
 
 

CITY OF BUELLTON 
 

CITY COUNCIL AGENDA 

Regular Meeting of September 24, 2020 at 6:00 p.m. 

City Council Chambers, 140 West Highway 246 

Buellton, California 
 

 

Copies of staff reports or other written documentation relating to each item of business referred to on this 

Agenda are on file in the office of the City Clerk and are available for public inspection 

 

CORONAVIRUS (COVID-19) ADVISORY NOTICE 
 

Consistent with Executive Orders N-25-20 and N-29-20 from the Executive Department of the 

State of California and a Declaration of Local Health Emergency from the County of Santa 

Barbara, City Council meetings will not be physically open to the public and one or more (or 

even all) City Council Members may be teleconferencing into the meeting.  To maximize public 

safety while still maintaining transparency and public access, members of the public can observe 

the meeting through the City’s website, via City TV Live Stream at: 

http://www.cityofbuellton.com/government/cityTV.php and may provide public comment by 

sending comments via email to council@cityofbuellton.com (reference subject matter or agenda 

item in the subject line of email). Please include name and address in contents of 

message.  Comments will then be read into the record, with a maximum allowance of 3 minutes 

per individual comment, subject to the Mayor’s discretion.   All comments should be a maximum 

of 500 words, which corresponds to approximately 3 minutes of speaking time. If a comment is 

received after the agenda item is heard but before the close of the meeting, the comment will still 

be included as a part of the record of the meeting but will not be read into the record.  

 

Any member of the public who needs accommodations can contact the City Clerk at (805) 688-

5177 and best efforts will be made to provide reasonable accommodations to provide as much 

accessibility as possible while also maintaining public safety in accordance with the City of 

Buellton’s procedure for resolving reasonable accommodation requests. 
 

 

CALL TO ORDER 

 

 Mayor Holly Sierra 

 

PLEDGE OF ALLEGIANCE 
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ROLL CALL 

 

Council Members Dave King, Art Mercado, John Sanchez, Vice Mayor Ed Andrisek, and 

Mayor Holly Sierra 

 

REORDERING OF AGENDA 

 

PUBLIC COMMENTS          
Speaker Slip to be completed and turned in to the City Clerk prior to commencement of meeting. Any person may 

address the Council on any subject pertaining to City business, including all items on the agenda not listed as a Public 

Hearing, including the Consent Agenda and Closed Session.  Limited to three (3) minutes per speaker.  By law, no 

action may be taken at this meeting on matters raised during Public Comments not included on this agenda. Public 

Speakers using a translator are allotted a total of six (6) minutes to speak, unless simultaneous translation equipment is 

used. 

 

CONSENT CALENDAR               (ACTION) 
The following items are considered routine and non-controversial and are scheduled for consideration as a group.  Any 

Council Member, the City Attorney, or the City Manager may request that an item be withdrawn from the Consent 

Agenda to allow for full discussion. Members of the Public may speak on Consent Agenda items during the Public 

Comment period. 

 

1. Minutes of September 10, 2020 Regular City Council Meeting 

 

2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2019/20 and Fiscal Year 2020/2021 

 

3. Monthly Treasurer’s Report – August 31, 2020 

(Staff Contact: Finance Director Shannel Zamora) 

 

4. Filing of an Amended Claim with the Santa Barbara County Association of 

Governments (SBCAG) for Revised Allocation of Transportation Development Act 

Funds (TDA) for Fiscal Year 2020-21 

(Staff Contact: Finance Director Shannel Zamora) 

 

PRESENTATIONS 

 

PUBLIC HEARINGS                         

           

COUNCIL MEMBER COMMENTS/ITEMS 

 

WRITTEN COMMUNICATIONS 
Written communications are included in the agenda packets.  Any Council Member, the City Manager or 

City Attorney may request that a written communication be read into the record. 

 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 

meetings recently held for which the Council Members are the City representatives thereto. 
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BUSINESS ITEMS                                                                (POSSIBLE ACTION) 

 

5. Annual Report from the Buellton Visitors Bureau for the Period July 2019 through 

June 2020 

(Staff Contact: Finance Director Shannel Zamora) 

 

6. Consideration of a New Contract with Metro Ventures Ltd. for Irma L. Tucker to 

Provide Professional Planning Services    

 (Staff Contact: Planning Director Andrea Keefer) 

 

7. Approval of Office of Traffic Safety (OTS) Grant Agreement and Consulting 

Services Agreement with SBBIKE 

 (Staff Contact: Public Works Director Rose Hess) 

 

8. Resolution No. 20-24 – “A Resolution of the City Council of the City of Buellton, 

California, Prohibiting Parking on the Median of Avenue of Flags South of Damassa 

Road (Median 2) Between the Hours of 2:00 AM and 6:00 AM” 

 (Staff Contact: City Manager Scott Wolfe) 

 

9. Appointment of Operations and Policy Board Representatives to Central Coast 

Community Energy 

 (Staff Contact: City Manager Scott Wolfe) 

 

CITY MANAGER’S REPORT        

 

CLOSED SESSION ITEMS                        (POSSIBLE ACTION) 

     

10. Closed Session Pursuant to Government Code Section 54956.9(d)(4) 

Potential Initiation of Litigation (One Item) 

ADJOURNMENT 

 

The next meeting of the City Council will be held on Thursday, October 8, 2020 at 6:00 

p.m.   
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City Manager Review:    SW 

Council Agenda Item No.:        1 
 

CITY OF BUELLTON 
 

CITY COUNCIL MEETING MINUTES 

Regular Meeting of September 10, 2020 

City Council Chambers, 140 West Highway 246 

Buellton, California 

 

CALL TO ORDER 

 

 Mayor Sierra called the meeting to order at 6:00 p.m. via Zoom. 

 

PLEDGE OF ALLEGIANCE 

 

ROLL CALL 

 

Present via Zoom: Council Members Ed Andrisek, Dave King, John Sanchez, 

Vice Mayor Art Mercado, and Mayor Sierra 

 

Staff: City Manager Scott Wolfe (via Zoom), Public Works 

Director Rose Hess, City Clerk Linda Reid, City Attorney 

Greg Murphy (via Zoom), Finance Director Shannel Zamora 

(via Zoom), Planning Director Andrea Keefer (via Zoom) 

 

REORDERING OF AGENDA 

 

 None 

 

PUBLIC COMMENTS 

 

None 

CONSENT CALENDAR 

1. Minutes of August 27, 2020 Regular City Council Meeting 

 

2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2019/2020 and Fiscal Year 2020/2021 

 

MOTION: 

Motion by Council Member King, seconded by Vice Mayor Mercado, approving Consent 

Calendar Items 1 and 2 as listed. 

 

VOTE:  

Motion passed by a roll call vote of 5-0. 
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Council Member Andrisek – Yes 

Council Member King – Yes 

Council Member Sanchez - Yes 

Vice Mayor Mercado – Yes  

Mayor Sierra – Yes  

PRESENTATIONS 

  

 None 

 

PUBLIC HEARINGS      

3. Resolution No. 20-22 – “A Resolution of the City Council of the City of Buellton, 

California, Regarding the Designation of Historical Landmarks in the City of 

Buellton” 

 

RECOMMENDATION: 

That the City Council consider approval of Resolution No. 20-22. 

 

STAFF REPORT: 

City Manager Wolfe presented the staff report. 

 

SPEAKERS/DISCUSSION: 

Mayor Sierra opened the public hearing at 6:13 p.m.  There being no public comment, 

Mayor Sierra closed the Public Hearing at 6:14 p.m. 

 

The City Council discussed the following issues: 

 Designating historical landmarks with a Council approved monument  

 Designating City owned property as historical landmarks, not privately owned 

properties 

 Adding language to Resolution 20-22, stating “such mitigation shall not restrict the 

ability of the property owner to remove or renovate improvements or redevelop the 

property” 

 

DOCUMENTS: 

Staff report with attachments as listed in the staff report. 

 

MOTION: 

Motion by Vice Mayor Mercado, seconded by Council Member Sanchez adopting 

Resolution No. 20-22 – “A Resolution of the City Council of the City of Buellton, 

California, Regarding the Designation of Historical Landmarks in the City of Buellton” 

with additional language stating “such mitigation shall not restrict the ability of the 

property owner to remove or renovate improvements or redevelop the property”. 

 

VOTE: 

Motion passed by a roll call vote of 5-0. 
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Council Member Andrisek - Yes 

Council Member King – Yes 

Council Member Sanchez - Yes 

Vice Mayor Mercado – Yes 

Mayor Sierra – Yes 

 

4. Resolution No. 20-23 – “A Resolution of the City Council of the City of Buellton, 

California, Establishing Underground Utility District No. 1 Along Central Avenue 

between Highway 246 and Jonata Park Road” 

 

RECOMMENDATION: 

That the City Council consider approval of Resolution No. 20-23. 

 

STAFF REPORT: 

Public Works Director Hess presented the staff report. 

 

SPEAKERS/DISCUSSION: 

Mayor Sierra opened the public hearing at 6:28 p.m.  There being no public comment, 

Mayor Sierra closed the Public Hearing at 6:29 p.m. 

 

The City Council discussed how the Underground Utility District will function. 

 

DOCUMENTS: 

Staff report with attachments as listed in the staff report. 

 

MOTION: 

Motion by Council Member King, seconded by Council Member Sanchez adopting 

Resolution No. 20-23 – “A Resolution of the City Council of the City of Buellton, 

California, Establishing Underground Utility District No. 1 Along Central Avenue between 

Highway 246 and Jonata Park Road” 

 

VOTE: 

Motion passed by a roll call vote of 5-0. 

Council Member Andrisek - Yes 

Council Member King – Yes 

Council Member Sanchez - Yes 

Vice Mayor Mercado – Yes 

Mayor Sierra – Yes 
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COUNCIL MEMBER COMMENTS/ITEMS 

 

 Mayor Sierra announced that staff has scheduled tours of the Willemsen property on 

Saturday, September 12 from 1:00 to 3:00 p.m.  Mayor Sierra announced the Community 

Clean-up for September has been cancelled.  Mayor Sierra thanked staff for setting up the 

cooling center in Buellton last weekend. 

 

WRITTEN COMMUNICATIONS 

 

None 

COMMITTEE REPORTS 

Mayor Sierra announced that she attended the Santa Barbara County Association of 

Governments North County Sub-Regional Committee meeting and provided an oral report 

for the record. 

BUSINESS ITEMS        

5. Quarterly Report for April 1, 2020 through June 30, 2020 from Visit Santa Ynez 

Valley (VisitSYV) 

 

RECOMMENDATION: 

That the City Council receive and file the Quarterly Report from VisitSYV. 

STAFF REPORT: 

Finance Director Zamora presented the staff report. 

 

SPEAKERS/DISCUSSION: 

Shelby Sim, President and CEO of VisitSYV, provided an update regarding the Second 

Quarter Report for VisitSYV, via Zoom.   

 

The City Council thanked Mr. Sim and his team for promoting Buellton and the Santa Ynez 

Valley. 

 

DOCUMENTS: 

Staff report with attachments as listed in the staff report. 

 

DIRECTION: 

The City Council agreed by consensus to receive and file VisitSYV’s quarterly report. 
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6. Discussion Regarding Prohibition of the Sale of Flavored Tobacco Products in 

Buellton 

 

RECOMMENDATION: 

That the City Council discuss prohibiting the sale of flavored tobacco products in Buellton 

and provide direction to staff. 

STAFF REPORT: 

City Manager Wolfe presented the staff report.  

 

SPEAKERS/DISCUSSION: 

Megan Kenney, Health Educator with Santa Barbara County Public Health Department, 

provided a PowerPoint presentation regarding the effects of flavored tobacco products on 

youth.  The City Council thanked Ms. Kenney for her thorough presentation.  

 

Public comment was submitted and read into the record from Jennifer Cabrera, 

representing the Santa Ynez Valley Youth Coalition, supporting strengthening local laws 

to regulate the sale and distribution of flavored tobacco products. 

 

The City Council discussed the following issues: 

 Conducting a survey regarding banning flavored tobacco products in Buellton 

 Creating an educational campaign to discourage youth from using flavored 

tobacco products 

 Requesting that Code enforcement visit Buellton retailers selling flavored 

tobacco products to ensure that vaping products are locked and restricted from 

youth access 

 

DOCUMENTS: 

Staff report with attachments as listed in the staff report. 

 

7. Appointment of an Ad Hoc Committee for Negotiation of Development Opportunity 

Reserve Agreements on Avenue of Flags 

 

RECOMMENDATION: 

That the City Council consider appointment of the Mayor and Vice Mayor as an Ad Hoc 

Committee for the negotiation of a Development Opportunity Reserve agreement for the 

Creekside Village project. 

STAFF REPORT: 

City Manager Wolfe presented the staff report.  

 

DOCUMENTS: 

Staff report with attachments as listed in the staff report. 

 

  

Page 8 of 127



City Council Meeting Minutes                                                                 Page 6                                                                             September 10, 2020 

DIRECTION: 

The City Council agreed by consensus to appoint Mayor Sierra and Vice Mayor Mercado 

as an ad hoc committee regarding negotiation of a Development Opportunity Reserve 

agreement for the Creekside Village project.  

 

CITY MANAGER’S REPORT 

 

City Manager Wolfe provided an informational report to the City Council.   

CLOSED SESSION ITEMS     

8.  Closed Session Pursuant to Government Code Section 54956.8 

Conference with Real Property Negotiator  

Under Negotiation: Price and Terms of Payment – 480 Central Avenue 

 

9. Closed Session Pursuant to Government Code Section 54956.9(d)(4) 

Potential Initiation of Litigation (One Item) 

 

The City Council met in closed session to discuss Items 8 and 9. No reportable action 

was taken. 

ADJOURNMENT 

Mayor Sierra adjourned the regular meeting at 8:02 p.m. The next regular meeting of the 

City Council will be held on Thursday, September 24, 2020 at 6:00 p.m.    

 

 

 

_________________________________ 

Holly Sierra 

 Mayor 

ATTEST: 

 

 

 

__________________________________ 

Linda Reid 

City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 

City Manager Review:  SW 

Council Agenda Item No.:      2 

        

To:    The Honorable Mayor and City Council 

 

From:    Shannel Zamora, Finance Director 

 

Meeting Date:  September 24, 2020 

 

Subject: List of Claims to be Approved and Ratified for Payment to Date for 

Fiscal Year 2019/20 and Fiscal Year 2020/2021 

______________________________________________________________________________ 

 

BACKGROUND 

 

Staff is required to submit a check register to the City Council for approval every council 

meeting for the most recently completed check register (Attachment 1).  

 

The check register for the period 09/03/2020 through 09/11/2020 has been prepared in 

accordance to Government Code section 37202 and Buellton Municipal Code section 

3.08.070. The check register lists all vendor payments for the specified period above, along 

with claimant’s name, a brief description of the goods or service purchased, amount of 

demand, check number, check date and the account number(s) associated with each 

payment.  

 

The total amount of checks, 09/03/2020 through 09/11/2020, and electronic fund transfers 

issued for the period of 09/02/2020 through 09/11/2020 was $112,961.84.  

 

FISCAL IMPACT 

 

Payments made to the various vendors were consistent with the approved City’s Budget 

for FY 2019/20 and FY 2020/21. Cash is available for the payment disbursements of the 

above liabilities.  

 

RECOMMENDATION 

 

That the City Council review and accept the check register for the period 09/03/2020 

through 09/11/2020. 

 

ATTACHMENTS 

 

 Attachment 1 – Claims 

  

Page 10 of 127



Page 11 of 127

Linda
Attachment 1



Page 12 of 127



Page 13 of 127



Page 14 of 127



Page 15 of 127



Page 16 of 127



CITY OF BUELLTON 
City Council Agenda Staff Report 

  

City Manager Review:  SW 

Council Agenda Item No.:      3 

  

  

To:    The Honorable Mayor and City Council 

  

From:    Shannel Zamora, Finance Director 

  

Meeting Date: September 24, 2020 

  

Subject:  Monthly Treasurer’s Report – August 31, 2020 

______________________________________________________________________________ 

 

BACKGROUND 

  

California Government Code Section 53646(b)(3) provides mandatory investment 

reporting requirements for California public agencies. The attached Treasurer’s Report 

complies with the State’s reporting requirement.  

  

On June 11, 2020, Council adopted the current Investment Policy per Resolution 20-18 

which states the City Finance Director, as the investment officer, must submit monthly 

reports to City Council to demonstrate that sufficient cash flow liquidity is available to 

meet the succeeding month’s estimated expenditures.  

 

This Treasurer’s Report is for August 31, 2020. Treasurer’s Reports are presented on a 

monthly basis.  

 

FISCAL IMPACT 

  

There is no fiscal impact; this report is intended to show the City Council the financial 

performance of the City’s investment portfolio of idle funds.  

 

 RECOMMENDATION 

 

That the City Council receives and files the Treasurer’s Report for the month ending 

August 31, 2020.  

 

ATTACHMENTS 

 

Attachment 1 – Monthly Treasurer’s Report – August 31, 2020 
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A 

 
 

 
City of Buellton 
Monthly Treasurer’s Report 
For the month ending in August 31, 2020 

 
September 24, 2020 
 
This report presents the City’s cash activity and investment portfolio as of August 31, 2020. The 
report includes: 
 

1) Cash and investments at August 31, 2020 compared to the prior month; 
  

2) A reconciliation of cash and investments to City ledger balances; 
 

3) All investments managed by the City on its own behalf; 
 
4)  Beginning of year fund balance, revenues, expenditures and ending fund balance for 

each fund at August 31, 2020 
 
The following schedule is a summary of the City’s cash and investments based on recorded 
value as of August 31, 2020 compared with the prior month. 
 

July 31, 2020 August 31, 2020 $ Change

Cash 3,866,091.04$             4,168,546.17$          302,455.13$          

Investments held by the City 10,266,247.38             10,269,913.62          3,666.24$              

TOTAL CASH AND INVESTMENTS 14,132,338.42$           14,438,459.79$        306,121.37$          

 
        
  Summary of activity for the Month and Future Liquidity: The majority of the difference in the 

recorded value for cash and investments held by the City from last month is as a result of the receipt 
of a $545,438.57 reimbursement from the State of California for the Sycamore and Highway 246 
Pedestrian crossing project offset with construction costs of Median 2 and monthly contract services 
for Sheriff services.  The value of investments increased due to the receipt of interest earning from 
Certificate of Deposits (CDs).  The portfolio is sufficiently liquid to meet expected expenditures for the 
coming six months. 

 
 
 
 

City of Buellton 
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The following schedule is a reconciliation of Cash and Investments to City ledger: 
 

 
 

 
 

 
 
 
 
 
 
 

7,470,263.76           
1,833,035.65           

117,939.25              
3,537,785.98           

194,250.18              
489,709.16              

35,948.52                
365,896.80              
272,114.11              

33,188.30                
368,678.57              
218,703.15              

-                           
-                           

(499,053.64)             
-               

14,438,459.79         

4,155,139.64           
206,789.17              

13,406.53                
1,462,772.05           
8,600,352.40           

14,438,459.79         

999-21000 Wages  Payable -                    -                           

14,438,459.79         

TOTAL: Cash in Bank 14,132,338.42   306,121.37          

-                     

TOTAL: Cash in Bank 14,132,338.42   306,121.37          

999-10004 Pooled Cash - Brokerage 1,459,119.86     3,652.19              
999-10005 Pooled Cash - LAIF 8,600,352.40     -                       

999-10002 Pooled Cash - Money Market 206,775.12        14.05                   
999-10003 Pooled Cash - FSA 13,661.32          (254.79)                

CASH IN BANK

Cash in Bank

999-10001 Pooled Cash - General  Checking 3,852,429.72     302,709.92          

092-10000 Cla im On Pooled Cash (109,619.25)       (389,434.39)         

TOTAL CLAIM ON CASH 14,132,338.42   306,121.37          

090-10000 Cla im On Pooled Cash -                     -                       
091-10000 Cla im On Pooled Cash -                     -                       

031-10000 Cla im On Pooled Cash 332,440.01        36,238.56            
075-10000 Cla im On Pooled Cash 218,703.15        -                       

027-10000 Cla im On Pooled Cash 273,340.10        (1,225.99)             
029-10000 Cla im On Pooled Cash (11,454.20)         44,642.50            

024-10000 Cla im On Pooled Cash 35,948.52          -                       
025-10000 Cla im On Pooled Cash 367,364.40        (1,467.60)             

021-10000 Cla im on Pooled Cash 194,250.18        -                       
023-10000 Cla im On Pooled Cash 489,709.16        -                       

006-10000 Cla im on Pooled Cash 117,939.25        -                       
020-10000 Cla im On Pooled Cash 3,341,299.18     196,486.80          

CLAIM ON CASH
001-10000 Cla im On Pooled Cash 7,080,573.63     389,690.13          
005-10000 Cla im On Pooled Cash 1,801,844.29     31,191.36            

Bank Reconciliation - August 2020
City of Buellton, CA

For the Period Ending 8/31/2020

 07/31/2020 

BALANCE 

 CURRENT

ACTIVITY 

08/31/2020

BALANCEACCOUNT # ACCOUNT NAME

Per Statements: 8/31/2020

Mechanics Bank General Checking 4,245,866.15              

Mechanics Bank Money Market 206,789.17                  

Mechanics Bank FSA 13,406.53                    

Local Agency Investment Fund 8,600,352.40              

Multi-Securites Bank 1,462,772.05              

Total Cash per Statements: 14,529,186.30            

Cla im on Cash vs . Tota l  Cash Per Statements : (90,726.51)                       

Outstanding i tems per System Reconci l iation: (90,726.51)                       

Di fference: -                                   
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City of Buellton 

Investment Summary 
August 31, 2020 
 

 
 
Currently, short-term excess cash is primarily invested in the Local Agency Investment Fund (LAIF) 
administered by the State Treasurer. This is a high quality investment available in terms of safety, 
liquidity, and yield. Due to fluctuations in the marketplace, the City may have some investments 
with a current market value that is greater or less than the recorded value. This difference has 
no effect on investment yield as the City intends to hold the securities to maturity. However, 
generally accepted accounting principles require that market gains and losses be reported as 
interest earnings or losses at year-end. 
 
 
 
 
 
 
 
 
 
 
 
 

 Percent of 

Portfolio Yield

 

Maturity 

Term 

 Maturity 

Date  Par Value  Market Value 

Local Agency Investment Fund - LAIF 84.82% 1.47% n/a n/a 8,600,352.40$    8,600,352.40$          

Wells Fargo Bank 2.46% 2.25% 5 yrs. 8/16/2022 249,000.00          259,233.90                

Sallie Mae Bank 0.99% 3.20% 5 yrs. 5/9/2023 100,000.00          108,076.00                

First Technology Bank Fed Cr Union 1.02% 3.60% 5 yrs. 12/26/2023 103,000.00          114,446.39                

First Technology Bank Fed Cr Union 0.99% 3.35% 5 yrs. 2/6/2024 100,000.00          110,591.00                

Comenity Cap Bank 1.58% 2.80% 5 yrs. 4/15/2024 160,000.00          174,608.00                

Morgan Stanley Bank 0.99% 2.75% 5 yrs. 5/2/2024 100,000.00          109,051.00                

Capital One Bank 0.99% 2.00% 5 yrs. 8/21/2024 100,000.00          106,724.00                

Morgan Stanley Bank 0.99% 1.90% 5 yrs. 1/23/2025 100,000.00          106,805.00                

State Bk India 1.97% 1.60% 5 yrs. 4/29/2025 200,000.00          211,392.00                

Sallie Mae Bank 1.18% 0.80% 5 yrs. 7/1/2025 120,000.00          122,394.00                

Multi-Securities Bank - Cash in Holding 39,450.76                   

Money Market (Held with Rabobank) 2.04% 0.20% n/a 206,789.17          206,789.17                

 Total City Investments 100.00% 10,139,141.57$  10,269,913.62$        

Certificates of Deposits (Held with Multi-Securities Bank) 
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The following is a fund balance schedule showing beginning fund balance at July 1, 2020 plus 
revenues minus expenditures for the period, resulting in ending fund balance at August 31, 2020. 
Fund balance includes total assets and liabilities of the City. 
 

   

 
 
As required by Government Code Section 53646 (b) (3), the chief officer for the City declares that 
there is sufficient funds to meet all obligations for the next six months.  
 
 

Shannel Zamora 
 
Shannel Zamora 
Finance Director 
 
 

Total Expenses
August 31, 2020 

Balance

372,855.76         1,437,140.33       7,581,415.72            

206,741.79         151,715.17           3,395,796.78            

006 - Wastewater Capital -                             -                               232,197.01                 

020 - Water Fund 500,777.29         316,183.48           6,896,663.92            

021 - Water Capital -                             -                               405,565.24                 

-                             -                               489,709.16                 

-                             -                               35,948.52                    

23,996.27            9,089.81                 377,529.75                 

027 - Local Transportation Fund 440.67                    3,333.32                 273,780.77                 

029 - Transportation Planning -                             -                               (103,255.20)               

031 - Measure A -                             -                               398,499.77                 

075 - Trust & Agency Fund -                             -                               9,707.64                       

090 - Long-Term Debt -                             -                               (2,588,617.02)           

091 - General Fixed Assets -                             -                               20,191,788.24         

-                             

2,418,546.36       37,095,646.05         

092 - Capital Improvement Proj Fund -                                    501,084.25           (501,084.25)               

38,409,380.63         1,104,811.78         

276,673.42                

(103,255.20)               

398,499.77                

9,707.64                      

(2,588,617.02)          

20,191,788.24         

405,565.24                

023 - Housing Fees 489,709.16                

024 - Traffic Mitigation Fund 35,948.52                   

025 - Gas Tax Fund 362,623.29                

001 - General Fund 8,645,700.29            

005 - Sewer Fund 3,340,770.16            

232,197.01                

6,712,070.11            

Fund Balance Report
City of Buellton, CA 8/31/2020

Fund
July 1, 2020 

Balance
Total Revenues

Page 21 of 127



CITY OF BUELLTON 
City Council Agenda Staff Report 

  

 

 City Manager Review:  SW 

Council Agenda Item No.:      4 

 

 

To:    The Honorable Mayor and City Council 

  

From:    Shannel Zamora, Finance Director 

  

Meeting Date: September 24, 2020 

  

Subject:  Filing of an Amended Claim with the Santa Barbara County 

Association of Governments (SBCAG) for Revised Allocation of 

Transportation Development Act Funds (TDA) for Fiscal Year 

2020-21 

______________________________________________________________________________ 

 

BACKGROUND 

  

On March 26, 2020, City Council authorized the filing of TDA claim funds for Fiscal Year 

2020-21. On September 3, 2020, SBCAG revised the claim amounts for Fiscal Year 2020-

21. Attachment 1 is the staff report from SBCAG recommending local agencies amend 

their 2020-21 claim forms in order to claim the 2020-21 revised apportionments.  The 

revised 2020-21 claim is Attachment 2.  

 

Buellton’s revised maximum apportionment for Fiscal Year 2020-21 is $221,566. The 

original FY 2020-21 apportionment was $233,848. Amounts for Regional Transportation 

Planning and Bikes and Pedestrians have been determined by SBCAG. 

 

The revised TDA claim is as follows: 

  

 Regional Transportation Planning:     $     6,514 

 Pedestrian and Bikeway Facilities:     $     4,431 

    Total TDA Claim:      $   10,945 

  

 The revised Local Transportation Fund apportionment will be distributed as follows: 

   

Maximum Apportionment for 2020-21    $ 221,566 

Less Total TDA Claim     $   10,945 

Amount to be released to City of Solvang    $ 210,621  
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Revised 2020-21 TDA Claim                        Page 2                                                                             September 24, 2020 

 

FISCAL IMPACT 

  

The City will receive $221,566 as its maximum apportionment for Fiscal Year 2020-21, 

$210,621 of which will be paid directly to the City of Solvang for operation of the Santa 

Ynez Valley Transit. 

 

 RECOMMENDATION 

 

That the City Council authorize the amended 2020-21 claim to be filed with SBCAG for 

the purpose of claiming Fiscal Year 2020-21 TDA funding.   

 

ATTACHMENTS 

 

Attachment 1 – Staff report from SBCAG showing revised TDA apportionment 

Attachment 2 – 2020-21 amended TDA Claim 
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TTAC STAFF REPORT 
 

 
 
SUBJECT: Revised FY 2020-21 LTF Apportionments 
 
MEETING DATE: September 3, 2020 AGENDA ITEM: 6 
 
STAFF CONTACT: Martha Gibbs 
 
RECOMMENDATION: 
Receive revised estimate for Fiscal Year 2020-21 Transportation Development Act – Local 
Transportation Fund apportionments for development of revised claims by claimants. 
 
DISCUSSION: 
The County Auditor-Controller has provided a revised estimate reflecting the financial impact that 
COVID-19 is having on the economy.  The attached estimate reflects a decline in sales tax 
revenues for FY 2020-21 of approximately 5%. Original estimated revenues of $19,620,000 have 
been adjusted by this percentage to reflect a new estimate of $18,630,000 for FY 2020-21. 
Please note that this is a conservative estimate provided by the County Auditor-Controller’s office 
which is based in part on the actual revenues received of $18,446,670 in fiscal year 2019-20. 
 
LTF revenues are generated from 1/4 cent of the state sales tax and are apportioned among the 
local agencies on the basis of population. The recommended apportionments for individual 
claimants are based on January 2019 Department of Finance population estimates. Revenues 
can be used for public transit, paratransit, pedestrian and bikeway projects, transportation 
planning and, under certain circumstances, for street and road purposes. 
 
Included as Attachment A are the proposed revised LTF apportionments for the FY 2020-21. The 
apportionments to each jurisdiction and their uses have been detailed. Local agencies must 
submit revised claims for these funds using the attached apportionments. Please also use this 
opportunity to revise your claims as recommended in your fiscal year 18-19 Public Transit Audit 
if necessary. 
 
Claims must be submitted to Martha Gibbs at SBCAG no later than September 21, 2020.  
 
The TDA manual and associated forms to reference when completing your LTF claim can be found 
on the SBCAG website, at http://www.sbcag.org/documents.html#transitresources  
 
ATTACHMENTS: 
 
A. FY 20-21 Local Transportation Fund Revised Apportionments 

Summary of Important Dates for LTF Claimants 
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ATTACHMENT A 

 

  % Bike & Ped. Planning
  of Total     Maximum Funds Funds Article 4.5

  CLAIMANTS     Population 1   Population     Apportionment 2 (2%) (3%) (5%)

Buellton 5,453 1.1995345% $221,566 $4,431 $6,514 $210,621

Guadalupe 7,839 1.7243996% 318,514 6,370 9,364 287,641 4

Lompoc 43,649 9.6017757% 1,773,544 35,471 52,142 1,685,931

Santa Maria 107,356 23.6158498% 4,362,084 87,242 128,245 3,939,267 4

Solvang 5,822 1.2807060% 236,559 4,731 6,955 224,873

SB County (Unincorp. 67,066 14.7529771% 2,725,022 54,500 80,116 2,522,209 4

   North County)

SMOOTH (S. M. Valley CTSA) $290,666

So. Co. Claimants 217,408 47.8247572% 8,833,711 176,674 259,711 419,866 7,977,460
   (See Below)

  Total: 454,593 100.0000000% $18,471,000 3 $369,419 $543,047 $710,532 $16,848,002

  SOUTH COUNTY
  CLAIMANTS

SBMTD 217,408 $8,237,171 $259,711 $7,977,460

Easy Lift 419,866 $419,866

Carpinteria 13,680 3.0092852% 11,117 $11,117

Goleta 32,759 7.2062262% 26,621 26,621

Santa Barbara City 93,532 20.5748879% 76,008 76,008

SB County (Unincorp. 77,437 17.0343579% 62,928 62,928
   South County)

  Total: 217,408 47.8247572% $8,833,711 $176,674 $259,711 $419,866 $7,977,460

1  January 2019 Department of Finance figures.  
2  TDA revenue estimate from County Auditor-Controller, January 2020
3  Per PUC section 99233.1 allocation has been reduced by $159,000 for administration
4  Adjusted to provide funding for SMOOTH (Santa Maria Valley CTSA).

Available
for Articles

Transportation Development Act
Local Transportation Fund (LTF)

Revised Apportionments (August 2020)
Fiscal Year 2020-21

4 & 8
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020
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AMENDED 9-24-2020

Page 35 of 127



CITY OF BUELLTON 
City Council Agenda Staff Report 

 

   City Manager Review:  SW 

Council Agenda Item No.:      5 

 

  

To: The Honorable Mayor and City Council 

  

From:    Shannel Zamora, Finance Director 

 

Meeting Date: September 24, 2020 

 

Subject: Annual Report from the Buellton Visitors Bureau for the Period 

July 2019 through June 2020 

 

BACKGROUND 
 

Attachment 1 is the required Annual Fiscal Year-end Report on Visitors Bureau activities 

from July 2019 through June 2020, as required by the City’s contract with the Chamber 

of Commerce for operation of the Visitors Bureau. The annual report will be posted on 

the City’s website. The Visitors Bureau will make a presentation and be available to 

answer questions from the City Council. 

 

RECOMMENDATION 
 

That the City Council receive the Annual Report from the Buellton Visitors Bureau. 

 

ATTACHMENTS 

 

Attachment 1 – July 2019 through June 2020 Annual Report Presentation 
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BUELLTON VISITORS BUREAU

July 1, 2019-June 30, 2020 Year End Report
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History

• The City of Buellton contracts with the Chamber of Commerce to operate a 

Visitors Bureau for the promotion of tourism and economic development. 

• The Visitors Bureau received $450k to fulfill the contract.  

• The contract breaks down the budget into 4 categories:

• 1) T-1 Operation of Visitor Center

• 2) T-2 Grants/Specific Projects

• 3) T-3 Economic Development

• 4) T-4 Promo/Advertising
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Overview

• The Buellton Visitors Bureau (VB) continues to promote Buellton on a domestic and international 

level.  Through print, digital, social media, Public Relations and trade shows the VB has been able 

to engage with visitors from around the globe.  

• The VB continues to implement the strategic marketing plan and plan for upcoming years for the 

promotion of Buellton.    

• We continue to work with 360View PR for our public relations and outreach to travel media.  We 

have had the privilege of hosting various writers/bloggers/influencers to Buellton and have also 

traveled to LA to host a media event themed around the 15th Anniversary of Sideways as well. 

We continue to receive great exposure in various publications and on a digital platform through 

social media and online exposure.      

• We continue to work with Solutions on 2nd for our marketing development and implementation of 

the strategic plan, which includes image and content management, overseeing the digital 

marketing strategy and developing and executing a social media strategy. Solutions on 2nd also 

continues to manage our social media channels as well by posting relevant information.
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COVID – 19

• The impact of COVID-19 on the tourism 
industry was felt nation and world-wide.  
The shutdown caused a wave of closures, 
uncertainty, and loss of business.  

• Buellton was fortunate to have all the 
lodging properties remain open, with the 
exception of Flying Flags RV Resort, which 
was mandated to close for a period of time.

• The numbers reflected in the following 
slides will show the decline in occupancy 
and TOT from March – June.  

• During this time, we had to halt our 
marketing efforts and pivot to a new 
message which highlighted virtual 
experiences and fun activities for people 
while they sheltered at home.

• Our restaurants shifted to take out and 
delivery dining.

• It was a transition that had to be dealt with 
swiftly, but sensitively.  
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Buellton Visitors Bureau Budget

Income

7/1/19 – 6/30/20

City of Buellton $450,000.00

Expenses

7/1/19 –

6/30/20

Spent Budget

T-1 Operation 

of VB

142,882.58 153,900.00

T-2 Grants/

Specific 

Projects

7,250.00 14,000.00

T-3 Economic 

Dev.

6,885.00 7515.00

T-4 Promo/

Advertising

227,279.12 274,585.00

Total 

Expenses

384,296.70 450,000.00

Expenses

T-1 T-2 T-3 T-4

Over 59% of the 

budget was used 
for Promotion &

Advertising
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Comparison of TOT to VB allocation

85.6%

14.4 %

Percentage of VB Allocation 
compared to TOT collected by the 

City

Total TOT

VB Allocation

Over $2.5 million 

was collected in 

TOT for the 

fiscal year 19/20.

Approximately 

86% of the 

estimated 

revenue.
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Sponsorships 

& Donations
The Visitors Bureau 

sponsored over $7,000 to 

local events and organizations 

this year.

• SCOR Bike Ride 

• 4th of July Fireworks – SYV Rotary

• Deuces on 101 Car Show

• Blind and Disabled Golf Tournament

• Sta. Rita Winegrowers Alliance – Sideways Fest

The Buellton Visitors Bureau 

continues to support local events 

that generate overnight stays.  

We are grateful for the 

businesses and organizations 

who choose to host events in 

Buellton and realize the 

importance of supporting these 

events.  It is our obligation to 

promote the City of Buellton, 

along with the activities that take 

place and influence the traveler to 

come stay with us. 

Given the pandemic this year, our 

sponsorship contribution for the 

4th of July will be carried over to 

next year’s event.  
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Visitor Traffic 2019-2020
Walk-Ins & 

Calls Mailings Total Contacts

July 358 78 436

August 359 66 425

September 375 53 428

October 448 82 530

November 177 54 231

December 284 66 350

January 206 30 236

February 165 123 288

March (Covid
Began) 84 2 98

April 8 0 8

May 18 0 18

June 20 0 20

Totals 2502 554 3068

The Visitors Bureau attracts 
visitors from around the world.  
We invite our visitors to sign 
our guest book and let us know 
where they are from.  

We track our visitors at the 
Visitors Center by logging how 
many people were in each 
party and what information they 
were requesting.  We also track 
calls coming in requesting  
information.  

We have cut back on the 
mailings we do since we have 
redirected our marketing to 
more digital platforms.  This 
allows us to grow our email list 
which we reach out to on a 
monthly basis.  

We also provide welcome bags 
to groups coming into the area 
for reunions, corporate retreats, 
weddings, and gatherings.  
This year ended on a quiet 
note due to the pandemic and 
lack of group travel.

Quality customer service goes 
a long way and turns overnight 
guests into repeat customers.    

Q1 0

Q2 0

Q3 258

Q4 0

Totals 258

Visitor Bags
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Who’s looking at 

Buellton?

DiscoverBuellton.com

Top countries visiting our website are:

• USA

• Canada

• Mexico

• Germany

• United Kingdom

Top states in the USA

• California

• Illinois

• Washington

• Oregon

• Texas

DiscoverBuellton.com sees 
significant traffic from around 
the world.  

On an international level, we 
continue to attract our 
neighboring countries to the 
north and south.  Canada enjoy 
the road trip and adventure, 
while Mexico will often visit 
family and friends.  Many 
factors drive the international 
market including exchange 
rates and ease of getting a 
visa.

On a domestic level,  Southern 
California continues to be a 
prime market for our 
destination. We’ve seen activity 
through the year form Illinois 
and the neighboring states to 
the north.  With direct flights to 
and from Texas from Santa 
Barbara, there is a definite 
interest popping up there as 
well.
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Who are these Visitors?

Over 50% of the visitors to our 

site are female.  They tend to 

influence the decision when it 

comes to planning vacations 

and getaways.   

We show the visitors to our site are 

within all age ranges, which makes 

our destination attractive when we 

can engage and attract visitors of all 

ages. 

47%
53%

Gender

Male Female

0.00%

5.00%

10.00%

15.00%

20.00%

25.00%

25-34 35-44 45-54 55-64 65+ 18-24

Age

Age
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Social Media

Facebook:  This platform grew 2.2% with a reach of 72,099 and 

nearly 2 million impressions. We utilize this platform to share 

content and stories. 

1018 Followers

@BuelltonUSA

Over 3085 

Followers 

@BuelltonCA

Instagram:  Our audience grew 14% on this 

platform this year as more people turn to 

Instagram for social media and inspiration.  Our 

reach was over 57k with nearly 1 million 

impressions. It is image driven and when people 

are researching places to visit, this helps inspire 

them to travel to our destination with beautiful 

imagery and posts of places in Buellton.

Twitter:  We saw a 4.7% growth on this platform 

this year.  We share content from Facebook to 

this platform and to stay engaged with our travel 

media who use this platform during and/or after 

their visits to Buellton.  

Over 2529 

likes/followers

DiscoverBuellton
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Expanded Digital Marketing
A robust campaign including search engine and social 

media marketing with targeted adwords and 

Remarketing Display Ads.

Amplified Storytelling
Aspirational themed stories from the visitor perspective 

about trips to Buellton embedded in the website, with 

corresponding ad campaigns to drive site visits.

Digital Marketing
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New Advertising 
Channels  & Creative

New this fiscal year, thanks to 

increased funding from the City of 

Buellton, were two new elements to 

the advertising mix: social media and 

video ads.

Social Media ads were placed on 

Facebook and Instagram to further 

educate and attract potential visitors to 

the destination.

Video ads, utilizing Madden’s SoFi 

video package, features still images 

and UGC to create themed video 

segments that accompanied the story 

layers developed to enhance the 

destination narrative.

So-Fi - Fall In Love With Buellton So-Fi - Momcation at Flying Flags
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Discover Buellton’s 
Mobile App

Approximately halfway through FY 18-

19, the trip planning service U-Trip that 

had been incorporated into the new 

destination website was discontinued. 

A replacement was identified and 

introduced in early FY 19-20 called 

Visit Widget, which not only provides 

trip planning services through the 

destination website but also has a 

mobile app and an in-person kiosk 

feature that was implemented in the 

Buellton Visitors Center.

Avg. Session Duration

3m 23s

Visitors Center Kiosks

Website & Mobile Trip Planning
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Marketing Program Pivots

One of the service packages we 

enlisted from Madden Media in the FY 

19-20 agreement was a business 

listing optimization service for 40 local 

businesses, however significant 

changes to Google API prevented 

them from fulfilling this service.

Since the funding had been earmarked 

for local business support, two 

alternative services were provided in 

its place: 

Getting Buellton Chamber of 

Commerce & Visitors Bureau included 

in Grow With Google, as an official 

Google partner; and a Visitor Cell 

Phone Study through UberMedia to 

learn more about the people visiting 

key Buellton businesses.
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• The Visitors Bureau had a 10x10 booth at the Los Angeles Travel & 
Adventure Show in February 2020.  This is a consumer- based show 

with various presentations, professional travel speakers, travel media, 

and exhibitors from around the world.  
• This year we focused on #SkiptheBigCities and continued to promote our 

destination to the LA market.  This show allows us to build our email list 

with an electronic entry tool where individuals were also entered to win a 
free night stay in Buellton.  

• Given that there were many other newsworthy happenings with this 

year’s show such as the death of Kobe Bryant, the beginning of COVID-
19, a major golf tournament in LA just 15 minutes away and it was a big 

holiday weekend, we still were able to make a great impact on those who 

stopped by our booth and share all things Buellton with them.

Trade Shows

In Los Angeles:
• Total Attendance was just over 32,117

• 4,312 were in trade/press

• 52% women attendees
• 76% range in age from 35-65+

• 74% earn over $100,000

• 69% spend over $5,000 on travel
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Trade Shows 

The IPW was scheduled for 

May of 2020, but due to 

COVID-19 the event was 

cancelled and is 

rescheduled for 2021
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Discover Buellton LA Media Event

OVERVIEW

To celebrate Sideways the movie’s 15-year anniversary 
and bring more media attention to Buellton, 360viewPR 
suggested having a media dinner and screening event in 
Los Angeles, followed by a Q&A at a popular private club 
in Los Angeles. The goal was to showcase how much the 
movie has affected tourism in the city. 

Kathy Vreeland was the moderator of the Q&A panel and 
we secured Frank Ostini from Hitching Post, and 
Sideways movie producer Michael London to join her on 
the panel.

EVENT DETAILS

We secured 10 journalists to attend the dinner and 
opened the screening to club members of H Club, 
introducing Buellton to an expanded audience. The 
journalists in attendance wrote for: The Los Angeles 
Times, Travel Age West, LA Weekly, Beyond Alaska 
Magazine, TravelZoo, Business Traveler, Modern Luxury, 
Forbes, California Meetings + Events and more. It was a 
successful event, and all media in attendance expressed 
interest in visiting Buellton and writing about it.
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La Media Event Continued

RESULTS
After the dinner, media that attended wrote 

about Buellton in various outlets. Discover 

Buellton received media coverage in The Los 

Angeles Times, Yahoo!, Montecito Journal, and 

LALASCOOP.
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Public Relations Snapshot

• We continue to work with 360View PR for our media leads and facilitating travel media visits to 

Buellton.  They have provided us with great exposure.  The pandemic didn’t allow us to welcome 

travel writers in the late spring unfortunately, so we hope to entertain travel writers again in the 20-

21 fiscal year.

49 Pieces of 
Coverage

1.64B Online 
Readership

2.28M 
Estimated 

Coverage Views

7.51K Social 
Shares

688K 
Circulation

2.51K Individual 
Media Pitched

13 Media Visits
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Buellton in the News

Page 57 of 127



Media Highlights
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What are the headlines? 
• Buellton was recognized for a variety of reasons.  

Whether it’s part of a road trip or a must see on your next 

visit, we are proud to be listed as a destination worth 

exploring.

Discover 
Buellton

Movies come 
and go but the 

Sideways 
effect seems to 

last forever

Leaving Los 
Angeles, a 

guide to Santa 
Barbara Wine 

Country

36 hours in 
Santa Barbara 

County

18 Secret 
Recipes that 

were just 
released for the 

first time

Bargains in 
California’s 

wine country 
from Temecula 

to Sonoma
Festive RV 

Destinations for 
the holidays

A toast to 
Sideways 

Anniversary in 
California Wine 

Country

8 Airstream 
stays along the 

California 
Coast
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Print 

Advertising
• Central Coast Map

• PCPA Solvang Festival Theater

• Westways

• Santa Barbara Visitor Guide

• California RV Show Program

• CA Road Trips

• Travel 50 & Beyond

• Visit SYV Visitor Guide

We continue to advertise 

in some prominent 

publications that 

showcase our area and 

destination. 

Our messaging was 

about skipping the big 

cities, enjoying our wine 

region and highlighting 

our hidden gems.  

Having a presence in 

both digital and print 

allows us to be seen in a 

variety of markets and 

demographics.
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Print Publications
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Ad layout samples
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How did we pivot during COVID-19 ?
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“As our town and neighboring communities throughout California and much of the world are sheltering in place and practicing s ocial 
distancing, we thought you might want a change of scenery from your local parks and news feeds. That’s why we’ve compiled these 
videos to help you explore our charming town from the comfort of your home.”

Featuring:

★ A Drone Tour of Nojoqui Falls Park
★ Vineyard Views of Alma Rosa Vineyard & Winery
★ A Stroll Through the Willow Maze at Santa Ynez Valley 

Botanic Garden
★ Out On The Water at Cachuma Lake
★ Overlooking Santa Ynez Valley from Figueroa Mountain
★ Interesting Moments in Buellton History

Buellton goes Virtual in a COVID world
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“If you want to hide your living room backdrop or are just itching for a change of scenery for your next virtual hangout, we’ve compiled a 
collection of virtual backdrops from some of our most popular and iconic locations for you to use the next time you “Zoom”!”

Buellton Backdrops for Zoom meetings
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“We turned some of our favorite photos into coloring pages so you could have a little mental vacation while learning somethin g new 
about a few of our favorite spots. From family favorites like Ostrichland USA and Santa Barbara Blueberries, to popular adult hangouts like 
Figueroa Mountain Brewing Co. and Buscador Winery, there are options for every age and ability.”

How about Buellton Coloring Pages?
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“From the original recipe to make Andersen’s Pea Soup in your home kitchen, to edible decorating kits to keep the kids busy while you 
participate in a virtual wine tasting. We’ve pulled together some fun ways to bring a taste of Buellton to you!”

Featuring Enjoy-From-Home Ideas Including:

★ Andersen’s Original Pea Soup Recipe
★ Industrial Eats’ Saffron Mussels How-To Video
★ The Solvang Bakery Cookie Decorating Kits & 

Quarantine Gingerbread House Kits
★ God’s Country Provisions Doughnut Arts & Crafts Kits
★ Santa Barbara County Virtual Wine Tasting Events
★ The Cookie Vixen Beer & Wine Pairing-ready 

Shortbread Cookies
★ At Home Wine Tasting Kits from McClain Cellars

Bring Buellton to your kitchen

Page 67 of 127



“Need a distraction for a few minutes? Try one of our free online puzzles, powered by Jigsaw Planet. With difficulties ranging from 
beginner to expert, we’ve got 22 unique options to help you unwind.”

It’s been a puzzling year
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Excerpt:

We aren’t letting current social 
distancing challenges get in the way of 
celebrating moms this Mother’s Day! To 
help keep the spirit alive, we’ve 
gathered some awesome ideas to show 
the special lady in your life how much 
she means to you with these great 
giftables from our local businesses.

From gift baskets and sweets to meals 
to go, many of these great options are 
really gifts for the whole household.

Excerpt:

Following our local guidelines for health 

and safety, many of our local businesses 

have been able to resume in-person 

services for our area residents and 

guests. Below we’ve compiled a list of 

Tasting Rooms, Restaurants and Lodging 

available for your enjoyment.

Under the guidance of Santa Barbara 

County Public Health, our businesses are 

following the RISE Guidelines designed 

to reopen in a safe environment for 

team members and guests.

Excerpt:

As California travelers are starting to 
experiment with some much needed 
vacation time, we understand that 
everyone will have a different level of 
comfort with travel during these times. 
To help those more cautious travelers, 
here are some great private Buellton 
experiences that can be done with 
responsible social distancing in mind. 
Each opportunity allows you to enjoy 
some of the best Buellton has to offer, 
with the added perk of being in your 
own small, private group for each 
experience.

Blog Posts to keep our visitors inspired and informed
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McMurray Rd Billboard

The Billboard on McMurray Road is switched out about 4 times a year to 

advertise the various events going on in Buellton as well as welcoming our 

visitors to Buellton.  This year, we also used the billboard to share a message 

with travelers that we care and are together in this fight against COVID-19. 
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Winterfest The weather forecast in 

December is Snow-or at least we 

try! The wet weather didn’t 

dampen our spirits this year.  The 

Winterfest continues to grow and 

be a great event for our locals 

and visitors alike.  This year we 

used the new Vineyard Village 

for the Holiday Village which 

proved to be a great venue and 

the feedback was positive for the 

new location.
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Thank you for allowing us the opportunity 

to market our great city of Buellton

#SkipTheBigCities
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 

City Manager Review:  SW 

Council Agenda Item No.:         6 

   

 

To:   The Honorable Mayor and City Council  

 

From:   Andrea Keefer, Planning Director 

 

Meeting Date:  September 24, 2020 

 

Subject: Consideration of a New Contract with Metro Ventures Ltd. for Irma 

L. Tucker to Provide Professional Planning Services 
_____________________________________________________________________________________ 

BACKGROUND 
 

The contract for Irma L. Tucker of Metro Ventures, for professional planning services, 

expires on October 24, 2020. Ms. Tucker has assisted the Planning Department by taking 

on major special projects and work that is subject to reimbursement by major developers, 

to reduce the overall Department workload.  

 

Ms. Tucker has worked at total of 920.5 hours from October 24, 2019 through July 30, 

2020. This is approximately 88.5% of the total allowable under the Metro Ventures contract 

for the year. 83.5 of those 920.5 hours have been billed to private projects for 

reimbursement. Therefore, the total charged to the City during this nine month period is 

$74,560, including $6,680 of that amount billed to private projects.  This is consistent with 

the scope of the Metro Ventures contract being major special projects and reimbursable 

work. It is anticipated that Ms. Tucker will expend the total amount of the current contract, 

however, will not exceed the contract amount.  

 

The services provided by Ms. Tucker through Metro Ventures continue to fill the staffing 

gap for the City which is expected to continue for the remainder of the fiscal year. The 

Planning Department is currently undertaking or gearing up to begin several long-range 

planning efforts, as well as processing several large private development projects in the 

City. Staff anticipates there will be a need for the services provided by Ms. Tucker through 

at least the end of Fiscal Year 20/21. A portion of the contract amount has been included 

in the budget for Fiscal Year 20/21. The remaining contract amount will likely be covered, 

in part, by reimbursement from private development projects. There are also several grant 

opportunities currently available that are anticipated to cover a portion of the contract amount. 

However, because the total amount of reimbursable work is not known at this time, a 

budget amendment will be required to cover the remaining contract amount.  
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Metro Ventures Ltd. Contract     Page 2 September 24, 2020 

 

While the Planning Department has been working toward transitioning its workload to the 

staff planners, the extended absence of the Planning Director earlier this year, coupled with 

the disruptions associated with the COVID-19 pandemic, have resulted in delays to major 

projects. Ms. Tucker is currently serving as project manager for several large private 

development projects within the Avenue of Flags Specific Plan, and is also the lead on the 

Land Use and Circulation Element (LUCE) Update. The LUCE Update is expected to be 

completed by fall 2021, which may require additional services from Ms. Tucker into Fiscal 

Year 21/22. The City will also need to begin several other large long-range planning efforts 

over the next year, including the Housing Element Update and a Comprehensive Zoning 

Code Update. Ms. Tucker’s extensive experience and familiarity with Planning 

Department operations and functions will be an invaluable resource through the end of 

Fiscal Year 20/21 and perhaps, but not necessarily, beyond.  

 

An overview of the Planning Department workload is included as Attachment 1.  While 

this is not a comprehensive list of all of the tasks and duties of the Department, it is meant 

to provide the Council with a general idea of the breakdown of the workload as among City 

Staff and Ms. Tucker in her role as a consultant. Council will note that much of the 

workload is being transitioned to current City Staff. However, there are several projects 

that are ongoing that are anticipated to be completed or nearing completion at the 

conclusion of Fiscal Year 20/21.  Ms. Tucker’s contract services will be essential through the 

duration of the contract to ensure the timely completion of several ongoing projects. 
 

As shown in Attachment 1, if the contract is approved, Ms. Tucker will be tasked primarily 

with working on the following special projects that are not within the capabilities of the 

Planning Department or which require a time commitment that would eliminate the 

Department’s ability to take on its normal work. The types of projects she will be working 

on are consistent with her prior contracts.  

 

 Implementation of the Avenue of Flags Specific Plan. 

 Serve as Project Manager on several private development projects currently in 

process within the Avenue of Flags Specific Plan; Creekside Village Project, 518 

Avenue of Flags Mixed Use Project, Arco Gas Station and Hartman Highway 246 

Project.  

 Oversee the Land Use and Circulation Element Update currently underway.  

 Provide consultant-level background research and preparation for the 

commencement of the required comprehensive Housing Element Update expected 

to begin end of 2021.  

 Provide consultant-level background research for a Comprehensive Zoning Code 

Update. 

 Monitoring and seeking out grant opportunities for the City, including but not 

limited to grants for the Santa Ynez Valley River Trail. 
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The current one-year contract with Metro Ventures allows for Ms. Tucker to provide 1040 

hours (20 hours per week average) of work at $81 an hour for a not-to-exceed total of 

$84,240. This independent consultant position does not include any benefits, which are 

provided to Ms. Tucker through her employer or otherwise.  Metro Ventures is a private 

company that employs Ms. Tucker and regularly makes her available to cities and other 

entities needing planning expertise.  Under the existing contract, Ms. Tucker is given 

assignments of major projects with key due dates, and she then works out the best schedule 

for the completion of her tasks.  In addition, she is required to check in at City Hall at least 

twice a month but otherwise determines whether she will work at City Hall or at her home 

office, depending on the work to be done and her overall schedule. 

 

Given the current and anticipated workload through the end of Fiscal Year 20/21, staff feels 

that a new contract for an average of 20 hours per week and 710 total hours is appropriate 

and likely necessary to complete the anticipated workload over the term of the contract. 

Note that this would be the same number of hours per week as the current contract with 

Metro Ventures, but the overall number of hours would be reduced given that the contract 

would be for approximately 9 months (October 24, 2020 through June 30, 2021) as opposed 

to one year (October 2020 through October 2021). Under the new contract, Ms. Tucker 

would be required to check in by phone once per month with the Planning Director (or City 

Manager in the Planning Director’s absence). 

 

Staff recommends that as part of the proposed contract, there be a provision that the 

contract must be reviewed by the City Manager and Planning Director every 90 days. 

During this review, the workload in the Planning Department will be assessed. If, as a result 

of the review, Staff finds that the workload warrants a reduction or elimination in the 

contracted hours with Metro Ventures, the City Manager will take appropriate action.  

 

In the past, the original contract from May 8, 2014 has been extended every six months or 

one year, depending on the action of the Council for each contract extension. However, 

due to recent changes in state law, an entirely new contract was required for the current 

contract term. The end of fiscal year is the initial target date for completion of most, if not 

all, work to be assigned to Ms. Tucker. Therefore, Staff is proposing that the City enter in 

to a new contract with Metro Ventures Ltd. for the period of October 24, 2020 through 

June 30, 2021 for professional planning services (Attachment 2 – Draft Contract). The 

current hourly rate of $81 would be paid to Ms. Tucker and a maximum of 710 hours to be 

worked during the contract period.   

 

FISCAL IMPACT 
 

An amount of $28,350 is included in the budget for Fiscal Year 20/21 for Contract Services 

with Metro Ventures. The new contract would be for a total of $57,510. It is anticipated 

that a portion of her contract will be covered by private development reimbursement and 

several grant opportunities that are currently available. While efforts will be made to cover 

as much of the contract’s costs with private development reimbursement and grant funding, 

the amount of future reimbursable work is not known at this time. Therefore, the maximum 

fiscal impact to the City beyond what is currently budgeted would be $29,160.  
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RECOMMENDATION 
 

That the City Council authorize the City Manager to enter into a new contract for Contract 

Planning Services with Metro Ventures Ltd. through the end of Fiscal Year 2020/21 ending 

on June 30, 2021 with a rate of $81 per hour for a maximum of 710 hours.  

 

ATTACHMENTS 

 

 Attachment 1 – Overview of Planning Department Workload 

 Attachment 2 – Draft Contract 
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Project Title Project Timeline Notes 
Staff 

Member(s) 

Smartlink/AT&T Wireless Comm Fac. Cara

Creekside Village Irma

Arco/AMPM Gas Station Irma

Village Senior Apartments Cara

Cottage Urgent Care Andrea

Central Homes Andrea

Waypoint (Live Oak Lanes) Cara/Andrea

Fig Mountain Brew Expansion Andrea

Crossroads Commercial Center Andrea

LUCE Update 6/2020 - 10/2021 Irma = Primary All Staff

Comm’ty Design Guidelines Update Irma/Andrea

AOFSP Implementation Irma

Monthly Project Updates (Council) Ongoing All Staff

Month Project Updates (website) Ongoing Cara

Project Status Meetings Ongoing Irma/Clare

Green Team Coordination Ongoing Clare=Primary All Staff

Community Clean Up Events October? Green Team? All Staff

Buellton Buzz Ongoing Clare

Packet Preparation Ongoing Clare

Social Media Posts Ongoing Cara

REAP Grant Application Oct-20 CC approval Req.Cara

Arts & Culture Committee Attendance Cara

Animal Keeping Andrea/Cara

Accessory Structures in CR Zone Andrea/Cara

Commons at Zaca Creek Irma

CA Tacos CUP Andrea/Cara

Housing Element Update 11/2021 - 02/2023 All Staff

Comprehensive Zoning Code Update Irma/Andrea

Upcoming Long 

Range Projects

CURRENT 

PLANNING 

(private dev't)

LONG RANGE 

PLANNING 

ADMINISTRATIVE

ZONING CODE 

UPDATES (currently 

in process)

Pending Current 

Projects 
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AGREEMENT FOR PLANNING PROJECT SERVICES 
BETWEEN 

CITY OF BUELLTON 
AND 

METRO VENTURES LTD. 

This AGREEMENT FOR PLANNING PROJECT SERVICES BETWEEN THE 
CITY OF BUELLTON and METRO VENTURES LTD. (“AGREEMENT”), is made and entered 
into this ____ day of___________, by and among the CITY OF BUELLTON a municipal 
corporation (“CITY”) and METRO VENTURES LTD., a California business entity 
(“CONSULTANT”). 

In consideration of the mutual covenants and conditions set forth herein, the 
parties agree as follows: 

SECTION 1. TERM OF AGREEMENT. 

Subject to the provisions of SECTION 19 “TERMINATION OF AGREEMENT” of 
this AGREEMENT, the term of this AGREEMENT shall be for a period commencing October 24, 
2020 and continuing through June 30, 2021. Such term may be extended upon written 
agreement of both parties to this AGREEMENT. 

Notwithstanding the foregoing, the City Manager and Planning Director shall 
have the responsibility to review CONSULTANT’s workload and performance on the first 
business day of January 2021 and the first business day of April 2021 and may reduce the 
SCOPE OF SERVICES or may terminate the AGREEMENT pursuant to Section 19 if it is found 
that the SCOPE OF SERVICES can be carried out by CITY staff without CONSULTANT’s 
assistance.   

SECTION 2. SCOPE OF SERVICES. 

CONSULTANT agrees to perform the services set forth in EXHIBIT “A”, “SCOPE 
OF SERVICES” and made a part of this AGREEMENT. 

SECTION 3. ADDITIONAL SERVICES. 

CONSULTANT shall not be compensated for any services rendered in 
connection with its performance of this AGREEMENT which are in addition to or outside of 
those set forth in this AGREEMENT or listed in EXHIBIT “A” unless such additional services are 
authorized in advance and in writing by the City Council or City Manager of CITY. 
CONSULTANT shall be compensated for any such additional services in the amounts and in the 
manner agreed to by the City Council or City Manager. 

SECTION 4. COMPENSATION AND METHOD OF PAYMENT. 

 Subject to any limitations set forth in this AGREEMENT, CITY agrees to 
pay CONSULTANT the amounts specified in EXHIBIT “A” and made a part of this 
AGREEMENT, 

 Each month CONSULTANT shall furnish to CITY an original invoice for all 
work performed and expenses incurred during the preceding month. The invoice shall detail 
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charges for labor only (by sub-category). CITY may provide office space and supplies, which 
CONSULTANT may choose to use. Time spent on travel and mileage to and from home are not 
included as part of this AGREEMENT, however the CONSULTANT shall be compensated for 
travel time and mileage incurred using a private vehicle while performing services under this 
AGREEMENT as authorized by the City Manager. CITY shall independently review each invoice 
submitted by the CONSULTANT to determine whether the work performed and expenses 
incurred are in compliance with the provisions of this AGREEMENT. In the event that no 
charges or expenses are disputed, the invoice shall be approved and paid according to the 
terms set forth in subsection (c). In the event CITY disputes any charges or expenses, the 
original invoice shall be returned by CITY to CONSULTANT for correction and resubmission. 

 Except as to any charges for work performed or expenses incurred by 
CONSULTANT which are disputed by CITY, CITY will use its best efforts to cause 
CONSULTANT to be paid within thirty (30) days of receipt of CONSULTANT invoice. 

 Payment to CONSULTANT for work performed pursuant to this 
AGREEMENT shall not be deemed to waive any defects in work performed by CONSULTANT. 

SECTION 5. INSPECTION AND FINAL ACCEPTANCE. 

CITY may inspect and accept or reject any of CONSULTANTs work under this 
AGREEMENT, either during performance or when completed. CITY shall reject or finally accept 
CONSULTANTs work within sixty (60) days after submitted to CITY. CITY shall reject work by a 
timely written explanation, otherwise CONSULTANTs work shall be deemed to have been 
accepted. CITY’s acceptance shall be conclusive as to such work except with respect to latent 
defects, fraud and such gross mistakes as amount to fraud. Acceptance of any of 
CONSULTANTs work by CITY shall not constitute a waiver of any of the provisions of this 
AGREEMENT including, but not limited to, sections 15 and 16, pertaining to indemnification and 
insurance, respectively. 

SECTION 6. OWNERSHIP OF DOCUMENTS. 

All original maps, models, designs, drawings, photographs, studies, surveys, 
reports, data, notes, computer files, files and other documents prepared, developed or 
discovered by CONSULTANT in the course of providing any services pursuant to this 
AGREEMENT shall become the sole property of CITY and may not be used, reused or 
otherwise disposed of by CITY without the permission of the CONSULTANT. Upon completion, 
expiration or termination of this AGREEMENT, CONSULTANT shall turn over to CITY all such 
original maps, models, designs, drawings, photographs, studies, surveys, reports, data, notes, 
computer files, files and other documents. 

SECTION 7. CONSULTANTS BOOKS AND RECORDS. 

 CONSULTANT shall maintain any and all documents and records 
demonstrating or relating to CONSULTANTs performance of services pursuant to this 
AGREEMENT. CONSULTANT shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, or other documents or records evidencing or relating to work, 
services, expenditures and disbursements charged to CITY pursuant to this AGREEMENT. Any 
and all such documents or records shall be maintained in accordance with generally accepted 
accounting principles and shall be sufficiently complete and detailed so as to permit an accurate 
evaluation of the services provided by CONSULTANT pursuant to this AGREEMENT. Any and 
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all such documents or records shall be maintained for three years from the date of execution of 
this AGREEMENT and to the extent required by laws relating to audits of public agencies and 
their expenditures. 

 Any and all records or documents required to be maintained pursuant to 
this section shall be made available for inspection, audit and copying, at any time during regular 
business hours, upon written request by CITY or its designated representative. Copies of such 
documents or records shall be provided directly to the CITY for inspection, audit and copying 
when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 
documents and records shall be made available at CONSULTANTs address indicated for 
receipt of notices in this AGREEMENT. 

 Where CITY has reason to believe that any of the documents or records 
required to be maintained pursuant to this section may be lost or discarded due to dissolution or 
termination of CONSULTANTs business, CITY may, by written request, require that custody of 
such documents or records be given to the requesting party and that such documents and 
records be maintained by the requesting party. Access to such documents and records shall be 
granted to CITY, as well as to its successors-in-interest and authorized representatives. 

SECTION 8. STATUS OF CONSULTANT. 

 CONSULTANT is and shall at all times remain a wholly independent 
contractor and not an officer, employee or agent of CITY. CONSULTANT shall have no 
authority to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on 
behalf of or against CITY; whether by contract or otherwise, unless such authority is expressly 
conferred under this AGREEMENT or is otherwise expressly conferred in writing by CITY. 

 The personnel performing the services under this AGREEMENT on 
behalf of CONSULTANT shall at all times be under CONSULTANT’s exclusive direction and 
control. Neither CITY nor any elected or appointed boards, officers, officials, employees or 
agents of CITY, shall have control over the conduct of CONSULTANT or any of 
CONSULTANTs officers, employees or agents, except as specifically set forth in this 
AGREEMENT. Neither CONSULTANT nor any of CONSULTANT’s officers, employees or 
agents shall at any time or in any manner represent that they, or any of them, are in any manner 
officials, officers, employees or agents of CITY. 

 Neither CONSULTANT nor CONSULTANT’s officers, employees or 
agents, shall obtain any rights to retirement, health care or any other benefits which may 
otherwise accrue to CITY’s employees. To the fullest extent permitted by any applicable law(s), 
CONSULTANT expressly waives any claim(s) CONSULTANT or CONSULTANT’s officers, 
employees or agents may have to any such rights. 

SECTION 9. STANDARD OF PERFORMANCE. 

CONSULTANT represents and warrants that it has the qualifications, experience 
and facilities necessary to properly perform the services required under this AGREEMENT in a 
thorough, competent and professional manner. CONSULTANT shall at all times faithfully, 
competently and to the best of its ability, experience and talent, perform all services described 
herein. In meeting its obligations under this AGREEMENT, CONSULTANT shall employ, at a 
minimum, generally accepted standards and practices utilized by persons engaged in providing 
services similar to those required of CONSULTANT under this AGREEMENT. 
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SECTION 10. COMPLIANCE WITH APPLICABLE LAWS, PERMITS AND LICENSES. 

CONSULTANT shall keep itself informed of and comply with all applicable 
federal, state and local laws, statutes, codes, ordinances, regulations and rules in effect during 
the term of this AGREEMENT. CONSULTANT shall obtain any and all licenses, permits and 
authorizations necessary to perform the services set forth in this AGREEMENT. Neither CITY, 
nor any elected or appointed boards, officers, officials, employees or agents of CITY, shall be 
liable, at law or in equity, as a result of any failure of CONSULTANT to comply with this section. 

SECTION 11. NONDISCRIMINATION. 

Basic Provisions. In performing the Work, CONSULTANT agrees as follows: 

(1) CONSULTANT will not discriminate against any employee or applicant for 
employment because of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, age, sexual 
orientation, or military and veteran status. (as those terms are defined by the California Fair 
Employment and Housing Act—Government Code Section 12900-12996), except where such 
discrimination is based on a bona fide occupational qualification. CONSULTANT will take 
positive action or ensure that applicants are employed, and that employees are treated during 
employment with CONSULTANT, without regard to their race, religious creed, color, national 
origin, ancestry, physical disability, mental disability, medical condition, genetic information, 
marital status, sex, age, sexual orientation, or military and veteran status. (as those terms are 
defined by the California Fair Employment and Housing Act—Government Code Section 12900-
12996), except where such discrimination is based on a bona fide occupational qualification. 
Such action shall include but not be limited to the following: Employment upgrading, demotion or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including apprenticeship. CONSULTANT agrees to 
post in conspicuous places, available to its employees and applicants for employment, notices 
to be provided by CITY setting forth the provisions of this nondiscrimination clause. 

(2) CONSULTANT will, in all solicitations or advertisements for employees 
placed by or on behalf of CONSULTANT, state that all qualified applicants will receive 
consideration for employment without regard to race, religious creed, color, national origin, 
ancestry, physical disability, mental disability, medical condition, genetic information, marital 
status, sex, age, sexual orientation, or military and veteran status. (as those terms are defined 
by the California Fair Employment and Housing Act—Government Code Section 12900-
129961), except where such discrimination is based on a bona fide occupational qualification. 

(3) CONSULTANT will comply with all applicable training requirements under 
state and federal harassment prevention laws for its officers, employees or agents and 
otherwise take reasonable steps to prevent harassment of CITY employees by CONSULTANT’s 
officers, employees and agents on the basis of their actual or perceived race, religious creed, 
color, national origin, ancestry, physical disability, mental disability, medical condition, genetic 
information, marital status, sex, age, sexual orientation, or military and veteran status. 

SECTION 12. UNAUTHORIZED ALIENS. 

CONSULTANT hereby promises and agrees to comply with all of the provisions 
of the Federal Immigration and Nationality Act, 8 U.S.C.A. §1101, et seq. as amended, and in 
connection therewith, shall not employ unauthorized aliens as defined therein. Should 
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CONSULTANT so employ such unauthorized aliens for the performance of work and/or services 
covered by this AGREEMENT, and should any liability or sanctions be imposed against CITY 
for such use of unauthorized aliens, CONSULTANT hereby agrees to and shall reimburse CITY 
for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 
attorneys’ fees, incurred by CITY. 

SECTION 13. CONFLICTS OF INTEREST. 

 CONSULTANT covenants that neither it, nor any officer or principal of its 
firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 
with the interests of CITY or which would in any way hinder CONSULTANTs performance of 
services under this AGREEMENT. CONSULTANT further covenants that in the performance of 
this AGREEMENT, no person having any such interest shall be employed by it as an officer, 
employee, agent or subcontractor without the express written consent of the City Manager. 

CONSULTANT agrees to at all times avoid conflicts of interest or the appearance 
of any conflicts of interest with the interests of CITY in the performance of this AGREEMENT. 

 CITY understands and acknowledges that CONSULTANT is, as of the 
date of execution of this AGREEMENT, independently involved in the performance of services 
for other governmental agencies, community organizations, and/or private parties. 
CONSULTANT is unaware of any stated position of CITY relative to such projects. Any future 
position of CITY on such projects shall not be considered a conflict of interest for purposes of 
this section. 

SECTION 14. CONFIDENTIAL INFORMATION; RELEASE OF INFORMATION. 

 All information gained or work product produced by CONSULTANT in 
performance of this AGREEMENT shall be considered confidential, unless such information is in 
the public domain or already known to CONSULTANT. CONSULTANT shall not release or 
disclose any such information or work product to persons or entities other than CITY without 
prior written authorization from the City Manager, except as may be required by law. 

 CONSULTANT, its officers, employees, agents or subcontractors, shall 
not, without prior written authorization from the City Manager or unless requested by the City 
Attorney of CITY, voluntarily provide declarations, letters of support, testimony at depositions, 
response to interrogatories or other information concerning the work performed under this 
AGREEMENT. Response to a subpoena or court order shall not be considered “voluntary” 
provided CONSULTANT gives CITY notice of such court order or subpoena. 

 If CONSULTANT, or any officer, employee, agent or subcontractor of 
CONSULTANT, provides any information or work product in violation of this AGREEMENT, then 
CITY shall have the right to reimbursement and indemnity from CONSULTANT for any 
damages, costs and fees, including attorney’s fees, caused by or incurred as a result of 
CONSULTANT’s conduct. 

 CONSULTANT shall promptly notify CITY should CONSULTANT, its 
officers, employees, agents or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for admissions 
or other discovery request, court order or subpoena from any party regarding this AGREEMENT 
and the work performed thereunder. CITY retains the right, but has no obligation, to represent 
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CONSULTANT or be present at any deposition, hearing or similar proceeding. CONSULTANT 
agrees to cooperate fully with CITY and to provide CITY with the opportunity to review any 
response to discovery requests provided by CONSULTANT, However, this right to review any 
such response does not imply or mean the right by CITY to control, direct, or rewrite said 
response. 

SECTION 15. INDEMNIFICATION. 

INDEMNITY FOR OTHER THAN PROFESSIONAL LIABILITY: Other than in the 
performance of professional services and to the full extent permitted by law, CONSULTANT 
shall indemnify, defend and hold harmless CITY, and any and all of its boards, employees, 
officials and agents from and against any liability (including liability for claims, suits, actions, 
arbitration proceedings, administrative proceedings, regulatory proceedings, losses, expenses 
or costs of any kind, whether actual, alleged or threatened, including attorney’s fees and costs, 
court costs, interest, defense costs, and expert witness fees), where the same arise out of, are a 
consequence of, or are in any way attributable to, in whole or in part, the performance of this 
AGREEMENT by CONSULTANT or by any individual or entity for which CONSULTANT is 
legally liable, including but not limited to officers, agents, employees or subcontractors of 
CONSULTANT.  With respect to the performance of professional services, CONSULTANT shall 
indemnify, defend, and hold harmless CITY and the above-listed indemnitees to the greatest 
extent allowable by California law and this AGREEMENT shall not be construed to require 
CONSULTANT to indemnify, defend, or hold harmless City or said indemnitees in violation of 
any provision of California law. 

SECTION 16. INSURANCE. 

CONSULTANT agrees to obtain and maintain in full force and effect during the 
term of this AGREEMENT the insurance policies set forth in EXHIBIT “B” “INSURANCE” and 
made a part of this AGREEMENT. All insurance policies shall be subject to approval by CITY as 
to form and content. These requirements are subject to amendment or waiver if so approved in 
writing by the City Manager. CONSULTANT agrees to provide CITY with copies of required 
policies upon request. 

SECTION 17. ASSIGNMENT. 

The expertise and experience of CONSULTANT are material considerations for 
this AGREEMENT. CITY has an interest in the qualifications of and capability of the persons 
and entities who will fulfill the duties and obligations imposed upon CONSULTANT under this 
AGREEMENT. In recognition of that interest, CONSULTANT shall not assign or transfer this 
Agreement or any portion of this AGREEMENT or the performance of any of CONSULTANTs 
duties or obligations under this AGREEMENT without the prior written consent of the City 
Council. Any attempted assignment shall be ineffective, null and void, and shall constitute a 
material breach of this AGREEMENT entitling CITY to any and all remedies at law or in equity, 
including summary termination of this AGREEMENT. CITY acknowledges, however, that 
CONSULTANT, in the performance of its duties pursuant to this AGREEMENT, may utilize 
subcontractors. 

SECTION 18. CONTINUITY OF PERSONNEL. 

CONSULTANT shall make every reasonable effort to maintain the stability and 
continuity of CONSULTANTs staff assigned to perform the services required under this 
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AGREEMENT. CONSULTANT agrees that the staff currently assigned to perform the services 
required under this AGREEMENT is Irma Tucker and that CONSULTANT shall notify CITY of 
any changes in CONSULTANTs staff assigned to the CITY prior to any such changes taking 
place. 

SECTION 19. TERMINATION OF AGREEMENT. 

 CITY may terminate this AGREEMENT, with or without cause, at any time 
by giving thirty (30) days written notice of termination to CONSULTANT. In the event such 
notice is given, CONSULTANT shall cease immediately all work in progress. 

 CONSULTANT may terminate this AGREEMENT at any time upon thirty-
(30) days written notice of termination to CITY. 

 If either CONSULTANT or CITY fail to perform any material obligation 
under this AGREEMENT, then, in addition to any other remedies, either CONSULTANT, or 
CITY may terminate this AGREEMENT immediately upon written notice. 

 Upon termination of this AGREEMENT by either CONSULTANT or CITY, 
all property belonging exclusively to CITY, which is in CONSULTANTs possession, shall be 
returned to CITY. CONSULTANT shall furnish to CITY a final invoice for work performed and 
expenses incurred by CONSULTANT, prepared as set forth in SECTION 4 of this 
AGREEMENT. This final invoice shall be reviewed and paid in the same manner as set forth in 
SECTION 4 of this AGREEMENT. 

SECTION 20. DEFAULT. 

In the event that CONSULTANT is in default under the terms of this 
AGREEMENT, the CITY shall not have any obligation or duty to continue compensating 
CONSULTANT for any work performed after the date of default and may terminate this 
AGREEMENT immediately by written notice to the CONSULTANT, 

SECTION 21. EXCUSABLE DELAYS. 

CONSULTANT shall not be liable for damages, including liquidated damages, if 
any, caused by delay in performance or failure to perform due to causes beyond the control of 
CONSULTANT. Such causes include, but are not limited to, acts of God, acts of the public 
enemy, acts of federal, state or local governments, acts of CITY, court orders, fires, floods, 
epidemics, strikes, embargoes, and unusually severe weather. The term and price of this 
AGREEMENT shall be equitably adjusted for any delays due to such causes. 

SECTION 22. COOPERATION BY CITY. 

All public information, data, reports, records, and maps as are existing and 
available to CITY as public records, and which are necessary for carrying out the work as 
outlined in the EXHIBIT “A” “SCOPE OF SERVICES”, shall be furnished to CONSULTANT in 
every reasonable way to facilitate, without undue delay, the work to be performed under this 
AGREEMENT. 

SECTION 23. NOTICES. 
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All notices required or permitted to be given under this AGREEMENT shall be in 
writing and shall be personally delivered, transmitted by electronic means, or sent by certified 
mail, postage prepaid and return receipt requested, addressed as follows: 

To CITY: City of Buellton 
Attn: Scott Wolfe 
P.O. Box 1819 
107 W. Highway 246 
Buellton, CA 93427 
E-mail: scott@cityofbuellton.com 

  
To: Metro Ventures, Ltd. 

Attn: Irma L. Tucker 
2430 Leaflock Avenue 
Westlake Village, CA 93161 
E-mail: irma@metroventures.net 

 

Notice shall be deemed effective on the date personally delivered, transmitted by 
electronic means with receipt acknowledged by recipient, or, if mailed, three (3) days after 
deposit of the same in the custody of the United States Postal Service. 

SECTION 24. AUTHORITY TO EXECUTE. 

The person or persons executing this AGREEMENT on behalf of CONSULTANT 
represents and warrants that he/she/they has/have the authority to so execute this 
AGREEMENT and to bind CONSULTANT to the performance of its obligations hereunder. 

SECTION 25. BINDING EFFECT. 

This AGREEMENT shall be binding upon the heirs, executors, administrators, 
successors and assigns of the parties. 

SECTION 26. MODIFICATION OF AGREEMENT. 

No amendment to or modification of this AGREEMENT shall be valid unless 
made in writing and approved by the CONSULTANT and by the City Council. The parties agree 
that this requirement for written modifications cannot be waived and that any attempted waiver 
shall be void. In the event of any conflict between the terms and conditions of this AGREEMENT 
and attached Exhibit “A”, the terms and conditions of this AGREEMENT shall control. In the 
event of any conflict between the terms and conditions of this AGREEMENT and any attached 
exhibits, the terms and conditions of this AGREEMENT will control. 

SECTION 27. WAIVER. 

Waiver by any party to this AGREEMENT of any term, condition, or covenant of 
this AGREEMENT shall not constitute a waiver of any other term, condition, or covenant. 
Waiver by any party of any breach of the provisions of this AGREEMENT shall not constitute a 
waiver of any other provision, nor a waiver of any subsequent breach or violation of any 
provision of this AGREEMENT. Acceptance by CITY of any work or services by CONSULTANT 
shall not constitute a waiver of any of the provisions of this AGREEMENT. 
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SECTION 28. LAW TO GOVERN; VENUE. 

This AGREEMENT shall be interpreted, construed and governed according to 
the laws of the State of California. In the event of litigation between the parties, venue in state 
trial courts shall lie exclusively in the County of Santa Barbara. In the event of litigation in a U.S. 
District Court, venue shall lie exclusively in the Central District of California, in Los Angeles. 

SECTION 29. ATTORNEYS FEES, COSTS AND EXPENSES. 

In the event litigation or other proceeding is required to enforce or interpret any 
provision of this AGREEMENT, the prevailing party in such litigation or other proceeding shall 
be entitled to an award of reasonable attorney’s fees, costs and expenses, in addition to any 
other relief to which it may he entitled. 

SECTION 30. ENTIRE AGREEMENT. 

This AGREEMENT, including the attached EXHIBITS “A” and “B”, is the entire, 
complete, final and exclusive expression of the parties with respect to the matters addressed 
therein and supersedes all other agreements or understandings, whether oral or written, or 
entered into between CONSULTANT and CITY prior to the execution of this AGREEMENT. No 
statements, representations or other agreements, whether oral or written, made by any party 
which are not embodied herein shall be valid and binding. No amendment to this AGREEMENT 
shall be valid and binding unless in writing duly executed by the parties or their authorized 
representatives. 

SECTION 31. SEVERABILITY. 

If a term, condition or covenant of this AGREEMENT is declared or determined 
by any court of competent jurisdiction to be invalid, void or unenforceable, the remaining 
provisions of this AGREEMENT shall not be affected thereby and the AGREEMENT shall be 
read and construed without the invalid, void or unenforceable provision(s). 

IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to 
be executed the day and year first above written. 

METRO VENTURES LTD. 
 
 
By:      
 Irma L. Tucker 
  
Title: President 
 
 

CITY OF BUELLTON 
 
 
By:       
 Scott Wolfe  
 
Title: City Manager 

APPROVED AS TO FORM: 
 
 
 
     
Greg M. Murphy, City Attorney 
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EXHIBIT “A” 

SCOPE OF SERVICES 

The CONSULTANT shall perform contract planning services projects as directed by the City 
Manager of the City of Buellton, including major special projects and reimbursable work as listed 
below.  

 Serve as project manager on development projects within the Avenue of Flags Specific 
plan.  

 Serve as project manager for large or complex development projects that may arise. 

 Oversee the preparation of the Land Use and Circulation Element Update, to include the 
oversight of the requisite environmental documentation preparation. 

 Oversee the preparation of the Housing Element Update and related implementation 
documents, to include the oversight of the requisite environmental documentation 
preparation.  

 Oversee the preparation of the Comprehensive Zoning Code Update, to include the 
oversight of the requisite environmental documentation preparation . 

 Research and prepare  grant applications.  

Similar work may be performed if the City Manager deems it necessary and directs that it be 
done, but must be accomplished within this AGREEMENT’s hours limitation. CONSULTANT’s 
billing rate shall be $81/hour. The AGREEMENT is limited to 710 hours for a not-to-exceed cost 
of $57,510 unless the term of the AGREEMENT is extended in writing pursuant to Section 1. 

The work schedule shall be mutually agreed upon by the CITY and CONSULTANT, subject to 
project deadlines and ensuring reasonable availability of CONSULTANT during business hours. 
CONSULTANT shall check in with the Planning Director (or City Manager in the Planning 
Director’s absence) by phone once per month. CONSULTANT can otherwise set its own work 
hours and location; if CONSULTANT desires to work at a City location and space is available, 
CITY will offer such space to CONSULTANT at no cost.  
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EXHIBIT “B” 

INSURANCE 

A. Insurance Requirements. CONSULTANT shall provide and maintain insurance, 
acceptable to the City Manager or City Council, in full force and effect throughout the term of 
this AGREEMENT, against claims for injuries to persons or damages to property which may 
arise from or in connection with the performance of the work hereunder by CONSULTANT, its 
agents, representatives or employees. Insurance is to be placed with insurers with a current 
A.M. Best’s rating of no less than A: VII. CONSULTANT shall provide the following scope and 
limits of insurance: 

1. Minimum Scone of Insurance. Coverage shall be at least as broad as: 

 (1) Insurance Services Office form number CA 0001 (Ed.1/87) 
covering Automobile Liability, including code 1 “any auto” and endorsement CA 0025, or 
equivalent forms subject to the written approval of the City. 

2. Minimum Limits of Insurance. CONSULTANT shall maintain limits of 
insurance no less than: 

(1) Automobile Liability: $1,000,000 per accident for bodily injury and 
property damage. 

B. Other Provisions. Insurance policies required by this AGREEMENT shall 
contain the following provisions: 

1. All Policies. Each insurance policy required by this AGREEMENT shall be 
endorsed and state the coverage shall not be suspended, voided, cancelled by the insurer or 
either party to this AGREEMENT, reduced in coverage or in limits except after 30 days’ prior 
written notice by Certified mail, return receipt requested, has been given to the CITY FINANCE 
DIRECTOR. 

2. General Liability Accident -- Mobile Liability Rates. 

(1) CITY and its respective elected and appointed officers, officials, 
and employees and volunteers are to be covered as additional insureds as respects: liability 
arising out of activities CONSULTANT performs; products and completed operations of 
CONSULTANT; premises owned, occupied or used by CONSULTANT; or automobiles owned, 
leased, hired or borrowed by CONSULTANT. The coverage shall contain no special limitations 
on the scope of protection afforded to CITY, and their respective elected and appointed officers, 
officials, or employees. 

(2) CONSULTANTs insurance coverage shall be primary insurance 
with respect to CITY, and its respective elected and appointed, its officers, officials, employees 
and volunteers. Any insurance or self-insurance maintained by CITY, and its respective elected 
and appointed officers, officials, employees or volunteers, shall apply in excess of, and not 
contribute with, CONSULTANTs insurance. 

(3) CONSULTANTs insurance shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the limits of the insurer’s 
liability. 
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(4) Any failure to comply with the reporting or other provisions of the 
policies including breaches of warranties shall not affect coverage provided to CITY, and its 
respective elected and appointed officers, officials, employees or volunteers. 

C. Other Requirements. CONSULTANT agrees to deposit with CITY, at or 
before the effective date of this contract, certificates of insurance necessary to satisfy CITY that 
the insurance provisions of this contract have been complied with. The City Attorney may 
require that CONSULTANT furnish CITY with copies of original endorsements effecting 
coverage required by this Section. The certificates and endorsements are to be signed by a 
person authorized by that insurer to bind coverage on its behalf. CITY reserves the right to 
inspect complete, certified copies of all required insurance policies, at any time. 

1. CONSULTANT shall furnish certificates and endorsements from each 
subcontractor identical to those CONSULTANT provides. 

2. Any deductibles or self-insured retentions must be declared to and 
approved by CITY. At the option of CITY, either the insurer shall reduce or eliminate such 
deductibles or self-insured retentions as respects CITY or its respective elected or appointed 
officers, officials, employees and volunteers or the CONSULTANT shall procure a bond 
guaranteeing payment of losses and related investigations, claim administration, defense 
expenses and claims. 

3. The procuring of such required policy or policies of insurance shall not be 
construed to limit CONSULTANTs liability hereunder nor to fulfill the indemnification provisions 
and requirements of this AGREEMENT. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 

 

 City Manager Review:  SW 

Council Agenda Item No.:      7 

 

 

To: The Honorable Mayor and City Council 

 

From:    Rose Hess, Public Works Director 

 

Meeting Date: September 24, 2020 

  

Subject: Approval of Office of Traffic Safety (OTS) Grant Agreement and 

Consulting Services Agreement with SBBIKE 
 

BACKGROUND 

The City has received an Office of Traffic Safety (OTS) Grant from the State of California 

for the implementation of the Santa Ynez Bicycle and Pedestrian Outreach Program. The 

Program will provide education and outreach activities regarding pedestrian and bicycle 

traffic safety. Activities such as in-person or virtual training and presentations, on-foot 

safety trainings, bike rodeos, community bike rides, helmet fittings and outreach at 

community events and more will occur throughout the Santa Ynez Valley. Specifically, the 

schools identified for the program are:  

 

1. Oak Valley Elementary School (Buellton) 

2. Jonata Middle School (Buellton) 

3. Solvang School (Solvang) 

4. Santa Ynez Elementary (SBC) 

5. Santa Ynez Valley Charter School (SBC) 

6. Los Olivos Elementary (SBC) 

7. Ballard Elementary (SBC) 

8. Olga Reed Elementary (SBC) 

9. Christian Academy Elementary School (SBC) 

 

The OTS has authorized the allocation and funding of our grant effective October 1, 2020, 

in the amount of $40,000. In order to continue the process of funding, the City will need to 

execute the Grant Agreement (Attachment 1).  
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Office of Traffic Safety (OTS) Grant Agreement     Page 2 September 24, 2020 

 

  

 

This Program is only partially funded by the OTS Grant. The Program as a whole is 

spearheaded by the County of Santa Barbara who has already established on-going scope 

of work and contract with Santa Barbara Bicycle Coalition (SBBIKE) for implementation. 

The Program will be a collaboration between the Cities of Buellton and Solvang, and the 

County of Santa Barbara. However, since the City of Buellton is the lead/recipient for the 

OTS Grant, the City needs to execute a contract with SBBIKE for implementation with a 

cost breakdown for eligible activities specific to the OTS grant. Attachment 2 is the 

Professional Services Agreement with SBBIKE and their Scope of Work.  

 

FISCAL IMPACT 

Approval of this Grant Agreement and the SBBIKE Contract will require a budget 

amendment to include the Santa Ynez Valley Bicycle and Pedestrian Outreach Program to 

the City’s -Public Works budget (001-558-60800) with a budget allocation of $40,000 from 

- General Fund. The expenditures to this project will be reimbursed by the OTS Grant, 

resulting in minimal, if any, impacts to the General Fund at the completion of the Grant 

process. 

RECOMMENDATION 

That the Council a) approve the OTS Grant Agreement and authorize the City Manager 

and Public Works Director to execute the Grant Agreement, b) approve the SBBIKE 

Agreement for implementation of the Grant Scope of Work in an amount not to exceed 

$40,000 and authorize the City Manager and City Attorney to execute the Professional 

Services Agreement, and c) authorize the budget adjustment, adding the Santa Ynez Valley 

Bicycle and Pedestrian Outreach Program to the City’s Capital Improvement Project list 

with a budget allocation of $40,000. 

 

ATTACHMENTS 

Attachment 1 – OTS Grant Agreement 

Attachment 2 – Professional Services Agreement with SBBIKE  
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State of California – Office of Traffic Safety 
GRANT AGREEMENT  
 

GRANT NUMBER 

PS21022 

 
  

1. GRANT TITLE 
Pedestrian and Bicycle Safety Program 

2. NAME OF AGENCY    3. Grant Period 

Buellton From: 
To: 

10/01/2020 
09/30/2021 4. AGENCY UNIT TO ADMINISTER GRANT 

Buellton Public Works 

5. GRANT DESCRIPTION 

Best practice strategies will be conducted to reduce the number of persons killed and injured in crashes 
involving pedestrians and bicyclists. The funded strategies may include classroom education, bicycle rodeos, 
community events, presentations, and workshops. These countermeasures should be conducted in 
communities with high numbers of pedestrian and/or bicycle related crashes including underserved 
communities, older adults, and school-aged children. Coordinated efforts such as Safe Routes to School 
initiatives, Vision Zero campaigns, and working with community based organizations are highly encouraged to 
prevent fatalities and injuries of vulnerable non-motorized road users. 
6. Federal Funds Allocated Under This Agreement Shall Not Exceed: $40,000.00 

7. TERMS AND CONDITIONS:  The parties agree to comply with the terms and conditions of the following which are by 
this reference made a part of the Agreement: 
 Schedule A – Problem Statement, Goals and Objectives and Method of Procedure 
 Schedule B – Detailed Budget Estimate and Sub-Budget Estimate (if applicable)  
 Schedule B-1 – Budget Narrative and Sub-Budget Narrative (if applicable) 
 Exhibit A – Certifications and Assurances 
 Exhibit B* – OTS Grant Program Manual 
 Exhibit C – Grant Electronic Management System (GEMS) Access 

*Items shown with an asterisk (*), are hereby incorporated by reference and made a part of this agreement as if 
attached hereto. 

  These documents can be viewed at the OTS home web page under Grants:  www.ots.ca.gov. 
We, the officials named below, hereby swear under penalty of perjury under the laws of the State of California that we 
are duly authorized to legally bind the Grant recipient to the above described Grant terms and conditions. 

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 
8. Approval Signatures 

A. GRANT DIRECTOR B. AUTHORIZING OFFICIAL 
NAME: 

 

TITLE: 
 

EMAIL: 
 

PHONE: 
 

ADDRESS: 

Rose Hess 
 

Director of Public Works 
 

roseh@cityofbuellton.com 
 

(805) 686-0137 
 

PO BOX 1819 
BUELLTON, CA 93427 

NAME: 
 

TITLE: 
 

EMAIL: 
 

PHONE: 
 

ADDRESS: 

Scott Wolfe 
 

City Manager 
 

scottw@cityofbuellton.com 
 

scottw@cityofbuellton.com 
 

107 W. Highway 246 
BUELLTON, CA 93427 

  

 (Signature)  (Date)   (Signature)  (Date)  
 

C. FISCAL OFFICIAL 
 

D. AUTHORIZING OFFICIAL OF OFFICE OF TRAFFIC SAFETY 
NAME: 

 

TITLE: 
 

EMAIL: 
 

PHONE: 
 

ADDRESS: 

Shannel Zamora 
 

Finance Director 
 

shannelz@cityofbuellton.com 
 

(805) 686-0137 
 

107 W. Highway 246 
BUELLTON, CA 93427 

NAME: 
 

TITLE: 
 

EMAIL: 
 

PHONE: 
 

ADDRESS: 

Barbara Rooney 
 

Director 
 

barbara.rooney@ots.ca.gov 
 

(916) 509-3030 
 

2208 Kausen Drive, Suite 300 
Elk Grove, CA 95758 

  

 (Signature)  (Date)   (Signature)  (Date)  
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10. PROJECTED EXPENDITURES 

FUND CFDA ITEM/APPROPRIATION F.Y. CHAPTER STATUTE 
PROJECTED 

EXPENDITURES 

       

  

AGREEMENT 
TOTAL  

 $40,000.00 

AMOUNT ENCUMBERED BY THIS DOCUMENT 

I CERTIFY upon my own personal knowledge that the budgeted 
funds for the current budget year are available for the period and 

purpose of the expenditure stated above. 

 $40,000.00 

PRIOR AMOUNT ENCUMBERED FOR THIS 
AGREEMENT 

 $ 0.00 

OTS ACCOUNTING OFFICER’S SIGNATURE DATE SIGNED TOTAL AMOUNT ENCUMBERED TO DATE 

   $40,000.00 
 

  

E. ACCOUNTING OFFICER OF OFFICE OF TRAFFIC SAFETY 9. DUNS INFORMATION 

NAME:  Carolyn Vu 
 

 DUNS #:  
REGISTERED  

ADDRESS: 
CITY: 

ZIP+4: 

083779918 
 
107 W Hwy 246 
Buellton 
93427-9455 

ADDRESS:  2208 Kausen Drive, Suite 300 
 

Elk Grove, CA 95758 
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State of California – Office of Traffic Safety 

GRANT AGREEMENT  
Schedule A 

GRANT NUMBER 

PS21022 

 
1. PROBLEM STATEMENT 
In the Santa Ynez Valley, located in Santa Barbara County, there have been 30 accidents involving 
bicyclists reported between 2015 and 2019, according to data from SWITRS and the Santa Barbara County 
Sherriff's Office. Bicyclists were at fault 77% of the time, clearly showing a need for bicycle training on how 
to safely and legally ride. 2017 OTS rankings also show Santa Barbara County ranks 6th out of 58 for 
bicyclists. To lower this impact, the County and the Cities of Buellton and Solvang are partnering with Santa 
Barbara Bike (SBBIKE) to provide their Youth Education program in K-12 schools in six districts throughout 
the Santa Ynez Valley, where bicycle and pedestrian education is not currently provided. Providing bicycle 
and pedestrian education at a young age is imperative in lowering accidents throughout one's lifetime.      
 
In 2019, current program offerings in South Santa Barbara County taught over 4,000 program participants, 
90% of which were ages 6-12 and 10% who were ages 13-18. 85% were from low-income families (based 
on eligibility for free lunches), since SBBIKE specifically targets Title 1 schools. This is important for low-
income families that are often unable to afford commercial bicycle repair services and after school programs 
for bicycle training and education. 
2. PERFORMANCE MEASURES 

A. Goals: 

1. Reduce the number of persons killed in traffic crashes. 
2. Reduce the number of persons injured in traffic crashes. 
3. Reduce the number of pedestrians killed in traffic crashes. 
4. Reduce the number of pedestrians injured in traffic crashes. 
5. Reduce the number of pedestrians killed under age 15 in traffic crashes. 
6. Reduce the number of pedestrians injured under age 15 in traffic crashes. 
7. Reduce the number of pedestrians killed over age 65 in traffic crashes. 
8. Reduce the number of pedestrians injured over age 65 in traffic crashes. 
9. Reduce the number of bicyclists killed in traffic crashes. 
10. Reduce the number of bicyclists injured in traffic crashes. 
11. Reduce the number of bicyclists under age 15 killed in traffic crashes. 
12. Reduce the number of bicyclists under age 15 injured in traffic crashes. 
13. Increase bicycle helmet usage. 
B. Objectives: Target Number 

1. Issue a press release announcing the kick-off of the grant by November 15.  The 
kick-off press releases and media advisories, alerts, and materials must be 
emailed to the OTS Public Information Officer at pio@ots.ca.gov, and copied to 
your OTS Coordinator, for approval 14 days prior to the issuance date of the 
release. 

1 

2. Participate in traffic safety fairs and/or community events with an effort to reach 
individuals. 

3 

3. Work closely with community-based organizations at both the neighborhood and 
community level with an effort to reach individuals. 

2 

4. Participate in the following campaigns, National Walk to School Day, National 
Bicycle Safety Month and California's Pedestrian Safety Month. 

3 

5. Conduct pedestrian and/or bicycle safety classroom presentations with an effort to 
reach students. 

6 

6. Distribute pedestrian safety equipment to children that may include reflective 
armbands and/or zipper pulls. 

1 

7. Participate in Open Streets events with an effort to reach individuals. 1 
8. Participate in Safe Routes to School coalition meetings. 4 
9. Conduct pre and post-grant activities bicycle helmet usage surveys during the 

months of October (start of the grant) and September (end of the grant). A pre-
survey will be required to determine the base year helmet use rate and a post-
survey will be required to determine the operational rate. 

2 
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10. Distribute and properly fit bicycle helmets at bicycle rodeos, workshops, and 
community events. 

200 

11. Conduct bicycle helmet inspections and make necessary adjustments at schools 
and community events. 

1 

12. Conduct community bicycle rides promoting safe bicycling in the community with 
an effort to reach bicyclists. 

5 

13. Collaborate with law enforcement agencies to increase knowledge and awareness 
of pedestrian and bicycle safety. 

2 

14. Conduct bicycle rodeos with an effort to reach students. 1 
15. Conduct pedestrian Walking Field Trips with an effort to reach students. 3 

3. METHOD OF PROCEDURE 

A. Phase 1 – Program Preparation (1st Quarter of Grant Year) 

 Process Agreement with SBBIKE for Program Implementation. 
 Develop operational plans to implement the “best practice” strategies outlined in the objectives 

section. 
 Conduct all training needed to implement the program. 
 Purchase all grant related supplies and materials needed to implement the program.  

 
Media Requirements 

 Issue a press release announcing the kick-off of the grant by November 15, but no earlier than 
October 1.  If unable to meet the November 15 date, communicate reasons to your OTS 
Coordinator.  The kick-off press releases and any related media advisories, alerts, and materials 
must be emailed for approval to the OTS Public Information Officer at pio@ots.ca.gov, and 
copied to your OTS Coordinator, 14 days prior to the issuance date of the release.  

B. Phase 2 – Program Operations (Throughout Grant Year) 
  

 Program schedule completion with SBBIKE. 
 Schedule sessions with Schools in each District 

 
Media Requirements 

 Send all grant-related activity press releases, media advisories, alerts and general public 
materials to the OTS Public Information Officer (PIO) at pio@ots.ca.gov, with a copy to your OTS 
Coordinator. The following requirements are for grant-related activities and are different from 
those regarding any grant kick-off release or announcement. 

 If an OTS-supplied, template-based press release is used, there is no need for pre-
approval, however, the OTS PIO and Coordinator should be copied when at the same 
time as the release is distributed to the press.   

 If an OTS-supplied template is not used, or is substantially changed, a draft press release 
shall be sent to the OTS PIO for approval. Optimum lead-time would be 10 days prior to 
the release distribution date, but should be no less than 5 working days prior to the 
release distribution date. 

 Use the following standard language in all press, media, and printed materials: Funding for this 
program was provided by a grant from the California Office of Traffic Safety, through the National 
Highway Traffic Safety Administration.  

 Email the OTS PIO at pio@ots.ca.gov and copy your OTS Coordinator at least 30 days in 
advance, a short description of any significant grant-related traffic safety event or program so 
OTS has sufficient notice to arrange for attendance and/or participation in the event.  

 Submit a draft or rough-cut of all printed or recorded material (brochures, posters, scripts, 
artwork, trailer graphics, etc.) to the OTS PIO at pio@ots.ca.gov and copy your OTS Coordinator 
for approval 14 days prior to the production or duplication.   

 Space permitting, include the OTS logo, on grant-funded print materials; consult your OTS 
Coordinator for specifics and format-appropriate logos. 

 Contact the OTS PIO or your OTS Coordinator, sufficiently far enough in advance of need, for 
consultation when deviation from any of the above requirements might be contemplated. 

C. Phase 3 – Data Collection & Reporting (Throughout Grant Year) 

 Prepare and submit invoice claims (due January 30, April 30, July 30, and October 30) 
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 Prepare and submit Quarterly Performance Reports (QPR) (due January 30, April 30, July 30, 
and October 30) 

 Collect and report quarterly, appropriate data that supports the progress of goals and objectives. 
 Provide a brief list of activity conducted, procurement of grant-funded items, and significant 

media activities.  Include status of grant-funded personnel, status of contracts, challenges, or 
special accomplishments. 

 Provide a brief summary of quarterly accomplishments and explanations for objectives not 
completed or plans for upcoming activities. 

 Collect, analyze and report statistical data relating to the grant goals and objectives.   
4. METHOD OF EVALUATION 
Using the data compiled during the grant, the Grant Director will complete the “Final Evaluation” section in 
the fourth/final Quarterly Performance Report (QPR). The Final Evaluation should provide a brief summary 
of the grant’s accomplishments, challenges and significant activities. This narrative should also include 
whether goals and objectives were met, exceeded, or an explanation of why objectives were not completed. 
5. ADMINISTRATIVE SUPPORT 
This program has full administrative support, and every effort will be made to continue the grant activities 
after grant conclusion. 
 

  

Page 96 of 127



 

9/11/2020 1:29:45 PM   Page 6 of 15 
 

State of California – Office of Traffic Safety 

GRANT AGREEMENT  
Schedule B 

GRANT NUMBER 

PS21022 

 
FUND NUMBER CATALOG 

NUMBER (CFDA) 
FUND DESCRIPTION TOTAL AMOUNT 

402PS-21 20.600 State and Community Highway 
Safety 

$40,000.00 

 
COST CATEGORY FUND 

NUMBER 
UNIT COST OR 

RATE 
UNITS TOTAL COST TO 

GRANT 

A. PERSONNEL COSTS 
Positions and Salaries     

Straight Time     
    $0.00 
Overtime     

    $0.00 
Category Sub-Total    $0.00 
B. TRAVEL EXPENSES 

    $0.00 
    $0.00 
Category Sub-Total    $0.00 
C. CONTRACTUAL SERVICES 
Pedestrian and Bicycle Traffic Safety 
Education - $40,000 

402PS-21 $40,000.00 1 $40,000.00 

Category Sub-Total    $40,000.00 
D. EQUIPMENT     
    $0.00 
Category Sub-Total    $0.00 
E. OTHER DIRECT COSTS 

    $0.00 
Category Sub-Total    $0.00 
F. INDIRECT COSTS 

    $0.00 
Category Sub-Total    $0.00 

GRANT TOTAL    $40,000.00 
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State of California – Office of Traffic Safety 

GRANT AGREEMENT  
Schedule B-1 

GRANT NUMBER 

PS21022 

 

BUDGET NARRATIVE 

PERSONNEL COSTS 
 -  
 

 
TRAVEL EXPENSES 
 -  
 

CONTRACTUAL SERVICES 
Pedestrian and Bicycle Traffic Safety Education - $40,000 - Vendor to implement pedestrian and traffic 
safety program, including execution of in-person or virtual pedestrian and bicycle traffic safety activities 
including but not limited to presentations, on-foot safety trainings, bike rodeos, community bike rides, helmet 
fittings and outreach at community events; as well as the purchase and distribution of pedestrian and bicycle 
traffic safety items and educational materials. 
EQUIPMENT 
 -  
OTHER DIRECT COSTS 
 -  
INDIRECT COSTS 
 -  
STATEMENTS/DISCLAIMERS 
There will be no program income generated from this grant. 
 
COVID 19 Disclaimer: 
The California Office of Traffic Safety (OTS) recognizes the need for flexibility in response to the COVID-19 
pandemic; its effect on public health and the need for potential changes of activities in the FFY 2021 grant-
funded projects.  If there are COVID-19 impacts, the grantee must contact the OTS Coordinator immediately 
to discuss the impacts on the grant-funded project.  If it is determined an alternate work plan is needed, the 
alternate work plan must substantially meet the goals and objectives of this grant and is subject to OTS 
approval.  If an alternative work plan is not submitted, or submitted and not approved, no further claims will 
be paid on the grant and the grant may be subject to cancellation. 
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State of California – Office of Traffic Safety 

GRANT AGREEMENT  
Exhibit A 

GRANT NUMBER 

PS21022 

 
CERTIFICATIONS AND ASSURANCES FOR HIGHWAY SAFETY GRANTS 

(23 U.S.C. Chapter 4; Sec. 1906, Pub. L. 109-59, As Amended By Sec. 4011, Pub. L. 114-94) 
 
The officials named on the grant agreement, certify by way of signature on the grant agreement signature page, 
that the Grantee Agency complies with all applicable Federal statutes, regulations, and directives and State 
rules, guidelines, policies and laws in effect with respect to the periods for which it receives grant funding. 
Applicable provisions include, but are not limited to, the following: 
 
GENERAL REQUIREMENTS  
• 23 U.S.C. Chapter 4 – Highway Safety Act of 1966, as amended  
• Sec. 1906, Pub. L. 109-59, as amended by Sec. 4011, Pub. L. 114-94  
• 23 CFR part 1300 – Uniform Procedures for State Highway Safety Grant Programs  
• 2 CFR part 200 – Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards  
• 2 CFR part 1201 – Department of Transportation, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards  
 
NONDISCRIMINATION  
(applies to subrecipients as well as States)  
The State highway safety agency will comply with all Federal statutes and implementing regulations relating to 
nondiscrimination (“Federal Nondiscrimination Authorities”). These include but are not limited to:  
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq., 78 stat. 252), (prohibits discrimination on 
the basis of race, color, national origin) and 49 CFR part 21;  
• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. 
4601), (prohibits unfair treatment of persons displaced or whose property has been acquired because of 
Federal or Federal-aid programs and projects);  
• Federal-Aid Highway Act of 1973, (23 U.S.C. 324 et seq.), and Title IX of the Education Amendments of 
1972, as amended (20 U.S.C. 1681-1683 and 1685-1686) (prohibit discrimination on the basis of sex);  
• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq.), as amended, (prohibits 
discrimination on the basis of disability) and 49 CFR part 27;  
• The Age Discrimination Act of 1975, as amended, (42 U.S.C. 6101 et seq.), (prohibits discrimination on the 
basis of age);  
• The Civil Rights Restoration Act of 1987, (Pub. L. 100-209), (broadens scope, coverage and applicability of 
Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation 
Act of 1973, by expanding the definition of the terms "programs or activities" to include all of the programs or 
activities of the Federal aid recipients, subrecipients and contractors, whether such programs or activities are 
Federally-funded or not);  
• Titles II and III of the Americans with Disabilities Act (42 U.S.C. 12131-12189) (prohibits discrimination on 
the basis of disability in the operation of public entities, public and private transportation systems, places of 
public accommodation, and certain testing) and 49 CFR parts 37 and 38;  
• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and 
Low-Income Populations (prevents discrimination against minority populations by discouraging programs, 
policies, and activities with disproportionately high and adverse human health or environmental effects on 
minority and low-income populations); and  
• Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency 
(guards against Title VI national origin discrimination/discrimination because of limited English proficiency (LEP) 
by ensuring that funding recipients take reasonable steps to ensure that LEP persons have meaningful access 
to programs (70 FR 74087-74100).  
 
The Subgrantee- 
  
• Will take all measures necessary to ensure that no person in the United States shall, on the grounds of race, 
color, national origin, disability, sex, age, limited English proficiency, or membership in any other class 
protected by Federal Nondiscrimination Authorities, be excluded from participation in, be denied the benefits of, 
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or be otherwise subjected to discrimination under any of its programs or activities, so long as any portion of the 
program is Federally-assisted;  
 
• Will administer the program in a manner that reasonably ensures that any of its subrecipients, contractors, 
subcontractors, and consultants receiving Federal financial assistance under this program will comply with all 
requirements of the Non-Discrimination Authorities identified in this Assurance;  
 
• Agrees to comply (and require its subrecipients, contractors, subcontractors, and consultants to comply) with 
all applicable provisions of law or regulation governing US DOT’s or NHTSA’s access to records, accounts, 
documents, information, facilities, and staff, and to cooperate and comply with any program or compliance 
reviews, and/or complaint investigations conducted by US DOT or NHTSA under any Federal Nondiscrimination 
Authority;  
 
• Acknowledges that the United States has a right to seek judicial enforcement with regard to any matter arising 
under these Non-Discrimination Authorities and this Assurance;  
 
• Agrees to insert in all contracts and funding agreements with other State or private entities the following 
clause:  
 
“During the performance of this contract/funding agreement, the contractor/funding recipient agrees— 
  
a. To comply with all Federal nondiscrimination laws and regulations, as may be amended from time to time;  
 
b. Not to participate directly or indirectly in the discrimination prohibited by any Federal non-discrimination law 
or regulation, as set forth in appendix B of 49 CFR part 2l and herein;  
 
c. To permit access to its books, records, accounts, other sources of information, and its facilities as required by 
the State highway safety office, US DOT or NHTSA;  
 
d. That, in event a contractor/funding recipient fails to comply with any nondiscrimination provisions in this 
contract/funding agreement, the State highway safety agency will have the right to impose such 
contract/agreement sanctions as it or NHTSA determine are appropriate, including but not limited to withholding 
payments to the contractor/funding recipient under the contract/agreement until the contractor/funding recipient 
complies; and/or cancelling, terminating, or suspending a contract or funding agreement, in whole or in part; 
and  
 
e. To insert this clause, including paragraphs (a) through (e), in every subcontract and sub agreement and in 
every solicitation for a subcontract or sub-agreement, that receives Federal funds under this program.  
 
POLITICAL ACTIVITY (HATCH ACT)  

(applies to subrecipients as well as States)  

The State will comply with provisions of the Hatch Act (5 U.S.C. 1501-1508), which limits the political activities 
of employees whose principal employment activities are funded in whole or in part with Federal funds. 

CERTIFICATION REGARDING FEDERAL LOBBYING  

(applies to subrecipients as well as States) 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
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any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement; 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
"Disclosure Form to Report Lobbying," in accordance with its instructions; 

3. The undersigned shall require that the language of this certification be included in the award documents for 
all sub-award at all tiers (including subcontracts, subgrants, and contracts under grant, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
  
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.  
 
RESTRICTION ON STATE LOBBYING  
(applies to subrecipients as well as States)  
None of the funds under this program will be used for any activity specifically designed to urge or influence a 
State or local legislator to favor or oppose the adoption of any specific legislative proposal pending before any 
State or local legislative body. Such activities include both direct and indirect (e.g., "grassroots") lobbying 
activities, with one exception. This does not preclude a State official whose salary is supported with NHTSA 
funds from engaging in direct communications with State or local legislative officials, in accordance with 
customary State practice, even if such communications urge legislative officials to favor or oppose the adoption 
of a specific pending legislative proposal.  
 
CERTIFICATION REGARDING DEBARMENT AND SUSPENSION  
(applies to subrecipients as well as States)  
 
Instructions for Primary Tier Participant Certification (States)  
 
1. By signing and submitting this proposal, the prospective primary tier participant is providing the certification 
set out below and agrees to comply with the requirements of 2 CFR parts 180 and 1200.  
 
2. The inability of a person to provide the certification required below will not necessarily result in denial of 
participation in this covered transaction. The prospective primary tier participant shall submit an explanation of 
why it cannot provide the certification set out below. The certification or explanation will be considered in 
connection with the department or agency's determination whether to enter into this transaction. However, 
failure of the prospective primary tier participant to furnish a certification or an explanation shall disqualify such 
person from participation in this transaction. 
  
3. The certification in this clause is a material representation of fact upon which reliance was placed when the 
department or agency determined to enter into this transaction. If it is later determined that the prospective 
primary tier participant knowingly rendered an erroneous certification, in addition to other remedies available to 
the Federal Government, the department or agency may terminate this transaction for cause or default or may 
pursue suspension or debarment.  
 
4. The prospective primary tier participant shall provide immediate written notice to the department or agency to 
which this proposal is submitted if at any time the prospective primary tier participant learns its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 
5. The terms covered transaction, civil judgment, debarment, suspension, ineligible, participant, person, 
principal, and voluntarily excluded, as used in this clause, are defined in 2 CFR parts 180 and 1200. You may 
contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of 
those regulations.  
 
6. The prospective primary tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
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who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency entering into this transaction.  
 
7. The prospective primary tier participant further agrees by submitting this proposal that it will include the 
clause titled “Instructions for Lower Tier Participant Certification” including the "Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower Tier Covered Transaction,” provided by 
the department or agency entering into this covered transaction, without modification, in all lower tier covered 
transactions and in all solicitations for lower tier covered transactions and will require lower tier participants to 
comply with 2 CFR parts 180 and 1200.  
 
8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification 
is erroneous. A participant is responsible for ensuring that its principals are not suspended, debarred, or 
otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the 
eligibility of any prospective lower tier participants, each participant may, but is not required to, check the 
System for Award Management Exclusions website (https://www.sam.gov/).  
 
9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings.  
 
10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment 
under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in 
this transaction, in addition to other remedies available to the Federal government, the department or agency 
may terminate the transaction for cause or default. 
Certification Regarding Debarment, Suspension, and Other Responsibility Matters-Primary Tier Covered 
Transactions  
 
(1) The prospective primary tier participant certifies to the best of its knowledge and belief, that it and its 
principals:  

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participating in covered transactions by any Federal department or agency;  
(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting 
to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; 
violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving stolen property;  
(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 
State or Local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; 
and  
(d) Have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State, or local) terminated for cause or default.  
 

(2) Where the prospective primary tier participant is unable to certify to any of the Statements in this 
certification, such prospective participant shall attach an explanation to this proposal.  
 
Instructions for Lower Tier Participant Certification  
 
1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set 
out below and agrees to comply with the requirements of 2 CFR parts 180 and 1200.  
 
2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered in to. If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal government, the 
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department or agency with which this transaction originated may pursue available remedies, including 
suspension or debarment.  
 
3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances.  
 
4. The terms covered transaction, civil judgment, debarment, suspension, ineligible, participant, person, 
principal, and voluntarily excluded, as used in this clause, are defined in 2 CFR parts 180 and 1200. You may 
contact the person to whom this proposal is submitted for assistance in obtaining a copy of those regulations. 
5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated.  
 
6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause 
titled “Instructions for Lower Tier Participant Certification” including the "Certification Regarding Debarment, 
Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered Transaction," without modification, in all 
lower tier covered transactions and in all solicitations for lower tier covered transactions and will require lower 
tier participants to comply with 2 CFR parts 180 and 1200.  
 
7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier 
covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification 
is erroneous. A participant is responsible for ensuring that its principals are not suspended, debarred, or 
otherwise ineligible to participate in covered transactions. To verify the eligibility of its principals, as well as the 
eligibility of any prospective lower tier participants, each participant may, but is not required to, check the 
System for Award Management Exclusions website (https://www.sam.gov/).  
 
8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings.  
 
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment 
under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in 
this transaction, in addition to other remedies available to the Federal government, the department or agency 
with which this transaction originated may pursue available remedies, including suspension or debarment.  
 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered 
Transactions:  
 
1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals 
is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in covered transactions by any Federal department or agency.  
 
2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 
BUY AMERICA ACT  
(applies to subrecipients as well as States)  
The State and each subrecipient will comply with the Buy America requirement (23 U.S.C. 313) when 
purchasing items using Federal funds. Buy America requires a State, or subrecipient, to purchase with Federal 
funds only steel, iron and manufactured products produced in the United States, unless the Secretary of 
Transportation determines that such domestically produced items would be inconsistent with the public interest, 
that such materials are not reasonably available and of a satisfactory quality, or that inclusion of domestic 
materials will increase the cost of the overall project contract by more than 25 percent. In order to use Federal 
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funds to purchase foreign produced items, the State must submit a waiver request that provides an adequate 
basis and justification for approval by the Secretary of Transportation.  
 
PROHIBITION ON USING GRANT FUNDS TO CHECK FOR HELMET USAGE  
(applies to subrecipients as well as States)  
The State and each subrecipient will not use 23 U.S.C. Chapter 4 grant funds for programs to check helmet 
usage or to create checkpoints that specifically target motorcyclists.  
 
POLICY ON SEAT BELT USE  
In accordance with Executive Order 13043, Increasing Seat Belt Use in the United States, dated April 16, 1997, 
the Grantee is encouraged to adopt and enforce on-the-job seat belt use policies and programs for its 
employees when operating company-owned, rented, or personally-owned vehicles. The National Highway 
Traffic Safety Administration (NHTSA) is responsible for providing leadership and guidance in support of this 
Presidential initiative. For information and resources on traffic safety programs and policies for employers, 
please contact the Network of Employers for Traffic Safety (NETS), a public-private partnership dedicated to 
improving the traffic safety practices of employers and employees. You can download information on seat belt 
programs, costs of motor vehicle crashes to employers, and other traffic safety initiatives at 
www.trafficsafety.org. The NHTSA website (www.nhtsa.gov) also provides information on statistics, campaigns, 
and program evaluations and references.  
 
POLICY ON BANNING TEXT MESSAGING WHILE DRIVING  
In accordance with Executive Order 13513, Federal Leadership On Reducing Text Messaging While Driving, 
and DOT Order 3902.10, Text Messaging While Driving, States are encouraged to adopt and enforce 
workplace safety policies to decrease crashes caused by distracted driving, including policies to ban text 
messaging while driving company-owned or rented vehicles, Government-owned, leased or rented vehicles, or 
privately-owned vehicles when on official Government business or when performing any work on or behalf of 
the Government. States are also encouraged to conduct workplace safety initiatives in a manner commensurate 
with the size of the business, such as establishment of new rules and programs or re-evaluation of existing 
programs to prohibit text messaging while driving, and education, awareness, and other outreach to employees 
about the safety risks associated with texting while driving. 
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INSTRUCTIONS FOR ADDING OR UPDATING GEMS USERS 
 

1. Each agency is allowed a total of FIVE (5) GEMS Users.  
 

2. GEMS Users listed on this form will be authorized to login to GEMS to complete and submit Quarterly 
Performance Reports (QPRs) and reimbursement claims. 

 

3. Complete the form if adding, removing or editing a GEMS user(s).  

 

4. The Grant Director, Fiscal Official or Authorizing Official must sign and return it with the Grant Agreement. 

   

Current GEMS User(s)  
 

1. Rose Hess  
Title: Director of Public Works Media Contact:  No 
Phone: (805) 686-0137  
Email: roseh@cityofbuellton.com  

 
  

State of California – Office of Traffic Safety 

OTS-55 Grant Electronic Management System (GEMS) Access 
Exhibit C 
 

 

GRANT NUMBER 

PS21022 

Grant Details   

Grant Number:  PS21022 
Agency Name: Buellton Public Works 
Grant Title:  Pedestrian and Bicycle Safety Program 
Agreement Total: $40,000.00 
Authorizing Official: Scott Wolfe 
Fiscal Official:    Shannel Zamora 
Grant Director:   Rose Hess 
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Complete the below information if adding, removing or editing a GEMS user(s)  
 

GEMS User 1 

Add/Change ☐     Remove Access ☐ 

 

Add as a media contact?  Yes ☐    No ☐ 

  
Name Job Title 

  
Email address Phone number 

GEMS User 2 

Add/Change ☐     Remove Access ☐ 

 

Add as a media contact?  Yes ☐    No ☐ 

  

Name Job Title 

  
Email address Phone number 

GEMS User 3 

Add/Change ☐     Remove Access ☐ 

 

Add as a media contact?  Yes ☐    No ☐ 

  
Name Job Title 

  
Email address Phone number 

GEMS User 4 

Add/Change ☐     Remove Access ☐ 

 

Add as a media contact?  Yes ☐    No ☐ 

  
 

Name 
 

Job Title 

  
Email address Phone number 

GEMS User 5 

Add/Change ☐     Remove Access ☐  

 

Add as a media contact?  Yes ☐    No ☐ 

  
Name Job Title 

  
 

Email address 
 

Phone number 

Form completed by:                                              Date:  
 

As a signatory I hereby authorize the listed individual(s) to represent and have GEMS user access. 
   
Signature  Name 

   
Date Title 
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AGREEMENT FOR PROFESSIONAL SERVICES – for  
OFFICE OF TRAFFIC SAFETY (OTS) GRANT IMPLEMENTATION 

BETWEEN 
THE CITY OF BUELLTON 

AND 
SANTA BARBARA BICYCLE COALITION (SBBIKE) 

 
 
This AGREEMENT FOR PROFESSIONAL SERVICES – for OFFICE OF TRAFFIC SAFETY 
(OTS) GRANT IMPLEMENTATION BETWEEN THE CITY OF BUELLTON AND SANTA 
BARBARA BICYCLE COALITION (SBBIKE) ("AGREEMENT"), is made and entered into this 
20th day of September 2020, by and among the City of BUELLTON a municipal corporation 
(CITY) and Santa Barbara Bicycle Coalition-SBBIKE (CONSULTANT). 

 
In consideration of the mutual covenants and conditions set forth herein, the 

parties agree as follows: 
 

SECTION 1. TERM OF AGREEMENT. 
 
Subject to the provisions of SECTION 19 "TERMINATION OF AGREEMENT" of 

this AGREEMENT, the term of this AGREEMENT shall be for the period required in 
implementing OTS Grant work for the Santa Ynez Valley Bicycle and Pedestrian Outreach 
Program. Subject to satisfactory performance and terms acceptable to the City upon written 
agreement of both parties to this AGREEMENT.   

 
SECTION 2. SCOPE OF SERVICES. 

 
CONSULTANT agrees to perform the services set forth in EXHIBIT "A", “SCOPE 

OF SERVICES/PROPOSAL" and made a part of this AGREEMENT. 
 

SECTION 3. ADDITIONAL SERVICES. 
 
CONSULTANT shall not be compensated for any services rendered in 

connection with its performance of this AGREEMENT which are in addition to or outside of 
those set forth in this AGREEMENT or listed in EXHIBIT "A" unless such additional services are 
authorized in advance and in writing by the City Council or City Manager of CITY.  
CONSULTANT shall be compensated for any such additional services in the amounts and in the 
manner agreed to by the City Council or City Manager. 

 
SECTION 4. COMPENSATION AND METHOD OF PAYMENT. 

 
(a) Subject to any limitations set forth in this AGREEMENT, CITY agrees to pay 

CONSULTANT the amounts specified in EXHIBIT “A” and made a part of this AGREEMENT.  
The total compensation, including reimbursement for actual expenses, shall not exceed 
FORTY-THOUSAND DOLLARS ($40,000), unless additional compensation is approved in 
writing by the City Council or City Manager. 

 
(b) Each quarter, or as necessary, CONSULTANT shall furnish to CITY an 

original invoice for all work performed and expenses incurred during the preceding month.  The 
invoice shall detail charges by the following categories: labor (by sub-category), travel, 
materials, equipment, supplies, sub-consultant contracts and miscellaneous expenses.  CITY 
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shall independently review each invoice submitted by the CONSULTANT to determine whether 
the work performed and expenses incurred are in compliance with the provisions of this 
AGREEMENT.  In the event that no charges or expenses are disputed, the invoice shall be 
approved and paid according to the terms set forth in subsection (c).  In the event CITY disputes 
any charges or expenses, the original invoice shall be returned by CITY to CONSULTANT for 
correction and resubmission.  

 
(c) Except as to any charges for work performed or expenses incurred by 

CONSULTANT which are disputed by CITY, CITY will use its best efforts to cause 
CONSULTANT to be paid within thirty (30) days of receipt of CONSULTANT invoice. 

 
(d) Payment to CONSULTANT for work performed pursuant to this 

AGREEMENT shall not he deemed to waive any defects in work performed by CONSULTANT. 
 

SECTION 5. INSPECTION AND FINAL ACCEPTANCE. 
 
CITY may inspect and accept or reject any of CONSULTANT’s work under this 

AGREEMENT, either during performance or when completed.  CITY shall reject or finally accept 
CONSULTANT’s work within sixty (60) days after submitted to CITY.  CITY shall reject work by 
a timely written explanation, otherwise CONSULTANT’s work shall be deemed to have been 
accepted.  CITY's acceptance shall be conclusive as to such work except with respect to latent 
defects, fraud and such gross mistakes as amount to fraud.  Acceptance of any of 
CONSULTANT’s work by CITY shall not constitute a waiver of any of the provisions of this 
AGREEMENT including, but not limited to, sections 15 and 16, pertaining to indemnification and 
insurance, respectively.  

 
SECTION 6. OWNERSHIP OF DOCUMENTS. 

 
All original maps, models, designs, drawings, photographs, studies, surveys, 

reports, data, notes, computer files, files and other documents prepared, developed or 
discovered by CONSULTANT in the course of providing any services pursuant to this 
AGREEMENT shall become the sole property of CITY and may be used, reused or otherwise 
disposed of by CITY without the permission of the CONSULTANT.  Upon completion, expiration 
or termination of this AGREEMENT, CONSULTANT shall turn over to CITY all such original 
maps, models, designs, drawings, photographs, studies, surveys, reports, data, notes, computer 
files, files and other documents. 
 
SECTION 7. CONSULTANTS BOOKS AND RECORDS. 

 
(a) CONSULTANT shall maintain any and all documents and records 

demonstrating or relating to CONSULTANT's performance of services pursuant to this 
AGREEMENT.  CONSULTANT shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, or other documents or records evidencing or relating to work, 
services, expenditures and disbursements charged to CITY pursuant to this AGREEMENT.  Any 
and all such documents or records shall be maintained in accordance with generally accepted 
accounting principles and shall be sufficiently complete and detailed so as to permit an accurate 
evaluation of the services provided by CONSULTANT pursuant to this AGREEMENT.  Any and 
all such documents or records shall be maintained for three years from the date of execution of 
this AGREEMENT and to the extent required by laws relating to audits of public agencies and 
their expenditures. 
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(b) Any and all records or documents required to be maintained pursuant to this 
section shall be made available for inspection, audit and copying, at any time during regular 
business hours, upon written request by CITY or its designated representative.  Copies of such 
documents or records shall be provided directly to the CITY for inspection, audit and copying 
when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 
documents and records shall be made available at CONSULTANT's address indicated for 
receipt of notices in this AGREEMENT.  

 
(c) Where CITY has reason to believe that any of the documents or records 

required to be maintained pursuant to this section may be lost or discarded due to dissolution or 
termination of CONSULTANT's business, CITY may, by written request, require that custody of 
such documents or records be given to the requesting party and that such documents and 
records be maintained by the requesting party.  Access to such documents and records shall be 
granted to CITY, as well as to its successors-in-interest and authorized representatives.  
 
SECTION 8. STATUS OF CONSULTANT. 

 
 (a) CONSULTANT is and shall at all times remain a wholly independent 

contractor and not an officer, employee or agent of CITY. CONSULTANT shall have no 
authority to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on 
behalf of or against CITY; whether by contract or otherwise, unless such authority is expressly 
conferred under this AGREEMENT or is otherwise expressly conferred in writing by CITY.  

 
(b) The personnel performing the services under this AGREEMENT on behalf of 

CONSULTANT shall at all times be under CONSULTANT's exclusive direction and control.  
Neither CITY, nor any elected or appointed boards, officers, officials, employees or agents of 
CITY, shall have control over the conduct of CONSULTANT or any of CONSULTANT's officers, 
employees or agents, except as set forth in this AGREEMENT.  CONSULTANT shall not at any 
time or in any manner represent that CONSULTANT or any of CONSULTANT's officers, 
employees or agents are in any manner officials, officers, employees or agents of CITY.  

 
(c) Neither CONSULTANT, nor any of CONSULTANT's officers, employees or 

agents, shall obtain any rights to retirement, health care or any other benefits which may 
otherwise accrue to CITY's employees.  CONSULTANT expressly waives any claim 
CONSULTANT may have to any such rights.  

 
SECTION 9. STANDARD OF PERFORMANCE.  

 
CONSULTANT represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this AGREEMENT in a 
thorough, competent and professional manner.  CONSULTANT shall at all times faithfully, 
competently and to the best of its ability, experience and talent, perform all services described 
herein.  In meeting its obligations under this AGREEMENT, CONSULTANT shall employ, at a 
minimum, generally accepted standards and practices utilized by persons engaged in providing 
services similar to those required of CONSULTANT under this AGREEMENT. 

 
 

SECTION 10. COMPLIANCE WITH APPLICABLE LAWS, PERMITS AND LICENSES.  
 
CONSULTANT shall keep itself informed of and comply with all applicable 

federal, state and local laws, statutes, codes, ordinances, regulations and rules in effect during 
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the term of this AGREEMENT.  CONSULTANT shall obtain any and all licenses, permits and 
authorizations necessary to perform the services set forth in this AGREEMENT.  Neither CITY, 
nor any elected or appointed boards, officers, officials, employees or agents of CITY, shall be 
liable, at law or in equity, as a result of any failure of CONSULTANT to comply with this section. 

 
SECTION 11. NONDISCRIMINATION. 

 
Basic Provisions.  In performing the Work, CONSULTANT agrees as follows: 
 
(1)    CONSULTANT will not discriminate against any employee or applicant from 

employment because of race, creed, color, national origin, ancestry, sexual orientation, political 
affiliation or beliefs, sex, age, physical handicap, medical condition, marital status or pregnancy 
(as those terms are defined by the California Fair Employment and Housing Act—Government 
Code Section 12900-12996), except where such discrimination is based on a bona fide 
occupational qualification.  CONSULTANT will take positive action or ensure that applicants are 
employed, and that employees are treated during employment, without regard to their race, 
creed, color, national origin, ancestry, sexual orientation, political affiliation or beliefs, sex, age, 
physical handicap, medical condition, marital status or pregnancy (as those terms are defined 
by the California Fair Employment and Housing Act—Government Code Section 12900-12996), 
except where such discrimination is based on a bona fide occupational qualification. Such 
action shall include but not be limited to the following:  Employment upgrading, demotion or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including apprenticeship.  CONSULTANT agrees to 
post in conspicuous places, available to employees and applicants for employment, notices to 
be provided by CITY setting forth the provisions of this nondiscrimination clause. 

 
(2)    CONSULTANT will, in all solicitations or advertisements for employees 

placed by or on behalf of CONSULTANT,  state that all qualified applicants will receive 
consideration for employment without regard to race creed, color, national origin, ancestry, 
sexual orientation, political affiliation or beliefs, sex, age, physical handicap, medical condition, 
marital status or pregnancy (as those terms are defined by the California Fair Employment and 
Housing Act—Government Code Section 12900-12996), except where such discrimination is 
based on a bona fide occupational qualification.   

 
SECTION 12. UNAUTHORIZED ALIENS. 

 
CONSULTANT hereby promises and agrees to comply with all of the provisions 

of the Federal Immigration and Nationality Act, 8 U.S.C.A. §1101, et seq. as amended, and in 
connection therewith, shall not employ unauthorized aliens as defined therein.  Should 
CONSULTANT so employ such unauthorized aliens for the performance of work and/or services 
covered by this AGREEMENT, and should any liability or sanctions be imposed against CITY 
for such use of unauthorized aliens, CONSULTANT hereby agrees to and shall reimburse CITY 
for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 
attorneys' fees, incurred by CITY. 

 
SECTION 13. CONFLICTS OF INTEREST. 

 
(a) CONSULTANT covenants that neither it, nor any officer or principal of its firm, 

has or shall acquire any interest, directly or indirectly, which would conflict in any manner with 
the interests of CITY or which would in any way hinder CONSULTANT's performance of 
services under this AGREEMENT.  CONSULTANT further covenants that in the performance of 
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this AGREEMENT, no person having any such interest shall be employed by it as an officer, 
employee, agent or subcontractor without the express written consent of the City Manager.  
CONSULTANT agrees to at all times avoid conflicts of interest or the appearance of any 
conflicts of interest with the interests of CITY in the performance of this AGREEMENT.  

 
(b) CITY understands and acknowledges that CONSULTANT is, as of the date of 

execution of this AGREEMENT, independently involved in the performance of non-related 
services for other governmental agencies and private parties.  CONSULTANT is unaware of any 
stated position of CITY relative to such projects.  Any future position of CITY on such projects 
shall not be considered a conflict of interest for purposes of this section.  

 
SECTION 14. CONFIDENTIAL INFORMATION; RELEASE OF INFORMATION. 

 
(a) All information gained or work product produced by CONSULTANT in 

performance of this AGREEMENT shall be considered confidential, unless such information is in 
the public domain or already known to CONSULTANT.  CONSULTANT shall not release or 
disclose any such information or work product to persons or entities other than CITY without 
prior written authorization from the City Manager, except as may be required by law.  

 
(b) CONSULTANT, its officers, employees, agents or subcontractors, shall not, 

without prior written authorization from the City Manager or unless requested by the City 
Attorney of CITY, voluntarily provide declarations, letters of support, testimony at depositions, 
response to interrogatories or other information concerning the work performed under this 
AGREEMENT.  Response to a subpoena or court order shall not be considered "voluntary" 
provided CONSULTANT gives CITY notice of such court order or subpoena.  

 
(c) If CONSULTANT, or any officer, employee, agent or subcontractor of 

CONSULTANT, provides any information or work product in violation of this AGREEMENT, then 
CITY shall have the right to reimbursement and indemnity from CONSULTANT for any 
damages, costs and fees, including attorneys fees, caused by or incurred as a result of 
CONSULTANT's conduct.  

 
(d) CONSULTANT shall promptly notify CITY should CONSULTANT, its officers, 

employees, agents or subcontractors be served with any summons, complaint, subpoena, 
notice of deposition, request for documents, interrogatories, request for admissions or other 
discovery request, court order or subpoena from any party regarding this AGREEMENT and the 
work performed thereunder.  CITY retains the right, but has no obligation, to represent 
CONSULTANT or be present at any deposition, hearing or similar proceeding.  CONSULTANT 
agrees to cooperate fully with CITY and to provide CITY with the opportunity to review any 
response to discovery requests provided by CONSULTANT.  However, this right to review any 
such response does not imply or mean the right by CITY to control, direct, or rewrite said 
response.  

 
SECTION 15. INDEMNIFICATION. 

 
INDEMNITY FOR PROFESSIONAL LIABILITY:  When the law establishes a 

professional standard of care for CONSULTANT’s services, to the fullest extent permitted by 
law, CONSULTANT shall indemnify, defend and hold harmless CITY and any and all of it’s 
boards, officials, employees, and agents (“Indemnified Parties”) from and against all losses, 
liabilities, damages, costs and expenses, including attorney’s fees and costs to the extent same 
are caused in whole or in part by any negligent or wrongful act, error or omission of 
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CONSULTANT, its officers, agents, employees or subconsultants (or any entity or individual for 
which CONSULTANT  shall bear legal liability) in the performance of professional services 
under this agreement. 

 
INDEMNITY FOR OTHER THAN PROFESSIONAL LIABILITY:  Other than in 

the performance of professional services and to the full extent permitted by law, CONSULTANT  
shall indemnify, defend and hold harmless CITY, and any and all of its boards, employees, 
officials and agents from and against any liability (including liability for claims, suits, actions, 
arbitration proceedings, administrative proceedings, regulatory proceedings, losses, expenses 
or costs of any kind, whether actual, alleged or threatened, including attorneys fees and costs, 
court costs, interest, defense costs, and expert witness fees), where the same arise out of, are a 
consequence of, or are in any way attributable to, in whole or in part, the performance of this 
AGREEMENT by CONSULTANT or by any individual or entity for which CONSULTANT is 
legally liable, including but not limited to officers, agents, employees or subcontractors of 
CONSULTANT. 

 
SECTION 16. INSURANCE. 

 
CONSULTANT agrees to obtain and maintain in full force and effect during the 

term of this AGREEMENT the insurance policies set forth in EXHIBIT “B" "INSURANCE" and 
made a part of this AGREEMENT.  All insurance policies shall be subject to approval by CITY 
as to form and content.  These requirements are subject to amendment or waiver if so approved 
in writing by the City Manager.  CONSULTANT agrees to provide CITY with copies of required 
policies upon request.  

 
SECTION 17. ASSIGNMENT. 

 
The expertise and experience of CONSULTANT are material considerations for 

this AGREEMENT.  CITY has an interest in the qualifications of and capability of the persons 
and entities who will fulfill the duties and obligations imposed upon CONSULTANT under this 
AGREEMENT.  In recognition of that interest, CONSULTANT shall not assign or transfer this 
Agreement or any portion of this AGREEMENT or the performance of any of CONSULTANT 's 
duties or obligations under this AGREEMENT without the prior written consent of the City 
Council.  Any attempted assignment shall be ineffective, null and void, and shall constitute a 
material breach of this AGREEMENT entitling CITY to any and all remedies at law or in equity, 
including summary termination of this AGREEMENT.  CITY acknowledges, however, that 
CONSULTANT, in the performance of its duties pursuant to this AGREEMENT, may utilize 
subcontractors. 

 
SECTION 18. CONTINUITY OF PERSONNEL. 

 
CONSULTANT shall make every reasonable effort to maintain the stability and 

continuity of CONSULTANT's staff assigned to perform the services required under this 
AGREEMENT.  CONSULTANT shall notify CITY of any changes CONSULTANT 's staff 
assigned to perform the services required under this AGREEMENT, prior to any such 
performance. 

 
SECTION 19. TERMINATION OF AGREEMENT. 
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(a) CITY may terminate this AGREEMENT, with or without cause, at any time by 
giving thirty (30) days written notice of termination to CONSULTANT.  In the event such notice 
is given, CONSULTANT shall cease immediately all work in progress.  

 
(b) CONSULTANT may terminate this AGREEMENT at any time upon thirty- (30) 

days written notice of termination to CITY.  
 
(c) If either CONSULTANT or CITY fail to perform any material obligation under 

this AGREEMENT, then, in addition to any other remedies, either CONSULTANT, or CITY may 
terminate this AGREEMENT immediately upon written notice.  

 
(d) Upon termination of this AGREEMENT by either CONSULTANT or CITY, all 

property belonging exclusively to CITY, which is in CONSULTANT’s possession, shall be 
returned to CITY. CONSULTANT) shall furnish to CITY a final invoice for work performed and 
expenses incurred by CONSULTANT prepared as set forth in SECTION 4 of this AGREEMENT.  
This final invoice shall be reviewed and paid in the same manner as set forth in SECTION 4 of 
this AGREEMENT.  

 
SECTION 20. DEFAULT. 

 
In the event that CONSULTANT is in default under the terms of this 

AGREEMENT, the CITY shall not have any obligation or duty to continue compensating 
CONSULTANT for any work performed after the date of default and may terminate this 
AGREEMENT immediately by written notice to the CONSULTANT. 

 
SECTION 21. EXCUSABLE DELAYS. 

 
CONSULTANT shall not be liable for damages, including liquidated damages, if 

any, caused by delay in performance or failure to perform due to causes beyond the control of 
CONSULTANT.  Such causes include, but are not limited to, acts of God, acts of the public 
enemy, acts of federal, state or local governments, acts of CITY, court orders, fires, floods, 
epidemics, strikes, embargoes, and unusually severe weather.  The term and price of this 
AGREEMENT shall be equitably adjusted for any delays due to such causes. 

 
SECTION 22. COOPERATION BY CITY. 

 
All public information, data, reports, records, and maps as are existing and 

available to CITY as public records, and which are necessary for carrying out the work as 
outlined in the EXHIBIT "A” "SCOPE OF SERVICES/PROPOSAL", shall be furnished to 
CONSULTANT in every reasonable way to facilitate, without undue delay, the work to be 
performed under this AGREEMENT. 
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SECTION 23. NOTICES. 
 
All notices required or permitted to be given under this AGREEMENT shall be in 

writing and shall be personally delivered, or sent by telecopier or certified mail, postage prepaid 
and return receipt requested, addressed as follows: 

 
To CITY: City of Buellton 
 Attn:  Rose Hess 
 P.O. Box 1819 
 107 W. Highway 246 
 Buellton, CA 93427 
  
To:  

 
  
  
   

 
Notice shall be deemed effective on the date personally delivered or transmitted 

by facsimile or, if mailed, three (3) days after deposit of the same in the custody of the United 
States Postal Service. 

 
SECTION 24. AUTHORITY TO EXECUTE. 

 
The person or persons executing this AGREEMENT on behalf of CONSULTANT 

represents and warrants that he/she/they has/have the authority to so execute this 
AGREEMENT and to bind CONSULTANT to the performance of its obligations hereunder. 

 
SECTION 25. BINDING EFFECT. 

 
This AGREEMENT shall be binding upon the heirs, executors, administrators, 

successors and assigns of the parties. 
 

SECTION 26. MODIFICATION OF AGREEMENT. 
 
No amendment to or modification of this AGREEMENT shall be valid unless 

made in writing and approved by the CONSULTANT and by the City Council.  The parties agree 
that this requirement for written modifications cannot be waived and that any attempted waiver 
shall be void. In the event of any conflict between the terms and conditions of this AGREEMENT 
and attached Exhibit “A”, the terms and conditions of this AGREEMENT shall control. In the 
event of any conflict between the terms and conditions of this AGREEMENT and any attached 
exhibits, the terms and conditions of this AGREEMENT will control.  

 
SECTION 27. WAIVER. 

 
Waiver by any party to this AGREEMENT of any term, condition, or covenant of 

this AGREEMENT shall not constitute a waiver of any other term, condition, or covenant.  
Waiver by any party of any breach of the provisions of this AGREEMENT shall not constitute a 
waiver of any other provision, nor a waiver of any subsequent breach or violation of any 
provision of this AGREEMENT.  Acceptance by CITY of any work or services by CONSULTANT 
shall not constitute a waiver of any of the provisions of this AGREEMENT. 
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SECTION 28. LAW TO GOVERN; VENUE. 

 
This AGREEMENT shall be interpreted, construed and governed according to 

the laws of the State of California.  In the event of litigation between the parties, venue in state 
trial courts shall lie exclusively in the County of Santa Barbara.  In the event of litigation in a 
U.S. District Court, venue shall lie exclusively in the Central District of California, in Los 
Angeles. 

 
SECTION 29. ATTORNEYS FEES, COSTS AND EXPENSES. 

 
In the event litigation or other proceeding is required to enforce or interpret any 

provision of this AGREEMENT, the prevailing party in such litigation or other proceeding shall 
be entitled to an award of reasonable attorney's fees, costs and expenses, in addition to any 
other relief to which it may he entitled. 

 
SECTION 30. ENTIRE AGREEMENT. 

 
This AGREEMENT, including the attached EXHIBITS "A" and “B", is the entire, 

complete, final and exclusive expression of the parties with respect to the matters addressed 
therein and supersedes all other agreements or understandings, whether oral or written, or 
entered into between CONSULTANT and CITY prior to the execution of this AGREEMENT.  No 
statements, representations or other agreements, whether oral or written, made by any party 
which are not embodied herein shall be valid and binding.  No amendment to this AGREEMENT 
shall be valid and binding unless in writing duly executed by the parties or their authorized 
representatives. 

 
SECTION 31.  SEVERABILITY. 

 
If a term, condition or covenant of this AGREEMENT is declared or determined 

by any court of competent jurisdiction to be invalid, void or unenforceable, the remaining 
provisions of this AGREEMENT shall not be affected thereby and the AGREEMENT shall be 
read and construed without the invalid, void or unenforceable provision(s). 

 
IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to 

be executed the day and year first above written. 
 
. 
By:                                                                                By:                            
 
 
Title:                                                                    Title: 
 
CITY OF BUELLTON                                                  APRROVED AS TO FORM: 
 
 
By:   
           SCOTT WOLFE, CITY MANAGER                          GREG MURPHY, CITY ATTORNEY 
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EXHIBIT "A" 

SCOPE OF SERVICES/PROPOSAL 
 
 
 

 
[NOTE:  Scope of Services and Compensation is set forth in the proposal from 

SBBIKE - dated September 11, 2020, attached hereto and incorporated herein by 
this reference. Total compensation shall not exceed $40,000.] 
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Buellton/Santa Ynez Valley Active Transportation 
Programming 2020-2021 

Scope of Work and Budget 
 

The following scope of work and budget describes the work to be provided by the Santa Barbara Bicycle 
Coalition in Buellton and the Santa Ynez Valley. The work is scheduled to commence in October of 2020.   

Scope of Work 

Kick Off Program Outreach Engage the community via social media, connecting with school principals 
and local non-profits organizations. Issue a press release (reviewed by 
OTS) announcing the kick-off of the grant by November 15. 

   
Web-based Classes Schedule and host up to 15 virtual presentations for children in different 

grade levels in all schools in the Santa Ynez Valley. This information will 
also be provided in collaboration with campaigns such as National Walk to 
School Day, National Bicycle Safety Month and California's Pedestrian 
Safety Month. 

   
Education/Safety Workshop 

Host up to 15 virtual education/safety workshops for adults for future walk 
and ride leaders and League Certified Cyclist candidates (PE teachers in 
schools, bicycle advocates in the community, employees from YMCA, etc.). 
This information will also be provided in collaboration with campaigns such 
as National Walk to School Day, National Bicycle Safety Month and 
California's Pedestrian Safety Month. Attend meeting of the Safe Routes to 
School coalition and host meeting of law enforcement officials. 

   
Helmet Distribution Order, transport, and distribute new helmets to participants in need and at 

community events. 
  
Safety Equipment Distribution Order, transport and distribute pedestrian safety equipment (reflective 

zipper pulls, armbands, etc.) to children throughout the community. 
  
Bicycle Rodeo/Open Street 
Event 

Host a bicycle rodeo at a school or community event (such as Open 
Streets). 

   
Youth Walk or Bike to 
Community Destinations 

Encourage, educate and organize students to participate in up to 15 walks 
and rides to community destinations. This can include organized rides to 
school, to pick up lunches, or to visit community destinations, among 
others. 

  
Family Rides Encourage families to explore their neighborhood (Family Walk and Roll 

routes) by developing up to 10 online routes available via the SSBIKE 
website, educating families (via online and direct outreach) on safe walking 
and bicycling skills, and marking the routes with signs. 
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Santa Barbara Bicycle Coalition 506 E. Haley St., Santa Barbara, CA, www.sbbike.org 805.845.8955 

Safety Fairs Attend up to three community events (such as Open Streets) or safety 
fairs, provide information about safe walking and bicycling, and distribute 
safety equipment. 

   
Provide Refurbished Bikes for 
Youths 

Through Bici Centro (our bike repair/refurbishment shop), refurbish 50 
bikes to be given away to local community members in need. 

 
 
 
 

Budget 
 

 

Buellton/Santa Ynez Valley 2020-2021 Active Transporation Programming
TOTAL COSTS COST SHARE

Project Name Quantity Unit
Unit 

Price
Labor 
Costs

Direct 
Costs

TOTAL 
Costs

Buellton / 
OTS Solvang

Santa 
Barbara Co

Kick Off Program Outreach $3,250 
Direct costs are for printed materials such as 
flyers. $250 $3,500 $3,050 $250 $200

Web-based Classes 15 EA $607 $9,100 
Direct costs are for printed materials such as 
handouts. $500 $9,600 $7,570 $780 $1,250

Education/Safety Workshop 15 EA $650 $9,750 
Direct costs are for printed materials such as 
handouts. $500 $10,250 $6,484 $1,367 $2,400

Helmet Distribution $1,625 
Direct costs are for helmets. 300 EA $10 $3,000 $4,625 $2,000 $1,125 $1,500
Safety Equipment Distribution $1,950 

Direct costs are for safety equipment such as 
reflective safety pulls, armbands, etc. $2,000 $3,950 $1,907 $527 $1,517

Bicycle Rodeo/Open Street Event $3,250 
Direct costs are for cones, chalk , chalk  paint, 
signs, etc. $1,000 $4,250 $2,333 $500 $1,417

Youth Walk or Bike to Community Destinations 15 EA $715 $10,725 
Direct costs are for pedestrian and bicycle 
safety equipment (vests, lights, etc.) $1,000 $11,725 $7,553 $1,763 $2,408

Family Rides 10 EA $975 $9,750 
Direct costs are for on-street wayfinding signage 
and chalk  paint. $1,000 $10,750 $5,733 $433 $4,583
Safety Fairs 3 EA $1,733 $5,200 

Direct costs are for printed material such as 
handouts. $1,000 $6,200 $3,307 $827 $2,067

Provide Refurbished Bikes for Youths $1,300 
Direct costs are for refurbished bicycles. 50 EA $175 $8,750 $10,050 $2,400 $7,650

TOTAL $74,900 39,937$     9,972$     24,991$       
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EXHIBIT "B" 

INSURANCE 

 
 A. Insurance Requirements.  CONSULTANT shall provide and maintain 
insurance, acceptable to the City Manager or City Council, in full force and effect 
throughout the term of this AGREEMENT, against claims for injuries to persons or 
damages to property which may arise from or in connection with the performance of the 
work hereunder by CONSULTANT, its agents, representatives or employees.  Insurance 
is to be placed with insurers with a current A.M. Best's rating of no less than A: VII.  
CONSULTANT shall provide the following scope and limits of insurance: 
 
  1. Minimum Scope of Insurance.  Coverage shall be at least as 
broad as: 
 
   (1) Insurance Services Office form Commercial General Liability 
coverage (Occurrence Form CG 0001). 
 
   (2) Insurance Services Office form number CA 0001 (Ed. 1/87) 
covering Automobile Liability, including code 1 "any auto" and endorsement CA 0025, or 
equivalent forms subject to the written approval of the City. 
 
   (3) Workers' Compensation insurance as required by the 
Labor Code of State of California and Employer's Liability insurance and covering all 
persons providing services on behalf of the CONSULTANT and all risks to such persons 
under this AGREEMENT. 
 
   (4) Errors and omissions liability insurance appropriate to the 
(CONSULTANT)'s profession. 
 
  2. Minimum Limits of Insurance.  CONSULTANT shall maintain limits 
of insurance no less than: 
 
   (1) General Liability: $1,000,000 general aggregate for bodily 
injury, personal injury and property damage. 
 
   (2) Automobile Liability: $2,000,000 per accident for bodily 
injury and property damage. 
 
   (3) Workers' Compensation and Employer's Liability: Workers' 
Compensation as required by the Labor Code of the State of California and Employers 
Liability limits of $1,000,000 per accident. 
 
   (4) Errors and omissions Liability: $1,000,000 per occurrence. 
 
 B. Other Provisions.  Insurance policies required by this AGREEMENT
 shall contain the following provisions:  
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  1. All Policies.  Each insurance policy required by this paragraph 5 
shall be endorsed and state the coverage shall not be suspended, voided, cancelled by 
the insurer or either party to this AGREEMENT, reduced in coverage or in limits except 
after 30 days' prior written notice by Certified mail, return receipt requested, has been 
given to the CITY FINANCE DIRECTOR. 
 
  2. General Liability Accident -- Mobile Liability Rates. 
 
    (1) CITY and its respective elected and appointed officers, 
officials, and employees and volunteers are to be covered as additional insureds as 
respects: liability arising out of activities CONSULTANT performs; products and 
completed operations of CONSULTANT; premises owned, occupied or used by 
CONSULTANT; or automobiles owned, leased, hired or borrowed by CONSULTANT.  
The coverage shall contain no special limitations on the scope of protection afforded to 
CITY, and their respective elected and appointed officers, officials, or employees. 
 
   (2) CONSULTANT's insurance coverage shall be primary 
insurance with respect to CITY, and its respective elected and appointed, its officers, 
officials, employees and volunteers.  Any insurance or self-insurance maintained by 
CITY, and its respective elected and appointed officers, officials, employees or 
volunteers, shall apply in excess of, and not contribute with, CONSULTANT's insurance. 
 
   (3) CONSULTANT's insurance shall apply separately to each 
insured against whom claim is made or suit is brought, except with respect to the limits 
of the insurer's liability. 
 
   (4) Any failure to comply with the reporting or other provisions 
of the policies including breaches of warranties shall not affect coverage provided to 
CITY, and its respective elected and appointed officers, officials, employees or 
volunteers. 
 
  3. Workers' Compensation and Employer’s Liability Coveraqe.  
Unless the City Manager otherwise agrees in writing, the insurer shall agree to waive all 
rights of subrogation against CITY, and its respective elected and appointed officers, 
officials, employees and agents for losses arising from work performed by 
CONSULTANT. 
 
 C. Other Requirements.  CONSULTANT agrees to deposit with CITY, at or 
before the effective date of this contract, certificates of insurance necessary to satisfy 
CITY that the insurance provisions of this contract have been complied with.  The City 
Attorney may require that CONSULTANT furnish CITY with copies of original 
endorsements effecting coverage required by this Section.  The certificates and 
endorsements are to be signed by a person authorized by that insurer to bind coverage 
on its behalf.  CITY reserves the right to inspect complete, certified copies of all required 
insurance policies, at any time. 
 
  1. CONSULTANT shall furnish certificates and endorsements from 
each subcontractor identical to those CONSULTANT provides. 
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  2. Any deductibles or self-insured retentions must be declared to and 
approved by CITY.  At the option of CITY, either the insurer shall reduce or eliminate 
such deductibles or self-insured retentions as respects CITY or its respective elected or 
appointed officers, officials, employees and volunteers or the CONSULTANT shall 
procure a bond guaranteeing payment of losses and related investigations, claim 
administration, defense expenses and claims. 
 
  3. The procuring of such required policy or policies of insurance shall 
not be construed to limit CONSULTANT's liability hereunder nor to fulfill the 
indemnification provisions and requirements of this AGREEMENT. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 

City Manager Review:  SW 

Council Agenda Item No.:      8 

 

 

To: The Honorable Mayor and City Council 

 

From: Scott Wolfe, City Manager 

 

Meeting Date: September 24, 2020 

  

Subject: Resolution No. 20-24 – “A Resolution of the City Council of the 

City of Buellton, California, Prohibiting Parking on the Median of 

Avenue of Flags South of Damassa Road (Median 2) Between the 

Hours of 2:00 AM and 6:00 AM” 

______________________________________________________________________________ 
 

 

BACKGROUND 

Median 2 on Avenue of Flags extends south from Damassa Road. Construction has been 

under way for several months on the approved improvements to the median, which will 

result in a flexible use parking lot. The construction of improvements on Median 2 are 

nearly complete, and the parking will be opened to the public within the next month, 

depending on the timing of the corrections noted in the final inspection. 

To ensure that the parking lot remains usable for daily commercial use as well as occasional 

special events, it would be advisable to regulate parking to require the lot to be cleared 

each day. To accomplish this, staff proposes to install signage prohibiting parking between 

the hours of 2:00 am and 6:00 am, daily. A resolution is attached which would impose this 

restriction. 

FISCAL IMPACT 

Fiscal impact of this decision is anticipated to be minimal, and would be limited to the cost 

of signage to post at the site to allow enforcement of the restriction.  

RECOMMENDATION 

That the City Council consider adoption of Resolution No. 20-24 – “A Resolution of the 

City Council of the City of Buellton, California, Prohibiting Parking on the Median of 

Avenue of Flags South of Damassa Road (Median 2) Between the Hours of 2:00 AM and 

6:00 AM” 

 

ATTACHMENTS 
 

Resolution No. 20-24  
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RESOLUTION NO. 20-24 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 

OF BUELLTON, CALIFORNIA, PROHIBITING PARKING 

ON THE MEDIAN OF AVENUE OF FLAGS SOUTH OF 

DAMASSA ROAD (MEDIAN 2) BETWEEN THE HOURS OF 

2:00 AM AND 6:00 AM 

 

 

 WHEREAS, Section 10.01.040 of the Buellton Municipal Code designates the method 

for law enforcement to enforce parking regulations for restricted time periods for parked vehicles; 

and  

 

 WHEREAS, California Vehicle Code Section 22507 authorizes the City Council, by 

Resolution, to designate limited time parking restrictions on public streets; and  

 

 WHEREAS, California Vehicle Code Section 22519 authorizes the City Council, by 

resolution, to regulate parking of vehicles in any parking facility owned or operated by the City; 

and 

 

 WHEREAS, the City Council finds it in the community’s best interest to prohibit parking 

between the hours of 2:00 am and 6:00 am, daily, on the median of Avenue of Flags, south of 

Damassa Road (known as Median 2) to prevent extended and overnight vehicle parking in this 

location which adversely affects the intended use of the median improvements; and 

 

WHEREAS, the City will continue to install and maintain appropriate signage to reflect 

this prohibition on the median. 

 

 NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Buellton 

does hereby resolve, determine, and order as follows: 

 

SECTION 1.  The City Council hereby finds that the above recitations are true and correct 

and, accordingly, are incorporated as a material part of this Resolution. 

 

SECTION 2.  The City Council hereby prohibits parking between the hours of 2:00 am 

and 6:00 am, daily, on the median of Avenue of Flags, south of Damassa Road (known as Median 

2).  

 

SECTION 3.  The City Council hereby approves and directs to the installation (and 

subsequent maintenance) of appropriate signage. 

 

SECTION 4.  The City Clerk shall certify to the adoption of this Resolution.   
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Resolution No. 20-24                 Page 2 September 24, 2020 

 

  

 

PASSED, APPROVED and ADOPTED this 24th day of September, 2020. 

 

 

    

_________________________________ 

    Holly Sierra 

          Mayor  

 

 

ATTEST: 

 

 

 

__________________________________  

Linda Reid 

City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 

 

City Manager Review:  SW 

Council Agenda Item No.:      9 

              

  

To: The Honorable Mayor and City Council 

  

From:    Scott Wolfe, City Manager 

 

Meeting Date: September 24, 2020 

 
Subject: Appointment of Operations and Policy Board Representatives to 

Central Coast Community Energy  

______________________________________________________________________________ 

 

BACKGROUND  

 

On June 25, 2020, the City Council authorized application to membership in the Central 

Coast Community Energy (3CE) Community Choice Aggregation organization.  The 

application was subsequently approved by the 3CE Board, and the City of Buellton is now 

a non-seated member in the organization, meaning that the position on the Board of 

Directors which represents the region of which Buellton is a part is currently filled by 

another City within the region (in this case, the City of Guadalupe). 

 

As a non-seated member city, Buellton has been requested to identify two members to 

participate in Operations and Policy Board meetings. The Operations Board member is to 

be a City executive, while the Policy Board member is to be an elected official. Members 

from non-seated cities may participate in the Operations and Policy Board meeting 

discussions, but are not voting members. Appointments must be made by September 29, 

to allow for participation in the October 14 meetings. 

 

RECOMMENDATION  

 

That the City Council designate the Mayor as the City’s representative to the Policy Board 

and the City Manager as the City’s representative to the Operations Board.  
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