
 
 

CITY OF BUELLTON 
CITY COUNCIL AGENDA 

Regular Meeting of May 12, 2016 – 6:00 p.m. 
City Council Chambers, 140 West Highway 246 

Buellton, California 
 

Materials related to an item on this agenda, as well as materials submitted to the City Council after 
distribution of the agenda packet, are available for public inspection in the Office of the City Clerk, located 
at 107 West Highway 246, during normal business hours. 

 
 
CALL TO ORDER 
 
 Mayor Ed Andrisek 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 

Council Members John Connolly, Leo Elovitz, Holly Sierra, Vice Mayor Dan Baumann, 
and Mayor Ed Andrisek 

 
REORDERING OF AGENDA 
 
PUBLIC COMMENTS          

Speaker Slip to be completed and turned in to the City Clerk prior to commencement of meeting. Any person may 
address the Council on any subject pertaining to City business, including all items on the agenda not listed as a Public 
Hearing, including the Consent Agenda and Closed Session.  Limited to three (3) minutes per speaker.  By law, no 
action may be taken at this meeting on matters raised during Public Comments not included on this agenda. 

 
CONSENT CALENDAR               (ACTION) 

The following items are considered routine and non-controversial and are scheduled for consideration as a group.  Any 
Council Member, the City Attorney, or the City Manager may request that an item be withdrawn from the Consent 
Agenda to allow for full discussion. Members of the Public may speak on Consent Agenda items during the Public 
Comment period. 

 
1. Minutes of April 28, 2016 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2015-16 
 

3. Approval of Parcel Map 31,055 for the Crossroads Project and Acceptance of Public 
Easements for Water, Sewer, and Public Utilities  
 (Staff Contact: Public Works Director Rose Hess) 
 

4. Acceptance of Grant of Water Easement for Flying Flags RV Resort 
 (Staff Contact: Public Works Director Rose Hess) 
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PRESENTATIONS 
 
PUBLIC HEARINGS  
 
COUNCIL MEMBER COMMENTS 
 
COUNCIL ITEMS 
 
WRITTEN COMMUNICATIONS 

Written communications are included in the agenda packets.  Any Council Member, the City Manager, or 
City Attorney may request that a written communication be read into the record. 
 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 
meetings recently held for which the Council Members are the City representatives thereto. 
 

BUSINESS ITEMS               (POSSIBLE ACTION) 
  
5. Authorization to Reclassify the Grounds Maintenance Class to Parks Foreman 

 (Staff Contact: H.R. Director Linda Reid) 
 

6. Budget Study Session for Fiscal Year 2016-17 Budget 
 (Staff Contact: Finance Director Carolyn Galloway-Cooper) 

 
CITY MANAGER’S REPORT                                        
 
CLOSED SESSION ITEMS             (POSSIBLE ACTION) 
 
7. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  

(Government Code Section 54956.9(a)) 
Terravant Wine Company, LLC v. City of Buellton, et al., Santa Barbara County 
Superior Court Case No. 16CV00839 
Environment in the Public Interest v. City of Buellton, et al., Santa Barbara County 
Superior Court Case No. 16CV00883 

 
ADJOURNMENT 

 
The next meeting of the City Council will be held on Thursday, May 26, 2016 at 6:00 
p.m. 
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Council Agenda Item No.:        1 
 

 

CITY OF BUELLTON 
 

CITY COUNCIL MEETING MINUTES 
Regular Meeting of April 28, 2016 

City Council Chambers, 140 West Highway 246 
Buellton, California 

 
CALL TO ORDER 
 
 Mayor Ed Andrisek called the meeting to order at 6:00 p.m. 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 

Present: Council Members John Connolly, Leo Elovitz, Holly Sierra, Vice 
Mayor Dan Baumann, and Mayor Ed Andrisek 

 
Staff: City Manager Marc Bierdzinski, City Attorney Steve McEwen, 

Finance Director Carolyn Galloway-Cooper, Public Works 
Director Rose Hess, Station Commander Lt. Shawn O’Grady, and 
City Clerk Linda Reid 

 
REORDERING OF AGENDA 

 
None 
 

PUBLIC COMMENTS 
 
Larry Rankin, Buellton, stated that Gavin Moores has done a great job managing the 
townhomes project. Mr. Rankin stated he is not happy with the current engineering firm 
serving the City.  

CONSENT CALENDAR 

Council Member Elovitz requested that Items 4 and 5 be pulled for discussion.  

1. Minutes of April 14, 2016 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for FY 2015-16 

 
3. Revenue and Expenditure Reports through March 31, 2016 

 
6. Van Rental Agreement Between City of Buellton and Buellton Union School District 
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MOTION: 
Motion by Council Member Sierra, seconded by Council Member Elovitz, approving 
Consent Calendar Items 1, 2, 3, and 6 as listed. 
 
VOTE: 
Motion passed by a roll call vote of 5-0. 
Council Member Connolly – Yes  
Council Member Elovitz – Yes 
Council Member Sierra– Yes  
Vice Mayor Baumann – Yes 
Mayor Andrisek – Yes   

4. Receive and File the 2015 Annual Report on the Status of the General Plan 
 

5. First Amendment to MarBorg Industries Contract for Solid Waste Collection 
Services    
 
City Manager Bierdzinski answered questions posed from Council Member Elovitz 
regarding Item Nos. 4 and 5.  

MOTION: 
Motion by Council Member Elovitz, seconded by Council Member Sierra, approving 
Consent Calendar Items 4 and 5 as listed. 
 
VOTE: 
Motion passed by a roll call vote of 5-0. 
Council Member Connolly – Yes  
Council Member Elovitz – Yes 
Council Member Sierra– Yes  
Vice Mayor Baumann – Yes 
Mayor Andrisek – Yes   

PRESENTATIONS 
 
7. Presentation of Certificates to Recipients of the Norman and Gale Williams Buellton 

Education Scholarships 
 
The scholarship recipients read their essays and Mayor Andrisek and Norm Williams 
presented Belen Buenrostro and Jaclyn Smith with the Norman and Gale Williams 
Buellton Education Scholarships for the 2016-2017 academic year.   
 

PUBLIC HEARINGS      

 None 
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COUNCIL MEMBER COMMENTS/ITEMS 
 

Council Member Sierra stated the Vintner’s Festival was well attended and successful. 
Ms. Sierra also asked that vehicle speed be monitored on Central Avenue in the late 
afternoon and early evening hours.  
 
Council Member Elovitz thanked staff for researching the costs associated with a second 
Community Emergency Response Team (CERT) trailer.  
 
Mayor Andrisek announced that he and Council Member Sierra attended the Channel 
Counties League of California Cities dinner at the City of Atascadero on April 15. 
 
Mayor Andrisek announced he attended the Quarterly Awards at Vandenberg Air Force 
Base.  
 
Council Member Sierra questioned the water rate increase for Ranch Club Mobile Home 
Park residents and requested that staff look into the issue and report back to the Council.  
 

WRITTEN COMMUNICATIONS 
 
 None 
 
COMMITTEE REPORTS 

 
Council Member Sierra announced that she attended the Green Team meeting and 
provided an oral report for the record. She also stated that Earth Day is scheduled for 
May 21 and will be observed at River View Park from 12:00 to 5:00 p.m. 
 
Council Member Sierra announced that she attended a board meeting for Santa Barbara 
County Association of Governments (SBCAG) and provided an oral report regarding the 
meeting. 
 
Council Member Sierra announced that this year’s Veterans Stand Down event is 
scheduled for Saturday, October 15 at the Santa Maria Fairpark. 
 
Council Member Sierra announced she and Vice Mayor Baumann attended the Library 
Ad Hoc Committee meeting with representatives of the City of Solvang and provided an 
oral report regarding the meeting.  
 
Mayor Andrisek announced that he attended the Central Coast Water Authority (CCWA) 
Board Meeting and provided an oral report regarding the meeting. 

BUSINESS ITEMS 

8. Fiscal Year 2016-17 Requests for Funding from Non-Profit Agencies 
 

RECOMMENDATION: 
That the City Council consider funding requests from non-profit agencies. 
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STAFF REPORT: 
Finance Director Galloway-Cooper presented the staff report. 
 
DOCUMENTS: 
Staff Report with attachment as listed in the staff report. 
 
SPEAKERS/DISCUSSION: 
Pam Gnekow and Robin Serritslev, representing the Santa Ynez Valley Senior Citizens 
Foundation, addressed the City Council and explained the Senior Center’s funding 
request for Fiscal Year 2016-17.   
 
Justin Wilkins and Arcelia Sencion, representing Santa Ynez Valley People Helping 
People (PHP), addressed the City Council and explained PHP’s funding request for Fiscal 
Year 2016-17.   
 
Judi Monte, representing the Foodbank of Santa Barbara County, addressed the City 
Council and explained the Foodbank’s funding request for Fiscal Year 2016-17.   
 
Amy Derryberry, representing the Santa Ynez Valley Fruit and Vegetable Rescue, 
addressed the City Council and explained her organization’s funding request for Fiscal 
Year 2016-17. 
 
Sue Eisaguirre, representing NatureTrack, addressed the City Council and explained her 
organization’s funding request for Fiscal Year 2016-17. 
 
The City Council discussed the following issues: 

 Capping the spending limit at $78,900 
 The positive learning experience provided by NatureTrack 

 
MOTION: 
Motion by Mayor Andrisek, seconded by Council Member Sierra, agreeing to fund the 
non-profit agencies listed below, which will be reflected in the Fiscal Year 2016-17 
Budget as follows: 
 

 Santa Ynez Valley Senior Citizens Foundation - $49,850 
 Santa Ynez Valley People Helping People - $11,980 
 Foodbank of Santa Barbara County - $8,470 
 Santa Ynez Valley Fruit and Vegetable Rescue - $6,660 
 NatureTrack - $1,940 

 
VOTE: 
Motion passed by a roll call vote of 5-0. 
Council Member Connolly – Yes 
Council Member Elovitz – Yes 
Council Member Sierra – Yes 
Vice Mayor Baumann – Yes 
Mayor Andrisek - Yes 
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9. Review of Comprehensive Annual Financial Report (CAFR) for Fiscal Year Ending 

June 30, 2015 
 

RECOMMENDATION: 
That the City Council receive and file the CAFR for Fiscal Year ending June 30, 2015. 

STAFF REPORT: 
Finance Director Galloway-Cooper presented the staff report. 
 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
 
SPEAKERS/DISCUSSION: 
Joe Arch, President/CEO of JJACPA, Inc., answered questions from the Council 
regarding the CAFR and the City’s financial reports.  
 
Judith Dale, Buellton, discussed the CAFR and the importance of preparing a CAFR. Ms. 
Dale requested that all enterprise funds be separated.  She also requested that private 
project developer accounts be itemized and made transparent.  
 
The City Council discussed developing a financial sub-schedule to separate out 
connection fees. 
 
DIRECTION: 
The City Council agreed by consensus to receive and file the CAFR for Fiscal Year 
ending June 30, 2015. 
 

10. Consideration of Draft Request for Proposals (RFP) for Engineering Services 
 
RECOMMENDATION 
That the Council review the draft RFP for Engineering Services and provide comments 
and direction to staff. 

STAFF REPORT: 
Public Works Director Hess presented the staff report. 
 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
 
DISCUSSION: 
The City Council discussed the following issues: 

 Shortening the timeline schedule by a month  
 Contacting qualified engineering firms so they can submit an RFP 
 Ensuring that engineering firm staff members have appropriate licenses and 

credentials  
 Revising the section requiring the engineering firm maintain an office in Buellton 

to being preferred rather than required and that firms may offer office hours in 
lieu of a physical office 
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 That staff notify Council with a list of which firms were contacted to submit 
proposals  

 
DIRECTION: 
The City Council agreed by consensus to direct staff to make the requested changes to the 
RFP for Engineering Services as listed above and release the RFP. 
 

11. Financial Report for the Third Quarter Ending March 31, 2016 
 
RECOMMENDATION: 
That the City Council receive and file the Third Quarter Financial Report ending March 
31, 2016. 
 
STAFF REPORT: 
Finance Director Galloway-Cooper presented the staff report. 
 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
 
DISCUSSION: 
The City Council discussed the Third Quarter Financial Report. 
 
DIRECTION: 
The City Council agreed by consensus to receive and file the Third Quarter Financial 
Report ending March 31, 2016. 

 
12. Growth Mitigation Annual Compliance Report for Fiscal Years 2013-14 and 2014-

15 
 
RECOMMENDATION: 
That the City Council receive the Growth Mitigation Annual Compliance Report for 
Fiscal Years 2013-14 and 2014-15, which satisfies Government Code Section 66006 
(b)(1). 

STAFF REPORT: 
Finance Director Galloway-Cooper presented the staff report. 
 
DOCUMENTS: 
Staff Report with attachments as listed in the staff report. 
 
DIRECTION: 
The City Council agreed by consensus to approve receipt of the Growth Mitigation 
Annual Compliance Report for Fiscal Years 2013-14 and 2014-15. 
 

CITY MANAGER’S REPORT 

City Manager Bierdzinski provided an informational report to the City Council.   
 

  

Page 8 of 146



City Council Meeting Minutes                                                                Page 7                                                                                    April 28, 2016 

 

CLOSED SESSION ITEMS  

13. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  
(Government Code Section 54956.9(a)) 
Terravant Wine Company, LLC v. City of Buellton, et al., Santa Barbara County 
Superior Court Case No. 16CV00839 
Environment in the Public Interest v. City of Buellton, et al., Santa Barbara County 
Superior Court Case No. 16CV00883 

 
The City Council met in closed session to discuss existing litigation.  No reportable 
action was taken. 

 
ADJOURNMENT 

Mayor Andrisek adjourned the regular meeting at 8:55 p.m. The next regular meeting of 
the City Council will be held on Thursday, May 12, 2016 at 6:00 p.m.    

 
 
 

_________________________________ 
Ed Andrisek 

Mayor 
 
ATTEST: 
 
 
__________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         3 
  

 
To:    The Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director/City Engineer 
 
Meeting Date: May 12, 2016 

 
Subject: Approval of Parcel Map 31,055 for the Crossroads Project and 

Acceptance of Public Easements for Water, Sewer, and Public 
Utilities 

______________________________________________________________________________ 
 
BACKGROUND 
 

At their regular meeting on June 6, 2013, the Planning Commission approved PC 
Resolution No. 13-06, approving the Final Development Plan, Conditional Use Permit 
and Tentative Parcel Map 31,055 for the Crossroads Village Center, which includes 
40,455 square feet of retail and restaurants and 15,000 square feet of outdoor sales area.  
The property is situated on the northeast corner of Highway 246 and McMurray Road 
(behind the existing gas station). 
 
The required subdivision improvement plans have been completed and approved and the 
appropriate securities have been calculated.  The Parcel Map has been reviewed for 
technical merit and its substantial compliance with the previously approved tentative 
map.  All conditions related to the Parcel Map approval have been met.  All fees and 
bond amounts are approved. All supporting documents for Grant of Easements have been 
reviewed and approved.   

 
FISCAL IMPACT 
 

The listing of this item will not have any fiscal impact on the City. 
 

RECOMMENDATION 
 

That the Council accept the grant of easements for public water, sewer, and utilities and 
authorize the recordation of Parcel Map 31,055 upon receipt of all fees and bonds. 
 

ATTACHMENT 
 

Attachment 1 – Parcel Map 31,055 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         4 
 
 
To:    The Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director/City Engineer 
 
Meeting Date: May 12, 2016 

 
Subject: Acceptance of Grant of Water Easement for Flying Flags RV 

Resort 
______________________________________________________________________________ 
 
BACKGROUND 
 

As part of the Development Plan (95-FDP-06) for the expansion of the Flying Flags RV 
Resort, the public water line was extended and looped through the property.  The line has 
been installed and accepted in the field.  Subsequently, a Grant of Water Easement to the 
City of Buellton has been received to dedicate this public water line pursuant to the 
project’s Conditions of Approval. 
 
The required Grant of Water Easement has been reviewed and approved.   

 
FISCAL IMPACT 
 

The listing of this item will not have any fiscal impact on the City. 
 

RECOMMENDATION 
 

That the Council accept the grant of water easement for public water at Flying Flags RV 
Resort. 
 

ATTACHMENT 
 

Attachment 1 – Grant of Water Easement 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:          5  
  
        

To:    The Honorable Mayor and City Council 
 
From:    Linda Reid, H.R. Director 
 
Meeting Date: May 12, 2016 

 
Subject: Authorization to Reclassify the Grounds Maintenance Class to 

Parks Foreman 
______________________________________________________________________________ 
 
BACKGROUND 

 
Staff proposes to reclassify the existing Grounds Maintenance Class to Parks Foreman, as 
detailed below.  The new proposed job description is included as Attachment 1. 
 
Reclassification of Grounds Maintenance Position 
The City’s current Grounds Maintenance worker, Bob Covarrubias, has been working for 
the City for over fourteen years.  During that time, his duties have evolved from a general 
grounds maintenance position to being centered mainly on parks and landscape 
maintenance.  Mr. Covarrubias currently oversees the maintenance and operations of the 
City’s parks and the landscape maintenance contract with Valley Gardner.  His duties are 
expected to increase when the new Village Park at the Crossroads is built later this year.   
 
Mr. Covarrubias has contributed to making the City’s parks and landscape areas beautiful 
and functional for residents and visitors to enjoy.  The duties of his Grounds Maintenance 
position have increasingly shifted from a general grounds maintenance focus towards 
spending most of his days working at the parks and on the City’s landscape areas.  To 
ensure that the Class responsible for those duties remains focused on parks and landscape 
maintenance in particular, staff proposes additional eligibility requirements as part of the 
job description for the new Parks Foreman Class (under Section 2.4 of the City’s 
Personnel Rules) that are not currently required of the Grounds Maintenance Class, such 
as a Pesticide Certification and Arborist Certification. Staff proposes to assign a salary 
range of $3,567 - $4,336 to the new Class, which represents an increase over the salary 
range of $3,158 – 3,838 assigned to the Grounds Maintenance Class.   
 
Staff notes that an employee who is topped out at step-five of the salary range for Parks 
Foreman would receive a monthly salary of $498 per month greater than the topped out 
monthly salary of a Grounds Maintenance Worker.   
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In support of the proposed reclassification, staff has prepared the attached recommended 
Parks Foreman job description (Attachment 1).  As the incumbent in the Grounds 
Maintenance Class and Position, Mr. Covarrubias would be placed automatically in the 
Parks Foreman Class and Position, in accordance with Section 3.7-B of the City’s 
Personnel Rules.  Consistent with the requirements set forth in the proposed Parks 
Foreman job description, Mr. Covarrubias already has his applicator’s certificate from the 
California Department of Pesticide Regulation.   His pursuit of additional certifications is 
desirable. 
 

FISCAL IMPACT 
 

In terms of salary alone, the highest possible fiscal impact for the reclassification would 
be an increase of approximately $498 per month.  If the new classification is approved by 
the City Council, the Fiscal Year 2016/17 Budget will include funding for the 
reclassification.   

 
RECOMMENDATION 

 
That the City Council authorize staff to reclassify the Grounds Maintenance Class to 
Parks Foreman and adopt the associated job description. 

 
ATTACHMENTS 
 
 Attachment 1 – Revised Job Description (Parks Foreman) 
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PARKS FOREMAN 
 

Job Description 
 
DEFINITION: 
 
Responsible for the improvement, inspection, maintenance, and operation of City parks, joint use 
facilities, and landscape areas, including oversight of park and landscape maintenance contracts 
and special events. Performs related work as required. 
 
SUPERVISION RECEIVED: 
 
Work is performed under the direction of the Public Works Director. This position exercises 
supervision over the landscape maintenance contract to ensure landscape crews are performing 
work as defined in the City’s contract. 
 
EXAMPLE OF DUTIES AND RESPONSIBILITIES: 
 
 Plan and coordinates maintenance and operation of City parks, joint use facilities, and 

landscape areas, appurtenant facilities and playgrounds, including inspection and 
maintenance; evaluates maintenance issues and recommends and implements solutions to 
provide safe, clean and aesthetically pleasing park facilities 

 Coordinate and supervise contract landscape maintenance personnel regarding parks, 
medians, and landscape areas, and other areas under contract 

 Coordinate and supervise janitorial services contract to ensure proper maintenance of 
public restroom facilities 

 Reconcile differences of interpretation between City contract requirements and services 
rendered by landscape contractor 

 Conduct field inspections of park, landscaped areas, playground equipment, BBQ areas 
and other park facilities; evaluate field problems; authorize changes or repairs as required 

 Conduct weekly meetings with landscape contractors to discuss schedules, problems, and 
progress of contracted services 

 Prepare and maintain records related to park and landscape maintenance activities 
 Confer with contractors, outside agencies, and the general public; interpret and explain 

City policies, requirements, and restrictions 
 Direct and set priorities for on-going landscape contract 
 Investigate and respond to citizen complaints and inquiries regarding the maintenance of 

parks and landscaped areas 
 Prepare cost estimates; submit justifications for budget items; monitor and track program 

expenditures 
 Ensure grounds and facilities are clean and safe, collecting and removing trash and debris 

in public areas 
 Inventory and procure supplies for parks, landscape and restroom facilities as required 
 Plan and coordinate special events for City and Private events 
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 Monitor work sites to assure that safety rules and regulations are adhered to, and that 
work areas and all equipment are in safe operating condition 

 Lead, coordinate and train seasonal, volunteer groups, and workers from community 
service programs when available 

 Perform related duties as assigned 
 
KNOWLEDGE AND SKILLS: 
 
 Principles of park and landscape maintenance and design 
 Terminology, methods, practices, materials, and techniques related to park construction 

and maintenance, and landscape maintenance 
 Principles and practices of pesticide/herbicide application  
 Proper use and storage of chemicals, including OSHA Material Safety Data Sheets 

(MSDS) for hazardous chemicals used in the workplace 
 Laws, ordinances, policies, and rules governing the conduct and safety of municipal 

parks 
 Occupational hazards and Safe work practices 
 Modern office methods, procedures, and computer equipment 

 
ABILITY TO: 
 
 Apply technical knowledge to assure compliance with proper inspection techniques to 

examine workmanship and materials; detect deviations from plans, regulations, and 
standard landscape practices and troubleshooting repairs 

 Read and interpret landscape plans 
 Operate and maintain all types of power tools 
 Communicate clearly and concisely, both orally and in writing 
 Use initiative and independent judgment within established procedural guidelines 
 Assess and prioritize multiple tasks, projects, and demands 
 Establish and maintain cooperative working relationships with City employees, officials, 

and representatives from local, state, and Federal agencies 
 Work from oral and written directions 
 Speak and write effectively and clearly, prepare reports and keep records or work 

completed, time, parts, material and supplies utilized in operations 
 Train personnel on activities, procedures and practices 
 Use computer hardware and software, including standard word processing, spreadsheet, 

calendar, email, electronic timesheet, and internet software 
 Work independently without supervision 

 
EXPERIENCE AND TRAINING: 
 
An Associate’s Degree in a related field is highly desirable.  A typical qualifying background 
would be graduation from high school or possession of a GED along with three years of 
experience in the maintenance and repair of park grounds and facilities.  Two years of experience 
in a lead or supervisory capacity is highly desirable. 
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LICENSES: 
 
Possession of a valid California Driver’s License and an acceptable driving record.  Possession 
of or ability to obtain within one (1) year, an appropriate, valid qualified applicator’s certificate 
from the California Department of Pesticide Regulation. Possession of or ability to obtain within 
one (1) year a certified arborist certificate from the International Society of Arboriculture or 
certified playground inspector or certified horticulturist is desirable.  
 
PHYSICAL DEMANDS AND WORK ENVIRONMENT: 
 
The physical demands described here represent those that must be met by an employee to 
successfully perform the essential functions of this job.  
 
Work is generally performed outdoors, with some work performed in an office setting.  Outdoor 
work includes inspections of various parks, joint use facilities, slopes, medians, and landscape 
areas. Good hand-eye coordination is necessary to operate testing instruments, computers, and 
other office equipment.  
 
Employee is required to stand, walk, use hands, operate tools and controls, and reach with hands 
and arms.  Employee is required to sit, climb, balance, stoop, kneel, crouch, crawl, and hear. 
Employee must occasionally lift and/or move up to 50 pounds.  Specific vision abilities required 
by this job include close vision, distance vision, peripheral vision, depth perception and ability to 
adjust focus.  Employee may encounter spiders, snakes, poison ivy, and other allergic conditions. 
 
Employee may be exposed to wet, hot or cold conditions, fumes, airborne particles, toxic or 
caustic chemicals, vibration, traffic, heights, confined spaces, slippery or uneven surfaces, and 
work around construction and maintenance equipment.  
 
PROBATIONARY PERIOD: 
Employees must complete twelve (12) months of probation at a satisfactory level prior to gaining 
regular status.  
 
The duties listed above are not intended to be all-inclusive.  An employee may also perform 
other related duties as assigned by his/her immediate supervisor.  This position is considered 
non-exempt. 
 
This position description is subject to change by the City as the needs of the City and requirements of the 
position change, in accordance with applicable personnel rules and procedures. 
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City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         6 
 
To:  The Honorable Mayor and City Council 
 
From:   Carolyn Galloway-Cooper, Finance Director 
  Marc Bierdzinski, City Manager 
 
Meeting Date:  May 12, 2016 
 
Subject:  Budget Study Session of Fiscal Year 2016-17 Budget 
______________________________________________________________________________ 
 
BACKGROUND 

 
The proposed budget (Attachment 1) estimates the General Fund Operating Revenues at 
$6,423,600 and Operating Expenditures at $6,372,285. An operating surplus of $51,315 
exists for Capital Improvement projects (CIPs). The General Fund CIPs total $616,000. 
Reserves are used to fund CIPs after offsetting the excess operating surplus. The details of 
the Operating budgets and CIP budgets for all funds including revenues, expenditures, fund 
balance and service level enhancements are discussed below.  
 
Revenue – General Fund Operating Budget 
 

 Transient Occupancy Tax 
 The Hampton Inn adds an additional hotel and is expected to increase revenues.  An 
 increase of about 3% is expected. 

 
 Sales Tax 

Tractor Supply Company and various commercial establishments at the City’s 
Crossroads location are now open.  Our contractor, HdL, anticipates an increase in 
Sales Tax.  Sales Tax Compensation fund was eliminated by the State and staff 
estimates a net increase of about 10 percent. 

 
 Property Tax 

Growth is anticipated in this category with the approved Village Townhomes and 
senior citizen apartment complex.  A conservative 2 percent increase is expected 
until sales take place. 

 
 Other Revenue  

Based on prior year activity, an increase is expected in Motor Vehicle License Fees, 
Rental of Property and Franchise Fees. Estimates were based on maintaining prior 
year trends.     
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Expenditures – General Fund Operating Budget – Major Changes 
 

 Finance 
 Finance employee costs are allocated to the Enterprise funds in 2016-17 
based on the pro-rata share of work performed. In prior years, Finance employee 
costs were moved from the Water Fund and absorbed by the General Fund to 
meet the coverage calculation percentage under the Central Coast Water 
Authority contract requirements.  
 
 The existing Accounting Technician position will be revamped in the 
Finance Department. It is proposed to be budgeted and funded as follows: 
Planning (25%), Public Works (General 25%, Water 15%, and Wastewater 15%) 
and Finance (20%). The position would assist three Departments by performing 
the following tasks: 
 Lead public service contact at the front counter and phone so that the 

Revenue and Accounting Specialists work without interruption. 
 Backup to the Revenue and Accounting Specialists. 
 Perform purchasing duties previously done by Planning for years. 
 Perform code enforcement duties in lieu of a part-time temporary position in 

Planning. The turnover for this position is high and difficult to fill with the 
number of hours offered. A more permanent solution for code enforcement 
is achieved using the new person in conjunction with the existing Planning 
staff. 

 Assist the Public Works Director with public inquiries regarding water and 
sewer services and perform initial research to answer questions. 

 Perform public information/marketing duties for the City; write press 
releases, etc. 

The Finance Department has historically had three full time positions. This was 
eliminated in 2011 when one position was promoted to Finance Director. At that 
time, several finance duties were transferred to the staff assistant position in 
Planning. Although accounts payable has been brought back to Finance, staff would 
like to transfer the purchasing duties back to the Accounting Technician position as 
well. All finance duties should be under the direction of the Finance Department, 
not the Planning Department. Even though the new Tyler system has expedited 
many functions in Finance, staff has determined that a third person to handle calls 
and walk-in traffic allows the department to function at optimal efficiency. Also, 
having a third person provides backup assistance if either of the other two 
employees are out sick or on vacation. 
 

 Non-Departmental 
1. Due to changes to CalPERS risk pools, the Unfunded Accrued Liability 

(UAL) is paid from this department in addition to being charged the 
Employer Contribution rate as a percentage of payroll.  This UAL is split 
and budgeted in the General Fund (Non-Departmental) and the Enterprise 
Funds.  
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2. A second fully stocked CERT trailer for the City would cost approximately 
$5,200. This amount has been added to the emergency services line item in 
the Non-Departmental budget unit.  

3. Contributions to non-profit agencies are recorded in this budget unit for 
Senior Center, People Helping People, Food bank of Santa Barbara County, 
SYV Fruit and Vegetable Rescue and Nature Track and various donations to 
help our schools and community activities.  

4. Transfers out included the following: 
 

 CIP Transfers:  Facilities Maintenance Painting, City Hall  
    Roof and Restroom Repairs, Village Park  
    Improvements, Industrial Way Streetlights,  
    Highway 246 – Cal Trans, 2015/16 Road  
     Maintenance (MOE). 
(See CIP Budget – Attachment 2) 
 

 Operating Transfers: LTF to cover Road CIPs and Operations;  
    Transportation Planning to cover   
    Operations. 

 
 Public Safety 

The City did not receive a final budget from the Sheriff Department due to ongoing 
negotiations.  The City budgeted the same as last year. 

 
 Public Works:  General; Landscape Maintenance; Engineering; Parks   

Public Works also covers operations and maintenance of building facilities such as 
City Hall, Library, Council Chambers, Post Office, Sheriff’s Office, Park and Ride 
and multiple parks facilities and asset maintenance of the City’s fleet and heavy 
equipment. 

 
 Planning Department 

The Planning Director is funded although currently remains unfilled.  Increased 
development within the City requires contract services to increase.  The approved 
contract planner position is budgeted under planning contract services. Services of 
Kosmont Companies and design review staff for the Avenue of Flags Specific Plan 
are also included in contract services.  
 

 Parks  
A new Position is proposed under “Parks Foreman”. It will be discussed in a 
separate item on the agenda. It is noted in the 2016-17 budget unit as a “memo 
entry” only because the position is not yet approved. 
 

 Library 
The budgeted amount is consistent with the prior year at $99,741.  Staff is awaiting 
direction once options are determined for the Buellton and Solvang Libraries. Santa 
Barbara and the County will take a look at the pro rata share calculations and may 
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propose a change. Since our population and circulation is less than Solvang, this 
may mean Buellton could receive less of the Santa Barbara County funding. The Ad 
Hoc Committee from both cities is attempting to come to a resolution that will 
ultimately be reflected in the budget. This could include a full time supervisor for 
both cities. 

 
Fund Balance 

 
 General Fund Reserves - Current General Fund revenue is sufficient to cover 

operating expenditures.  Cash reserves are at over $4 Million. Reserves are 
available to cover CIPs totaling $616,000: 

  
 Operating Revenue:  $6,423,600 
 Operating Expenditures:   $6,372,285 
   Surplus:         51,315 (Apply to CIP) 
  Reserves for CIP:           583,195 (See General Fund Revenue line 
       item: “Transfer in Reserves”)  
 

 Sewer Fund Reserves – Current sewer fund cash reserves are at over $1.5 Million. 
CIP expenditures and Connection fees are now recorded separately in a new Capital 
Projects Fund. Connection fee revenue is sufficient to cover 2016-17 CIPs. Sewer 
fund Operating Revenues are less than Operating Expenditures and will require a 
transfer from reserves:  

 
Operating Revenue:  $   808,000 
Operating Expense:    $ 1,129,831 
   Deficit:    -  321,831 (See Sewer Fund Revenue  
       line item: “Transfer from  
         Reserves) 
 

The goal of making the Sewer Enterprise fund operations self-sufficient requires a 
rate study which is underway.    

   
 Water Fund Reserves – Current water fund cash reserves are at over $2.5 Million. 

CIP expenditures and Connection fees are now recorded separately in a new Capital 
Projects Fund. Connection fee revenue is sufficient to cover 2016-17 CIPs. Water 
fund Operating Revenues are less than Operating Expenditures and will require a 
transfer from reserves: 

 
Operating Revenue:  $1,520,000 
Operating Expense:    $2,606,795 
   Deficit:  - 1,086,795 (See Water Fund Revenue  
       line item: “Transfer from  
       Reserves) 
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The goal of making the Water Enterprise fund operations self-sufficient requires a 
rate study which is underway.  

 
 Special Fund Reserves – CIPs are the major category for expenditures. Special 

funds include Measure A, Transportation Development Act (TDA) – referred in the 
budget as the Local Transportation Fund (LTF), Transportation Planning and Gas 
Tax. Gas Tax and Measure A have sufficient revenue and reserves to fund CIPs.   
TDA funds will require interfund transfers from the Measure A and General Fund 
for operating (Breeze, Dial-a-Ride, other rapid transit), funding transportation 
planning and CIP expenditures as follows:  

   
  LTF CIPs:    $175,000 
  LTF Operations:        29,967 
  Transportation Planning Operations:     45,000 
    Total Expenditures:   - 249,967 
   
  Transfer from Measure A:          $  25,500 
  Transfer from General Fund:       195,000 
  LTF/Trans Planning Revenue:               29,467    
    Total Revenue:      249,967 
 

Capital Improvement Projects (Attachment 2) 
 

 General Fund 
Covers Public Works, City Hall, Storm Water and Parks and is recorded under 
Budget Unit “Non-Departmental” records all CIPs except Storm Water, which is 
recorded in Budget Unit “Storm Water”.  Projects include facilities maintenance 
and painting, City Hall Repairs (roof and restrooms), Industrial Way Streetlights 
and Village Park improvements, Highway 246 and road maintenance.  

 
 Gas Tax 

 Funding is the State of California and includes McMurray Road Widening, 
Riverview Park pedestrian sidewalk and Road maintenance at various locations. 

 
 Transportation Development Act (TDA) 

 Funding is the State of California and includes North Ave of the Flags Park and 
Ride and Highway 246.  Allocations come from SBCAG and General Fund. 

 
 Measure A 

 Funding is the State of California and includes Sidewalks, Phase III Hwy 
246/Sycamore Pedestrian crossing, Road maintenance, Riverview Park pedestrian 
sidewalk and Highway 246 Sidewalk.  Cal Trans and private funding for some 
projects is allocated and other allocations come from SBCAG. 
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 Enterprise Funds 
 Funding is provided by the funds and includes Reservoirs 1 & 2, Water Treatment 

Facilities, Backwash reclamation, Water Distribution System, Sewer Collection 
System Clean (CCTV), Sewer line replacement and Wastewater Treatment 
Facilities Improvements. Funding is paid with Connection Fees which are expected 
to be sufficient with no need to use reserves in 2016-17. 

 
FISCAL IMPACT 
 

The fiscal impact will be determined as a result of any additions, changes, or deletions to 
the Budget made by the Council.   

 
RECOMMENDATION 
 

That the City Council review the Fiscal Year 2016-17 Preliminary City Budget and direct 
staff as to any budget modifications.  

 
ATTACHMENTS 
 

Attachment 1 – Proposed Fiscal Year 2016-17 Preliminary City Budget 
Attachment 2 – Proposed Capital Improvement Budget 
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City of Buellton
Capital Improvement Project (CIP) Funding by fund
Budget:  2016‐17

Project 
Number FY 16‐17

General Fund Gas Tax LTF MA Water WW TOTAL
092‐101 Storm Drain cleaning and Retrofit 25,000       25,000              
092‐201 Facilities Maintenance and Painting  10,000       10,000              
092‐205 City Hall Repairs (Roof and Restrooms) 30,000       30,000              
092‐206 Riverview Pk Pedestrian/Sidewalk Improvements ‐ with Road Mtnc funding ‐             25,000         25,000       50,000              
092‐210 Fleet Purchases 25,000       25,000              
092‐211 Village Park Improvements 216,000     216,000            
092‐306 Phase III Hwy 246/Sycamore Ped Xing 70,000       70,000              
092‐307 McMurray Road Widening / TS Improvements 25,000         25,000              
092‐308 North Avenue of the Flags prk and Ride 75,000     75,000              
092‐311 Industrial Way Street Lights 85,000       85,000              
092‐312 Highway 246 Sidewalk (CalTrans) 150,000     100,000   250,000     500,000            
092‐313 Road Maintenance Project (15/16) 100,000     200,000       250,000     550,000            
092‐602 Reservoirs 1 & 2 (FY 13/14) 200,000      200,000            
092‐603 WTP Facilities Improvement  100,000      100,000            
092‐605 WTP Backwash Reclamation Improvement Project 100,000      100,000            
092‐610 Water Distribution System Improvements 100,000      100,000            
092‐702 Sewer Collections System Clean CCTV 50,000        50,000              
092‐704 Sewer Line Replacement 100,000     100,000            
092‐706 WWTP Facilitiies Improvements 100,000     100,000            

Transfer to CIP fund 92: 641,000     250,000       175,000   595,000     500,000      250,000     2,411,000        
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CITY OF BUELLTON, CALIFORNIA
Capital Program Summary by Project (with 5‐Year projections)

For Fiscal Year Beginning 7/1/16 and Ending 6/30/17

Y‐WIDE CAPITAL IMPROVEMENT PROJECT (CIP) BUDGET

Project 
Number Project Description

Start Date End Date
092‐101 Storm Drain cleaning and Retrofit 25,000           80,000           160,000              1st Qtr 2014 4th Qtr 2017
092‐201 Facilities Maintenance and Painting  10,000           ‐                      10,000                1st Qtr 2014 4th Qtr 2017
092‐202 Buellton Town Center Driveway  ‐                      ‐                      114,000              1st Qtr 2014 4th Qtr 2015
092‐203 Fundware ‐                      ‐                      150,000              3rd Qtr 2015 2nd Qtr 2016
092‐204 Paws Park Grass (General Fund) ‐                      ‐                      61,000                1st Qtr 2015 4th Qtr 2015
092‐205 City Hall Repairs (Roof, Restrooms) 30,000           30,000           60,000                1st Qtr 2016 4th Qtr 2016
092‐206 Riverview Park Pedestrian/Sidewalk Improvements ‐ with Rd Maintenance funding 50,000           100,000         150,000              1st Qtr 2016 4th Qtr 2020
092‐207 Santa Ynez River Trail Conceptual Plan and Feasibility Study ‐                      40,000           40,000                1st Qtr 2019 4th Qtr 2019
092‐208 Santa Ynez River Trail Environmental and Design ‐                      150,000         150,000              1st Qtr 2020 4th Qtr 2020
092‐209 Santa Ynez River Trail Construction ‐                      ‐                      TBD After 2020
092‐210 Fleet Purchases 25,000           125,000         150,000              1st Qtr 2017 1st Qtr 2020
092‐211 Village Park Improvments (Combine funding with Developer) ‐ (1) 216,000         ‐                      216,000              1st Qtr 2016 4th Qtr 2016
092‐212 The Avenue Improvements ‐                      ‐                      ‐                          
092‐302 Road Maintenance (FY 13/14) ‐                      ‐                      1,261,200           1st Qtr 2014 4th Qtr 2015
092‐306 Phase III Hwy 246/Sycamore Ped Xing 70,000           670,000         840,000              1st Qtr 2014 4th Qtr 2017
092‐307 McMurray Road Widening / TS (13/14 25,000           500,000         575,000              1st Qtr 2014 4th Qtr 2017
092‐308 No. Ave of the Flags Park and Ride 75,000           625,000         790,000              1st Qtr 2014 4th Qtr 2018
092‐310 Road Maintenance (FY 14/15) ‐                      ‐                      611,797              1st Qtr 2016 4th Qtr 2016
092‐311 Industrial Way Street Lights (General Fund) 85,000           ‐                      100,000              1st Qtr 2016 4th Qtr 2017
092‐312 Highway 246 Sidewalk (CalTrans) 500,000         ‐                      500,000              1st Qtr 2016 4th Qtr 2017
092‐313 Road Maintenance Project (15/16) 550,000         2,395,000     2,945,000          
092‐314 SD Inlet/Catch Basin Retrofit Improvements ‐                      600,000         600,000             
092‐315 Avenue of the Flags Pedestrian/Drainage Improvements ‐                      600,000         600,000              1st Qtr 2017 4th Qtr 2018
092‐602 Reservoirs 1 & 2 (FY 13/14) 200,000         ‐                      700,000              1st Qtr 2014 1st Qtr 2015
092‐603 WTP Facilities Improvement  100,000         400,000         760,000             
092‐604 WTP and Pump Booster Reliability Project ‐                      ‐                      60,000                1st Qtr 2014 4th Qtr 2015
092‐605 WTP Backwash Reclamation Improvement Project 100,000         ‐                      100,000              1st Qtr 2016 4th Qtr 2016
092‐606 Water Meter Reading Improvements ‐                      105,000         105,000              1st Qtr 2017 4th Qtr 2019
092‐607 Water Meter Upgrades ‐                      200,000         200,000             
092‐608 WTP/Booster Power Reliability ‐                      300,000         300,000              1st Qtr 2017 4th Qtr 2018
092‐609 Supplemental Well/WTP Feasibility ‐                      50,000           50,000                1st Qtr 2018 4th Qtr 2019
092‐610 Water Distribution System Improvements 100,000         800,000         900,000             
092‐611 Recycled Water Concept/Feasibiltiy Joint Project ** ‐                      100,000         130,000              1st Qtr 2016 4th Qtr 2017
092‐702 Sewer Collections System Cleaning/CCTV 50,000           100,000         190,000             
092‐703 WWTP and Lift Station security and reliability Project ‐                        ‐                        100,000              
092‐704 Sewer Line Replacement 100,000         300,000         400,000              1st Qtr 2014 4th Qtr 2014
092‐705 Headworks Improvement Project ‐                      ‐                      150,000              1st Qtr 2014 4th Qtr 2014
092‐706 WWTP Facilitiies Improvements 100,000           400,000           600,000              
092‐708 Endeloe Pilot Project [No Cost to City] ‐                        ‐    ‐                        ‐                            1st Qtr 2018 4th Qtr 2019
092‐709 Sewer Jetter/Vac Truck ‐                        200,000           200,000               1st Qtr 2018 4th Qtr 2019
092‐710 WWTP Lift Station and Plant Power Reliability  ‐                        280,000           280,000               1st Qtr 2017 4th Qtr 2018
092‐611 Recycled Water Concept/Feasibiltiy Joint Project ** ‐                        400,000           520,000               1st Qtr 2016 4th Qtr 2018

TOTAL CAPITAL IMPROVEMENT PROGRAM: 2,411,000       9,550,000       15,828,997        
(1)  Total Project Cost is $303,138; Developer is required to contribute 

‐                          

Ongoing
See Project 092‐706

Ongoing

FY 2016‐17 
Budget

FY 2017‐21 
Budget

Total Budget 
(All Years)

Ongoing
Ongoing

Ongoing

Ongoing

Ongoing

Future
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