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City Council Meeting Agenda                          Page 2                     August 9, 2018                                     

 

3. Reduction of Bond for Hampton Inn – 600 McMurray Road 
   (Staff Contact: Public Works Director Rose Hess) 

 
PRESENTATIONS 
 
PUBLIC HEARINGS                                 
 
COUNCIL MEMBER COMMENTS/ITEMS 
 
WRITTEN COMMUNICATIONS 

Written communications are included in the agenda packets.  Any Council Member, the City Manager or 
City Attorney may request that a written communication be read into the record. 
 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 
meetings recently held for which the Council Members are the City representatives thereto. 
 

BUSINESS ITEMS                                           (POSSIBLE ACTION) 
 
4. Appointment of Ex-Officio Member to the Buellton Chamber of Commerce 

 
5. Visitor’s Bureau Proposed Fiscal Year 2018-19 Budget and Request for Additional 

Funding 
   (Staff Contact: City Manager Marc Bierdzinski) 
 

6. Discussion of City Manager Duties 
   (Staff Contact: City Attorney Steve McEwen) 
 

7. Discussion and Direction Regarding School Traffic Safety Improvements 
   (Staff Contact: Public Works Director Rose Hess) 

 
CITY MANAGER’S REPORT        
 
ADJOURNMENT 
 

The next meeting of the City Council will be held on Thursday, August 23, 2018 at 6:00 
p.m. 
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City Manager Review:  MPB 
Council Agenda Item No.:        1 

 
 

CITY OF BUELLTON 
 

CITY COUNCIL MEETING MINUTES 
Regular Meeting of July 26, 2018 

City Council Chambers, 140 West Highway 246 
Buellton, California 

 
CALL TO ORDER 
 
 Mayor Sierra called the meeting to order at 6:00 p.m. 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 

Present: Council Members Ed Andrisek and Art Mercado, Vice Mayor 
Dave King and Mayor Holly Sierra 

 
Staff: City Manager Marc Bierdzinski, Deputy City Attorney Kane 

Thuyen, Finance Director Shannel Zamora, Planning Director 
Andrea Keefer, Lt. Eddie Hsueh, and City Clerk Linda Reid 

 
PUBLIC COMMENTS 

 
Michael Baker, representing the United Boys and Girls Clubs of Santa Barbara County, 
provided an update on their programs.  

CONSENT CALENDAR 

1. Minutes of July 12, 2018 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2018/19 
 
3. Monthly Treasurer’s Report – June 30, 2018 
 

MOTION: 
Motion by Vice Mayor King, seconded by Council Member Mercado, approving Consent 
Calendar Items 1 through 3 as listed.  
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VOTE: 
Motion passed by a roll call vote of 4-0. 
Council Member Andrisek – Yes 
Council Member Mercado – Yes  
Vice Mayor King – Yes  
Mayor Sierra – Yes  

PRESENTATIONS 
 
None  

 
PUBLIC HEARINGS     

 None 
 

COUNCIL MEMBER COMMENTS/ITEMS 
 
 Council Member Andrisek requested that staff contact the property manager for the 

Albertsons’ shopping center regarding stop signs at their entrances.  
 
 Council Member Andrisek requested that the Santa Barbara County Sheriff’s Department 

begin enforcement of the speed limit on Second Street. 
 
 Mayor Sierra requested that staff bring back a discussion regarding the responsibility of 

storm water inspections between Tetra Tech and MNS Engineers.  City Manager 
Bierdzinski stated that both Tetra Tech and MNS Engineers contracts expire in 
December, 2018 and staff will be bringing both contracts back for Council review in 
November.  

 
 Mayor Sierra thanked Santa Barbara County Fire for their excellent response over the 

past week responding to fires in Buellton.   
 
 Mayor Sierra announced that the BBQ Bonanza is scheduled for Saturday, July 28 at 

11:00 a.m. and invited all residents to attend. 
 
 Mayor Sierra announced the Crab Feast Gala is scheduled for September 7 at Zaca Creek 

Golf Course and that tickets can be purchased at City Hall or the Buellton Recreation 
office. 

 
WRITTEN COMMUNICATIONS 
 
 None 
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COMMITTEE REPORTS 
 
Council Member Andrisek announced that he attended the California Joint Powers 
Insurance Authority (CJPIA) Board meeting last week and provided an oral report 
regarding the meeting. 

Mayor Sierra announced that she attended a board meeting for Santa Barbara County 
Association of Governments (SBCAG) and provided an oral report regarding the 
meeting. 

BUSINESS ITEMS 
  

4. Presentation by the County of Santa Barbara on Community Choice Energy and 
Strategic Energy Planning and Direction to Staff about City Participation in these 
Programs  
 
RECOMMENDATION: 
That the City Council consider the presentation by Santa Barbara County regarding 
Community Choice Energy and Strategic Energy Planning and direct staff as to the City’s 
participation in the program.  
 
STAFF REPORT: 
City Manager Bierdzinski presented the staff report.  
 
DISCUSSION: 
Jennifer Cregar, representing the County of Santa Barbara, provided a PowerPoint 
presentation.  
 
Mariah Clegg, from UCSB, spoke in support of the Community Choice Energy program. 
 
Larry Bishop, Buellton, spoke in support of the Community Choice Energy and Strategic 
Energy Planning.  
 
Jefferson Litten, representing Santa Barbara County Supervisor Joan Hartmann’s office, 
spoke in support of Community Choice Energy and Strategic Energy Planning.  
 
The City Council discussed the following issues: 

 The risks and benefits of Buellton joining the CCE program 
 How the purchase of energy would be implemented 
 Joint Powers Authority’s voting structure 
 How individuals and cities opt out of the program 
 Involving the Green Team to review and discuss these programs 

 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
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DIRECTION: 
The City Council agreed by consensus not to pursue the Community Choice Energy and 
Strategic Energy Planning program at this time but to involve the City’s Green Team in 
further discussion regarding the programs.  
         

5. Ordinance No. 18-02 – “An Ordinance of the City Council of the City of Buellton, 
California, Repealing Municipal Code Chapter 9.08 and Adding Municipal Code 
Chapter 19.20 Regarding Commercial Cannabis Activities and Cannabis 
Cultivation” (Second Reading) 

 
RECOMMENDATION: 
That the City Council consider adoption of Ordinance No. 18-02. 
 
STAFF REPORT: 
City Manager Bierdzinski presented the staff report. 
 
SPEAKERS/DISCUSSION: 
The City Council discussed and clarified the ordinance’s prohibition against outdoor 
cultivation. 
 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
 
MOTION: 
Motion by Vice Mayor King, seconded by Council Member Mercado, approving the 
adoption of Ordinance No. 18-02 – “An Ordinance of the City Council of the City of 
Buellton, California, Repealing Municipal Code Chapter 9.08 and Adding Municipal 
Code Chapter 19.20 Regarding Commercial Cannabis Activities and Cannabis 
Cultivation” by title only and waive further reading. 
 
VOTE: 
Motion passed by a roll call vote of 4-0. 
Council Member Andrisek - Yes 
Council Member Mercado - Yes 
Vice Mayor King - Yes 
Mayor Sierra – Yes   

CITY MANAGER’S REPORT 

City Manager Bierdzinski provided an informational report to the City Council.   
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ADJOURNMENT 
 
Mayor Sierra adjourned the regular meeting at 7:15 p.m. The next regular meeting of the 
City Council will be held on Thursday, August 9, 2018 at 6:00 p.m.    

 
 
 
 

_________________________________ 
Holly Sierra 

 Mayor 
 
ATTEST: 
 
 
 
__________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         2 
        

To:    The Honorable Mayor and City Council 
 
From:    Shannel Zamora, Finance Director 
 
Meeting Date:  August 9, 2018 

 
Subject: List of Claims to be Approved and Ratified for Payment to Date 

for Fiscal Year 2018/19 
______________________________________________________________________________ 
 
BACKGROUND 

 
Staff is required to submit a check register to the City Council for approval every council 
meeting for the most recently completed check register (Attachment 1).  
 
The check register for the period 7/19/2018 through 7/31/2018 has been prepared in 
accordance to Government Code 37202 and City Code 3.08.070. The check register lists 
all vendor payments for the specified period above, along with claimant’s name, a brief 
description of the goods or service purchased, amount of demand, check number, check 
date and the account number(s) associated with each payment.  
 
The total amount of checks, 7/19/2018 through 7/31/2018, and electronic fund transfers 
issued for the period of 7/18/2018 through 7/31/2018 was $467,283.57.  
 

FISCAL IMPACT 
 
Payments made to the various vendors were consistent with the approved City’s Biennial 
Budget for FY 2017/18 and FY 2018/19. Cash is available for the payment disbursements 
of the above liabilities.  

 
RECOMMENDATION 
 

That the City Council review and accept the check register for the period 7/19/2018 
through 7/31/2018. 
 

ATTACHMENTS 
 
 Attachment 1 – Claims 
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CITY OF BUELLTON 

City Council Agenda Staff Report 
 

City Manager Review:  MPB 
Council Agenda Item No.:         3 

 
To:    Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director 
 
Meeting Date:   August 9, 2018 
 
Subject: Reduction of Bond for Hampton Inn – 600 McMurray Road  
______________________________________________________________________________ 
 
BACKGROUND 
 

In September 2015, the first permit for construction was issued for the Hampton Inn 
Development, which is located at 600 McMurray Road.   The project consists of grading 
improvements, construction of a hotel and road widening improvements on McMurray 
Road. 
 
As a condition of approval for the development of the site, improvement bonds associated 
with the development were posted with the City prior to construction.  The improvements 
requiring bonding included grading and site improvements and off-site improvements of 
McMurray Road. 
 
All improvements are 100% complete, and the project was substantially completed in 
July 2017 with the city accepting improvements in May 2018. The Grant Deed for Right-
Of-Way was accepted by Council on May 24, 2018.  The developer has requested a 
release of the bond posted for the improvements.  The bond shall be reduced 90%, 
withholding 10% for a one year warranty period upon this Council’s approval.  The City 
shall automatically release the remaining 10% bond after one year, provided no warranty 
issues arise.  Should a warranty issue arise, the developer shall correct the issue to the 
satisfaction of the City. The remaining bond may be released upon acceptance of 
corrections by the City Engineer. 

 
FISCAL IMPACT 
 

Approval of the reduction of bond for the Hampton Inn will not cause any fiscal impact 
to the City. 
 

RECOMMENDATION 
 

That the City Council authorize the reduction of Hampton Inn Hartford Bond for the 
Hampton Inn project from the amount of $1,536,900 to $153,690 and authorize the 
Finance Director to release the remaining bond upon completion of the warranty period.  

Bond No. Purpose of Bond Original Amount Proposed Amount
Hartford Grading and Improvements $1,536,900 $153,690 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         5          
  

To: The Honorable Mayor and City Council 
  
From:    Marc Bierdzinski, City Manager 
 
Meeting Date: August 9, 2018 
 
Subject: Visitor’s Bureau Proposed Fiscal Year 2018-19 Budget and 

Request for Additional Funding 
 
 
BACKGROUND 
 

The City Council at its July 12, 2018, City Council meeting requested additional 
information in relation to the proposed FY 18-19 budget and request for additional 
funding.  
 
Attachment 1 is the proposed Fiscal Year 2018-19 budget for the Buellton Visitor’s 
Bureau as required by the City’s contract with the Buellton Chamber of Commerce for 
operation of the Visitor’s Bureau. The current contract is in effect until June 30, 2020. 
 
The Visitor’s Bureau is also requesting an increase in City funding in the amount of 
$175,000. Attachment 2 is the funding request with the rationale behind the request. This 
would increase the yearly funding to the Visitor’s Bureau to $575,000 if approved.  Any 
additional funding granted by the City Council would be brought back for final approval 
via a budget adjustment resolution and an amendment to the contract with the Buellton 
Chamber of Commerce. 
 
Attachment 3 is the FY 17-18 budget in comparison to the proposed FY 18-19 budget as 
requested by the City Council.  
 

RECOMMENDATION 
 

That the City Council receive the Buellton Visitor’s Bureau Fiscal Year 2018-19 Budget 
and consider and provide direction on the request for additional funding in the amount of 
$175,000. 

 
ATTACHMENTS 

 
Attachment 1 – Proposed Fiscal Year 2018-19 Budget 
Attachment 2 – Request for Additional Funds 
Attachment 3 – Comparison of FY 17-18 and FY 18-19 Budgets 
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BUELLTON VISITOR'S BUREAU

Profit & Loss Budget vs. Actual

Budget 17/18 Actual 17/18

Original 18/19 
Request

% change from 
prior budget

18/19 Proposed 
with Increases

%change from 
Orginal Budget

$ change from  
original request Description of Changes:

Ordinary Income/Expense

Income

4000 · Income

4100 · Program Service Income

4110 · TOT Funding

4112 · City Fund Carryover 0.00 0.00 0.00 0.00 0% 0.00

4110 · TOT Funding - Other 400,000.00 400,000.00 400,000.00 0% 575,000.00 44% 175,000.00

Total 4110 · TOT Funding 400,000.00 400,000.00 400,000.00 0% 575,000.00 44% 175,000.00

Total 4100 · Program Service Income 400,000.00 400,000.00 400,000.00 0% 575,000.00 44% 175,000.00

4300 · Advertising

4330 · Billboard 0.00 0.00 0.00 0.00 0.00

4350 · Website Income 0.00 0.00 0.00 0.00 0.00

Total 4300 · Advertising 0.00 0.00 0.00 0.00 0.00

Total 4000 · Income 400,000.00 400,000.00 400,000.00 0% 575,000.00 44% 175,000.00 Subject to Council Approval

Total Income 400,000.00 400,000.00 400,000.00 0% 575,000.00 44% 175,000.00

Expense

5700 · T-1 Operation of Visitor Center

5003 · Conference and Meeting

5103 · Vehicle Mileage 2,000.00 881.13 2,000.00 0% 2,000.00 0% 0.00

5003 · Conference and Meeting - Other 2,500.00 2,870.49 2,500.00 0% 2,500.00 0% 0.00

Total 5003 · Conference and Meeting 4,500.00 3,751.62 4,500.00 0% 4,500.00 0% 0.00

6100 · Employee Services

6110 · Wages & Salaries 98,000.00       99,130.60 107,000.00 9% 137,000.00 28% 30,000.00 part‐time employee with ongoing web and social maintenance

6120 · Payroll Taxes (Employer only) 7,000.00         8,037.32 9,200.00 31% 9,200.00 0% 0.00

6130 · Employee Benefits 0.00 0.00 0.00 0.00 0.00

6200 · Contract Labor 13,200.00       5,379.59 0.00 -100% 0.00 0.00

6300 · Insurance

6310 · Workmens Comp 1,000.00 590.26 600.00 -40% 600.00 0% 0.00

6320 · Liability Insurance 2,000.00 1,953.75 2,000.00 0% 2,000.00 0% 0.00

Total 6300 · Insurance 3,000.00 2,544.01 2,600.00 -13% 2,600.00 0% 0.00

Total 6100 · Employee Services 121,200.00 115,091.52 118,800.00 -2% 148,800.00 25% 30,000.00

6400 · Taxes

6410 · Property Tax - Unsecured 450.00 378.21 450.00 0% 450.00 0% 0.00

Total 6400 · Taxes 450.00 378.21 450.00 0% 450.00 0% 0.00

7000 · Maintenance Expense

7100 · Office Expense

7110 · Office Supplies 2,500.00 1,124.31 2,500.00 0% 2,500.00 0% 0.00

7115 · Website Maintenance 500.00 692.00 600.00 20% 600.00 0% 0.00

7120 · Telephone/Internet 1,800.00 1,986.86 1,800.00 0% 1,800.00 0% 0.00
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Budget 17/18 Actual 17/18

Original 18/19 
Request

% change from 
prior budget

18/19 Proposed 
with Increases

%change from 
Orginal Budget

$ change from  
original request Description of Changes:

7125 · Office Alarm 350.00 306.00 350.00 0% 350.00 0% 0.00

7130 · Office Equipment

7131 · Purchase 400.00 271.50 400.00 0% 400.00 0% 0.00

7132 · Rental 1,800.00 1,358.78 1,800.00 0% 1,800.00 0% 0.00

7133 · Maintenance 1,200.00 1,342.96 1,200.00 0% 1,200.00 0% 0.00

Total 7130 · Office Equipment 3,400.00 2,973.24 3,400.00 0% 3,400.00 0% 0.00

7140 · Computer Equipment 1,000.00 0.00 1,000.00 0% 1,000.00 0% 0.00

7150 · Cleaning & Janitorial 1,400.00 1,140.00 1,400.00 0% 1,400.00 0% 0.00

7170 · Postage & Shipping 1,800.00 1,672.91 1,800.00 0% 1,800.00 0% 0.00

7180 · Rent - Storage 1,900.00 2,425.50 1,900.00 0% 1,900.00 0% 0.00

7190 · Building Repairs & maintenance 100.00 0.00 100.00 0% 100.00 0% 0.00

7195 · Miscellaneous 100.00 32.76 100.00 0% 100.00 0% 0.00

Total 7100 · Office Expense 14,850.00 12,353.58 14,950.00 1% 14,950.00 0% 0.00

7200 · Professional Fees

7210 · Accounting 3,500.00 3,450.00 3,500.00 0% 3,500.00 0% 0.00

7220 · Bookkeeping & Accounting 2,000.00 1,800.00 2,000.00 0% 2,000.00 0% 0.00

7230 · Legal 1,500.00 0.00 1,500.00 0% 1,500.00 0% 0.00

7240 · Consulting 7,000.00 0.00 0.00 -100% 0.00 0.00

Total 7200 · Professional Fees 14,000.00 5,250.00 7,000.00 -50% 7,000.00 0% 0.00

Total 7000 · Maintenance Expense 28,850.00 17,603.58 21,950.00 -24% 21,950.00 0% 0.00

Total 5700 · T-1 Operation of Visitor Center 155,000.00 136,824.93 145,700.00 -6% 175,700.00 21% 30,000.00

5705 · T-2 Grants/Specific Projects

5002 · Sponsorships and Donations 12,000.00 14,034.10 12,000.00 0% 12,000.00 0% 0.00

9000 · Opportunity Reserves 2,000.00 0.00 2,000.00 0% 2,000.00 0% 0.00

Total 5705 · T-2 Grants/Specific Projects 14,000.00 14,034.10 14,000.00 0% 14,000.00 0% 0.00

5750 · T-3 Economic Development

5004 · Economic Development 3,000.00 936.51 3,000.00 0% 3,000.00 0% 0.00

Total 5750 · T-3 Economic Development 3,000.00 936.51 3,000.00 0% 3,000.00 0% 0.00

5775 · T-4 Promo/Advertising

5001 · Member Dues & Subscriptions 2,000.00 1,258.98 2,000.00 0% 2,000.00 0% 0.00

5300 · Advertising

5330 · Billboards 22,500.00 19,433.28 22,500.00 0% 22,500.00 0% 0.00

5340 · Coop Advertising 0.00 0.00

5350 · Print & Digital  Advertising 47,000.00 47,573.23 13,720.00 -71% 29,720.00 117% 16,000.00 Print media (Westways, Visit CA, Visit SYV)

5360 · Web 15,000.00 32,640.00 25,120.00 67% 40,120.00 60% 15,000.00

5370 · Graphic Design 20,000.00 18,974.91 20,000.00 0% 20,000.00 0% 0.00

5371 · Photography 10,000.00 12,679.30 5,000.00 -50% 5,000.00 0% 0.00

5380 · E Marketing

5381 · Social Media 15,000.00 13,673.54 15,000.00 0% 15,000.00 0% 0.00

5384 · SEO/SEM 25,000.00 25,000.00 30,000.00 20% 30,000.00 0% 0.00

5380 · E Marketing - Other 0.00 8,983.75 0.00 0.00 0.00

New Website development and ongoing expense with new tools
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Budget 17/18 Actual 17/18

Original 18/19 
Request

% change from 
prior budget

18/19 Proposed 
with Increases

%change from 
Orginal Budget

$ change from  
original request Description of Changes:

Total 5380 · E Marketing 40,000.00 47,657.29 45,000.00 13% 45,000.00 0% 0.00

5382 · Marketing Consultant 0.00 0.00 48,000.00 48,000.00 0% 0.00 New Line Item

5383 · Public Relations 48,000.00 48,125.07 48,000.00 0% 48,000.00 0% 0.00

5386 · Media Expenses 0.00 0.00 10,000.00 10,000.00 0% 0.00 New Line Item 

5390 · Promotional Items 3,500.00 2,736.89 3,500.00 0% 3,500.00 0% 0.00

5300 · Advertising - Other 0.00 36.66 0.00 5,000.00 5,000.00

Total 5300 · Advertising 206,000.00 229,856.63 235,840.00 14% 276,840.00 17% 41,000.00

5400 · Event Expenses

5460 · Other Events

5463 · Buellton Winter Fest 10,000.00 10,562.79 10,000.00 0% 15,000.00 50% 5,000.00

New Events 73,460.00 73,460.00

Total 5460 · Other Events 10,000.00 10,562.79 10,000.00 0% 88,460.00 785% 78,460.00

Total 5400 · Event Expenses 10,000.00 10,562.79 10,000.00 0% 88,460.00 785% 78,460.00

5500 · Trade Shows

5501 · Trade Shows 10,000.00 11,121.54 15,000.00 50% 15,000.00 0% 0.00

5500 · Trade Shows - Other 0.00 0.00 0.00 0.00 0.00

Total 5500 · Trade Shows 10,000.00 11,121.54 15,000.00 50% 15,000.00 0% 0.00

Total 5775 · T-4 Promo/Advertising 228,000.00 252,799.94 262,840.00 15% 382,300.00 45% 119,460.00

Total Expense 400,000.00 404,595.48 425,540.00 6% 575,000.00 35% 149,460.00

Net Ordinary Income 0.00 -4,595.48 (25,540.00) 0.00 -100% 25,540.00

New Line Item, Marking incidentials

 increase for Winterfest to accommodate growth in event.

New events:  Ave 50th, Centennial, Pea Soup 95th, Sideways 15
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CITY OF BUELLTON 
City Council Agenda Staff Report 

  
City Manager Review:  MPB 

Council Agenda Item No.:         6 
 

To:    The Honorable Mayor and City Council 
  
From:    Stephen A. McEwen, City Attorney 
 
Meeting Date:   August 9, 2018 
 
Subject: Discussion of City Manager Duties  
______________________________________________________________________________ 
 
BACKGROUND 

At the City Council meeting on July 12, 2018, the City Council requested a future agenda 
discussion regarding the duties of the City Manager.  Since its incorporation, Buellton 
has utilized a “Council/Manager” form of city government under Government Code 
sections 34851 through 34859.  Consistent with these statutory provisions, Municipal 
Code section 2.08.060 sets forth the Buellton City Manager’s duties and responsibilities 
(Attachment 1).  These duties include, among other things, hiring and firing City 
employees, administering the City’s day-to-day affairs, and preparing and administering 
the City’s budget. Section 2.08.060 follows the requirements of Government Code 
section 34852 as to these duties.   The purpose of the duties outlined allow for the 
efficient management of the day-to-day operations of the city. The City Manager follows 
and implements the laws and policies as directed by the City Council. By ordinance, the 
City Council may make changes to these specified duties.    

State law (Gov. Code §§ 34851-34859) establishes the general law rules for a 
Council/Manager form of government.  Under these rules, the Council/Manager form of 
government must be established by ordinance.  The ordinance must define the powers 
and duties of the City Manager and may fix compensation or the minimum amount 
receivable (Gov. Code, § 34852). The City Manager may appoint and dismiss the chief of 
police and other subordinate appointive officers and employees, except the city attorney 
(Gov. Code, § 34856). 

 
Buellton’s regulations regarding the City Manager are set forth in Municipal Code 
Chapter 2.08.  Municipal Code section 2.08.060 provides: 

 
The City Manager shall be the administrative head of the government of the city 
under the direction and control of the city council except as otherwise provided in 
this chapter. The City Manager shall be responsible for the efficient 
administration of all affairs of the city which are under his or her control. In 
addition to the general powers as administrative head of the city government, and 
not as a limitation thereon, the City Manager shall be expected to, and shall have 
the power to: 

Page 26 of 73



 
City Manager Duties                  Page 3                                                                                       August 9, 2018 

 
 

A.    Enforce all laws and ordinances of the city and to see that all franchises, 
contracts, permits, and privileges granted by the City Council are faithfully 
observed; 

 
B.     Appoint, remove, promote, and demote any and all officers and employees 
of the city except elected officers, the city attorney, the city clerk, and the city 
treasurer, subject to all applicable personnel rules and regulations which may be 
adopted by the City Council; 

 
C.     Control, order, and give directions to all department heads who are subject 
to his or her appointment and removal authority and to subordinate officers and 
employees of the city under his or her jurisdiction through their department heads; 

 
D.    Conduct studies and effect such organization and reorganization of offices, 
positions, or units under his or her direction as may be indicated in the interest of 
efficient, effective, and economical conduct of the city’s business; 

 
E.     Recommend to the City Council for adoption such measures and ordinances 
as he or she deems necessary; 

 
F.     Attend all meetings of the City Council unless excused therefrom by the 
Mayor individually or the City Council as a whole, except when his or her 
removal is under consideration; 

 
G.    Prepare and submit the proposed annual budget and the proposed annual 
salary plan to the City Council for its approval; 

 
H.    Keep the City Council at all times fully advised as to the financial condition 
and needs of the city; 

 
I.      Make investigations into the affairs of the city and any department or 
division thereof and any contract or other obligation of the city; and further to 
investigate all complaints in relation to matters concerning the administration of 
the city government and in regard to the service maintained by public utilities in 
the city; 

 
J.      Exercise general supervision over all public buildings, public parks, and all 
other public properties which are under the control and jurisdiction of the city; 

 
K.    Have the same authority as the Mayor, as the convenience of the parties may 
dictate, to sign documents specified in Section 40602 of the California 
Government Code whenever such documents have been approved by the City 
Council for execution by resolution, motion, minute order, or other appropriate 
action; and 
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L.     Perform such other responsibilities and exercise such other powers as may 
be delegated to him or her from time to time by ordinance or resolution or other 
official action of the City Council. 

 
Municipal Code section 2.08.070 provides: 

 
The City Council and its members shall deal with the administrative services of 
the city only through the City Manager, except for the purpose of inquiry, and 
neither the City Council nor any member thereof shall give orders to any 
subordinates of the City Manager. For purposes hereof, “inquiry” means any and 
all communications short of giving orders, directions, or instructions to any 
member of the administrative staff. Such staff members shall provide all 
information reasonably requested by any councilmember. The City Manager shall 
take orders and instructions from the City Council only when sitting in a duly 
convened meeting of the City Council and no individual councilmember shall 
give any orders or instructions to the City Manager. The City Council shall 
instruct the City Manager in matters of policy. Any action, determination, or 
omission of the City Manager shall be subject to review by the City Council. The 
City Council may not overrule, change, or modify any such action, determination, 
or omission except by the affirmative vote of at least three members of the City 
Council. 

  
These duties and responsibilities are generally consistent with the duties and 
responsibilities of cities throughout California and with the cited Government Code 
Sections.  However, as noted above, a City Council has statutory authority under 
Government Code Section 34852 to modify a City Manager’s specified duties and 
responsibilities.  A City Council could also have a City Administrator instead of City 
Manager.  A City Administrator is usually considered as having less authority than a City 
Manager in certain areas of the country, particularly with regard to personnel matters 
(please note that if a Council were to take on hiring and firing of employees, it would 
open up individual Council members to personal liability risks).  California law, 
however, does not explicitly establish a Council/Administrator form of government, so 
the job title itself is not legally significant.  In most cities, the terms “City Manager” and 
“City Administrator” mean the same thing and have the same duties and responsibilities.  

 
A sampling of municipal code provisions regarding City Managers and City 
Administrators from throughout Santa Barbara County and San Luis Obispo County are 
included as Attachment 2.  As Attachment 2 shows, the duties of a City Manager and 
City Administrator are essentially the same. 

 
RECOMMENDATION 
 

That the City Council discuss the City Manager’s responsibilities and provide direction to 
staff as deemed appropriate. 
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ATTACHMENTS 
  

Attachment 1 – Municipal Code Chapter 2.08 
 Attachment 2 – Municipal Code Sections from other Cities 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         7 
 
 
To: The Honorable Mayor and City Council 
 
From: Rose Hess, Public Works Director 
 
Meeting Date: August 9, 2018 
  
Subject: Discussion and Direction Regarding School Traffic Safety 

Improvements 
______________________________________________________________________________ 
 
BACKGROUND 

City Staff works on an ongoing basis with the  Oak Valley Elementary School and the 
Buellton Union School District Superintendent to address traffic safety concerns, 
including vehicular speeds, pedestrian crossing conflicts (particularly during morning 
drop-off and pick-up periods), and signage and striping consistency. 
 
As part of these discussions with School District staff, we have evaluated the existing 
conditions and past improvements completed for school traffic safety.  Attachment 1 
provides the Technical Memorandum that summarizes the evaluation. All school zone 
and traffic safety improvements, signage and pavement markings are up to current 
standards and have been installed consistently throughout both school areas/traffic zones.  
In addition, there are sufficient amounts of marked crosswalks for the area. An additional 
improvement to the existing crosswalks was performed in conjunction with the road 
maintenance project in process. This provides consistency with pavement reflectors at all 
the school zone crosswalks. 
 
Additional long term improvements have been noted such as flashing beacons within the 
residential streets and multi-way stop signs, but are not warranted or appropriate at this 
time. 
 
The City has previously reviewed the potential for reduced speed limits to 15 MPH 
within the school zones, but was not approved.  Warrants can be made for this reduction. 
If that is a desired option, a new study performed during school session should be 
completed. 
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FISCAL IMPACT 

Any improvements resulting from this study would be funded by the General fund, Gas 
Tax and local Measure A allocations.  

RECOMMENDATION 

That the Council discuss the School Traffic Safety Improvements and provide direction 
to staff. 

 
ATTACHMENTS 

Attachment 1 – Technical Memorandum Dated July 23, 2018 
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201 Industrial Way, Ste. A / Buellton CA 93427 
Ph. (805) 688-5200 / F. (805) 686-5418 

mnsengineers.com 
TRANSPORTATION / WATER RESOURCES / GOVERNMENT SERVICES / FEDERAL 

TECHNICAL MEMORANDUM 

PROJECT:  City of Buellton Safe Route to Schools  

SUBJECT:  SRTS Status Update  

DATE:  July 23, 2018 

PREPARED FOR:  Rose Hess, Public Works Director, City of Buellton 

PREPARED BY:  Kent Yankee, P.E.  

Purpose:  

The purpose of this technical memorandum is to present the current conditions for Safe Routes to 
School (SRTS) and potential future improvements for Oak Valley Elementary School and Jonata School.  
In this memorandum we intend to review existing conditions, identify current safety issues and then 
recommend specific traffic safety devices to provide support for the proposed recommendations. 

Traffic safety in school zones has long been a concern to local residents and school staff as noted per 
City conducted parent and teacher surveys and the formation of the PTA Safety Committee. 

Overview: 

Safety improvements such as additional crosswalks with reflectors and updated signage and striping, 
have been incorporated into the Buellton school zones in phases over the past few years.  The 
improvements have been accomplished after requests for improvements were made by the PTA Safety 
Committee and other members of the community including teachers and staff.  The improvements 
have clearly defined the limits of the school zones as well.  Refer to the 2018 School Zone Striping and 
Signage As-builts, Sheets 1 through 6 for a complete view of the current improvements. 

The City did attempt to lower the school zone speed limit to 15mph as requested by the PTA Safety 
Committee and was found acceptable per an engineering study.  That work was not approved 
however, and therefore the speed limit in the school zone remains at 25mph. 

Recommended Improvements: 

Currently a City road maintenance project is underway in the Oak Valley Elementary neighborhood and 
scheduled to be complete before the first day of school in August.  Within that project, the City is 
adding reflective pavement markers at all school crosswalks including those serving Jonata School.  
This was a recommended improvement to provide higher visibility crosswalk features and bring 
awareness to the motorist and pedestrian regarding the crossing at those locations.  

 

 

Page 64 of 73

Linda
Attachment 1



City of Buellton Safe Routes to School 
Technical Memorandum 
Page 2 of 4 

 

mnsengineers.com 
TRANSPORTATION / WATER RESOURCES / GOVERNMENT SERVICES / FEDERAL 

 

School Zone Speed Limit: 

As previously reported, the current speed limit is posted at 25mph per the prima facie speed limit of 
the California Vehicle Code.  School zone speeds could be reduced to 15mph per the California Manual 
of Uniform Traffic Control Devices (CA-MUTCD) within 500 feet of school grounds (reduced school 
zone) when children are present, as the following criteria has been met: 

a) Street (or highway) is in a residential district. 
b) Street (or highway) outside of a school zone has a posted speed limit no greater than 30 mph. 
c) Street (or highway) has no more than a total of two through traffic lanes (one in each direction 

or two in one direction). 
d) The reduced school zone speed limit of 15 mph is within 500 feet of school grounds. 
e) The extended school zone speed limit of 25 mph is within 500 to 1000 feet of school grounds. 

The City can review speeds and traffic volumes once again if desired, however the studies should be 
performed during the school year to attain the most applicable data. 

Additional Stop Signs (Stop Warrants): 

It is important to recognize that stop signs should not be used for speed control. Multi-way stop control 
is used where the volume of traffic on the intersecting roads is approximately equal.  Currently there 
are three all-way stop intersections within the school zones along Second Street. There are two mid-
block crossings without stops near the intersection of Via Corona and Blue Blossom Way and the 
intersection of Second Street and Alder Lane. 

Via Corona at Sycamore Drive has stop signs on Sycamore Drive only.  This intersection was an area of 
concern and improvements at that intersection have been made, however the intersection does not 
meet the required warrants via the pedestrian volumes or minimum traffic volumes to include an all-
way stop at that intersection. 

The State of California has strict minimum requirements to implement intersection traffic 
techniques/devices to existing conditions. This is to minimize the potential increase in collisions 
(negative change), instead of reducing collisions or potentially creating an even worse situation such as 
a fatality.  

Proposed Improvement Measures (Long Term - Future): 

As the SRTS program continues, additional study of the surrounding intersections should be addressed 
and features should be reviewed to determine if there are upgrades needed to conform to the latest 
safety devices and CA-MUTCD standards. As traffic patterns change and/or future conditions may 
warrant, additional observations should take place to provide another engineering study. Future 
techniques for safety improvements may include: 

 Curb extensions at all corners with bi-direction ADA ramps, re-aligned crosswalks; 
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 Introduction of advance warning systems (flashing LED/Rectangular Rapid Flashing 
Beacons) at Crosswalks; 

 Consideration of all-way stop intersections; 
 Additional intersection street lighting. 

 

References: 

California Manual on Uniform Traffic Control Devices, State of California, Business, Transportation and 
Housing Agency, Department of Transportation, 2014 Edition.  

State and Federal Safe Routes to school Programs, State-Legislated Program-SR2S, Safety, Caltrans, 
Department of Transportation, 2018 Edition 

P:\CIBUE BUELLTON\BC136_TRAFFIC STUDIES\SCHOOLS\SAFE ROUTES TO SCHOOLS\2018 SRTS STATUS UPDATE MEMO\2018 BUELLTON SRTS STATUS UPDATE MEMO.DOCX 
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Attachments: 

 2018 School Zone As-Builts & Striping Atlas  
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OAK VALLEY ELEMENTARY

Oak Park

MNS Engineers 2018
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JONATA

SCHOOL
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State Highway 246 State Highway 246
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