, Revenue from Other Agencies  

Table 2 above provides summary comparison information on revenues and expenditures for the quarter 

ending June 30, 2019 versus the prior year quarter June 30, 2018.  Further revenue and expenditure analysis 

will be discussed later in this report. Total revenues are higher in the current year by about $827 thousand, or 

11 percent.  The major cause of this variance is due to the increase in transient occupancy tax (TOT) resulting 

from higher occupancy rates. The average annual TOT occupancy rate is 65 percent compared to the 

occupancy rate of 59 percent the previous year. TOT revenue is about $282 thousand higher compared to last 

year during the same period. Additionally, the City received about $63 thousand more in property tax 

compared to the prior year due to increases in home values and addition of townhomes to the tax roll from 

the Village Townhomes Project.  Furthermore, the City received about $358 thousand more in sales tax 

revenue compared to the previous year due to increased commercial activity. In addition, the other revenue 

category reflects interest earned from investments. As of June 30, 2019, the interest from the Local Agency 

Investment Fund (LAIF) was 2.57 percent compared to a 1.90 percent interest rate from the prior year quarter. 

Interest earnings year-to-date has increased $137 thousand from the previous fiscal year.   

Original Budget Current Budget Actual Percent

Balance, at Start of Year 6,000,000$        7,643,088$        8,427,913$       

Revenues * 7,741,398          8,511,033          8,632,266         101%

Expenditures * (7,481,733)         (8,004,291)         (6,658,446)        83%

Balance, at End of Year 6,259,665$        8,149,830$        10,401,733$     

* Includes Transfers
Table 1: General Fund Balance

General Fund - Fund Balance
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Expenditures are about $315 thousand more this fiscal year compared to the prior fiscal year. The increase in 

expenditures is attributed to several factors. For example, full-time City employees received a 2.7 percent 

Cost-of-living adjustment (COLA) effective July 1, 2018. The COLA increased employee salaries and benefits by 

about $35 thousand. In addition, on February 28, 2019, City Council adopted Resolution No. 19-04 which 

authorized the immediate salary increases for three classified Public Works positions as follows: Maintenance 

& Utility Worker I (10%), Journeyman Maintenance & Utility Fieldworker (10%), Lead Maintenance & Utility 

Fieldworker (15%).  The increase contributed to roughly an additional $20 thousand in salaries. 

Other significant expenditures include:  

 Contribution to the Buellton Visitor’s Center increased from $400 thousand to $450 thousand.  

 CalPERS Unfunded Accrued Liability (UAL) contribution increased from about $66 thousand to about 

$119 thousand for FY 2018-19.  

 $130 thousand increase to the Santa Ynez Water Conservation District for Buellton’s cost share of the 

Central Management Area (CMA) Ground Water Sustainability Agency for regulatory compliance. 

 Retiree medical health insurance contribution increased by about $12 thousand due the retirement of 

two recent retirees now receiving retiree medical benefits.  

 Santa Barbara County Sheriff’s contract increased by 5 percent, or about $86 thousand increase.  

Furthermore, the City paid several one-time expenditures for the following: 

 $28 thousand to retain the services of Ralph Andersen and Associates to perform the recruitment of a 

new City Manager.  

 $30 thousand to pay a settlement agreement related to the California Voting Rights Act. 

 About $13.3 thousand start-up costs to transition the City of Goleta Library. 

Top Five Revenues 
 

*Other Revenues include charges for current Park and Recreation Services, Grants, Interest, Rent and transfer from Reserves.  

Sales Tax 

As of June 30, 2019, the City received 112 percent of the total projected Sales Tax revenue. Sales Tax 
payments fluctuate each month in conjunction with seasonal flows. Sales Tax is one of the City’s top revenue 
sources in the General Fund. Strong revenue streams are attributed to additional sales tax received from 
increase in commercial activities. Sales Tax revenue is not expected to experience much growth as new 
businesses begin to settle.  

 

Top Five Revenues

Original 

Budget

Current 

Budget YTD Actual Percent

Sales Tax 2,346,000        2,412,000        2,700,680      112%

TOT 1,938,000        2,450,000        3,114,194      127%

Property Tax 1,308,150        1,461,244        1,546,652      106%

MVLF Swap 430,000            470,641            489,536          104%

Franchise Fees 229,500            229,500            260,841          114%

Other Revenues* 1,489,748        1,487,648        520,363          35%

  Total Revenues 7,741,398        8,511,033        8,632,266      101%

Table 3
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Transient Occupancy Tax (TOT) 

TOT revenue is a major component of the City’s General Fund. TOT payments for the reporting period are due 
on the 20th of the following month and cause revenue streams to lag one month.  TOT revenue has been 
recorded through June 2019.  The City exceeded its TOT budget with 127 percent of the budget received. The 
increase in TOT is attributed to the increase in monthly occupancy rates.   

Property Tax 

The City’s property tax revenues are at intervals set by the Santa Barbara County Auditor-Controller. Property 
Tax exceeded budget projections at 106 percent.  Rising property values, commercial and residential growth 
are attributed to the increase in property taxes. In addition, the City’s ongoing share of property tax is 
expected to increase as new development continues to progress.     

Property Tax in Lieu of Motor Vehicle License Fee (MVLF Swap) 

Payments for 2018-19 ended the fiscal year at 104 percent. Payments from the Santa Barbara County Auditor-
Controller are received throughout the year, usually January and June. This revenue is trending upwards based 
on historic receipts.   

Franchise Fees 

Franchise fees are received monthly, quarterly and annually. The majority of the City’s Franchise Fees are 
collected from Marborg Industries, the City’s solid waste service provider.  Other franchise fees are received 
from Comcast, PG&E and SoCal Gas. Franchise fees ended the fiscal year at 114 percent.  

 

Expenditures 

Table 4 below summarizes operating costs by department and shows that four Budget Units are over budget.  
Overall, the General fund is under budget at the end of the fourth quarter for all departments in total. 

Department Expenditures

Original 

Budget

Current 

Budget YTD Actual % Expended

City Council 132,347             134,187             127,450        95%

City Manager 241,720             241,466             252,576        105%

City Clerk 119,213             119,213             113,050        95%

City Attorney 188,700             218,700             174,207        80%

Non-Departmental 1,044,509         1,137,201         1,153,198    101%

Finance 167,082             178,259             181,875        102%

Police and Fire 2,189,185         2,001,052         1,996,689    100%

Library 176,910             176,910             161,467        91%

Recreation 514,978             529,159             543,974        103%

Street Lights 65,000               65,000               60,064          92%

Storm Water 204,012             334,012             328,323        98%

Public Works - Parks 304,135             316,435             369,246        117%

Public Works - Landscape 108,120             120,346             113,553        94%

Public Works - General 665,961             669,601             565,935        85%

Planning (Comm Dev) 353,801             452,180             347,285        77%

Transfer to CIP Fund 92 1,028,500         1,310,570         169,552        13%

Total All Departments 7,504,173         8,004,291         6,658,445    83%

Table 4: General Fund Expenditures by Department  

Top Five Revenues for the City of Buellton’ General Fund are Sales Tax, Property Tax, Transient Occupancy Tax (TOT), Motor 

Vehicle License Fee (MVLF) and Franchise Fees.  These revenues account for about 91% of total General Fund Revenues. 
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As of June 30, 2019, or 100 percent of the year, the General Fund ended the year at 83 percent expended 
(including CIP).  Actual General Fund expenditures were approximately $6.6 Million. Almost all Budget Units 
ended the quarter within budget except for City Manager, Finance, Recreation and Public Works-Parks. 

The overage in the City Manager and Recreation Department can be attributed to the vacation payouts 
associated with the retirement of the City Manager and Recreation Center Coordinator. In addition, the 
Recreation Center incurred various maintenance costs such as unexpected repairs to the Recreation Bus and 
repairs to the Gym freezer. Furthermore, the Recreation Center celebrated its 10th Anniversary with a first 
annual Crab Feast Festival which contributed to additional expenditures during the year.  

The overage associated with the Finance Department is due to the contracting of a temporary employee for 
six weeks to fill-in in for a finance staff member who went on medical leave. The overage of the Parks 
Department is due to the emergency repairs made at Zaca Creek Golf Course.  

Even though these departments are over budget, the General Fund is within budget. The savings from other 
departments helped offset the overages for the City Manager, Finance, Recreation and Parks Departments.  

Major Expenditure Variances 

Expenditures By Type

Original 

Budget

Current 

Budget YTD Actual % Expended

Staffing 1,602,424         1,750,634        1,642,227              94%

Contract Services 3,213,409         2,970,236        2,886,295              97%

Telecomm and Utilities 213,155             279,261           273,815                  98%

Supplies and Materials 39,678               32,664              24,750                    76%

Repair and Maintenance 216,150             210,350           265,639                  126%

Transfer to Other Funds 1,186,170         1,463,570        347,697                  24%

Other Operating Costs 984,987             1,249,376        1,208,787              97%

Minor Capital 48,200               48,200              9,235                       19%

Total by Type 7,504,173         8,004,291        6,658,445              83%

Table 5: Expenditure Categories  

 

Table 5 and Figure 1 show General Fund operating costs and minor capital expenditures summarized by type. 

The top three spending categories are: Contract Services, Staffing, and Other Operating Costs. Contract 

24.66% 

43.35% 
4.11% 

0.37% 

3.99% 

5.22% 18.15% 

0.14% 

Expeditures By Type 

Staffing

Contract Services

Telecomm and Utilities

Supplies and Materials

Repair and Maintenance

Transfer to Other Funds

Other Operating Costs

Minor Capital
Figure 1 
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5-Year General Fund Revenue vs. Expenditure Trend 

Revenue Expenditures

Services include services for Police, Fire Department, Legal Services, Engineering, and other services. Staffing 

consists of almost a quarter of general fund expenditures. Other Operating Costs consists of payments to non-

profit organizations, payment for the CalPERS Unfunded Liability, Buellton Recreation expenditures, Storm 

Water regulatory compliance and contract payments to the Visitor’s Bureau. 

With 100 percent of the year completed, all budget categories are within budget with the exception of Repair 

and Maintenance. Several unanticipated repairs had to be done to replace City Hall’s HVAC system, repair the 

Recreation Center’s gym freezer, repair the Recreation Center’s passenger bus, and to repair damages to Zaca 

Creek Golf Course caused by a winter storm.  

General Fund Trend 

 

 

 

 

 

 

 

 

  Figure 2 

 

Figure 2 illustrates the 5-Year General Fund Revenue versus Expenditure Trend. As illustrated in the figure, 

both Revenue and Expenditures have increased steadily. FY 2015-16 skews the trend due to the payment of 

about $5.9 Million for the dissolution of the Redevelopment Agency.  
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ENTERPRISE FUNDS 

The Enterprise Fund Balance and Statement of Net Position for the fourth quarter of Fiscal Year 2018-19 are 
shown below. 

Fund Balance Summary 

Enterprise Fund Balance Water
Water 

Capital
Wastewater

Wastewater 

Capital

Beginning Fund Balance 5,959,609$        $     325,189 3,143,179$           $         196,218 

Operating Revenue 2,595,845          80,203          1,250,847             35,515              

Operating Expenses (2,132,799)         (1,887)           (1,185,405)           (786)                  

Operating Profit(Loss) 463,046$           78,316$        65,443$                34,729$            

Transfers Out for CIP -                      -                 -                         -                     

Ending Fund Balance 6,422,655$       403,505$     3,208,622$          230,946$         

Table 6 Note: Operating expenses include depreciation.  

Table 6 illustrates the ending Fund Balance of each Enterprise Fund. All Enterprise Funds experienced an 
increase in Fund Balance.  The change in Fund Balance is attributed to the excess or deficit of revenue over 
expenses. The Statement of Net Position (Table 7) illustrates total assets minus total liabilities for the period. 

Statement of Net Position Water Water Capital Wastewater
Wastewater 

Capital

ASSETS

Current assets:

Cash and Investments 2,652,132         190,970          1,656,100       115,964              

Receivables 223,828             1,220               119,386          724                       

Inventory 35,458               -                   -                   -                       

Prepaid Items 1,151,139         -                   30,390             -                       

Total current assets 4,062,557         192,190          1,805,876       116,688              

Capital assets (net of 

accumulated depreciation) 2,901,941         211,315          1,902,300       114,258              

Other assets 176,299             -                   168,615          -                       

Total Assets: 7,140,797$       403,505$        3,876,791$    230,946$            

LIABILITIES

Current Liabilities 116,795             -                   66,770             -                       

Noncurrent Liabilities 581,112             -                   581,141          -                       

Other Liabilities 20,234               -                   20,257             

Total Liabilities: 718,141$           -$                 668,168$        -$                     

NET POSITION (Assets - Liabilities) 6,422,654$       403,505$        3,208,622$    230,946$            

Net Position Breakdown

Net Investment in Capital Assets 2,901,941         211,315          1,902,300       114,258              

Unrestricted 3,520,713         192,190          1,306,322       116,688              

Total Net Position 6,422,654$       403,505$        3,208,622$    230,946$            

Table 7
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Figure 3 summarizes Enterprise Fund revenue, expenses, connection fees and CIP transfers per fund: 
 

 

Water Fund 

Revenue and Expenses 

Water Funds Water
Water 

Capital
Total

Beginning Fund Balance 5,959,609                 325,189          6,284,798 

Revenues

Charge for Services 2,553,337         -                 2,553,337        

Interest Income 37,967               4,253            42,219              

Connection Fees -                      75,950          75,950              

Total Operating Revenue 2,591,304         80,203          2,671,507        

Other Revenues 4,541                  -                 4,541                

Total Revenues 2,595,845         80,203          2,676,048        

Expenses

Operating 820,116             -                 820,116            

Depreciation** 208,046             1,887            209,933            

State Water 1,104,637         -                 1,104,637        

Total Operating Expenses 2,132,799         1,887            2,134,686        

Operating Profit(Loss) 463,046             78,316          541,362            

Transfers Out - CIP (177,085)      

Transfers In - CIP 177,085        -                     

Ending Fund Balance 6,422,655         403,505       6,826,160       

** Depreciation is estimated. Final depreciation will post at the end of fiscal year.

Table 8  

Table 8 summarizes Revenue and Expenditures for the Water and Water Capital Funds. On the Financial 
Statements, both funds are combined as one fund. The Water Capital Fund is structured to record capital 
contributions and is used to record capital improvements. Water Capital will be discussed in detail later in this 
report.  

 -

 500,000

 1,000,000

 1,500,000

 2,000,000

 2,500,000

 3,000,000

Water Fund Water Capital Wastewater
Fund

Wastewater
Capital

Operating Revenue

Operating Expense
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Figure 3 
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Water Fund operating revenues have exceeded expenditures by over $463 thousand at the end of the fourth 
quarter 2018-2019 (excludes Capital Improvement expenses). On July 1, 2018, the third phase of water rate 
increases took effect. The water rate increase has helped reverse past operating deficits. As seen on Table 8, 
the Water and Water Capital Funds both experienced an increase in Fund Balance. The Water Fund operating 
loss has reversed and is currently operating with a surplus. The Water Fund ended the fourth quarter with 
approximately $2.6 Million in cash (Table 7) and Fund Balance of approximately $6.4 Million.   

Table 9 illustrates the Water Fund budget to actuals. Charges for Services exceeded budget projections at 107 
percent. The increase was due to the water rate increases that occurred in July. Interest income also exceeded 
budget projections due to the LAIF earnings of 2.57 percent interest earnings.  

The Water Fund utilizes reserves to fund Capital Improvement projects (CIPs) which are budgeted at $475 
thousand in the current fiscal year. The Water Fund did not have to use reserves for CIPs.  Overall, Water Fund 
expenses were under budget at 70 percent expended.  

Water Fund 020 Original Budget Current Budget YTD Actuals Percent

Revenues

Charge for Services 1,845,690            2,383,100            2,553,337      107%

Interest Income 8,670                     16,000                  37,967            237%

Total Operating Revenue 1,854,360            2,399,100            2,591,304      108%

Other Revenues -                         -                         4,541              0%

Transfer from Reserves 600,000                600,000                -                   0%

Total Revenues 2,454,360            2,999,100            2,595,845      87%

Expenses

Operating 1,443,860            1,448,147            820,116          57%

Depreciation** 180,540                180,540                208,046          115%

State Water 1,417,800            1,417,800            1,104,637      78%

Total  Expenses 3,042,200            3,046,487            2,132,799      70%

Transfers for CIP* (475,000)              (475,000)              -                  0%

** Final Depreciation reflects expense associated with Capital Assets  

Table 9  

Water Capital 

Water Capital Fund is a new fund to record Connection Fees and CIP expenditures. The change in Fund 
Balance is due to planned expenditures for CIPs exceeding estimated Connection Fee revenue and offset by 
any existing Fund Balance. The Fund Balance at the end of the fourth quarter is about $403 thousand (Table 
7). About $177 thousand was spent on CIPs. In accordance with Generally Accepted Accounting Principles 
(GAAP), capital expenditures are not recorded as expenditures; rather, depreciation expense is recorded over 
each asset’s useful life. Table 10 below illustrates the Water Capital budget to actuals. Both revenue and 
expenditures performed below expected budget.  

Water Capital 021 Current Budget YTD Actuals Percent

Revenues

Connection Fees 200,000                75,950            38%

Interest Income -                         4,253              

Transfer In from Fund 020 234,600                -                   0%

Total Revenue 434,600                80,203            18%

Expenses

Depreciation -                         1,887              -                 

Transfer to CIP Projects 525,000                -                   0%

Total Expenditures 525,000                1,887              0%

Table 10  
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Wastewater 
Wastewater and 

Wastewater Capital Funds
Wastewater

Wastewater 

Capital

Wastewater 

Total

Beginning Fund Balance 3,143,179               196,218          3,339,397 

Revenues

Charge for Services 1,231,016      -                  1,231,016        

Interest Income 19,823            2,654              22,477              

Connection Fees* -                   32,861           113,352            

Total Operating Revenue 1,250,839      35,515           1,366,845        

Other Revenues 8                       -                  -                     

Total Revenues 1,250,847      35,515           1,366,845        

Expenses

Operating 945,469          -                  945,469            

Depreciation** 239,936          786                 240,722            

Total Operating Expenses 1,185,405      786                 1,186,191        

Operating Profit(Loss) 65,443            34,729           180,654            

Transfers Out - CIP -                   (100,805)       -                     

Transfers In - CIP -                   100,805         -                     

Ending Fund Balance 3,208,622     230,946        3,439,568       

** Depreciation is expensed at the end of the fiscal year after Capital Assets have been capitalized.

Table 11

 

Revenue and Expenses 

Table 11 summarizes Revenue and Expenditures for the Wastewater and Wastewater Capital Funds. On the 
Financial Statements, both funds are combined as one fund. The Wastewater Capital Fund is structured to 
record capital contributions and used to record capital improvements. Wastewater Capital will be discussed in 
detail later in this report.  

Wastewater Fund Operating revenues exceeded operating expenses causing the Wastewater fund to 
experience a net operating surplus of about $65,443 in the fourth quarter of 2018‐19 (excluding Capital 
Improvement Project expenses which will be recorded in the Wastewater Capital Fund).  On July 1, 2018, the 
third phase of sewer rate increases took effect. The rate increase has helped reverse the operating deficit and 
fund capital improvement projects. The previous years’ operating loss has begun to slowly reverse.  The 
Wastewater Fund ended the fiscal year with about $1.6 Million in cash (Table 7) and Fund Balance of 
approximately $3.2 Million. Both the Wastewater Fund and Wastewater Capital Fund experienced an increase 
in Fund Balance. 

Table 12 on the following page illustrates the Wastewater Fund budget to actuals. Charges for Services 
exceeded budget projections at 109%. The increase was due to the sewer rate increases that occurred in July. 
Interest income has also exceeded revenue projections due to the fourth quarter LAIF earnings of 2.57 
percent.  

The Wastewater Fund utilizes reserves to fund Capital Improvement Projects (CIPs) which are budgeted at 
$400 thousand in the current fiscal year, but there was enough revenue in the Fund to cover the CIP 
expenditures. The current Wastewater CIP in progress is the Wastewater Treatment Plant Facilities 
Improvement.  
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Sewer Fund 005 Original Budget Current Budget YTD Actuals Percent

Revenues

Charge for Services 899,130                1,131,960            1,231,016      109%

Interest Income 7,140                     11,000                  19,823            180%

Total Operating Revenue 906,270                1,142,960            1,250,839      109%

Other Revenues -                         -                         8                       0%

Transfer from Reserves 300,000                300,000                0%

Total Revenues 1,206,270            1,442,960            1,250,847      87%

Expenses

Operating 1,357,584            1,378,112            945,469          69%

Depreciation** 255,000                255,000                239,936          94%

Total Operating Expenses 1,612,584            1,633,112            1,185,405      73%

Transfers for CIP* (400,000)              (400,000)              0%

** Depreciation is estimated. Final depreciation will be calculated at the end of the fiscal year.

Table 12  

Wastewater Capital 

Wastewater Capital Fund is a new fund to record Connection Fees and CIP expenditures. The change in Fund 
Balance is due to planned expenditures for CIPs exceeding estimated Connection Fee revenue and offset by 
any existing Fund Balance. The Fund Balance at the end of the fourth quarter is $230,946 (Table 8). About 
$100 thousand was spent on CIPs. In accordance with Generally Accepted Accounting Principles (GAAP), 
capital expenditures are not recorded as expenditures; rather, depreciation expense is recorded over each 
asset’s useful life. Table 13 below illustrates the Wastewater Capital budget to actuals. Both revenue and 
expenditures performed below expected budget.  

 

Wastewater Capital 006 Current Budget YTD Actuals Percent

Revenues

Connection Fees 95,000                  32,861            35%

Interest Income -                         2,654              0%

Transfer In from Fund 005 -                         -                   0%

Total Revenue 95,000                  35,515            37%

Expenses

Depreciation -                         786                  -                 

Transfer to CIP Projects 425,000                -                   0%

Total Expenses 425,000                786                  0%

Table 13
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Percent

Used

-                        0%

338,189.45         32%

1,095,412.91      16%

441,200.29         29%

321,192.39         24%

342,130.39         35%

594,283.75         1%

3,132,409.18$   21%

-                        0%

(460.00)                102%

-                        0%

(460.00)               102%

-                        0%

-                        100%

Project: 102 - Storm Drain Outfall Repairs and Re-Establishment Total: -                       100%

-                        0%

25,000.00           0%

25,000.00           0%

-                        0%

-                       0%

500,000.00$           161,810.55         

092-49729 Transfer from Sewer Fund 425,000.00$          425,000.00$           103,807.61         

Capital Improvement Budget Report
    City of Buellton, CA Fourth Quarter Summary

For Fiscal: 2018-2019 Period Ending: 6/30/2019

 Amount 

Remaining

Favorable

(Unfavorable) 

Original 

Total Budget

 Current 

Total Budget 

 Fiscal

Activity 

Fund: 092 - Capital Improvement Project Fund

Funding Source

092-49676 Transfer between 091/092 -$                        -$                          

092-49726 Transfer from Gas Tax Fund 500,000.00$          

092-49727 Transfer from General Fund 1,283,170.00$       1,310,570.00$        215,157.09         

092-49728 Transfer from Measure A 620,000.00$          620,000.00$           178,799.71         

Expense

092-49732 Transfer from Water Fund 525,000.00$          525,000.00$           182,869.61         

092-49733 Transfer from Local Transportation Fund 600,000.00$          600,000.00$           5,716.25              

Funding Total: 3,953,170.00$      3,980,570.00$        848,160.82$       

Project: 101 - Storm Drain Cleaning and Retrofit

092-101-60800 Contract Services -$                        -$                          -                        

Project: 101 - Storm Drain Cleaning and Retrofit Total: 20,000.00$            20,000.00$             20,460.00           

092-101-74100 Construction and Improvements 20,000.00$            20,000.00$              20,460.00           

092-101-76000 Contribution -$                        -$                          -                        

Project: 201 - Facilities Maintenance and Painting

092-201-60800 Contract Services -$                        -$                          -                        

Project: 102 - Storm Drain Outfall Repairs and Re-Establishment

092-102-60800 Contract Services -$                        -$                          -                        

092-102-74100

10,000.00$            10,000.00$             10,000.00           

Construction and Improvements 10,000.00$            10,000.00$              10,000.00           

092-201-74100 Construction and Improvements -$                        25,000.00$              -                        

Project: 201 - Facilities Maintenance and Painting Total: -$                        25,000.00$             -                        

Project: 206 - Ave of Flags Pedestrian Sidewalk Construction and Improvements

092-206-74100 Construction and Improvements -$                        -$                          -                        

Project: 206 - Ave of Flags Ped Construction and Improvements Total: -$                        -$                          -                        

Status:  
Project is complete. 

Status: 
Project was completed in FY 17/18. 

Status: 
Project is complete. 

Status: 
Project has not yet started.  
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Percent

Used

20,000.00           0%

20,000.00           0%

216,000.00         0%

216,000.00         0%

-                        0%

-                       0%

-                        0%

40,000.00           0%

40,000.00           0%

191,142.50         24%

-                        0%

191,142.50         24%

-                        0%

1,354.65              95%

1,354.65             95%

Project: 213 - Post Office Fire Alarm System Replacement

Project: 213 - Post Office Fire Alarm System Replacement Total: -$                        -$                          -                        

Project: 214 - City Hall Generator/Electrical Replacement

092-214-68000 Contract Services -$                        -$                          

Project: 207 -Santa Ynez River Trail

092-207-70000 Conceptual Plan/feasibility 20,000.00$            20,000.00$              -                        

Project: 211 - Village Park Construction and Improvements Total: -$                        216,000.00$           -                        

092-213-74100 Construction and Improvements -$                        -$                          -                        

Project: 207 - Santa Ynez River Trail Total: 20,000.00$            20,000.00$             -                        

Project: 211 - Village Park Construction and Improvements

092-211-74100 Construction and Improvements -$                        216,000.00$           -                        

 Amount 

Remaining

Favorable

(Unfavorable) 

Original 

Total Budget

 Current 

Total Budget 

 Fiscal

Activity 

-                        

092-214-74100 Construction and Improvements -$                        -                        

Project: City Hall Generator/Electrical Replacement Total: -$                        -                        

40,000.00$              

40,000.00$             

Project: 215 - Avenue of Flags Specific Plan Implementation

092-215-70000 Conceptual Plan/Feasibility -$                        250,000.00$           58,857.50           

092-215-74100 Construction/Improvement -$                        -$                          -                        

Project: Avenue of Flags Specific Plan Implementation: -$                        250,000.00$           58,857.50           

Project: 216 - Storage Shed

092-216-68000 Contract Services -$                        -$                          -                        

092-216-74100 Construction and Improvements -$                        27,400.00$              26,045.35           

Project: Storage Shed Total: -$                        27,400.00$             26,045.35           

Status: 
Project was completed during FY 17/18. 

Status: 
Project has not yet started.  

Status: 
Project not yet complete. The City is responsible up to $151,000 towards the Village Park Construction costs.  

Status: 
Project has not yet started. City staff has applied for a grant. 
 

Status: 
Conceptual design has commenced.  

Status: 
Project is complete.  
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Percent

Used

77,235.00           23%

(5,357.50)            0%

566,237.50         0%

638,115.00         5%

93,480.00           7%

Design and Permitting 39,322.50           21%

25,000.00           0%

125,000.00         0%

282,802.50         6%

118,780.00         1%

70,503.75           6%

-                        0%

405,000.00         0%

594,283.75         1%

60,000.00           0%

79,400.00           4%

69,670.00           0%

209,070.00         1%

-                        0%

-                        0%

-                       0%

Project: 306 - Phase III Hwy 246/Sycamore Ped Xing

092-306-70005 Design and Permitting 100,000.00$          100,000.00$           22,765.00           

092-308-74100

-$                          -                        

Construction and Improvements 480,000.00$          

Project: 308 - No. Ave of  Flags Park and Ride Total: 600,000.00$          600,000.00$           5,716.25              

092-311-74100 Construction and Improvements 340,000.00$          69,670.00$              

-                        

Project: 311 - Industrial Way Street Lights

092-311-60800

Project: 312 - Hwy 246 /Sidewalk (Caltrans) Total: -$                        

-$                        

092-312-60800 -                        

092-312-74100 Construction and Improvements

Project: 307 - McMurray Road Widening/TS 

092-307-60800 Contract Services 100,000.00$          100,000.00$           6,520.00              

Contract Services -$                        -$                          

Project: 306 - Phase III Hwy 246/Sycamore Ped Xing Total: 670,000.00$          670,000.00$           31,885.00           

092-306-74100 Construction and Improvements

405,000.00$           -                        

092-311-70005 Design/Permitting -$                        82,500.00$              3,100.00              

 Amount 

Remaining

Favorable

(Unfavorable) 

Original 

Total Budget

 Current 

Total Budget 

 Fiscal

Activity 

Contract Services 60,000.00$            60,000.00$              

-                        

Project: 311 - Industrial Way Street Lights  Total: 400,000.00$          212,170.00$           3,100.00              

Project: 312 - Hwy 246 /Sidewalk (Caltrans)

-$                          -                        

092-308-70005 Design/Permitting -$                        75,000.00$              4,496.25              

092-307-74100 Construction and Improvements

092-307-70005 50,000.00$              

570,000.00$          570,000.00$           3,762.50              

50,000.00$            

350,000.00$          125,000.00$           -                        

25,000.00$              092-307-71200 Right of Way Acquisition -$                        -                        

092-308-71200 Right of Way Acquisition -$                        -$                          -                        

Project: 307 - McMurray Road Widening/TS Total: 500,000.00$          300,000.00$           17,197.50           

Project: 308 - No. Ave of  Flags Park and Ride

092-308-70000 Conceptual Plan and Feasibility 120,000.00$          120,000.00$           1,220.00              

10,677.50           

092-306-71500 Project Management and Inspection -$                        -$                          5,357.50              

Status: 
Project was completed FY 17/18. 

Status: 
Staff has provided layout to PG&E. Awaiting for PG&E design documents and cost estimate.  

Status: 
Project design is complete. Construction has been awarded. Notice to proceed to occur in July.  

Status: 
Right-of-way (ROW) acquisition has resumed.  

Status: 
Design has commenced.  
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Percent

Used

-                        0%

-                        0%

-                       0%

45,000.00           0%

Design and Permitting 5,000.00              0%

84,855.00           15%

134,855.00         10%

40,000.00           0%

100,000.00         0%

-                        0%

140,000.00         0%

66,671.25           26%

90,000.00           0%

5,368.50              98%

162,039.75         64%

45,501.25           54%

100,000.00         0%

269,382.00         0%

414,883.25         17%

Original 

Total Budget

 Current 

Total Budget 

 Fiscal

Activity 

-                        

Project: 313 - Road Maintenance Project 15/16 and 16/17

 Amount 

Remaining

Favorable

(Unfavorable) 

092-313-60800 Contract Services -$                        

Project: 316- Road Maintenance Project (17/18)

092-316-60800 Contract Services -$                        90,000.00$              23,328.75           

092-316-74100 Construction and Improvements -$                        270,000.00$           264,631.50         

Project: 315 - Ave of Flags Pedestrian/Drainage Improvement

-                        

092-313-74100 Construction and Improvements -$                        -$                          -                        

Project: 313 - Road Maintenance Project Total: -$                        

Project: 314 - SD Inlet/Catch Basin Retrofit Improvement

092-314-60800 Contract Services 45,000.00$            45,000.00$              -                        

092-314-70005 5,000.00$               

092-315-70005

-$                          -                        

092-315-60800 Contract Services 100,000.00$          40,000.00$              -                        

092-315-74100 Construction and Improvements 40,000.00$            -$                          -                        

Design/Permitting -$                        100,000.00$           -                        

5,000.00$                

092-314-74100 Construction and Improvements 100,000.00$          100,000.00$           15,145.00           

-                        

-$                          

Project: 314 - SD Inlet/Catch Basin Retrofit Improvement Total: 150,000.00$          150,000.00$           15,145.00           

-$                        90,000.00$              -                        

Project: 316 - Road Maintenance Project (17/18) Total: -$                        450,000.00$           287,960.25         

Project: 315 - Ave of Flags Pedestrian/Drainage Improvement Total: 140,000.00$          140,000.00$           

092-317-70005 Design/Permitting 100,000.00$          100,000.00$           -                        

092-316-70005 Design/Permitting

092-317-74100 Construction and Improvements 300,000.00$          300,000.00$           30,618.00           

Project: 317 - Road Maintenance Project (18/19) Total: 500,000.00$          500,000.00$           85,116.75           

Project: 317- Road Maintenance Project (18/19)

092-317-70000 Conceptual Plan and Feasibility 100,000.00$          100,000.00$           54,498.75           

Status: 
Project was completed FY 17/18. 

Status: 
Project completed.  

Status: 
Project design is complete. Construction has been awarded. Notice to proceed to occur in July.  

Status: 
Project has begun. 

Status: 
Project design is complete. Construction has been awarded. Notice to proceed to occur in July.  
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Percent

Used

(262.50)                0%

32,019.10           0%

31,756.60           68%

50,000.00           0%

50,000.00           0%

95,096.77           0%

95,096.77           0%

135,277.02         0%

135,277.02         0%

-                        0%

30,000.00           0%

30,000.00           0%

-                        0%

-                        0%

-                       0%

100,000.00$           

092-603-74100 Construction and Improvements -$                        

Project: 603 - WTP Facilities Improvement Total: -$                        68,243.40           

100,000.00$           67,980.90           

30,000.00$              -                        

Project: 610 - Water Distribution System Construction and Improvements Total: -$                        200,000.00$           64,722.98           

Project: 608 - Water Treatment Plant/Booster Power Reliability

092-608-74100 Construction and Improvements 100,000.00$          145,000.00$           49,903.23           

Project: 608 - WTP/Booster Power Reliability Total: 100,000.00$          145,000.00$           49,903.23           

Project: 603 - Water Treatment Plant Facilities Improvement

092-603-60800 Contract Services -$                        -$                          262.50                 

 Amount 

Remaining

Favorable

(Unfavorable) 

Original 

Total Budget

 Current 

Total Budget 

 Fiscal

Activity 

Project: 607 - Water Meter Upgrades Total:

-                        50,000.00$              75,000.00$            Construction and Improvements092-607-74100

092-702-74100 Construction and Improvements -$                        -$                          -                        

Project: 702 - Sewer Collections System Cleaning Total: -$                        -$                          -                        

-$                        092-702-60800 Contract Services

Project: 611 - Recycled Water Program Total: -$                        30,000.00$             -                        

Project: 702 - Sewer Collections System Cleaning

Project: 610 - Water Distribution System Construction and Improvements

092-610-74100 Construction and Improvements -$                        200,000.00$           64,722.98           

-$                          -                        

092-611-74100 Construction and Improvements -$                        

-                        50,000.00$             75,000.00$            

Project: 607 - Water Meter Upgrades

-$                          -                        

Project: 611 - Recycled Water Program

092-611-60800 Contract Services -$                        

Status: Completed during FY 17/18. 

Status: 
Repairs at McMurray WTPs are underway. 

Status: 
Project has not yet started. 

Status: Project has commenced. 

Status: Project has commenced. 
 

Status: 
Project has not yet started.  
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Percent

Used

-                        0%

25,000.00           0%

25,000.00           0%

-                        0%

91,180.60           9%

91,180.60           9%

-                        0%

205,011.79         32%

205,011.79         32%

3,732,409.18      19%

Fund Est. Fund Equity 

6/30/2018

FY 2018-19 YTD 

Revenue

 Change in Fund 

Equity 

001  General Fund 8,427,913.48                     8,632,265.54                  1,973,819.98     

005  Wastewater 3,143,179.31                     1,250,847.48                  65,441.85           

006  Wastewater capital 196,217.58                         35,514.60                       34,728.53           

020  Water 5,959,609.27                     2,595,844.98                  463,046.11        

021  Water Capital 325,189.20                         80,202.58                       78,315.76           

025  Gas Tax 264,136.29                         284,877.26                     43,645.39           

027  Local Transportation 185,558.15                         175,540.05                     138,323.88        

031  Measure A 338,030.43                         374,468.67                     155,668.96        

Total Funding: 18,839,833.71                   13,429,561.16                2,952,991.46     

Project: 704 - Sewer Line Replacement

092-704-60800 Contract Services -$                        -$                          -                        

092-704-74100 Construction and Improvements 100,000.00$          100,000.00$           8,819.40              

100,000.00$          100,000.00$           8,819.40              

Project: 706 - Wastewater Treatment Plant Facilities Improvement

092-706-60800 Contract Services -$                        -$                          -                        

Fund: 092 - Capital Improvement Project Fund Surplus (Deficit): 3,585,000.00$      4,580,570.00          848,160.82         

092-706-74100 Construction and Improvements 300,000.00$          300,000.00$           94,988.21           

Project: 706 - WWTP Facilities Improvement Total: 300,000.00$          300,000.00$           94,988.21           

Project: 704 - Sewer Line Replacement Total:

 Current 

Total Budget 

 Fiscal

Activity 

Project: 703 -Wastewater Treatment Plant Lift Station Security/Reliability

092-703-60800 Contract Services -$                        -$                          -                        

092-703-74100 Construction and Improvements -$                        25,000.00$              -                        

Project: 703 - WWTP Lift Station Security/Reliability Total: -$                        25,000.00$             -                        

Fund Balance Analysis - Capital Improvement Project (CIP) Funding Sources (2018-19)

FY 2018-19 YTD 

Expenditures

 Amount 

Remaining

Favorable

(Unfavorable) 

Original 

Total Budget

323,882.03         

493,699.39         

21,792,825.17   

(31,499.92)             

(40,000.00)             

(9,628,408.88)       

(6,443,288.47)       

(1,081,597.02)       

(786.07)                   

(1,949,929.26)       

(1,886.82)               

(79,421.32)             

10,401,733.46   

3,208,621.16      

230,946.11         

6,422,655.38      

403,504.96         

307,781.68         

(215,157.09)          

(103,807.61)          

-                          

(182,869.61)          

(5,716.25)               

(178,799.71)          

(848,160.82)          

-$             

 Est. 3/31/2019 

Fund Equity 

FY 2018-19 CIP 

Funding YTD

(161,810.55)          

Status: 
Repairs at the WWTP are underway. 

Status: 
Repairs are underway.  
 

Status: 
Project has not yet started.  
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Capital Improvement Project  (CIP) Analysis

 $-
 $200,000.00
 $400,000.00
 $600,000.00
 $800,000.00

 $1,000,000.00
 $1,200,000.00
 $1,400,000.00

Gas Tax Fund General Fund Measure A  Sewer Fund Water Fund  Local
Transportation

Fund

CIP Budget vs.  
Actual Expenditures by funding source 

Appropriation YTD Expense

 
The Capital Improvement Plan includes completion of current projects, new investments, and important reinvestments 
in critical infrastructure projects. The CIP budget includes line item details explaining expenditures and funding source. 
The bar graph above shows that the CIPs in progress are within budgeted amounts.  
 
The Road Maintenance Project (17/18) has been completed with 64 percent of the budget expended. The installation 
of the storage shed was also completed under budget with 95 percent of the budget expended. The storm drain 
cleaning project has been completed slightly over budget at 102 percent. The storm drain outfall repairs and re-
establishment project has been completed with 100 percent of the budget expended. 
 
The following projects are currently in progress and are either in their planning phase or are under construction: 
- Village Park Construction 
- Median 2 of Avenue of Specific Plan Implementation 
- Phase III Hwy 246/Sycamore Pedestrian Xing 
- North Avenue of Flags Park and Ride 
- McMurray Road widening 
- Industrial Way Streetlights 
- Road Maintenance Project (18/19) 
- Storm drain inlet and catch basin retrofit improvements 
- Water Treatment Plant facilities improvement 
- Water Treatment Plant/Booster Power Reliability 
- Water Distribution System Construction and Improvement 
- Wastewater Treatment Plant facilities improvement.  
 
Projects that have not commenced or completed during the current fiscal year may be carried forward to the next 
fiscal year. Some of these projects are currently in their initial planning stages and design phases, or these projects may 
have little to no expenditures associated to them but future expenditures are anticipated.  

Page 35 of 101



CITY OF BUELLTON 
City Council Agenda Staff Report 

  
City Manager Review:     SW 

Council Agenda Item No.:         4 
  

  
To:    The Honorable Mayor and City Council 
  
From:    Shannel Zamora, Finance Director 
  
Meeting Date: September 26, 2019 

  
Subject:  Monthly Treasurer’s Report – August 31, 2019 
______________________________________________________________________________ 
 
BACKGROUND 
  

California Government Code Section 53646(b)(3) provides mandatory investment 
reporting requirements for California public agencies. The attached Treasurer’s Report 
complies with the State’s reporting requirement.  

  
On June 13, 2019, Council adopted the current Investment Policy per Resolution 19-15 
which states the City Finance Director, as the investment officer, must submit monthly 
reports to City Council to demonstrate that sufficient cash flow liquidity is available to 
meet the succeeding month’s estimated expenditures.  
 
This Treasurer’s Report is for August 31, 2019. Treasurer’s Reports are presented on a 
monthly basis.  

 
FISCAL IMPACT 
  

There is no fiscal impact; this report is intended to show the City Council the financial 
performance of the City’s investment portfolio of idle funds.  

 
 RECOMMENDATION 
 

That the City Council receive and file the Treasurer’s Report for the month ending 
August 31, 2019.  

 
ATTACHMENTS 

 
Attachment 1 – Monthly Treasurer’s Report – August 31, 2019 
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City of Buellton 
Monthly Treasurer’s Report 
For the month ending in August 31, 2019 

 
September 26, 2019 
 
This report presents the City’s cash activity and investment portfolio as of August 31, 2019. The 
report includes: 
 

1) Cash and investments at August 31, 2019 compared to the prior month; 
  

2) A reconciliation of cash and investments to City ledger balances; 
 

3) All investments managed by the City on its own behalf; 
 
4)  Beginning of year fund balance, revenues, expenditures and ending fund balance         

for each fund at August 31, 2019 
 
The following schedule is a summary of the City’s cash and investments based on recorded 
value as of August 31, 2019 compared with the prior month. 
 

August 31, 2019 July 31, 2019 $ Change

Cash 6,260,459.72$             6,008,234.75$        252,224.97$    

Investments held by the City 9,900,673.16                9,885,502.26          15,170.90$      

TOTAL CASH AND INVESTMENTS 16,161,132.88$           15,893,737.01$      267,395.87$     
       
  Summary of activity for the Month and Future Liquidity: The majority of the difference in the 

recorded value for cash and investments held by the City from last month is as a result of monthly 
Sheriff’s Contract payments for July and August ($150,227 per month) and quarterly payment for 
Santa Barbara Fire Department Services ($53,817). These payments were offset by the receipt of 
June 2019 Sales Tax ($272,429) and receipt of July 2019 Transient Occupancy Tax ($401,186).  The 
bond change in value for the Investment Account increased by $13,239. The portfolio is sufficiently 
liquid to meet expected expenditures for the coming six months. 

 
 
 
 
 

City of Buellton 
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The following schedule is a reconciliation of Cash and Investments to City ledger: 
 

 

 
 
 

Per Statements: 8/31/2019

Rabobank General Checking 6,650,121.14              

Rabobank Money Market 206,436.20                  

Rabobank FSA 11,961.24                    

Local Agency Investment Fund 8,425,574.93              

Multi-Securites Bank 1,268,662.03              

Total Cash per Statements: 16,562,755.54            

Cla im on Cash vs . Total  Cash Per Statements : (401,622.66)                     

Outstanding i tems per System Reconci l iation: (401,622.66)                     

Di fference: 0.00                                 

 

999-10005 Pooled Cash - LAIF 8,425,574.93     -                     8,425,574.93     

TOTAL: Cash in Bank 15,893,737.01   267,395.87        16,161,132.88   

999-10003 Pooled Cash - FSA 11,011.35          949.89               11,961.24          
999-10004 Pooled Cash - Brokerage 1,253,525.06     15,136.97          1,268,662.03     

999-10001 Pooled Cash - General  Checking 5,997,223.40     251,275.08        6,248,498.48     
999-10002 Pooled Cash - Money Market 206,402.27        33.93                 206,436.20        

TOTAL CLAIM ON CASH 15,893,737.01   267,395.87        16,161,132.88   

CASH IN BANK

Cash in Bank

091-10000 Cla im On Pooled Cash -                     -                     -                     
092-10000 Cla im On Pooled Cash 22,640.26          (29,210.26)         (6,570.00)           

075-10000 Cla im On Pooled Cash 227,797.72        -                     227,797.72        
090-10000 Cla im On Pooled Cash -                     -                     -                     

029-10000 Cla im On Pooled Cash 223.30               32,965.00          33,188.30          
031-10000 Cla im On Pooled Cash 528,861.16        30,276.02          559,137.18        

025-10000 Cla im On Pooled Cash 312,353.62        15,124.06          327,477.68        
027-10000 Cla im On Pooled Cash 320,966.57        (1,315.85)           319,650.72        

023-10000 Cla im On Pooled Cash 484,515.12        -                     484,515.12        
024-10000 Cla im On Pooled Cash 35,567.23          -                     35,567.23          

020-10000 Cla im On Pooled Cash 2,761,935.13     153,308.87        2,915,244.00     
021-10000 Cla im on Pooled Cash 192,189.90        -                     192,189.90        

005-10000 Cla im On Pooled Cash 1,638,384.39     37,332.04          1,675,716.43     
006-10000 Cla im on Pooled Cash 116,688.35        -                     116,688.35        

CLAIM ON CASH
001-10000 Cla im On Pooled Cash 9,251,614.26     28,915.99          9,280,530.25     

Bank Reconciliation - August 2019
City of Buellton, CA

For the Period Ending 8/31/2019

 7/31/2019 

BALANCE 

 CURRENT

ACTIVITY 

08/31/2019

BALANCEACCOUNT # ACCOUNT NAME

Page 38 of 101



M o n t h l y  T r e a s u r e r ’ s  R e p o r t  
A s  o f  A u g u s t  3 1 ,  2 0 1 9  

P a g e  | 3 

 
City of Buellton 

Investment Summary 
August 31, 2019 
 

 
 
 
Currently, short-term excess cash is primarily invested in the Local Agency Investment Fund 
(LAIF) administered by the State Treasurer. This is a high quality investment available in terms 
of safety, liquidity, and yield. Due to fluctuations in the marketplace, the City may have some 
investments with a current market value that is greater or less than the recorded value. This 
difference has no effect on investment yield as the City intends to hold the securities to 
maturity. However, generally accepted accounting principles require that market gains and 
losses be reported as interest earnings or losses at year-end. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Percent of 

Portfolio Yield

 

Maturity 

Term 

 Maturity 

Date  Par Value  Market Value 

Local Agency Investment Fund - LAIF 85.42% 2.57% n/a n/a 8,425,574.93$ 8,425,574.93$          

Direct Federal Credit Union 1.01% 2.75% 16 mo. 1/24/2020 100,000.00       100,347.00                

Goldman Sachs Bank 2.03% 2.75% 2 yrs. 5/11/2020 200,000.00       201,350.00                

T CT T Federal Credit Union 1.22% 2.05% 1 yr. 7/23/2020 120,000.00       120,327.60                

Wells Fargo Bank 2.52% 2.25% 5 yrs. 8/16/2022 249,000.00       251,920.77                

Sallie Mae Bank 1.01% 3.20% 5 yrs. 5/9/2023 100,000.00       104,539.00                

First Technology Bank Fed Cr Union 1.04% 3.60% 5 yrs. 12/26/2023 103,000.00       110,040.05                

First Technology Bank Fed Cr Union 1.01% 3.35% 5 yrs. 2/6/2024 100,000.00       105,949.00                

Comenity Cap Bank 1.62% 2.80% 5yrs. 4/15/2024 160,000.00       166,043.20                

Morgan Stanley Bank 1.01% 2.75% 5 yrs. 5/2/2024 100,000.00       103,580.00                

Multi-Securities Bank - Cash in Holding 4,565.41                     

Money Market (Held with Rabobank) 2.09% 0.20% n/a 206,402.27       206,436.20                

 Total City Investments 100.00% 9,863,977.20$ 9,900,673.16$          

Certificates of Deposits (Held with Multi-Securities Bank) 
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The following is a fund balance schedule showing beginning fund balance at July 1, 2019 plus 
revenues minus expenditures for the period, resulting in ending fund balance at August 31, 
2019. Fund balance includes total assets and liabilities of the City. 
 

 
   
 
As required by Government Code Section 53646 (b) (3), the chief officer for the City declares that 
there is sufficient funds to meet all obligations for the next six months.  
 
 

Shannel Zamora 
 
Shannel Zamora 
Finance Director 
 
 

Total Expenses
August 31, 2019 

Balance

508,448.59         1,440,260.55    9,469,921.50       

228,355.11         175,426.70         3,261,550.57       

006 - Wastewater Capital -                             -                            230,946.11            

020 - Water Fund 503,658.02         376,854.74         6,549,458.66       

021 - Water Capital -                             -                            403,504.96            

-                             -                            484,515.12            

-                             -                            35,567.23               

20,431.18            4,930.18               323,282.68            

027 - Local Transportation Fund 768.67                    3,333.32               321,317.38            

029 - Transportation Planning -                             525.00                   (103,977.73)          

031 - Measure A 65,437.79            -                            559,137.18            

075 - Trust & Agency Fund -                             -                            7,347.21                  

090 - Long-Term Debt -                             -                            (2,462,387.50)      

091 - General Fixed Assets -                             -                            20,166,511.23    

19,442.81            

2,095,527.89    39,171,940.01    

092 - Capital Improvement Proj Fund -                                    94,197.40            (74,754.59)             

39,920,925.73         1,346,542.17         

323,882.03                

(103,452.73)               

493,699.39                

7,347.21                      

(2,462,387.50)          

20,166,511.23         

403,504.96                

023 - Housing Fees 484,515.12                

024 - Traffic Mitigation Fund 35,567.23                   

025 - Gas Tax Fund 307,781.68                

001 - General Fund 10,401,733.46         

005 - Sewer Fund 3,208,622.16            

230,946.11                

6,422,655.38            

Fund Balance Report
City of Buellton, CA As Of 08/31/2019

Fund
July 1, 2019 

Balance
Total Revenues
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CITY OF BUELLTON 

 City Council Agenda Staff Report 
 

City Manager Review:  SW 
Council Agenda Item No.:       5 

 
 

To:    The Honorable Mayor and City Council 
  
From:    Irma Tucker, Contract City Planner 
 
Meeting Date: September 26, 2019 
 
Subject: Consideration of Conceptual Review of Creekside Village Mixed-

Use Project, 480 Avenue of Flags (APNs 137-170-042 & -043) 
 

BACKGROUND 
 

On behalf of property owner Creekside Village AOF, LLC, Brandon Mann (Applicant) 
has submitted conceptual plans for a mixed-use project located at 480 Avenue of Flags, 
as depicted in Attachment 1 – Vicinity Map.  The 1.64+/- acre project site is within the 
Avenue of Flags (AOF) Specific Plan, on one of the four Town Plaza Corners at Avenue 
of Flags and 2nd Street. 

The Planning Commission conducted a Conceptual Review of the proposed project on 
May 16, 2019, identified issues, concerns and recommendations prior to submittal of a 
formal development application.   

The City Council is being asked to conduct a Conceptual Review as well, in order to 
provide opportunity for the Council members to comment on the project and on the 
Applicant’s request to participate in the AOF Specific Plan Development Opportunity 
Reserve (DOR) program.   The DOR program provides for potential development 
incentives in return for public benefits.  Project-specific conditions and terms under the 
DOR would be memorialized via a development agreement, which would ultimately 
come before City Council for approval.  This is the first project which is requesting 
consideration under the DOR program.   

Project Overview  

Situated on a portion of Opportunity Site #8, the proposed use is consistent with Specific 
Plan development guidelines and urban design vision for this prominent downtown core 
location.   

Zaca Creek runs along the rear (eastern portion) of the property, which requires a 50-foot 
creek corridor setback area for building structures. The entire site is in the 100-year flood 
zone; grading may be required to bring the building pad into compliance with the City’s 
Floodplain ordinance. There is an existing City sewer main located in the rear portion of 
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Creekside Village Mixed-Use Project          Page 2 September 26, 2019 
  

 
the property and may potentially run under one of the proposed buildings. The applicant 
would have the option to either relocate the sewer main or relocate the proposed building. 

The Applicant’s project description is reflected in Attachment 2 and the conceptual 
project plans are set forth in Attachment 3. The proposed 3-story signature corner 
courtyard building and related site plan includes the following:  

 Approximately 12,000 square feet of ground floor commercial space 
o mix of retail and live-work units 
o type and intensity of uses consistent with Specific Plan 

 Potentially 63+/- residential rental units (apartments) on the 2nd and 3rd floors  
o mix of studio, 1-bedroom and 2-bedroom units 
o density of residential use is 38 dwelling units per acre 
o consistent with density range (20–40 du/ac) that may be considered via the 

DOR program of incentives in return for public benefits 
o subject to 15% inclusionary housing requirement (BMC 19.16.014); 

would require  the construction of an estimated 10 affordable housing 
units, to be provided on-site 

o the inclusionary offset provision (BMC 19.16.016.B.5) would apply to the 
determination of replacement housing units required; the offset provision 
may potentially give credit for any inclusionary, affordable housing units 
built, such that two units of replacement housing requirement are removed 
for each unit of inclusionary housing provided  

o relocation assistance (BMC 19.16.017) for current 19 (estimated) tenants 

 Ground level parking underneath podium that supports 2nd and 3rd floors 

o based on concept plans, a total of 132 parking spaces are required and 112 
spaces are provided, resulting in a potential shortage of 20 spaces 

o Applicant is working on alternative parking layouts and is also considering 
the DOR program to address the potential shortage 

 DOR incentives may be needed to address: 
o increased residential density 
o shortage of on-site parking spaces 

 DOR benefits being considered include: 
o construction of  off-site parking lot 
o contribution toward construction of parking spaces and/or Median 2 

improvements 
o construction of public restroom on Median 3 

  

Page 42 of 101



Creekside Village Mixed-Use Project          Page 3 September 26, 2019 
  

 
Given that the submitted plans are conceptual at this juncture, the Applicant has indicated 
that the project design and site layout details are still being refined; potential revisions 
may include: 

 additional art deco detailing 
 enhanced landscaping 
 parking layout optimization (potential additional spaces) 
 dwelling unit reconfiguration, including related pedestrian access and circulation 
 optimal vehicle access and circulation 

 
It is anticipated  that, at a minimum, the project will require a land use permit application 
for a Final Development Plan; other permits and/or discretionary actions may include: 
Lot Line Adjustment, Tract Map (to subdivide property if any of the units are intended 
for sale), Development Agreement to memorialize terms of potential DOR 
incentives/benefits. 
 
The Applicant has not submitted the official application or the processing fees. The 
Applicant wishes to make a presentation to the City Council and obtain initial input 
before submitting the formal application package. 
 
Since the official application has not been submitted and no fees paid, staff has not 
reviewed the plans for detailed compliance with the General Plan, Zoning Ordinance, 
AOF Specific Plan, Community Design Guidelines, or other applicable requirements. 
That review would occur when the application is submitted for processing. 

 
PLANNING COMMISSION CONCEPTUAL REVIEW COMMENTS 
 

A Summary of Comments is attached (Attachment 4), and includes comments from 
Planning Commissioners, Staff and member of the public, along with the Applicant’s 
responses thereto. 

 
RECOMMENDATION 

That the City Council review the conceptual project plans, receive a presentation by the 
Applicant and provide comments to the Applicant on the project. 

 
ATTACHMENTS 

Attachment 1 – Vicinity Map 
Attachment 2 – Applicant’s Project Description 
Attachment 3 – Conceptual Project Plans 
Attachment 4 – Summary of Comments & Applicant’s Response 
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Attachment 2 – Applicant’s Project Description 

Creekside Village Mixed-Use Project 
480 Avenue of Flags 
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Attachment 4 – Summary of Comments  

& Applicant’s Response 

Planning Commission Conceptual Review  - May 16, 2019 

Creekside Village Mixed-Use Project - 480 Avenue of Flags 
 
STAFF COMMENTS 

• Additional Art Deco detailing, less mission revival 
• Enhanced landscaping  
• Zaca Creek restoration & public trail access 
• Residential open space requirement & usable amenities 
• Pedestrian circulation & access to residential, especially 3rd floor units 
• Vehicular circulation & enclosed parking lot safety 
• Provide secondary thru-access at rear of property; allow for future connection to adjacent 

property on the south 
• Proximity to Zaca Creek of dog run /relief area 
• Relocation of sewer main line that may be located underneath the proposed building 
• Environmental (CEQA):  Depending on density increase to be requested, potential 

focused traffic analysis may be required to determine level of environmental review  
• Development Opportunity Reserve (DOR) Program – terms to be negotiated, with 

Development Agreement going to City Council 
• Potential Incentives: 

• Increased Residential Density & Building Height 
• Baseline Zoning - Allowed:  24 du/ac,  35 ft height 
• Proposed Project - Requested: 38 du/ac, 38 ft height 
• AOF Specific Plan – Provides for:  potential range 20-40 du/ac, up 

to 50’ height (with DOR)  
• Reduced On-site Parking 

• Required:  132 spaces 
• Provided: 112 spaces  (20 spaces short) 

• Potential Public Benefits:   
• construct off-site parking lot  
• contribute toward Median 2 parking spaces and/or improvements 
• construct Median 3 public restroom 

• Inclusionary zoning (BMC 19.16.014); 15% of the proposed 63 dwelling units, an 
estimated 10 units, is required to be affordable housing, provided on-site 

• Replacement housing (BMC 19.16.016) for 19 tenants residing on property; requires an 
estimated 19 units, offered at rates affordable to same income level as current tenants; 1st 
right of refusal to move into units on-site.   [NOTE: credit may be requested for 
“inclusionary offset”  (BMC 19.16.016.B.5), whereby two units of replacement housing 
requirement are removed for each unit of inclusionary housing provided] 

• Relocation assistance (BMC 19.16.017) for current 19 (estimated) tenants  
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Creekside Village Mixed-Use Project 
Planning Commission Conceptual Review Comments - Page 2 - May 16, 2019 

 
 
 
 PLANNING COMMISSION COMMENTS 
Q & A - 

 Q – Will trail along Zaca Creek be provided? A – Yes (per Applicant) 
 Q – Will secondary through-access at rear be provided? A  - Yes, Applicant states this 

has been discussed with adjacent property owner to the south 
 Q – Will affordable housing be provided on-site? A – Yes, per Applicant 
 Q – Will there be an elevator and better resident access overall?  A – Yes; Applicant 

states property will have elevator and that enhanced pedestrian circulation is being 
evaluated, especially on 3rd floor.  

 How does live/work function” A – Applicant states the tenant would live in upstairs unit 
and work downstairs. 
 

General Comments - 
 Likes: hidden parking; shade; wind-protected interior areas, such as courtyards; variable 

building heights; design transitions to stepped-back upper stories 
 More trees needed on Avenue of Flags 
 2nd Street frontage is too “Moorish”; AOF frontage design style is preferred 
 Parking structure – not very elegant to have parking podium near courtyard, close to 

exhaust; security is needed.  Applicant states that the parking would be screened, 
especially adjacent to the courtyard 

 Courtyard appears to be a tight space, cave-like 
 More amenities for residents, play area for children; there’s nothing for people to do 
 Residential density is too high; reduce the number of units, would require less parking 

and enable the provision of more amenities 
 Provide the required affordable units on-site rather than pay a housing in-lieu fee 
 Relocation of existing residents on the site 

 
PUBLIC COMMENTS 

Peggy Brierton – submitted letter with comments: 

 Likes: architecture in general, parking being hidden from view, trees on 2nd and 3rd floors 

 Suggested changes:  include 2-way road/alley along east boundary, provide for Zaca 
Creek Trail, reduce by 16 the number of residential units, create open plaza in space 
gained, required parking and DOR benefits to be provided on-site 

Nancy Emerson, WE Watch – comments presented at meeting: 

 Proposed development to be dark sky friendly, requiring fully shielded exterior light 
fixtures, including walkways, building, signage, and landscape lighting where not 
shielded by structure 

 Take care to not overlight with LEDs 

 Prefer Kelvin rating of 3,000 or lower (wildlife friendly)  
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:     SW 

Council Agenda Item No.:         6 
 
 
To:    The Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director 

Andrea Keefer, Planning Director 
 
Meeting Date: September 26, 2019 
   
Subject:   Review and Direction to Staff Regarding Avenue of Flags Median 

Two Design Plan 65% Drawings 
______________________________________________________________________________ 
 
BACKGROUND 
 

In May 2019, the Planning Commission and City Council reviewed revised 35% concept 
plans for Median 2 on Avenue of Flags and directed staff to move forward with design. 
Design work has continued and staff now presents for the City Council’s review the 65% 
design for Median 2 (Attachment 1). Key points for this design phase include 
substantially more landscaping within and throughout the site, relocation of parking to 
the interior of the median, addition of a pedestrian path down the center of the parking 
area, and tabled mid-block crossings from the median across northbound and southbound 
lanes.  This design phase also flushes out electrical, grading, retaining wall, drainage and 
ADA conditions that may affect the site layout. Attachment 2 provides a closer look at 
the tabled mid-block crosswalks. As a final note, a receiving ADA ramp will need to be 
installed on the median as there are no existing sidewalks. 
 

FISCAL IMPACT 
 

A total of $250,000 has been allocated for the design phase of Median 2 within the CIP 
Fund of the Fiscal Year 2018/19 Budget (CIP #215) and carried over to Fiscal Year 
2019/20. Approximately $59,000 has been expended through June 2019 (24% of total 
budgeted expenditure). 

  
RECOMMENDATION 
 

That the City Council review the draft plans and provide staff with additional direction as 
necessary to move forward towards completion of the Design Plans.  

  
ATTACHMENTS 
 

Attachment 1 – Revised Draft Median 2 Plans 65% 
Attachment 2 – Table Crosswalks Detail 
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INSTALL COMMERCIAL DRIVEWAY ENTRANCE PER BUELLTON STANDARD
DETAIL 304 AND PROJECT SPECIFICATIONS (TYPICAL). SEE SHEET C-6
AND SHEET C-10 FOR GEOMETRIC INFORMATION.

INSTALL PCC PAD AND BICYCLE WRACK. SEE SHEET C-10 FOR
GEOMETRIC INFORMATION.

ADJUST UTILITIES.

CONTRACTOR TO UTILIZE EXISTING CONTROL POINTS FOR REFERENCE.
SEE HORIZONTAL CONTROL PLAN, SHEET C-2, FOR INFORMATION
REGARDING CONTROL POINTS AND ALIGNMENT INFORMATION.

INSTALL ADA COMPLIANT RAMP AS SHOWN AND PER ADA STANDARDS,
PROJECT PLANS AND SPECIFICATIONS. RAMPS SHALL BE PER 2018
CALTRANS STANDARD PLAN A88A.

INSTALL PCC RETAINING CURB TO BORDER SIDEWALKS, PLANTERS OR
PARKING LOT. CURB SHALL BE INSTALLED FLUSH WITH SIDEWALK OR
PARKING LOT SURFACE AND PER BUELLTON STANDARD DETAIL 302, TYPE
A1-6.

INSTALL 6IN PCC CURB AND GUTTER PER BUELLTON STANDARD DETAIL
302, TYPE SB-24 (TYPICAL).

CURB IN THIS LOCATION SHALL TAPER FLUSH WITH RAMP FROM TOP OF
RAMP TO PARKING LOT SURFACE.

INSTALL RIBBON GUTTER PER BUELLTON STANDARD DETAIL 301. MATCH
WIDTH AND JOIN WITH EXISTING.

INSTALL STEEL SIDEWALK DRAIN FRAME AND COVER PER PROJECT
PLANS AND SPECIFICATIONS.

INSTALL TABLED CROSSWALK PER PROJECT PLANS AND SPECIFICATIONS.
TABLED CROSSWALKS SHALL CONFORM TO 2014 MUTCD FIGURE 3B-30.
SEE SHEET C-10 FOR GEOMETRIC INFORMATION.

INSTALL WASTE RECEPTACLE PER PROJECT SPECIFICATIONS.

INSTALL TRUNCATED DOMES PER PROJECT PLANS AND SPECIFICATIONS
(TYPICAL).

CONSTRUCTION NOTES

1 INSTALL 6IN PCC CURB PER CITY OF BUELLTON STANDARD DETAIL 302,
TYPE A1-6 (TYPICAL). A1-6 CURBS SHALL BE 6IN IN HEIGHT ALONG LENGTH
OF RAMP PER TYPICAL UNLESS OTHERWISE NOTED.

INSTALL PCC SIDEWALK PER BUELLTON STANDARD DETAILS 306 AND 307,
NON-MONOLITHIC. SIDEWALK SHALL BE INSTALLED FLUSH WITH TOP OF
CURBS (TYPICAL).

INSTALL GRADED PARKING LOT SURFACE USING PERMEABLE PAVER
BRICKS PER THE PROJECT SPECIFICATIONS.

INSTALL LANDSCAPING IN PLANTERS PER PROJECT SPECIFICATIONS
(TYPICAL). SEE LANDSCAPING SHEETS FOR FURTHER INFORMATION.

INSTALL LIGHT STANDARD PER PROJECT SPECIFICATIONS (TYPICAL). SEE
ELECTRICAL SHEETS FOR FURTHER INFORMATION.

INSTALL RETAINING WALL. SEE WALL ELEVATIONS A, B AND C AND
TYPICAL SECTIONS 1, 2 AND 3 ON SHEET C-13 FOR INFORMATION
REGARDING RETAINING WALLS.

INSTALL STRIPING AND MARKINGS AS SHOWN ON SHEETS C-11 AND C-12
(TYPICAL).
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65
%

 D
R

A
FT

 S
U

B
M

IT
TA

L 
- N

O
T 

FO
R

 C
O

N
ST

R
U

C
TI

O
N

M
A

TC
H

LI
N

E 
- S

TA
 3

+8
8.

72

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

INSTALL AC PAVEMENT ROAD STRUCTURAL SECTION PER PROJECT
PLANS AND SPECIFICATIONS (TYPICAL).

21

Page 62 of 101



NO PARKING

NO PARKING

NO PARKING

AVENUE OF FLAGS

AVENUE OF FLAGS

NO PARKING

4+00 5+00 6+00

L1

5 5 5

555

5

5

5
5

5

5
5

5

5 5

1

11

1

1

1

1
1

1

1
1

1

3

3

3

2

2

2

4

4

4

4

4

4

4

4
4

4

4

2
2 6 6

6

1

1

4
2

2 77

7

7

77

7 2

8

8

8

9

9

10

10

11

11

12

12

12

12

12

13

13

50' Lt
6+02.4

50' Lt
6+35.6

16' Lt
6+35.5

16' Lt
6+30.4

44' Lt
6+02.4

44' Rt
6+30.1

44' Lt
4+26.5

88' Lt
4+26.5

44' Rt
4+84.2

44' Rt
4+53.2

65' Rt
4+53.2

65' Rt
4+84.2

AA

B

B

CC

3
C-14

1
C-14

2
C-14

15

16

17

18
1

19

19

20

20

21

21

21
21

DESCRIPTION

OF

PROJECT NUMBER1

SCALE:

0 2
DESIGNED:

BYDATEREV

SHEET NUMBER

DRAWING NUMBERDRAWN:

CHECKED:

QA/QC:

CONSTRUCTABILITY:

THIS BAR IS 2 INCHES AT FULL
SCALE. IF NOT 2 INCHES, THEN

SCALE ACCORDINGLY.

1/2

DATEPROJECT ENGINEER: 
R.C.E.        EXP. 6

City of Buellton
Median 2 Parking Lot - Avenue of Flags

25

CIBUE.180531

CONSTRUCTION PLAN C-5
1"=10'

P:
\C

IB
UE

 B
ue

llto
n\

CI
BU

E.
18

05
31

 M
ed

ia
n 

2 
Pa

rk
in

g 
Lo

t\2
 E

ng
in

ee
rin

g\
_C

AD
\2

 S
he

et
s\

CI
BU

E.
18

05
31

 - 
6 

- C
on

st
ru

ct
io

n 
Pl

an
.d

wg
Fr

i 1
3.

Se
p.

19
  0

5:
17

:5
3 

PM b
y:

 M
at

th
ew

 H
ae

fe
le

E N G I N E E R I N G  |  S U R V E Y I N G
C O N S T R U C T I O N  M A N A G E M E N T

ENGINEERS  INC

201 Industrial Way
Buellton, CA 93427
Phone: 805-688-5200
www.mnsengineers.com

DATECITY ENGINEER: 
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ATTENTION:
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72

INSTALL COMMERCIAL DRIVEWAY ENTRANCE PER BUELLTON STANDARD
DETAIL 304 AND PROJECT SPECIFICATIONS (TYPICAL). SEE SHEET C-6
AND SHEET C-10 FOR GEOMETRIC INFORMATION.

INSTALL PCC PAD AND BICYCLE WRACK. SEE SHEET C-10 FOR
GEOMETRIC INFORMATION.

ADJUST UTILITIES.

CONTRACTOR TO UTILIZE EXISTING CONTROL POINTS FOR REFERENCE.
SEE HORIZONTAL CONTROL PLAN, SHEET C-2, FOR INFORMATION
REGARDING CONTROL POINTS AND ALIGNMENT INFORMATION.

INSTALL ADA COMPLIANT RAMP AS SHOWN AND PER ADA STANDARDS,
PROJECT PLANS AND SPECIFICATIONS. RAMPS SHALL BE PER 2018
CALTRANS STANDARD PLAN A88A.

INSTALL PCC RETAINING CURB TO BORDER SIDEWALKS, PLANTERS OR
PARKING LOT. CURB SHALL BE INSTALLED FLUSH WITH SIDEWALK OR
PARKING LOT SURFACE AND PER BUELLTON STANDARD DETAIL 302, TYPE
A1-6.

INSTALL 6IN PCC CURB AND GUTTER PER BUELLTON STANDARD DETAIL
302, TYPE SB-24 (TYPICAL).

CURB IN THIS LOCATION SHALL TAPER FLUSH WITH RAMP FROM TOP OF
RAMP TO PARKING LOT SURFACE.

INSTALL RIBBON GUTTER PER BUELLTON STANDARD DETAIL 301. MATCH
WIDTH AND JOIN WITH EXISTING.

INSTALL STEEL SIDEWALK DRAIN FRAME AND COVER PER PROJECT
PLANS AND SPECIFICATIONS.

INSTALL TABLED CROSSWALK PER PROJECT PLANS AND SPECIFICATIONS.
TABLED CROSSWALKS SHALL CONFORM TO 2014 MUTCD FIGURE 3B-30.
SEE SHEET C-10 FOR GEOMETRIC INFORMATION.

INSTALL WASTE RECEPTACLE PER PROJECT SPECIFICATIONS.

INSTALL TRUNCATED DOMES PER PROJECT PLANS AND SPECIFICATIONS
(TYPICAL).

CONSTRUCTION NOTES

1 INSTALL 6IN PCC CURB PER CITY OF BUELLTON STANDARD DETAIL 302,
TYPE A1-6 (TYPICAL). A1-6 CURBS SHALL BE 6IN IN HEIGHT ALONG LENGTH
OF RAMP PER TYPICAL UNLESS OTHERWISE NOTED.

INSTALL PCC SIDEWALK PER BUELLTON STANDARD DETAILS 306 AND 307,
NON-MONOLITHIC. SIDEWALK SHALL BE INSTALLED FLUSH WITH TOP OF
CURBS (TYPICAL).

INSTALL GRADED PARKING LOT SURFACE USING PERMEABLE PAVER
BRICKS PER THE PROJECT SPECIFICATIONS.

INSTALL LANDSCAPING IN PLANTERS PER PROJECT SPECIFICATIONS
(TYPICAL). SEE LANDSCAPING SHEETS FOR FURTHER INFORMATION.

INSTALL LIGHT STANDARD PER PROJECT SPECIFICATIONS (TYPICAL). SEE
ELECTRICAL SHEETS FOR FURTHER INFORMATION.

INSTALL RETAINING WALL. SEE WALL ELEVATIONS A, B AND C AND
TYPICAL SECTIONS 1, 2 AND 3 ON SHEET C-13 FOR INFORMATION
REGARDING RETAINING WALLS.

INSTALL STRIPING AND MARKINGS AS SHOWN ON SHEETS C-11 AND C-12
(TYPICAL).

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

INSTALL AC PAVEMENT ROAD STRUCTURAL SECTION PER PROJECT
PLANS AND SPECIFICATIONS (TYPICAL).

21
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LINE AND CURVE TABLE

Number

C1

C2

C3

C4

C5

C6

C7

C8

L1

L2

L3

L4

L5

L6

L7

L8

Length

39.357

35.913

43.020

39.576

29.567

32.318

29.731

26.979

32.500

424.544

32.828

429.314

32.500

424.544

32.828

429.314

Radius

25.125

25.125

25.125

25.125

18.875

18.875

18.875

18.875

∆

089.7506

081.8963

098.1037

090.2494

089.7506

098.1037

090.2494

081.8963

T

25.016

21.801

28.956

25.235

18.793

21.753

18.957

16.378

Bearing

N60° 44' 09.27"W

N29° 00' 52.92"E

S69° 05' 20.50"E

S29° 00' 52.92"W

N60° 44' 09.27"W

N29° 00' 52.92"E

S69° 05' 20.50"E

S29° 00' 52.92"W

D
AM

AS
SA

 R
O

AD

AVENUE OF FLAGS

AVENUE OF FLAGS
AVENUE OF FLAGS

AVENUE OF FLAGS

2+00 3+00 4+00 5+00 6+00
L1

C4

C1

L2

C2

C3

L4

L3

C7

L5

C5
L6

C8

L7

C6

L8

SEE DETAIL
SHEET C-9

SEE DETAIL
SHEET C-10

SEE DETAIL
SHEETS C-7 & C-8

SEE DETAIL
SHEET C-10
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ATTENTION:
UNAUTHORIZED CHANGES & USES

CAUTION:

65
%

 D
R

A
FT

 S
U

B
M

IT
TA

L 
- N

O
T 

FO
R

 C
O

N
ST

R
U

C
TI

O
N

Page 64 of 101



LINE AND CURVE TABLE

Number

C1

C2

C3

C4

C13

C14

C15

C16

C17

C18

L1

L2

L3

L10

L14

L15

L16

L17

L18

L19

Length

14.500

2.446

3.829

2.454

3.829

2.454

3.829

2.454

3.829

17.336

23.737

23.808

221.413

247.659

21.179

7.864

23.808

21.179

7.864

23.808

Radius

10.125

3.125

1.625

3.125

1.625

3.125

1.625

3.125

1.625

10.125

∆

082.0528

044.8425

134.9990

045.0000

135.0000

045.0000

135.0000

045.0000

135.0000

098.1037

T

8.810

1.289

3.923

1.294

3.923

1.294

3.923

1.294

3.923

11.669

Bearing

N69° 05' 20.50"W

S15° 59' 07.08"E

S29° 00' 52.92"W

S29° 00' 52.92"W

S15° 59' 07.08"E

N29° 00' 52.92"E

N15° 59' 07.08"W

S15° 59' 07.08"E

N29° 00' 52.92"E

N15° 59' 07.08"W

LINE AND CURVE TABLE

Number

L20

L21

L22

L23

L24

L25

L26

L27

Length

11.448

5.000

4.732

3.830

19.411

7.864

22.040

13.081

Radius ∆ T Bearing

S15° 59' 07.08"E

N74° 00' 52.92"E

S15° 59' 07.08"E

N29° 00' 52.92"E

S15° 59' 07.08"E

N29° 00' 52.92"E

N15° 59' 07.08"W

S29° 00' 52.92"W

2+00
L1

C1

C2

L2

L3

L25

L26

C3

C4

L27

L10

L14

L15

L16

L17

L18

L19

L20

L21

L22

L23

L24

C13

C14

C15

C16

C17

C18

6.4%
±5% MAX

±2%
 M

AX

7.36'

6.39'

1.1% 7'
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LINE AND CURVE TABLE

Number

C5

C6

C7

C8

C9

C10

C11

C12

L3

L4

L5

L6

L7

L8

L9

L10

L11

L12

L13

L28

Length

3.829

2.454

3.829

8.050

8.050

2.454

3.829

2.454

221.413

9.073

9.073

12.801

20.875

3.007

23.808

247.659

21.179

7.864

23.808

19.411

Radius

1.625

3.125

1.625

5.125

5.125

3.125

1.625

3.125

∆

134.9990

045.0000

135.0000

090.0000

090.0000

045.0000

135.0000

045.0000

T

3.923

1.294

3.923

5.125

5.125

1.294

3.923

1.294

Bearing

S29° 00' 52.92"W

S74° 00' 52.92"W

S15° 59' 07.08"E

S29° 00' 52.92"W

S60° 59' 07.08"E

N29° 00' 52.92"E

N15° 59' 07.08"W

S29° 00' 52.92"W

S15° 59' 07.08"E

N29° 00' 52.92"E

N15° 59' 07.08"W

S15° 59' 07.08"E

LINE AND CURVE TABLE

Number

L29

L30

L31

L32

L33

L34

Length

7.864

22.040

13.081

20.119

9.129

11.875

Radius ∆ T Bearing

N29° 00' 52.92"E

N15° 59' 07.08"W

S29° 00' 52.92"W

N15° 59' 07.08"W

S29° 00' 52.92"W

S60° 59' 07.08"E

3+00 4+00

L31

L4

L3

L28

C5

L29

L30

C6

L5

L6

L7

L8

L9

L10

L11

L12

L13

L32

L33

L34

C7

C8

C9

C10

C11

C12

6.5%
4.8%

0.6% 7.3%1.2%

1.0%

1.3%

0.7%

0.1%

1.2%±5% MAX

±2%
 M

AX

1.0%7' 7' 7'

8.38'
6.01'

10.16'

9.3'

1'

6.34'

8.41'8.41' 7'
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LINE AND CURVE TABLE

Number

C1

C2

C3

C4

C5

C6

C7

C8

C9

C10

C11

L1

L2

L3

L4

L5

L6

L7

L8

L9

Length

7.373

3.829

2.454

5.007

15.860

15.948

2.454

3.829

2.454

3.829

8.050

35.500

23.808

122.823

29.083

23.500

2.002

23.808

151.814

21.179

Radius

3.128

1.625

3.125

2.125

10.125

10.125

3.125

1.625

3.125

1.625

5.125

∆

135.0570

135.0005

045.0000

135.0000

089.7505

090.2494

045.0000

134.9984

045.0000

135.0000

090.0000

T

7.562

3.923

1.294

5.130

10.081

10.169

1.294

3.923

1.294

3.923

5.125

Bearing

N60° 59' 07.08"W

S15° 59' 07.08"E

S29° 00' 52.92"W

S29° 03' 34.98"W

S60° 44' 09.27"E

N29° 00' 52.92"E

N15° 59' 07.08"W

S29° 00' 52.92"W

S15° 59' 07.08"E

LINE AND CURVE TABLE

Number

L10

L11

L12

L13

L14

L15

L16

L17

L18

L19

L20

L21

L22

Length

7.864

23.802

9.926

5.000

6.254

8.362

19.411

7.864

22.040

13.081

18.204

6.804

16.378

Radius ∆ T Bearing

N29° 00' 52.92"E

N15° 59' 54.97"W

S15° 59' 07.08"E

N74° 00' 52.92"E

S15° 59' 07.08"E

N29° 00' 52.92"E

S15° 59' 07.08"E

N29° 00' 52.98"E

N15° 59' 07.08"W

S29° 00' 52.92"W

N15° 59' 07.08"W

S29° 00' 52.85"W

S60° 44' 09.24"E

5+00 6+00

L1

C1

1.4%

1.7%

5.2%
7.4% 0.7%

2.0%

0.
2%

0.9%±5% MAX

±2%
 M

AX

8.37'

L2

L3

L4

L5

L6

L7

L8

L9

L10

L11

L12

L13

L14

L15

L16

L17

L18

L19

L20

L21

L22

C2
C3

C4

C5

C6

C7

C8

C9

C10C11

7'

29.12'

8.25'

5'

7'

6.01'

10.16' 9.45'
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LINE AND CURVE TABLE

Number

L1

L2

L3

L4

L5

L6

L7

L8

L9

L10

L11

L12

L13

L14

L15

L16

L17

L18

L19

L20

Length

35.000

35.000

7.500

7.500

39.537

39.537

6.125

6.125

6.125

6.125

6.125

6.125

29.842

29.967

31.005

17.085

32.396

10.067

12.638

12.662

Radius ∆ T Bearing

S29° 00' 52.92"W

S29° 00' 52.92"W

S60° 59' 07.08"E

S60° 59' 07.08"E

S60° 59' 07.08"E

S60° 59' 07.08"E

N60° 59' 07.08"W

N60° 59' 07.08"W

N60° 59' 07.08"W

S60° 59' 07.08"E

S60° 59' 07.08"E

S60° 59' 07.08"E

S60° 59' 07.08"E

S60° 59' 07.08"E

S28° 58' 27.53"W

S77° 02' 23.66"W

S29° 04' 48.92"W

S76° 44' 12.07"W

N60° 59' 07.08"W

S60° 55' 11.08"E

4.6%1.6%

0.3%

0.4%

5'

7'

L1

L2

L3 L4

L5 L6

L7 L8
L9

15'10'10'

6'10'6'

33.41'

22' 34'5' 5'

0.5%

3.4%

1.0%

1.6%

1.7%

1.4%

0.6%

0.0%

0.8%
1.9%

L10 L11 L12

L13 L14

L15

L16

L18

L17

L20

5' 34' 5' 6' 10' 6'

23.72'

22'

30.95'

20.99'

32.4'

12
.6

6'

5'

0.5%

1.5%

L19
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REFERENCE NOTES
1 MAIN SERVICE PEDESTAL 'MSP'. 200A, 120/240V PG&E METERING

2 IRRIGATION CONTROLLER PER LANDSCAPE DRAWINGS. PROVIDE NEMA 3R
PEDESTAL.

3 BOLLARD LIGHT PER LANDSCAPE DRAWINGS. PROVIDE SURGE PROTECTION

4 LED STREET LUMINAIRE W/ PHOTOCELL, STERNBERG 1970LED 2A90

5 FLAG POLE LIGHT FIXTURE. SEE SPECIFICATIONS

6 3/4"C FOR BOLLARD AND FLAG POLE LIGHTING

LEGEND
LED STREET LIGHT

GENERAL NOTES
1. ALL ELECTRICAL WORK SHALL BE DONE IN CONFORMANCE WITH THE CURRENT

CALIFORNIA ELECTRICAL CODE AND PG&E GREENBOOK STANDARD

2. ALL CONDUITS SHALL CONTAIN AN EQUIPMENT GROUNDING CONDUCTOR

3. EXISTING (QTY 4) PG&E LIGHTPOLES AT MEDIAN TO BE REMOVED. COORDINATE
REMOVAL W/ PG&E.
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LED BOLLARD LIGHT

LED FLAG POLE LIGHT

OUTDOOR GFI DUPLEX RECEPTACLE

'MSP'

7

8

TYP

TYP

TYP

10

9

1" = 20'

7 1"C FOR STREET LIGHTING

8 3/4"C FOR OUTDOOR RECEPTACLES

9 2"CO FOR FUTURE EV CHARGER

10 TRAFFIC RATED CONC PULLBOX FOR FUTURE EV CHARGER

11 COORDINATE UNDERGROUND SECONDARY SERVICE ENTRANCE
W/ PG&E REP

12 120V, 20A TAMPER RESISTANT, GFI DUPLEX RECEPTACLE. PROVIDE
OUTDOOR IN-USE COVER

1
E-2

2
E-2

3
E-2

TYP

13 PULLBOX, TYPICAL ALL LIGHT POLES. SEE DETAIL ON SHEET E-2

11

13 TYP

TYP

TYP

6TYP
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NONE

STEEL POLE

HAND HOLE W/ FLUSH
SCREW COVER

CONNECT GND WIRE
TO GND LUG OF POLE

BASE COVER

CONCRETE BASE (2500 PSI IN 28 DAYS)
24"

24"

66"

24"
24"

CONCRETE BASE

POLE LIGHT FIXTURE DETAIL
SCALE: NONE

1
E-2

BRONZE, V-BOLT GROUND CLAMP
ILSCO TYPE GPL

GROUND WIRE

COPPER GROUND ROD 10' x 3/4"Ø

#6 BARE COPPER GROUNDING
ELECTRODE CONDUCTOR IN
SCHEDULE 80 PVC TO POLE
JBOX, BOND TO POLE. INSTALL W/
BRANCH CIRCUIT CONDUCTORS.

TO NEXT POLE

CONCRETE PULLBOX W/COVER & EXTENSION LABEL
COVER W/ "LIGHTING"

INSTALL WP SPLICE TO BRANCH CIRCUIT
EQUIPMENT GROUND CONDUCTORS

PVC SCHD. 40 LIGHTING BRANCH CIRCUIT
CONDUIT W/ EQUIPMENT GROUND
CONDUCTOR

MIN 6" CRUSHED ROCK  DRAIN BASE

SCHEDULE 80 PVC RISER

FROM
SOURCE

TO POLE

GROUND ROD

ARM MOUNTED FIXTURE

MSP ELEVATION
SCALE: NONE

2
E-2

FRONT VIEW
CUSTOMER CONDUITS,
AS OCCURINGSIDE VIEW

CUSTOMER CONDUITS,
AS OCCURING

COPPER GROUND ROD
10' x 3/4"Ø

3"C: PG&E SERVICE

METER PEDESTAL
NEMA 3R PER EUSERC

UTILITY LANDING
LUGS

METER

DISTRIBUTION
CIRCUIT BREAKERS

TRENCH DETAIL
SCALE: NONE

3
E-2

SECONDARY & POWER ELECTRICAL CONDUITS; PVC SCH40

OCCURRING. 

24" MIN. COVER

BACKFILL
RIVER RUN SAND

(AS OCCURING)
COMMUNICATION CONDUITS

36" MIN. COVER

2"

12"

PRIMARY ELECTRICAL CONDUITS; PER PG&E REQUIREMENTS

(AS OCCURING)

(AS OCCURING)

FINISH GRADELOCATE OVER ALL TRENCHES AS
6" WIDE WARNING/DETECTION TAPE

1. THE INTENT OF THIS DETAIL IS TO DEPICT  MINIMUM
BURIAL DEPTHS. SEE SITE PLAN  FOR NUMBER AND
SIZE OF CONDUITS  PER TRENCH.

2. ENSURE A MIN. OF 7.5" CLEARANCE  BETWEEN ALL
POWER CONDUITS AND A  MIN. OF 12" CLEARANCE
BETWEEN   POWER AND COMMUNICATION CONDUITS.

3. SEPARATION OF COMMUNICATION CONDUITS AND
POWER MAY BE REDUCED  TO 3" INCHES IF
CONCRETE ENCASED

4. ENSURE COMPLIANCE W/ GENERAL ORDER 128 WITH
REGARDS TO CLEARANCES' FROM OTHER UTILITY
SUBSTRUCTURES.

5. REFER TO ARTICLE 310 OF THE 2016 C.E.C.  FIGURE
310.60 FOR MINIMUM CLEARANCES FOR POWER
CONDUITS.

6. SEE PLANS FOR CONDUIT SIZING.
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  SW 

Council Agenda Item No.:      7    
        

To:    The Honorable Mayor and City Council 
 
From:    Scott Wolfe, City Manager  
 
Meeting Date:  September 26, 2019 

 
Subject: Appointment of an Ad Hoc Committee for Review of City 

Engineering Services 
______________________________________________________________________________ 
 
BACKGROUND 

 
At its September 12, 2019 meeting, the City Council extended two contracts for 
engineering services until the end of the current fiscal year. The intent of this extension 
was to continue the existing provision of engineering services to allow time for staff to 
conduct a Request for Proposal (RFP) process. Given the City Council’s concern about 
the appropriate division of work between the two existing engineering firms or whether 
such a division is necessary, staff recommended that the City Council take an active role 
in the RFP process through the use of an Ad Hoc Committee of two City Council 
members. This Ad Hoc Committee will work with the City Manager and Public Works 
Director to develop a scope of work for use in the RFP, and subsequent interview process 
before the matter is brought back to the City Council for award of contract. 
 

FISCAL IMPACT 
 
This item is not expected to have any impact on the City’s revenues or expenditures. 

 
RECOMMENDATION 
 

That the City Council discuss the matter and appoint an Ad Hoc Committee. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  SW 

Council Agenda Item No.:      8    
        

To:    The Honorable Mayor and City Council 
 
From:    Scott Wolfe, City Manager  
 
Meeting Date:  September 26, 2019 

 
Subject: Discussion and Direction Regarding a Proposed City in the School 

Program 
______________________________________________________________________________ 
 
BACKGROUND 

 
At the request of Mayor Sierra, the City Manager met with Dr. Randy Haggard in July to 
discuss (among other items) the potential for implementing a City program at the 
elementary or middle school level. Dr. Haggard appeared optimistic about such a 
program’s success at the elementary school level, and requested a synopsis of the 
program, which was provided shortly after the beginning of the school year, and was 
subsequently passed to the Oak Valley School administration. Mayor Sierra and the City 
Manager are currently discussing the feasibility of this program with the school, with the 
hope of beginning the program in October.   
 
Attachment 1 is a synopsis of the proposed program. The program is relatively simple, 
and centers on introducing students to various functions of local government over the 
course of monthly sessions lasting an hour or so for each group of students.  After several 
months of these introductions, the students select a mock project that they (as a City) 
would like to see built. They discuss and address various problems (differences in 
opinions, conflicts with legal requirements, limited budget) through the course of the last 
several sessions, and the program culminates with the election of a “Student City 
Council” that meets to make decisions on their project. There is also the option of having 
the Student City Council attend an actual City Council meeting and sit at the dais with the 
City Council for the first several items on the agenda, to witness the functioning of the 
governing body. 
 
The City Manager has experience with a similar program in another city, and has seen 
considerable success in not only engaging students and giving them an appreciation for 
what cities do, but also in the students’ subsequent engagement of their parents in civic 
affairs. Over many years that this program has been in place, a greater appreciation for 
what the city provides for its residents (and the difficulties involved in providing them) 
was cultivated, as well as a closer relationship between the city and the school. Similar 
results could be seen stemming from this program. 
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 City –School Program                       Page 2 September 26, 2019 
 

 

FISCAL IMPACT 
 
This item is not expected to have a significant impact on the City’s revenues or 
expenditures. Staff time involved in the preparation and implementation of this program 
would be minimal. 

 
RECOMMENDATION 
 

That the City Council discuss the matter and direct staff to proceed with discussions to 
implement the program, should the school administration concur. 
 

ATTACHMENTS 
 
 Attachment 1 – Proposed City-School Program 
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City in the School Program 

Proposed to start in October and meet monthly through May, culminating with a visit to City Hall in early 

June for a Mock City Council meeting. This program would be staffed by officials from the City, possibly 

including the Mayor, City Councilmembers, City Manager, Planning and Public Works directors, and 

others. Each month would have one session about an hour in length for each class of students in the 

participating grade. 

October lesson: How Well Do You Know the City? A game to help the students learn about key factors 

including: population, number of staff, number and names of parks, miles of streets, measurement of 

City area, date of incorporation, county, what is the difference between Mayor and Vice Mayor and 

more. We look at the City Seal and talk about what it means and how it was designed. We also talk 

about what they love about the City and find out what is really in the City and what is not in our borders 

to help them understand jurisdiction and city limit lines.  

November lesson: Planning lesson‐ the planning department staff shares the zoning map and major 

features of a planning department. The students then get to plan their own cities through drawing a 

map with a legend, and presenting it to the class. 

December lesson: Traffic Control/ Public Safety‐ Lesson regarding importance of fire and sheriff and 

what it means to be a contract city. The lesson will also cover signage colors and shapes that students 

can use on family road trips and will involve a game using the arm signals for cyclists to help them 

prepare for safety and learning about distracted driving. A “homework” assignment for the holiday 

break for the students to do with their parents will involve listing three things they love about their 

community and three things that they would like to add or change to improve it. 

January Lesson: Analyze the homework as a group. Find a common project among the students’ 

responses and focus on that for the rest of the year. 

February lesson: Budget‐ Talk to the students about what their new project would cost, giving them a 

budget for what the project would cost and giving them elements needed to complete the project. Help 

guide them to select the final numbers and features of their program that are within budget. This helps 

us to compare how much items cost for the City, why it is important to spend wisely, and helps the 

students understand that there are often hard choices that need to be made. They also look at real City 

budget numbers to help create a full picture. 

March lesson: Rules and Regulations and Election ‐ Does the project need signage or a set of rules and 

regulations? Does it require a change to the municipal code? What is a municipal code? What is risk 

management (very simplified discussion)? Why are these items important to a City? Student City Council 

Elections will also be held at this point. The top two or three vote getters in each class are selected by 

their peers to be their City Council representatives  

April Lesson: Public Outreach‐ Discuss the importance of public outreach and public input in municipal 

affairs. If the students’ project were to happen in real life, what would the City need to do? How would 

they market something new? Do they need to do public workshops, notifications, community 

organization involvement? 
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May lesson: Prep and Final Review: Prepare the students for trip to City Hall, dos and don’ts of City 

Council Chambers, review what we are going to cover, and what the public hearing crowd vs the student 

city councilmembers will be doing. Everyone has a chance to talk if they want but only the 

councilmembers have to speak. 

The program could involve a special luncheon to go over the student city council members questions 

and concerns about the project at the school before they come to City Hall. The Student City Council 

members also get to attend a live City Council meeting after the mock meeting for half of the meeting 

and participate in some fashion. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  SW 

Council Agenda Item No.:      9    
        

To:    The Honorable Mayor and City Council 
 
From:    Scott Wolfe, City Manager  
 
Meeting Date:  September 26, 2019 

 
Subject: Discussion and Direction Regarding a Proposed City Social Media 

Policy 
______________________________________________________________________________ 
 
BACKGROUND 

 
The recent McMurray Fire Incident brought to light a need to be able to disseminate 
information to the public through an official City social media channel. Questions were 
being asked on social media, and were being answered as well, though the accuracy of 
answers varied considerably. An official City Facebook account would have been useful 
to offer authoritative information to the public, to include information and updates 
directly from Public Safety agencies.  
 
The City of Buellton currently has no official presence on any social media platform. 
While the City at one time had a presence on Facebook, the City’s page was discontinued 
due to concerns regarding commercial and religious posts, as well as the potential 
liability associated with operating a public online forum and the difficulty in adhering to 
various public recordkeeping requirements. 
 
Changes to the Facebook platform in recent years as allowed for certain pages to be 
created which allow for “one-way” communication. This means that information can be 
sent out to page followers, but that messages and posts from the followers or the public at 
large are not permitted. This is important for a number of reasons, including allowing 
control of what is posted, managing the amount of staff time required to administer the 
site, and avoiding the aforementioned problems associated with maintaining any content, 
messages, or response on the platform as public records, as well as First Amendment 
issues associated with the establishment of a public forum. With these changes to the 
Facebook platform, the City is again in a position to maintain a social media presence. 
 
However, prior to the establishment of this presence it is important to establish the 
“ground rules” of social media use by the City, which will take the form of a Social 
Media Policy, which is based upon a template developed by the City Attorney’s office. 
Developed and refined in light of many problems that have arisen from social media use 
by public agencies over the years, and the litigation which stemmed from those problems, 
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the proposed draft Social Media Policy (Attachment 1) addresses the most common 
issues associated with operating a City social media presence, as well as ensuring that use 
of social media by the City minimizes the City’s exposure to litigation, whether potential 
exposure arises from an external source (a member of the public) or an internal source (a 
City employee). 
 
In a nutshell, the Social Media Policy identifies persons who may be responsible for the 
posting of information on behalf of the City of Buellton on social media. It further 
identifies processes which must be followed prior to posting, and limits which are 
imposed on content to be posted on City social media accounts. Adherence to this policy 
should provide legal protection to the City in matters involving social media, and more 
importantly should ensure that information posted on behalf of the City of Buellton is 
accurate and reliable, thus enhancing the public trust in the City’s government. 
 
Should the City Council adopt this Social Media Policy, staff will begin an incremental 
process to engage with the public through social media. The first step will be the 
publication of a Facebook page. Most information posted to this page will be basic 
information frequently found on the City’s website, but focusing on more immediate 
events. These may include public hearing notices, recreation programs and events, and 
City-sponsored events such as the Buellton BBQ Bonanza. However, this will also give 
the City the opportunity to reach the public more directly in the event of an emergency or 
other event of significance. In order to ensure that a consistent message and tone is sent 
through social media, all postings will be approved by the City Manager prior to 
publication on any social media site.  
 
Future steps in this incremental process may include entry into other social media 
platforms, such as Instagram or Twitter. However, these steps are not planned at this 
time, and will not be considered until staff has had an opportunity to evaluate the 
effectiveness of the Facebook presence and assess whether entry into other platforms will 
provide benefits that outweigh the resultant risks. Nevertheless, before such a step is 
taken, staff will discuss the proposed action with the City Council to ensure that there is 
consensus before moving forward. 
 

FISCAL IMPACT 
 
This item is not expected to have any impact on the City’s revenues or expenditures.  

 
RECOMMENDATION 
 

That the City Council discuss the matter and adopt the attached draft Social Media Policy 
document. 
 

ATTACHMENTS 
 
 Attachment 1 - Draft Social Media Policy 
 

Page 91 of 101



 
 

Social Media Use Policy 
 

Definition Social Media is a variety of online sources that allow people to communicate, 
share information, share photos, share videos, share audio, and exchange text and other 
multimedia files with others via some form of online or cellular network platform.  

Purpose The purpose of this Social Media Use Policy (“policy”) is to establish guidelines 
for the City of Buellton’s (“City”) participation in social media networks including but not 
limited to as Facebook, Snapchat, LinkedIn, Foursquare, Twitter, Instagram, Pinterest, Nextdoor, 
YouTube, MySpace, and similar social media platforms or in similar kinds of electronic 
networking services (collectively, “social media networks”).  The purpose of this policy is also to 
establish guidelines and standards for employees who are authorized to post information 
(“posts”) on social media websites on behalf of the City, and to provide guidelines for the use of 
social media networks for any employee with access to social media during working hours, non-
working hours, and/or at the workplace. 

Social media networks offer substantial opportunities to communicate to a significant segment of 
the population, and if used properly, may provide a benefit to the City by providing an additional 
avenue of public outreach and dissemination of information. However, as with other interactive 
uses of the internet, posting information on social media networks is not without risks. Use of 
such networks for official City purposes raises legal issues that are unique to the City and 
generally do not affect private persons or entities.  When posting on social media networks on 
behalf of the City, authorized employees are, in effect, serving as the voice of the City. The City 
has an overriding interest and expectation in deciding what is “announced” or “spoken” on 
behalf of the City on social media platforms.  Therefore, all participation on social media must 
be in accordance with the provisions set forth herein.   

General Policy This policy applies to all employees who utilize social media networks on 
behalf of the City for the following purposes: 

A. To establish guidelines for posting of information on social media networks. 

B. To establish guidelines for user policies of social media networks. 

C. To provide a uniform policy that will be implemented by all departments which 
utilize social media as an informational tool. 

D. To establish guidelines for the use of social media for all employees who observe 
and monitor postings of others as part of their work assignment.  
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All City employees shall comply with this policy in all respects.  This policy is subject to 
revision at any time.  In the event of a revision to this policy, the City will attempt to provide 
prior notice of any such change.  However, this policy may be changed without prior notice 
when deemed necessary to fully protect the City’s interests and/or the public’s interests.  If it is 
necessary to change this policy without providing prior notice to employees, the City shall notify 
the employees of the change at the earliest possible time. All City employees who have been 
authorized for social media access shall sign an acknowledgement of receipt of this policy 
indicating that he or she has read and understands all of its provisions and agrees to be bound by 
the same.  Before posting anything on social media networks, the employee must check the most 
current policy to ensure compliance. 

Ownership and Adherence to Other City Policies 

1. All social media communications composed, sent, or received on City 
equipment are the property of the City. 

2. The use of City computers, City-issued smartphones, City-issued tablets, 
or any other City-issued electronic device to post information on a social 
media network are subject to all applicable policies of the City. 

Creation of Social Media Pages 

3. The City Manager’s Office may establish official “City of Buellton” 
social media networks and pages.  The City Manager’s Office will 
maintain a written list of all approved social media networks and pages 
along with the user name and passwords of each page. 

4. For the purpose of this policy, an “authorized social media network” is 
one that has been approved and created in accordance with this policy. 

Administration and Maintenance of Authorized Social Media Networks 

5. Only City employees authorized in writing by the City Manager 
(“authorized employees”) are permitted to maintain, administer, and/or 
post on an authorized social media networks on behalf of the City of 
Buellton. 

a. In approving an authorized social media network, the City 
Manager, or his/her designee, shall designate at least one 
authorized employee that will be responsible for the regular 
monitoring and maintenance of that particular social media 
page or pages. 

b. Authorized employees shall only address issues within the 
scope of their specific authorization. 
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c. Authorized employees must conduct themselves at all times as 
a representative of the City and in accordance with all City 
policies. 

6. Social medial networks often have their own polices, terms of use, 
conditions of use, and/or legal restrictions.  These terms could have 
significant legal and financial implications for the City.  Therefore, prior 
to signing and/or agreeing to adhere to any polices, terms of use, 
conditions of use, and/or legal restrictions for social media networks, 
authorized employees must obtain the City Manager’s or his/her 
designee’s written approval.  In addition, prior to posting any content on 
an authorized social media page, authorized employees must review, 
become familiar with, and comply with the designated social media 
network policies and terms and conditions.   

7. Any and all information posted by authorized employees on social 
media networks created on behalf of the City must: 

a. Directly pertain to the City of Buellton; 

b. Contain factual information that is freely available to the public 
and that is not made confidential by any policy of the City, or 
by local, state, or federal law; 

c. Not include any proprietary, confidential, sensitive, personally 
identifiable information and intellectual property.  

d. Comply with all City rules and policies, including but not 
limited to the City’s harassment policies and behavior policies.  

e. Present the City in a positive light. 

f. Be authorized for posting by the City Manager.  

8. Authorized employees are prohibited from posting the following content 
on any authorized social media networks:  

a. A photograph, video, or image of any non-employee who can 
be readily identified by the naked eye in the photograph, video, 
or image without first obtaining the depicted person’s written 
consent.  If the person depicted in the photograph, video, or 
image is a minor or someone incapable of providing consent, 
the City must obtain the consent of the depicted person’s parent 
or legal guardian before posting the photograph, video, or 
image to an authorized social media page.  
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b. Language that is sexually explicit, or that is lewd or obscene, 
racial, promotes religious beliefs, political, or illegal, or that 
expresses a personal opinion, except as provided under the 
“Comments and Posts by the Public” guidelines listed below. 

c. Actual or perceived threats to public health, safety or property 
unless the authorized employee has authorization from the City 
Manager to post such content. 

d. Actual or potential legal claims, lawsuits or other legal issues, 
unless approved in advance in writing by the City Attorney. 

e. Personnel or medical matters. 

f. Testing materials or matters related to the evaluation of 
employment applicants (this does not prohibit the City from 
advertising vacancies on social media networks); 

g. Budget planning and priorities, unless approved in advance in 
writing by the City Manager. 

h. Criminal investigations and content regarding crime scenes. 

i. Solicitation, engaging in or endorsing any commercial, 
products or activities unless it is for the sole purpose of 
promoting the City with upcoming events, sponsorship or 
promotional in nature (e.g. National Donut Day, where all 
donut companies in the City are represented). This provision is 
intended not to limit the City’s ability to support business in 
Buellton generally, but to refrain from supporting one 
particular business or a particular commercial enterprise or sole 
business.  

j. Comments in support of or in opposition to elected and 
appointed City officials, political candidates, political 
campaigns, ballot measures, and matters that may reasonably 
be agendized for consideration by the City Council and/or any 
City commission, agency, or board. 

k. Comments regarding the position of any City Council member 
or member of any City commission, agency, or board regarding 
a City-related issue or comments regarding, or speculating 
about, a potential decision by the City Council or any City 
commission, agency, or board. Comments reflecting the 
author’s personal opinion or beliefs.  

9. Following City Manager approval of an authorized social media 
network, authorized employees must adhere to the following rules: 
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a. Authorized social media networks shall utilize account names 
or user names that are clearly identifiable as City of Buellton 
social media platforms.  Examples include, but are not limited 
to: City of Buellton Official Page, @BuelltonCity.   

b. City account profiles must contain a valid City of Buellton 
username, address, website and phone number.  

c. If possible, authorized employees should disable any feature of 
an authorized social media post to not allow members of the 
public to post content or comment on authorized employees’ 
postings to the authorized social media network. Any social 
media network that permits members of the public to post 
content or comment on authorized employee’s postings on a 
social media network is subject to the provisions set forth in 
the “Comments and Posts by the Public” listed below. 

d. Authorized employees may not use or include personal email 
addresses or any other personal information in the user profiles 
and/or posted content for authorized City social media 
networks.  Instead, authorized employees may use their name, 
title, and a city email address. If an authorized employee 
wishes, he/she may request a “common” email address from 
the IT department (i.e. “planningfb@Buellton.org”) or other 
similar email address that is received by the authorized 
employee managing a social media page.  

e. The City logo shall be used as the account profile picture.  

f. Authorized employees shall enable, set, or configure all 
accessibility features available on authorized social media 
networks to ensure that the content of such social media 
platforms are  accessible to as many people as possible. 

g. If an approved social media network requires account 
administrative approval to join, everyone who requests access 
must work with the City Manager on approval in order to be 
added. The City Manager may also delegate this approval 
authority to a department head or other designee. 

h. In order to maintain the security of the City’s network, 
authorized employees that manage social media pages shall use 
different passwords for authorized social media networks. 
These passwords will be kept with the City Manager and the 
City Clerk.  
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i. Authorized employees shall follow the City’s IT password 
guidelines when selecting passwords for social media 
networks. 

j. An authorized employee may not share an authorized social 
media network account password with anyone who is not an 
authorized employee as to that particular authorized social 
media network. The only exception is when the different social 
media pages are being promoted by a professional Marketing 
company to boost and promote event information. Access has 
to have the oversight and approval from the City Manager.  

10. Authorized employees may only work on authorized social media 
networks during City business hours and on City-owned computers, 
unless (a) otherwise directed and authorized by the City Manager or 
his/her designee or (b) after-hours and/or off-site work is necessary to 
avoid and/or remedy a violation of this policy and that, in the authorized 
employee’s best judgment, waiting for approval by the City Manager or 
his/her designee would cause harm to the City’s interest and/or the 
public’s interests.  In the event that an authorized employee performs 
after-hours and/or off-site work on an authorized social media networks, 
the authorized employee must report such work in writing to his/her 
department head and the City Manager or his/her designee at the earliest 
possible time following such work. 

11. Except as expressly provided in this policy, employees accessing any 
authorized social media networks shall comply with all applicable 
policies of the City of Buellton, including, but not limited to those 
policies that pertain to use of the internet by employees, including email 
content. 

Comments and Posts by the Public 

12. Authorized employees should be aware that it is not always possible or 
recommended on social media networks to disable the feature that 
allows or permits responsive posts by members of the public.  In such an 
event, the following regulations apply: 

a. The authorized employee for each authorized social media 
network that allows public posts make sure the “terms of use” 
are being updated and followed by the authorized employee 
managing the responses. Any changes to the “terms of use” 
policy must be approved in advance by the City Manager (or 
City Attorney or their respective designees). 
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b. To the extent that members of the public are permitted to post 
content on an authorized social media network, authorized 
employees should only respond to a post by a member of the 
public if they are answering a question or providing direction. 
All posts responding to a particular post must be positioned as 
a response to benefit the entire social media audience or 
addressing a concern that is being shared. It is not necessary to 
respond to each post. The same applies to private messages by 
Facebook Messenger or Instagram where a question is being 
asked. Only answer to those questions that are relevant and 
make sure the answers are thorough as if you were talking to a 
public audience. Spam related messages should be ignored. 
Timeliness in your response is important and responding within 
24 hours or on a Monday following a weekend post is always a 
good practice.    

c. Authorized social media networks provide the ability to hide or 
delete posts from the public. If the authorized employees wish 
to delete a post, they need to coordinate with the City Manager 
before removing any items. If a post is to be deleted, there is a 
documentation process for public records that needs to be 
followed before that post can be deleted. Standard practice for 
social media is that once a post is published, it cannot be 
deleted. It can be edited as long as it doesn’t change the 
original intent of the post.  

d. The authorized employee must review their assigned social 
media page(s) and all associated content not less than once 
each work day.  If the authorized employee will be absent for 
more than one work day for any reason, the department head or 
his/her designee is responsible for performing the review. 

13. Every social media page that allows comments or posts from the public 
must include the following disclaimer in a readily accessible part of each 
social media page, such as the privacy policy, the about us section, or as 
a pinned post:  

 
This is an official social media page of the City of Buellton. For more 
information about the City of Buellton please 
visit www.CityofBuellton.com. This social media page is intended to serve 
as a mechanism for communication between the City and the public to 
help further our mission. Any comment submitted to this page and its list 
of fans, followers, or subscribers may be considered a public record which 
is subject to disclosure pursuant to the California Public Records Act. 
Public information requests must be directed to the City Clerk’s office. 
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If any public comments are allowed on this page, all comments posted will 
be monitored daily and inappropriate content will be removed as soon as 
possible. Under the City of Buellton Social Media Use Policy, the City 
reserves the right to remove inappropriate content, including, but not 
limited to, those items that have obscene language or sexual content, 
threaten or defame any person or organization, violate the legal 
ownership interest of another party, promote illegal activity and promote 
commercial services or products. The City disclaims any and all 
responsibility and liability for any materials that the City deems 
inappropriate for posting, which cannot be removed in an expeditious and 
otherwise timely manner. The City reserves the right to remove any fans, 
followers, or subscribers that continuously violate this policy. 

 
Please enjoy this page and if you have any questions regarding the terms 
of use please email us at [insert name]@cityofbuellton.com 

 

14. The preceding disclaimer should be found on each City social media 
page under “About” and Privacy Policy. City Facebook pages will be 
linked to the information for the Instagram and Twitter accounts that 
publish the Privacy Policy. If a new City page is being designed, the 
City Manager will work with the authorized staff to set up the page and 
privacy policies correctly. In the situation of a new social media 
network, special approval from the City Manager will be necessary in 
order to proceed with that particular social media page. 

15. The inclusion of links in any post must comply with the City’s official 
website external link policy, unless authorized by the City Manager. 

California Public Records Act 

16. All content posted on a social media website may be subject to the 
California Public Records Act, California’s civil discovery statutes, and 
other applicable laws requiring the disclosure of public records. All 
content must be managed, stored, and retrieved to comply with these 
laws, including any photographs or images. In addition, all content 
subject to the City’s records retention policy must be maintained 
consistent with that policy.  Any content on authorized social media 
networks shall be maintained in a format that preserves the integrity of 
the original record and must be easily accessible using the approved City 
platform and tools.  Any content submitted for posting that is deemed 
unsuitable because it is not topically related or is inappropriate under 
this policy must also be retained pursuant to the applicable record 
retention schedule. In addition, City staff must adhere to the following 
rules: 
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a. The City Manager’s office will maintain a list of all authorized 
social media pages and all account information for such pages, 
including login passwords, to allow for the immediate 
alteration or removal of content that is inappropriate or 
inconsistent with City policy. 

b. Authorized employees shall maintain a record of social media 
account information, including user name, password, registered 
email address, date established, and authorizing representative 
and the site’s terms of use.  

c. Authorized employees shall maintain a content calendar that 
provides general information on what was posted and the 
corresponding dates.  

d. All documents shall be easily accessible, including 
photographs or images if the website is subject to a California 
Public Records Act request or similar request for disclosure. 

e. City staff shall direct any public records requests to the City 
Clerk’s Office.   

 

FAILURE TO ADHERE TO POLICY 

An employee’s failure to adhere to the provisions of this policy may result in disciplinary 
action being taken against the employee, up to and including termination. 
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City of Buellton 
Employee Acknowledgement of Social Media Use Policy 

 
 
This statement acknowledges that I have received and read a copy of the City of Buellton 
Social Media Use Policy. I acknowledge, and fully understand, the terms of this policy 
and agree to abide by them. I understand that any violation of this policy could lead to 
disciplinary action up to and including termination and/or criminal or civil prosecution. 
 
 
Signed: ___________________________________________________ 
 
 
Printed Name: ______________________________________________ 
 
 
Title: _____________________________________________________ 
 
 
Department: ________________________________________________ 
 
 
Date: ______________________________________________________ 
 
 

 
 
City Manager’s Authorization:           
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