
 
 

CITY OF BUELLTON 
 

CITY COUNCIL AGENDA 
Regular Meeting of September 11, 2014 at 6:00 p.m. 

City Council Chambers, 140 West Highway 246 
Buellton, California 

 
Materials related to an item on this agenda, as well as materials submitted to the City Council after 
distribution of the agenda packet, are available for public inspection in the Office of the City Clerk, located 
at 107 West Highway 246, during normal business hours. 

 
 
CALL TO ORDER 
 
 Mayor John Connolly 
 
PLEDGE OF ALLEGIANCE 
 
 Council Member Ed Andrisek 
  
ROLL CALL 
 

Council Members Ed Andrisek, Judith Dale, Holly Sierra, Vice Mayor Leo Elovitz, and 
Mayor John Connolly 

 
REORDERING OF AGENDA 
 
PUBLIC COMMENTS          

Speaker Slip to be completed and turned in to the City Clerk prior to commencement of meeting. Any person may 
address the Council on any subject pertaining to City business, including all items on the agenda not listed as a Public 
Hearing, including the Consent Agenda and Closed Session.  Limited to three (3) minutes per speaker.  By law, no 
action may be taken at this meeting on matters raised during Public Comments not included on this agenda. 

 
CONSENT CALENDAR               (ACTION) 

The following items are considered routine and non-controversial and are scheduled for consideration as a group.  Any 
Council Member, the City Attorney, or the City Manager may request that an item be withdrawn from the Consent 
Agenda to allow for full discussion. Members of the Public may speak on Consent Agenda items during the Public 
Comment period. 

 
1. Minutes of August 28, 2014 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2014-15 
 

PRESENTATIONS 
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PUBLIC HEARINGS                         (POSSIBLE ACTION)          
 
3. Housing Element Update 2015 

 (Staff Contact: City Manager Marc Bierdzinski) 
 
COUNCIL MEMBER COMMENTS 
 
COUNCIL ITEMS 
 
WRITTEN COMMUNICATIONS 

Written communications are included in the agenda packets.  Any Council Member, the City Manager or 
City Attorney may request that a written communication be read into the record. 
 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 
meetings recently held for which the Council Members are the City representatives thereto. 
 

BUSINESS ITEMS                               (POSSIBLE ACTION) 
 
4. Ordinance No. 14-02 – “An Ordinance of the City Council of the City of Buellton, 

California, Amending Chapter 3.12 and Chapter 3.16 of the Buellton Municipal 
Code Pertaining to Purchasing Procedures and Regulations for Awarding Public 
Works Contracts” (Second Reading) 
 (Staff Contact: City Manager Marc Bierdzinski) 

 
5. Discussion Regarding Design of Street Lights on Industrial Way 

 (Staff Contact: Public Works Director Rose Hess) 
 

6. Agreement for Electric Vehicle Charging Station 
 (Staff Contact: Public Works Director Rose Hess) 
 

7. Discussion and Approval of Employee Assistance Program for all Full-Time 
Regular Employees 
 (Staff Contact: H.R. Director Linda Reid) 

 
CITY MANAGER’S REPORT        
 
ADJOURNMENT 
 

The next meeting of the City Council will be held on Thursday, September 25, 2014 at 
6:00 p.m. 
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City Manager Review:  MPB 
Council Agenda Item No.:        1 

 

 
CITY OF BUELLTON 

 
CITY COUNCIL MEETING MINUTES 

Regular Meeting of August 28, 2014 
City Council Chambers, 140 West Highway 246 

Buellton, California 
 

CALL TO ORDER 
 
 Mayor John Connolly called the meeting to order at 6:00 p.m. 
 
PLEDGE OF ALLEGIANCE 
 

Council Member Holly Sierra led the Pledge of Allegiance 
 

ROLL CALL 
 

Present: Council Members Ed Andrisek, Judith Dale, Holly Sierra, Vice 
Mayor Leo Elovitz, and Mayor Connolly 

 
Staff: City Manager Marc Bierdzinski, City Attorney Ralph Hanson, 

Finance Director Carolyn Galloway-Cooper, Public Works 
Director Rose Hess, Station Commander Lt. Shawn O’Grady,     
and City Clerk Linda Reid 

 
REORDERING OF AGENDA 

 
None 

 
PUBLIC COMMENTS 

 
Lew Adkins, Buellton, Lew Adkins, Buellton, discussed the sidewalk improvements on 
East Highway 246 and requested that the existing asphalt be smoothed out and the holes 
be filled.    
 
Kathy Vreeland, Executive Director of the Buellton Chamber and Visitors Bureau 
discussed tourism and economic development in Buellton. 
 
Jody Knoell, Buellton, requested that the Mayor limit public comment to three minutes. 
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CONSENT CALENDAR 
 
1. Minutes of August 14, 2014 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2014-15 
 

3. Revenue and Expenditure Reports through July 31, 2014 
 

4. Resolution No. 14-20 – “A Resolution of the City Council of the City of Buellton, 
California, Adopting Budget Amendments for the 2013-14 Fiscal Year Budget” 

 
5. Financial Report for the Fourth Quarter Ending June 30, 2014 
 
6. Award of Bid for the Replacement of Fleet Vehicles  

 
Vice Mayor Elovitz requested that Item 5 be pulled from the Consent Calendar for 
discussion. 
 
Council Member Andrisek requested that Item 6 be pulled from the Consent Calendar for 
discussion. 
 
The Council agreed by consensus to pull items 5 and 6 from the Consent Calendar for 
further discussion.  
 
MOTION: 
Motion by Council Member Sierra, seconded by Council Member Andrisek, approving 
Consent Calendar Items 1 through 4 as listed. 
 
VOTE: 
Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes.  
 
Vice Mayor Elovitz asked for further information regarding the financial report for the 
fourth quarter. 
 
MOTION: 
Motion by Council Member Dale, seconded by Council Member Sierra approving 
Consent Calendar Item 5 as listed. 
 
VOTE: 
Motion passed by a voice vote of 5-0, with Council Members Andrisek, Connolly, Dale, 
Elovitz, and Sierra voting yes.  
 
Council Member Andrisek asked that the sport utility vehicle be removed from the award 
of bid.  There was discussion regarding the purchase of vehicles.  
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MOTION: 
Motion by Council Member Andrisek to approve the purchase of two trucks but not the 
sport utility vehicle.  Motion failed for lack of a second.  
 
MOTION: 
Motion by Mayor Connolly, seconded by Council Member Sierra, approving Consent 
Calendar Item 6 as listed. 
 
VOTE: 
Motion passed by a roll call vote of 4-1, with Council Members Connolly, Dale, Elovitz, 
and Sierra voting yes and Council Member Andrisek voting no.  
 

PRESENTATIONS 
  

None 
 
PUBLIC HEARINGS 
 
7. Ordinance No. 14-02 – “An Ordinance of the City Council of the City of Buellton, 

California, Amending Chapter 3.12 and Chapter 3.16 of the Buellton Municipal 
Code Pertaining to Purchasing Procedures and Regulations for Awarding Public 
Works Contracts (Introduction and First Reading) 
 
RECOMMENDATION: 
That the City Council consider the introduction and first reading of Ordinance No. 14-02. 
 
STAFF REPORT: 
City Attorney Hanson presented the staff report. 
 
SPEAKERS/DISCUSSION: 
Mayor Connolly opened the public hearing at 6:35 p.m.   
 
Carol Gross, Buellton, discussed a set aside fund to save money for large purchases. 
 
There being no further public comment, Mayor Connolly closed the Public Hearing at 
6:37 p.m. 
 
The City Council discussed the following issues: 

 Formal and informal bidding procedures 
 Difference between Public Works contracts and purchasing procedures 
 Improved cost savings and efficiency of the new procedures 

 
DOCUMENTS: 
Staff report with attachments as listed in the staff report. 
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MOTION: 
Motion by Council Member Andrisek, seconded by Vice Mayor Elovitz approving the 
introduction and first reading of Ordinance No. 14-02 – “An Ordinance of the City 
Council of the City of Buellton, California, Amending Chapter 3.12 and Chapter 3.16 of 
the Buellton Municipal Code Pertaining to Purchasing Procedures and Regulations for 
Awarding Public Works Contracts” by title only and waive further reading. 
 
VOTE: 
Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes.  

 
COUNCIL MEMBER COMMENTS 
 

Council Member Sierra thanked Vreeland Ford for hosting a great mixer. 
 

 Council Member Andrisek requested that staff provide an informal briefing regarding the 
sidewalk on East Highway 246 at every meeting.   
 

COUNCIL ITEMS 
 
 None 
 
WRITTEN COMMUNICATIONS 
  

None 
 
COMMITTEE REPORTS 

 
Council Member Dale announced the Santa Barbara County Board of Supervisors 
approved funding for libraries. 
 
Council Member Andrisek announced that Central Coast Water Authority (CCWA) did 
not hold a monthly meeting. 
 

BUSINESS ITEMS 
 

None 
 

CITY MANAGER’S REPORT 
 

City Manager Bierdzinski provided an informational report for the record. 
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ADJOURNMENT 

 
Mayor Connolly adjourned the regular meeting at 7:10 p.m. The next regular meeting of 
the City Council will be held on Thursday, September 11, 2014 at 6:00 p.m.   

 
 
 

_________________________________ 
John Connolly 

 Mayor 
ATTEST: 
 
 
__________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
 City Manager Review:   MPB 

Council Agenda Item No.:        3 
 

To: The Honorable Mayor and City Council 
  
From:    Marc P. Bierdzinski, City Manager 

Irma Tucker, Contract Planner 
Angela Perez, Assistant Planner 

 
Meeting Date: September 11, 2014  
 
Subject: Housing Element Update 2015 
______________________________________________________________________________ 
 
BACKGROUND 

This document is the City of Buellton’s draft 2015 Housing Element, covering the 
planning period of 2014 through 2023.   It is an update of the City’s existing 2009 
Housing Element, which covered the period from 2009-2014.   The Housing Element is a 
mandatory part of the City’s General Plan.   Among numerous existing State Law 
requirements for Housing Elements, the City must provide adequate housing sites to 
accommodate the City’s Regional Housing Needs Allocation (RHNA). 

The following summarizes key aspects of the City’s 2015 Housing Element update: 

 The analysis incorporates updated technical data from the 2010 Census data and other 
current sources referenced in the pre-approved data packet from the State HCD, 
pertaining to population, housing, growth rates, and income. 

 The City’s 2015 Regional Housing Needs Allocation (RHNA) is 275 housing units 
over an 8-year planning period (2015–2023); this is a proportionately lower number 
than in the previous Housing Element, which had a RHNA requirement of 279 units 
over a 5-year period.  

 The City’s Affordable Housing Overlay Zone remains in place as the primary 
program to meet the City’s RHNA obligation (same mechanism as last two Housing 
Elements). 

 No re-zoning of properties is required in order to meet the City’s RHNA obligation. 
 Housing Element Program updates include the elimination of Redevelopment Agency 

funding and related housing programs.  

The purpose of this public hearing is to solicit input from the public and the City Council 
regarding the update of the Housing Element. The Planning Commission reviewed the 
draft on August 21 and no public comments were provided. An estimated timeline has 
been prepared for the Housing Element update process (see Attachment No. 1). Public 
hearings will be held with the Planning Commission and City Council after the City has 
received comments from the State and the revised draft Housing Element is presented for 
adoption. 
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The City’s current Housing Element was adopted on July 23, 2009 and amended on 
November 12, 2009; the document covered the period from 2009-2014.  An updated 
Housing Element, covering the planning period of 2015 through 2023, is required to be 
certified by the State Housing and Community Development Department by February 15, 
2015.  If the Housing Element is not certified by the State then the City is not eligible for 
certain housing, community development, and infrastructure funding from the State and 
could put project approvals in jeopardy.  

The City’s 2015 RHNA allocation is 275 housing units, over the 8 year planning period 
(2015 – 2023); during the previous Housing Element cycle (2009 – 2014), the City’s 
RHNA allocation was 279 units over a 5 year period.  The following Table H-3 from the 
2015 Housing Element sets forth a breakdown of the City’s 2015 RHNA allocation by 
income level, and Table H-20 shows the 2014 income limits for Santa Barbara County. 

Table H-3: Buellton RHNA Income Breakdown 
 

RHNA Total Extremely 
Low 

Very Low Low Moderate Above 
Moderate 

275 33 33 44 41 124 

 
Table H-20: 2014 Income Limits  

  

Santa Barbara County Household Size (Number of Persons) 
1 2 3 4 

Extremely Low (30% of AMI) $16,750 $19,150 $21,550 $23,900 

Very Low (50% of AMI)  $27,900 $31,850 $35,850 $39,800 

Lower (80% of AMI) $44,600 $51,000 $57,350 $63,700 

Median (AMI) $51,300 $58,650 $65,950 $73,300 

Moderate (120% of AMI) $61,550 $70,350 $79,150 $87,950 

4-Person, Area-wide Median Income (AMI): $73,300 

Source: State Housing and Community Development Department (2014) 

The State only requires that the City show that it has land available to build the 275 
housing units identified in the RHNA allocation. The City is not required to approve or 
show that 275 units have been constructed during the Housing Element cycle. The table 
on the following page, Table H-50 from the Draft 2015 Housing Element estimates the 
total potential build-out of new housing units based on available land within the City 
Limits. The City has the capacity to build up to 1,692 housing units.  
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Table H-50:  Total Potential Build-Out  
 

 Land Use Category Housing Capacity 

Vacant AHOZ Sites (25 units/acre) 1,278 

Vacant Residential Sites 264 

Vacant Mixed Use Sites 53 

Underdeveloped Residential Sites 33 

Underdeveloped Non-Residential Sites 64 

TOTAL 1,692 

 
There were a total of 21 programs in the current 2009 Housing Element. The different 
categories of programs include adequate housing sites, affordable housing supply, housing 
impediments, conservation and rehabilitation, equal housing opportunities, and 
preservation of at risk units. Approximately two thirds of the programs have been 
implemented.  The programs have been updated in the Draft 2015 Housing Element and are 
a combination of: 

 Continuing existing programs that are working, 
 Modifying existing programs if they are not being implemented as 

envisioned, and 
 Deleting existing programs that have been completed, are no longer 

required, or have been eliminated (such as those terminated due to loss of 
RDA funding). 

 
Please refer to Table H-8 in the draft 2015 Housing Element for a summary and 
implementation time frame for 18 programs currently in the Draft 2015 Housing Element.   
 
A copy of the draft Housing Element 2015 is attached for your use as Attachment No. 2. 
The Updated Housing Element follows the basic format of the 2009 Housing Element as 
far as required sections and data tables. It now includes the 2010 Census data, updated data 
from the Census Bureau 2008-2012 American Community Survey, and sources referenced 
in the data packet pre-approved by the State HCD (including data from the State 
Department of Finance, Agricultural Census, Continuum of Care). 
 
Attachment No. 3 is a list of organizations that have received notice of this public 
workshop. The public, Planning Commission, and City Council are encouraged to fully 
participate in this update process as we move forward towards certification by the State in 
February 2015. 

 
Planning Commission Review 

 
A Planning Commission public hearing was held on August 21, 2014. There were no 
public comments. The only change the Planning Commission recommended is that 
Program 1 be modified to state that the AHOZ sites will remain, however they will be re-
evaluated and re-allocated in 2015. This idea has been brought up by some members of the 
community. Some of the existing AHOZ sites may be better suited to commercial 
development and there may be other property that is better for a residential project. This 
change is incorporated in Attachment No. 2. 
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RECOMMENDATION 
 

That the City Council open the public hearing and take public input on the Housing 
Element Update and provide any direction to staff regarding information to be included 
in the updated Housing Element. 

 
ATTACHMENTS 
 
 Attachment No. 1 – Housing Element Update 2015 - Estimated Timeline 
 Attachment No. 2 – Draft 2015 Housing Element (linked from City website) 
 Attachment No. 3 – Public Meeting Notification List  
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City of Buellton 
 

Housing Element Update 2015 
Estimated Timeline 

 
 
 

August 21, 2014  Planning Commission Public Hearing – Preliminary Draft 
  
September 11, 2014  City Council Public Hearing – Preliminary Draft 
  
September 15, 2014  Submit Preliminary Draft Housing Element to State 

Housing and Community Development (HCD) Department 
for Review and Comment 

  
October 20 thru  
November 19, 2014 

Negative Declaration Review Period 

  
December 4, 2014 Planning Commission Review of  Revised Draft Based on 

HCD Comments 
  
January 22, 2015  City Council Review and Adoption of Revised Draft Based 

on HCD Comments 
  
January 29, 2015  Submit Adopted Housing Element to HCD 
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 California Dept. of Housing &  
 Community Development 
 1800 Third Street 
 P.O. Box 952050 
 Sacramento, CA  94252-2050 

 

 
People’s Self-Help Housing 
Attn:  John Fowler 
3533 Empleo Street 
San Luis Obispo, CA 93401            
 

Santa Barbara Community 
Housing Corp.   
11 E. Haley Street 
Santa Barbara, CA 93101 

Santa Ynez Valley  
People Helping People 
Attn:  Dean A. Palius 
P.O. BOX 1478 
Solvang, CA 93464 

 

Cabrillo Economic Development Corp. 
Attn:  Rodney Fernandez 
11011 Azahar Street 
Saticoy, CA 93004   

Home Builders Association 
Attn:  Mike Whiteford 
P.O. Box 748 
San Luis Obispo, CA 93406 

 
Housing Authority of the County of Santa 
Barbara 
Attn:  John Polanskey 
815 West Ocean Avenue 
Lompoc, CA 93436-6526 

 

 
California Rural Legal Assistance 
Attn:  Jeannie A. Barrett 
2050 South Broadway, Suite G 
Santa Maria, CA 93454 
 

California Rural Legal Assistance 
Attn: Ilene Jacobs 
P.O. Box 2600 
Marysville, CA  95901 

 
California Rural Legal Assistance 
Attn:  Mary Jacka 
2050 South Broadway, Suite G 
Santa Maria, CA 93454 
 

 

County of Santa Barbara 
Housing and Community Development 
Department  Attn: Dinah Lockhart 
105 East Anapamu Street, Room 105 
Santa Barbara, CA 93101 

Buellton Union School District 
595 Second Street 
Buellton, CA 93427 

People’s Self-Help Housing Corporation 
Attn:  Karen Seabury 
26 East Victoria Street 
Santa Barbara, CA 93101 

 
Church of Christ 
264 La Lata Drive 
Buellton, CA 93427 

Church at the Crossroads 
236 La Lata Drive 
Buellton, CA 93427 

Community Church of Santa Ynez 
Valley  
P.O. Box 180 
Santa Ynez, CA 93460 

 
The Well Church 
P.O. Box 578 
Buellton, Ca  93427 

Word of Grace Christian Center 
1509 W. Ocean Avenue 
Lompoc, CA 93436 

Legal Aid Foundation 
Attn: Ellen M. Goodstein 
301 East Canon Perdido Street 
Santa Barbara, CA 93101 

 
Chamber of Commerce 
P.O. Box 231 
Buellton, CA 93427 

Buellton is our Town 
P.O. Box 423 
Buellton, CA 93427 

Santa Barbara County Association of 
Governments 
Attn: Brian Bresolin 
260 N. San Antonio Road, Suite B 
Santa Barbara, CA 93110 
 

 

Santa Ynez Valley Union High 
School District 
P.O. Box 398 
Santa Ynez, CA 93460 

Joyce Kaiserlian Crippa 
P.O. Box 63 
Buellton, CA 93427 

People’s Self-Help Housing 
Attn:  Ken Trigueiro 
3533 Empleo Street 

   San Luis Obispo, CA 93401       

 
Ron and Judith Dale 
381 Thumbelina Drive 
Buellton, CA 93427 

Candace Signa 
331 Valley Dairy Road 
Buellton, CA 93427 
 

Judi Stauffer 
1610 Cougar Ridge Road,  
Buellton,  CA  93427 

 
Leslie Lane 
230 Valley Station Circle 
Buellton, CA 93427 

Peggy Brierton 
225 Teri Sue Lane 
Buellton, CA 93427 Page 25 of 70
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Mark Preston 
237 Teri Sue Lane 
Buellton, CA 93427 
 

 
Adam Haws, DDS 
593 Avenue of Flags, Suite 101 
Buellton, CA 93427 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
 City Manager Review:   MPB 

Council Agenda Item No.:        4 
 
       

To:    Honorable Mayor and City Council Members 
 
From:    Marc Bierdzinski, City Manager 
 
Meeting Date: September 11, 2014 
 
Subject:  Ordinance No. 14-02 - “An Ordinance of the City Council of the 

City of Buellton, California, Amending Chapter 3.12 and Chapter 
3.16 of the Buellton Municipal Code Pertaining to Purchasing 
Procedures and Regulations for Awarding Public Works 
Contracts” (Second Reading) 

______________________________________________________________________________                         
 
DISCUSSION   

 
On August 28, 2014, the City Council introduced and held the first reading of Ordinance 
No. 14-02 relating to uniform cost accounting and purchasing procedures. Attached 
Ordinance No. 14-02 reflects the wording reviewed on August 28 and the ordinance is 
ready for adoption. 

 
FISCAL IMPACT 
 

Potential cost savings by streamlining purchasing procedures and the reduction of 
performing formal bidding procedures on public works.  

 
RECOMMENDATION 
 

Staff recommends that the City Council consider the adoption of Ordinance No. 14-02 - 
“An Ordinance of the City Council of the City of Buellton, California, Amending 
Chapter 3.12 and Chapter 3.16 of the Buellton Municipal Code Pertaining to Purchasing 
Procedures and Regulations for Awarding Public Works Contracts” by title only and 
waive further reading. 

 
ATTACHMENT 
 

Ordinance No. 14-02 
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ORDINANCE NO.  14-02 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF BUELLTON, CALIFORNIA, AMENDING CHAPTER 
3.12 AND CHAPTER 3.16 OF THE BUELLTON MUNICIPAL 
CODE PERTAINING TO PURCHASING PROCEDURES 
AND REGULATIONS FOR AWARDING PUBLIC WORKS 
CONTRACTS 

THE CITY COUNCIL OF THE CITY OF BUELLTON DOES ORDAIN AS 
FOLLOWS: 

 
SECTION 1:  The Ordinance involves the following: 
 
A. Chapters 3.12 and 3.16 of the Buellton Municipal Code provide the regulations 

for the purpose of supplies and equipment for the City as well as specific procedures for 
obtaining bids for such supplies and contracts for public works projects. 
 

B. Certain provisions of these Chapters provide inconstant and contradictory 
regulations for both the purchase of supplies and equipment and the award of public works 
contracts. 
 

C. It is, therefore, the desire of the City Council to amend the Buellton Municipal 
Code to provide reasonable, efficient and cost-effective procedures for such purchases and public 
works project commensurate with the requirements of State law. 
    
 SECTION 2:  All proceedings having been duly taken as required by law, and upon 
review of the information provided in the staff report, consideration of the testimony given at the 
public hearing, as well as other pertinent information, the City Council finds the following: 
 

A. Record.  Prior to rendering a decision on the Ordinance, the City Council 
considered the following: 

 
1. All public testimony, both written and oral, received in conjunction with that 

certain Public Hearing conducted by the City Council on August 28, 2014 (“City 
Council Public Hearing”). 

 
2. All oral, written and visual materials presented by City staff in conjunction with 

the City Council Public Hearing. 
 

B. Public Review.  On the basis of evidence hereinafter listed, all administrative 
procedures and public participation requirements have been lawfully satisfied:  
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1. A notice of public hearing was published in a newspaper of general circulation on 

August 14, 2014 (the “Public Notice”), in advance of the City Council Public 
Hearing conducted on August 28, 2014. 

 
2. The Public Notice and Agenda for the City Council meeting of August 28, 2014, 

was posted in three conspicuous public places before the Public Hearing. 
 

SECTION 3:  Chapter 3.12 of the Buellton Municipal Code is hereby amended to read 
as follows: 

 
“Chapter 3.12  

 
PURCHASING SYSTEM 

Sections: 
 3.12.010 Adoption of purchasing system. 
 3.12.020 Scope of chapter. 
 3.12.030 Centralized purchasing division. 
 3.12.040 Purchasing agent. 
 3.12.050 Purchasing regulations. 
 3.12.060 Authorized department purchases. 
 3.12.070 Open market procedure. 
 3.12.080 Formal contract procedure. 
 3.12.090 Exemptions from centralized purchasing – emergencies 
 3.12.100 Estimates of requirements. 
 3.12.110 Requisitions. 
 3.12.120 Purchase orders. 
 3.12.130 Encumbrance of funds. 
 3.12.140 Inspection and testing. 
 3.12.150 Surplus supplies and equipment. 
 3.12.160 Surplus supplies – trade-ins. 
 3.12.170 Surplus supplies – sale. 
 3.12.180 Purchases through other agencies. 
 3.12.190 Personal, professional, consulting services and non-public works. 

3.12.200 Personal, professional, consulting services and non-public works – city   
manager authority to contract. 

 3.12.210 Public works contracts. 
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3.12.010 Adoption of purchasing system. 
 
 In order to establish efficient procedures for the purchase of supplies and equipment at 
the lowest possible cost commensurate with quality needs, to exercise positive financial control 
over purchases, to clearly define authority for the purchasing functions, and to assure the quality 
of purchases, a purchasing system is adopted.  
 
3.12.020 Scope of chapter. 
 
 The procedures established by this chapter shall apply only to the purchase of supplies, 
equipment, and services, and shall not apply to public works projects as defined in Section 20161 
of the California Public Contracts Code.  
 
 3.12.030 Centralized purchasing division. 
 
 There is created a centralized purchasing division in which is vested authority for the 
purchase of supplies and equipment.  
 
 3.12.040 Purchasing agent. 
 
 There is created the position of purchasing agent, who may also be known as the 
“purchasing officer.” The purchasing agent shall be the city manager or his or her designee. The 
purchasing agent shall be the head and have general supervision of the purchasing division. The 
duties of the purchasing agent may be combined with those of any other office or position. The 
purchasing agent shall have the authority to: 
 
 A. Purchase or contract for supplies and equipment required by any using agency in 
accordance with purchasing procedures prescribed by this chapter, such administrative 
regulations as the purchasing agent shall adopt for the internal management and operation of the 
purchasing division, and such other rules and regulations as shall be prescribed by the city 
council or the city manager; 
 
 B. Negotiate and recommend execution of contracts for the purchase of supplies and 
equipment; 
 
 C. Act to procure for the city the needed quality in supplies and equipment at least 
expense to the city; 
 
 D. Discourage uniform bidding and endeavor to obtain as full and open competition 
as possible on all purchases; 
 
 E. Prepare and recommend to the city council rules governing the purchase of 
supplies and equipment for the city; 
 
 F. Prepare and recommend revisions and amendments to the purchasing rules; 
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 G. Keep informed of current developments in the field of purchasing, prices, market 
conditions, and new products; 
 
 H. Prescribe and maintain such forms as are reasonably necessary for the operation 
of this chapter and other rules and regulations; 
 
 I. Supervise the inspection of all supplies and equipment purchased to insure 
conformance with specifications; 
 
 J. Recommend the transfer of surplus or unused supplies and equipment between 
departments as needed; 
 
 K. Maintain an approved vendors list, vendors’ catalog file, and records needed for 
the efficient operation of the purchasing division.  
 
 3.12.050 Purchasing regulations. 
 
 The purchasing agent shall be responsible for determining that the regulations and 
procedures in this chapter are carried out.  
 
3.12.060 Authorized Department Purchases. 
 
 The purchase of supplies and equipment of an estimated price less than or equal to one 
thousand five hundred dollars ($1,500.00) may be made by the department directors designated 
and approved by the purchasing officer.  The department directors shall purchase supplies and 
equipment at the lowest possible cost commensurate with the quality needs. 
  
3.12.070 Open market procedure. 
 
 Purchases of supplies and equipment of an estimated price between one thousand five 
hundred dollars ($1,500.00) and less than or equal to twenty thousand dollars ($20,000.00) may 
be made by the purchasing officer by the procedures as follows: 
 
  
 A. Minimum Number of Bids. Open market purchase shall, wherever possible, be 
based on at least three bids, and shall be awarded to the lowest responsible bidder. 
 
 B. Notice Inviting Bids. The purchasing officer shall solicit bids by written request 
to prospective vendors or by telephone. 
 
 C. Written Bids. If required, written bids shall be submitted to the purchasing officer 
who shall keep a record of all open market bids and the placing of the order. This record, while 
so kept, shall be open to public inspection. 
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D. Contracts. The purchase and sale of the supplies and equipment shall be 
memorialized in a contract or purchase order and written confirmation signed by the purchasing 
officer. 
  
3.12.080 Formal contract procedure. 
 
 Except as otherwise provided herein, purchases and contracts for supplies and equipment 
of an estimated price greater than twenty thousand dollars ($20,000.00) shall be awarded by 
written contract to the lowest responsible bidder pursuant to the procedure prescribed in this 
section.  
 A. Notice Inviting Bids. Notices inviting bids shall include a general description of 
the articles to be purchased, shall state where bid blanks and specifications may be secured and 
the time and place for opening bids. 
 
 1. Published Notice. Notice inviting bids shall be published at least ten days before 
the date of opening of the bids. Such notice shall be published at least one time in a newspaper of 
general circulation in the city, or if there is none, it shall be posted in at least three public places 
within the city that have been designated by resolution as the places for posting public notices. 
 
 B. Bidder’s Security. When deemed necessary by the purchasing officer, bidder’s 
security may be prescribed in the public notice inviting bids. Bidders shall be entitled to return of 
bid security; provided that a successful bidder shall forfeit his bid security upon refusal or failure 
to execute the contract within ten days after the notice of award of contract has been mailed, 
unless the city is responsible for the delay. The city council may, on refusal or failure of the 
successful bidder to execute the contract, award it to the next lowest responsible bidder. If the 
city council awards the contract to the next lowest bidder, the amount of the lowest bidder’s 
security shall be applied by the city to the difference between the low bid and the second lowest 
bid, and the surplus, if any, shall be returned to the lowest bidder. 
 
 C. Bid Opening Procedure. Sealed bids shall be submitted to the city clerk and shall 
be identified as bids on the envelope. Bids shall be opened in public at the time and place stated 
in the public notices. A tabulation of all bids received shall be open for public inspection during 
regular business hours for a period of not less than thirty calendar days after the bid opening. 
 
 D. Rejection of Bids. At its discretion, the city council may reject any and all bids 
presented and readvertise for bids. 
 
 E. Award of Contracts. Contracts shall be awarded by the city council to the lowest 
responsible bidder except as otherwise provided herein. 
 
 F. Tie Bids. If two or more bids received are for the same amount or unit price 
(quality and service being equal), and if the public interest will not permit the delay of 
readvertising for bids, the city council may accept the one it chooses or accept the lowest bid 
made by negotiation with the tie bidders prior to awarding of bid. 
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 G. Performance Bonds. Before entering a contract the purchasing officer shall have 
authority to require a performance bond in such amount deemed reasonably necessary to protect 
the best interests of the city. If the purchasing officer requires a performance bond, the form and 
amount of the bond shall be described in the notice inviting bids.  
 
 3.12.090 Exemptions from centralized purchasing - emergencies. 
 
 The city manager may authorize, in writing, any department to purchase specified 
supplies and equipment independent of the purchasing agent; provided, however, that the city 
manager shall require that such purchases be made in conformity with the procedures established 
by this chapter and shall further require periodic reports from the department on the purchases 
made under such written authorization. 
 
 The city manager may authorize the purchase of materials, supplies, equipment, and 
services where an emergency is deemed to exist and it is determined that service involving the 
public health, safety, or welfare would be interrupted if the normal procedure were followed.  All 
emergency purchases, which would otherwise require formal bidding procedures, made pursuant 
to this section shall be submitted to the city council for ratification at the next regular council 
meeting after the purchase is authorized. 
  
3.12.100 Estimates of requirements. 
 
 All using departments shall file detailed estimates of their requirements in supplies and 
equipment in such manner, at such time, and for such future periods as the purchasing agent shall 
prescribe.  
 
 3.12.110 Requisitions. 
 
 Using departments shall submit requests for supplies and equipment to the purchasing 
agent by standard requisition forms, or by other means as may be established by the purchasing 
rules and regulations.  
  
3.12.120 Purchase orders. 
 
 Purchases of supplies and equipment shall be made only by purchase orders. Except as 
otherwise provided in this chapter, no purchase order shall be issued unless the prior approval of 
the purchasing agent or his/her designated representative has been obtained.  
 
 3.12.130 Encumbrance of funds. 
 
 Except in cases of emergency, the purchasing agent shall not issue any purchase order for 
supplies or equipment unless there exists an unencumbered appropriation in the fund account 
against which the purchase is to be charged.  
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 3.12.140 Inspection and testing. 
 
 The purchasing agent shall, in his or her discretion, inspect supplies and equipment 
delivered to determine their conformance with the specifications set forth in the order. The 
purchasing agent shall have authority to require chemical and physical tests of samples submitted 
with bids and samples of deliveries which are necessary to determine their quality and 
conformance with specifications.  
 
3.12.150 Surplus supplies and equipment. 
 
 All using departments shall submit to the purchasing agent, at such times and in such 
forms as the purchasing agent shall prescribe, reports showing all supplies and equipment which 
are no longer used or which have become obsolete and worn out.  
  
3.12.160 Surplus supplies - trade-ins. 
 
 The purchasing agent shall have authority to exchange for or trade in on new supplies and 
equipment all supplies and equipment which cannot be used by any department or which have 
become unsuitable for city use.  
 
 3.12.170 Surplus supplies - sale. 
 
 The purchasing agent shall have authority, subject to approval of the city manager, to 
dispose of surplus supplies or equipment by auction or by sale or otherwise which, in his or her 
judgment, provides a fair benefit to the city.  
 
 3.12.180 Purchases from or through other governmental agencies. 
 
 Any agreement for the purchase of supplies, equipment or services from another 
governmental agency shall be exempt from formal contract procedures of this chapter and all 
such agreements may follow the procedures in section 3.12.060 or 3.12.070, as deemed advisable 
by the purchasing officer.   Where the city budget authorizes the purchases of materials, supplies 
or equipment for the city and where the purchasing officer determines that another public agency 
(hereinafter “the acquiring agency”) has within the twelve months immediately preceding the 
proposed purchase proceeded with steps pursuant to its purchasing procedure to obtain bids and 
award a contract to the lowest responsible bidder for the same materials, supplies or equipment 
which this city needs and for which authorization has been given, then, and in that event, the 
procedures of this chapter need not be followed and the city may proceed to purchase the 
materials, supplies or equipment on the same terms and conditions as purchased by the acquiring 
agency. For purposes of this chapter, “acquiring agency” may include, but is not limited to the 
state of California, the County of Santa Barbara, a joint powers agency or any other 
governmental agency.  
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3.12.190 Personal, professional, consulting services and non-public works. 
 
 Contracts for personal, professional, consultant services and non-public works with an 
estimated cost less than ten thousand dollars (10,000.00) may be awarded pursuant to the open 
market procedures of this chapter.  All contracts for personal, professional, consultant services 
and non-public works with an estimated cost over than ten thousand dollars (10,000.00) may 
only be awarded by the city council following a formal written request for proposals procedure, 
the scope of which shall be approved by the city manager.  
  
3.12.200 Personal, professional, consulting services and non-public works - city manager 
authority to contract. 
 
 The city manager is authorized to contract for personal, professional, consulting services 
and non-public works when the amount of the contract does not exceed ten thousand dollars 
($10,000.00) and unencumbered amounts exist in the department against which the expense is to 
be charged sufficient to cover the contract cost.  
 
3.12.210 Public Works Contracts.  

Contracts for public projects, as defined in section 20161 of the California Public 
Contract Code, as may be amended, shall be awarded in accordance with Chapter 3.16 of this 
Code.   

 
SECTION 4:  Chapter 3.16 of the Buellton Municipal Code is hereby amended to read, 
as follows: 
 

“Chapter 3.16  
 

PROCEDURES FOR PUBLIC WORKS CONTRACTS 
 
Sections: 
 3.16.010 Authority and purpose of chapter. 
 3.16.020 Definitions. 
 3.16.030 Application of chapter. 
 3.16.040 List of qualified contractors. 
 3.16.050 Notice inviting informal bids. 
 3.16.060 Award of contracts. 
 
3.16.010 Authority and purpose of chapter. 
 
 This chapter is adopted pursuant to Article 3 of Chapter 2, part 3, Division 2 
(commencing with Section 22030) of the State Public Contract Code and constitutes an 
“informal bidding ordinance” as described in Section 22034 of said Code. The purpose of this 
chapter is to establish and informal bidding procedure applicable to certain contracts for public 
projects as a result of the city having elected, by resolution of the city council, to become subject 
to the uniform construction cost accounting procedures promulgated by the State Controller.  
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3.16.020 Definitions. 
 
 For the purposes of this chapter, the following words and phrases shall have the meanings 
respectively ascribed to them by this section, unless the context or provision clearly requires 
otherwise: 

 “Commission” means the California Uniform Construction Cost Accounting 
Commission, as created under Section 22010 of the Public Contract Code. 

 “Facility” means any plant, building, structure, ground facility, utility system, real 
property, streets and highways or other public work improvement. 

 “Maintenance work” includes all the following: 

 1. Routine, recurring, and usual work for the preservation or protection of any 
facility owned or operated by the city for its intended purposes; 

 2. Minor repainting; 

 3. Resurfacing of streets and highways at less than one inch; 

 4. Landscape maintenance, including mowing, watering, trimming, pruning, 
planting, replacement of plants, and servicing of irrigation and sprinkler systems; 

 5. Work performed to keep, operate and maintain any water, power or waste 
disposal systems owned by the city, including, but not limited to, dams, reservoirs or power 
plants. 

 “Public Contract Code” means the Public Contract Code of the state of California. 

 “Public project” means any of the following, excluding maintenance work: 

 1. Construction, reconstruction, erection, alteration, renovation, improvement, 
demolition, and repair work involving a facility owned, leased or operated by the city; 

 2. Painting or repainting of any facility owned, leased or operated by the city.  

3.16.030 Application of chapter. 

 A. This chapter shall apply to public projects with a cost in excess of the dollar 
amount specified in Section 22032(a) of the Public Contract Code, but not exceeding the dollar 
amount specified in Section 22032(b) of the Public Contract Code. Any public project with a 
cost less than the dollar amount specified in Section 22032(a) of the Public Contract Code may 
be performed by the employees of the city by force account, by negotiated contract, or by 
purchase order as authorized by Section 22032(a), unless the city council shall specifically direct 
that the provisions of this chapter be followed with respect to such project. All public projects 
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with a cost in excess of the dollar amount specified in Section 22032(c) of the Public Contract 
Code shall be awarded by contract following formal bidding procedures as specified in the 
Public Contract Code, the regulations of the Commission and section 3.12.080 of this code. 

 B. The provisions of this chapter shall in no way restrict the right of the city to 
perform all necessary repair or replacement work in cases of great emergency, without adopting 
plans, specifications, strain sheets, or working details, or giving notice for bids to let contracts, as 
authorized by and in accordance with the procedures set forth in Section 22035 of the Public 
Contract Code. 

3.16.040 List of qualified contractors. 

 The city shall maintain a list of qualified contractors, identified according to categories of 
work as specified in Section 22034 of the Public Contract Code. The list shall be developed and 
maintained in compliance with such minimum requirements as may be specified from time to 
time by the commission. The public works director is designated as the city official having 
primary responsibility for preparation and maintenance of the list of qualified contractors 
required by this section.  

3.16.050 Notice inviting informal bids. 

 A. Where public project is to be performed which is subject to the provisions of this 
chapter, the public works director shall mail a notice of work to be bid, as shown on the list 
described in Section 3.16.040 and to all construction trade journals for the category of work as 
determined by the commission pursuant to Section 22036 of the Public Contract code, provided, 
however: 

 1. If there is no existing list of qualified contractors maintained by the city for the 
particular category of work to be performed, the notice inviting informal bids shall be sent only 
to the construction trade journals specified by the commission; or 

 2. If the product or service is proprietary in nature such that it can be obtained only 
from a certain contractor or contractors, the notice inviting informal bids may be sent exclusively 
to such contractor or contractors. 

 B. All mailing of notices to contractors and construction trade journals pursuant to 
subsection A of this section shall be completed not less than ten (10) calendar days before bids 
are due 

 C. The notice inviting informal bids shall describe the public project in general 
terms, shall indicate the name, address and telephone number of the person from whom detailed 
information concerning the project can be obtained, and shall state the time and place for the 
submissions of bids.  
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3.16.060 Award of contracts. 

 A. Contracts on which informal bids have been obtained pursuant to this chapter 
shall be awarded in accordance with the same policies and standards customarily followed by the 
city for public projects requiring formal bids. 

 B. The city manager may award a contract in an amount less than that specified in 
Section 22032(a) of the Public Contract Code.  In addition, the city council may, by resolution, 
delegate to the city manager or the public works director or other designated employee of the city 
the authority to award any particular contract for which informal bids will be obtained pursuant 
to this chapter.  

SECTION 5:   If any section, subsection, sentence, clause, phrase, or portion of this 
Ordinance is for any reason held to be invalid or unconstitutional by the decision of any court of 
competent jurisdiction, such decision shall not affect the validity of the remaining portions of 
this Ordinance.  The City Council of the City of Buellton hereby declares that it would have 
adopted this Ordinance and each section, subsection, sentence, clause, phrase, or portion thereof 
irrespective of the fact that any one or more sections, subsections, sentences, clauses, phrases, or 
portions be declared invalid or unconstitutional. 

 
SECTION 6: The City Clerk shall certify to the adoption of this Ordinance and cause 

same to be published in accordance with California law. 
 
PASSED, APPROVED AND ADOPTED this 11th day of September, 2014. 

 
       
       ________________________________ 

         John Connolly 
       Mayor 

 
ATTEST: 
 
 
_________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
 City Manager Review:   MPB 

Council Agenda Item No.:        5 
 
 
To:    The Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director 
 
Meeting Date: September 11, 2014 

 
Subject: Discussion Regarding Design of Street Lights on Industrial Way 
______________________________________________________________________________ 
 
BACKGROUND 
 

During the February 27, 2014 Council meeting, Council directed staff to initiate an 
application with PG&E for street lights on Industrial Way.  At that time, the submittal 
was made under the premise that the final products would be owned and maintained by 
PG&E.  Council’s original direction was to incorporate decorative lighting fixtures and 
no overhead cobra lighting.  
 
However, as PG&E staff has progressed towards site evaluation and field requirements, 
they have confirmed that the only LED solution they could provide for a final product 
that is PG&E owned and maintained are the standard cobra head lighting.  The option to 
utilize decorative lighting fixtures is available, only if constructed, installed and 
maintained by the City. 
 
The City does have several street lights (decorative lighting fixtures along Ave of Flags 
and Highway 246), which it maintains.  However, the City does not have the expertise to 
for street light maintenance.  In addition, should repairs be required, significant lead 
times are required until repairs can be made. 
 
PG&E has not completed the preliminary cost estimate, but is at a point which the 
decision needs to be made on type of light fixture to continue. 

 
FISCAL IMPACT 
 

The 2014-2015 Fiscal Year Budget includes $100,000 in Capital Projects for Street 
Lights in Industrial Way.   As a very rough estimated amount, staff will return to Council 
after PG&E Evaluation is complete with their analysis.  Below is a description of original 
cost estimate assumptions. 
 
Addition of new street lights will impact the budget through capital and operational costs. 
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Capital cost expenditures are unknown at this time.  Based on other city projects in which 
a new service is requested, the base deposit for initiating a project is $15,000. A starting 
range is estimated to be $95,000 ($15,000 base cost plus $5000 per light) to $255,000 
($15,000 base cost plus $15,000 per light).  PG&E cannot provide a cost estimate as they 
need to evaluate the location and available/accessible services.  Costs can be further 
outlined by PG&E once a scope is completed.  At this point of review by PG&E, they 
estimate the cost will be in the higher range. 
 
For PG&E owned and maintained lights (LS-1 rate), operational costs incurred to the 
City are estimated to be an additional monthly charge of $5-$20/lamp per month.  16 new 
lights would incur approximately $80 - $160/month. 
 
However, for City owned and maintained (LS-2 rate), the operational costs incurred to 
the City for power alone, have not been completely analyzed calculated at this time.   
  

RECOMMENDATION 
 

That the City Council discuss the type of street lights desired on Industrial Way and 
provide staff with direction. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
 City Manager Review:   MPB 

Council Agenda Item No.:        6 
 

  
To: The Honorable Mayor and City Council 
  
From:    Rose Hess, Public Works Director 
 
Meeting Date: September 11, 2014  
 
Subject: Agreement for Electric Vehicle Charging Station 
______________________________________________________________________________ 
 
BACKGROUND 
 

The Central Coast Charge Ahead Project is a multi-jurisdictional project led by the EV 
Alliance to procure and install Level 2 Electric Vehicle Charging Stations (EV Chargers) 
in specified locations throughout the Central Coast. The project is funded by the 
California Energy Commission via the PON-13-606 solicitation award approved on May 
14, 2014. Upon completion, the Central Coast Charge Ahead project will install a total of 
39 dual port Level 2 chargers, for a total of 78 Level 2 charge ports, including 1 charging 
station (with a total of 2 charge ports) located in the parking lot of Buellton City Hall.  
 
Currently there are no Level 2 EV Chargers in Buellton. However, there are 8 Tesla 
charging stations at the Santa Ynez Valley Marriott Hotel. 
 
Attachment 1 is a specification sheet for the Chargepoint CT 4000, the EV Charger that is 
proposed to be installed at city hall. The grant funds the purchase and installation of the 
EV Charger. The City is required to pay $230 per year for each charge port for the 
Chargepoint network fee. The network fee covers software upgrades, station 
programming, cellular connections, and 24/7 driver support. The grant requires that two 
years of network fees are paid for when the EV Charger is installed. A total of $920 will 
be required for network fees for 2 years. An optional parts warranty is $660 per year. The 
first year parts warranty is included.  If the city would like to purchase the $660 parts 
warranty for the second year, it must choose the option when the EV Charger is installed. 
As part of the grant, a Maintenance Plan will be provided for two years. The Maintenance 
Plan will include software monitoring, software upgrades, monitoring and 
reprogramming of pricing, monitoring and reporting key electric vehicle supply 
equipment data, and quarterly on-site maintenance.  
 
Attachment 2 is the draft Approval to Proceed. Exhibit E of the Approval to Proceed is 
the Chargepoint Master Services and Subscription Agreement.  
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The public will be charged to use the EV Chargers. A charge of $1 to $1.50 per hour is 
average. It is also possible to charge based on energy consumed (kWh) instead of per 
hour. The City will receive 90% of the fees that are collected. Chargepoint receives 10% 
of the fees. The city will probably have to subsidize the costs associated with the EV 
Chargers for the first few years. At some point, the costs charged to the public to use the 
EV Chargers should cover the operating costs.  

 
FISCAL IMPACT 
 

The costs for the first two years will be a minimum of $920 (only required network 
service fees). They will be a maximum of $1,580 (includes optional parts warranty for 
second year). Some of these costs should be recovered from the service fees charged to 
the users of the EV Chargers.  

 
RECOMMENDATION 
 

That the City Council consider approving the Agreement and authorize execution of the 
Agreement by the City Manager. 

 
ATTACHMENTS 
 
 Attachment 1 – Charger Specifications 
 Attachment 2 – Agreement 
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The CT4000 is the latest generation of ChargePoint charging 
stations. Refined yet rugged, the CT4000 family sets the 
industry standard for functionality and aesthetics. A robust cord 
retraction system comes standard on all CT4000 models to 
eliminate unsightly cords on the ground, and to keep your drivers 
from having to touch charging cables.

The CT4000 full motion color LCD display instructs drivers while 
supporting dynamic updates of custom branded videos and 
advertisements.

The intelligent power sharing feature of the CT4000 doubles 
the number of parking spaces served by allowing two charging 
ports to share a single circuit. Sites with single port EV stations 
can upgrade to dual port stations without requiring additional 
electrical services.

All CT4000 models offer one or two standard SAE J1772™  
Level 2 charging ports with locking holsters, each port supplying 
up to 7.2kW.

Available in bollard and wall mount configurations, the CT4000 
supports easy installation anywhere. To future proof your invest-
ment, all stations are fully software upgradeable over the air. 
All ChargePoint stations are networked and managed through 
ChargePoint Service Plans1 and backed by ChargePoint’s world 
class 24/7 driver phone support.

Corporate Branding and Video Advertising
 + Download full motion color videos to your stations2

 + Custom replaceable signage to project your brand

 + Custom “cap” printing available3

Clean Cord Technology™
 + Maintenance-free, light-weight, self-retracting cords come 

standard on all models

 + Keep charging cords off the ground and out of your and 
drivers’ hands 

 + Flexible over entire -22°F to +122°F product temperature range

Intelligent Power Sharing (patent pending)
 + Reduced installation and operating costs

 + Dynamically share one 40A circuit between two parking spaces

 + Double the number of parking spaces for a given site’s  
power capacity

 + Upgrade a single port station to dual port with no  
electrical upgrade

CT4000 Family
ChargePoint® Charging Stations 

The standard EV Charging Only 
sign is easily replaceable with 
your branding.  

The cap of the CT4000 family is 
also available for custom 
branding. 

Driver Friendly User interface
 + Instructional video shows how to use the station

 + Multi-language: English, French, Spanish

 + Touch button interface; works in rain, ice and with gloves

 + Backed by ChargePoint’s world class 24/7 driver  
phone support

Energy Measurement and Management
 + Real-time energy measurement

 + 15 minute interval recording

 + Time of Day (TOD) pricing

 + Load shed by % of running average  
or to fixed power output

1   ChargePoint Service Plans are sold separately 
2   Download fees apply 
3  Minimum order quantities apply

The 5.7” LCD display provides 
full motion charging 
instructions in a clear and 
simple format. It also allows 
station owners to deliver  
advertising messaging.

Driver interaction is  
supported in any weather  
by five rugged, back-lit  
buttons with audio feedback. 

Page 43 of 70

Linda
Attachment 1



ChargePoint CT4000 Family

2   chargepoint.com

16.9”
(430 mm)

3.5”
(88 mm)

17.3”
(440 mm)

11.8”
(299 mm)

13.7”
(347 mm)

9.2”
(233 mm)

71.1”
(1806 mm)

46.7”
(1186 mm)

9.2”
(233 mm)

71.0”
(1805 mm)

46.7”
(1186 mm)

13.7”
(347 mm)

CT4021 Bollard CT4023 Wall Mount
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CT4000 Family Specifications 

Electrical Input Single Port Dual Port
AC Power Input Rating – Standard 208/240VAC 60Hz single phase @ 30A 208/240VAC 60Hz single phase @ 30 x 2

AC Power Input Rating – Power Sharing n/a 208/240 VAC 60Hz single phase @ 32A

Input Power Connections – Standard One 40A branch circuit Two independent 40A branch circuits

Input Power Connections – Power Sharing n/a One 40A branch circuit

Required Service Panel Breaker – Standard 40A dual pole (non-GFCI type) 40A dual pole (non-GFCI type) x 2

Required Service Panel Breaker – Power Sharing n/a 40A dual pole (non-GFCI type)

Service Panel GFCI Do not provide external GFCI as it may conflict with internal GFCI (CCID)

Wiring – Standard 3-wire (L1, L2, Earth) 5-wire (L1, L1, L2, L2, Earth)

Wiring – Power Sharing n/a 3-wire (L1, L2, Earth)

Station Power 8W typical (standby), 15W maximum (operation)

Electrical Output
AC - Standard 7.2kW (240VAC @ 30A) 7.2kW (240VAC @ 30A) x 2

AC - Power Sharing n/a 7.2kW (240VAC @ 30A) x 1 OR
3.8kW (240VAC @ 16A) x 2

Functional Interfaces
Connector(s) Type SAE J1772™ SAE J1772™ x 2

Charging Cable Length 18’ (5.5 meters) 18’ (5.5 meters) x 2

Overhead Cable Management System Yes

LCD Display 5.7” full color, 640x480, 30fps full motion video, active matrix, UV protected

Card Reader ISO 15693, 14443, NFC

Locking Holster Yes Yes x 2

Safety and Connectivity Features
Ground Fault Detection 20mA CCID with auto retry

Open Safety Ground Detection Continuously monitors presence of safety (green wire) ground connection

Plug-Out Detection Power terminated per SAE J1772™ specifications

Power Measurement Accuracy +/- 2% from 2% to full scale (32A)

Power Report/Store Interval 15 minute, aligned to hour

Local Area Network 2.4 GHz Wi-Fi (802.11 b/g/n)

Wide Area Network 3G GSM, 3G CDMA

Safety and Operational Ratings
Enclosure Rating Type 3R per UL 50E

Safety Compliance UL listed for USA and cUL certified for Canada; complies with UL 2594, UL 2231-1, UL 2231-2, 
and NEC Article 625

Surge Protection 6kV @ 3000A. In geographic areas subject to frequent thunder storms, supplemental surge 
protection at the service panel is recommended.

EMC Compliance FCC Part 15 Class A

Operating Temperature -22°F to 122°F (-30°C to +50°C)

Operating Humidity up to 85% @ +50°C (122°F) non-condensing

Non-Operating Humidity up to 95% @ +50°C (122°F) non-condensing

Terminal Block Temperature Rating 221°F (105°C)

Maximum Charging Stations per 802.11 Radio Group 10. Each station must be located within 150 feet “line of sight” of a gateway station.

ChargePoint, Inc. reserves the right to alter product offerings and specifications at any time without notice, 
and is not responsible for typographical or graphical errors that may appear in this document.
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ChargePoint CT4000 Family

ChargePoint, Inc.  
1692 Dell Avenue | Campbell, CA | 95008-6901 USA  
+1.408.370.3802 or toll free 877.370.3802 
chargepoint.com

Listed by Underwriters 
Laboratories Inc.

100%
Recycled
Fiber

Copyright © 2013 ChargePoint, Inc. All rights reserved. CHARGEPOINT is a U.S. registered trademark/service mark, and an EU 
registered logo mark of ChargePoint, Inc. All other products or services mentioned are the trademarks, service marks, registered 
trademarks or registered service marks of their respective owners. PN 73-001020-01 Rev 4

Printed on paper made with 100% post-consumer fiber and  
100% certified renewable energy, and processed chlorine free.   

Ordering Information
Specify model number followed by the applicable code(s).  

Option Order Code

Model Single Port Bollard Mount
Dual Port Bollard Mount

CT4011 
CT4021

Single Port Wall Mount
Dual Port Wall Mount

CT4013
CT4023

Options Integral Gateway Modem - USA
Integral Gateway Modem - Canada

-GW1
-GW2

Warranty Single Port Extended Hardware-Only 
Warranty – 2, 3, 4 or 5 year term 
Dual Port Extended Hardware-Only 
Warranty – 2, 3, 4 or 5 year term

CT4010-EXWn* 
 
CT4020-EXWn*

* Where n is the total number of years in the term

Order Code Examples

If ordering this the order code is

Dual Port Bollard Mount USA Gateway Station CT4021-GW1

Single Port Wall Mount Station with 
5 Year Warranty

CT4013 
CT4010-EXW5

Dual Port Wall Mount Canada Gateway Station 
with 2 Year Warranty

CT4023-GW2 
CT4020-EXW2

For More Information
Visit chargepoint.com 
Follow us on Twitter @chargepointnet  
Like us on Facebook @chargepoint

CT4021 Bollard charging station

CT4023 Wall Mount 
charging station
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2. Site Hosts:  Site hosts for the EV charging stations in the CC‐‐‐CAP project include the Counties 

of  Ventura and Santa Barbara, the Cities of Ventura, Santa Barbara, Carpinteria, Goleta, 

Buellton, Arroyo  Grande, Paso Robles, and the City of Santa Barbara Airport, Moorpark 

College, and Hearst Castle. 

 
 

Central Coast Charge Station Deployment: All units are ChargePoint CT 4000 dual port Level 2. Gateway units 
are the first in a series in a site and house the communications equipment. Drone units are subsequently deployed where 

there is more than one charger at an individual site.  

 
 
Partner Site Host  

 

Sites 

per 

Host  

 

Dual 

Gateway 

Wall Mount  

Dual 

Drone 

Wall 

Mount  

Dual 

Gateway 

Pedestal 

Mount  

Dual 

Drone 

Pedestal 

Mount  

 
Total 

Chargers 

 

Total 

Charge 

Ports  

Moorpark College   1           1        1     2   4  

County of Ventura   8     8           2   10   20  

City of Ventura   1     1           1   2   4  

City of Carpinteria   2     2   2   4  

City of Santa Barbara   5           1    4  1   6   12  

City of SB Airport   2     2   2   4  

County of S. Barbara   3     3   3   6  

City of Goleta   4     4   4   8  

City of Buellton   1     1   1   2  

City of Arroyo Grande   1     2   2   4  

Hearst Castle   1     1  2   3   6  

City of Paso Robles   1     2   2   4  

TOTAL   30   2   1   30  6   39   78  

 

3. ABM, a national leader in EV infrastructure and energy management services, will provide 
installation, commissioning, and maintenance services for the project charging stations, and will 
provide a portion of the required matching funds.  

4. ChargePoint – a leading charging equipment manufacturer – will provide Level 2 networked 
chargers and network operating services, including payment processing, cloud‐based charge 
station information services, and software upgrades.  

5. The Site Host Entity will: 

A. Complete required CEQA documentation specified by the California Energy Commission 
(CEC). 

B. Provide access to charge station locations in their jurisdiction designated in the PON‐13‐606 
application (or a suitable alternative in the event that the original site is deemed infeasible to 
install.) 

C. Provide all necessary permits for the project  

D. Collaboratively identify the most appropriate location for the chargers within the 
designated site, taking into account convenience for both the EV driver and other users of the 
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facility, visibility, accessibility, and installation cost.  (Please note that site cost guidelines are 
highlighted below in the Siting Requirements and Scope of Work sections.) In the event that a 
location preferred by the Site Host cannot be installed by ABM within the project budget, a 
new site will be selected which is responsive to the Siting Guidelines indicated below. The EV 
Alliance will assist the parties in coming to consensus on final siting as needed. 

E. Provide charging station signage (per the requirements defined below) and striping (where 
needed to clearly designate the space for EV use). A minimum of one sign per EVSE‐equipped 
parking space is required by the California Energy Commission and EVA, which shall indicate 
that the space is “reserved for EV charging.”  The relevant signage must comply with the 
Manual on Uniform Traffic Control Devices (MUTCD) and California Vehicle Codes (CVC), 
ensuring that signs are high enough, easily visible, and provide clear and accurate information 
on parking and charging policies.  

F. Provide adequate electrical capacity and any other items deemed necessary to complete the 
EVSE installation that are otherwise excluded from the standard ABM installation services as 
specified in the Siting Requirements and Scope of Work sections of this Agreement. Any such 
items or services, if needed, will be further specified in this agreement (following the joint site 
inspection by ABM and the Site Host). Additional items (if any) to be provided for by the Site 
Host shall be summarized in Exhibit C.  Items (if any) that are contracted for with ABM for an 
additional fee are summarized in the form of a work order in Exhibit B, subject to the terms 
listed in Exhibit B. 

G. Oversee installation with ABM, and assign an administrative contact authorized to set up the 
ChargePoint online station management account before the stations are activated. 

H. Contract with ChargePoint to provide charge station network operating services during the 
2014‐2016 project performance period – as defined in the attached Master Software Services 
Agreement (“MSSA”) and in fulfillment of CEC local match requirements affirmed in the Site 
Host Letter of Participation included as part of the CEC PON‐13‐606 grant submittal. The 
ChargePoint MSSA needs to be “accepted” online as part of the EV station activation process 
after payment is made. As a reference, a copy of the ChargePoint MSSA is attached as Exhibit 
E of this document.  

I. Maintain public accessibility for all chargers on a 24/7 basis. 

J. Maintain  stations  in  good  operating  condition  during  the  2014‐2016  project  operating 
period. 

K. Provide adequate insurance per CEC requirements. 

L. Operate the chargers in compliance with a Site Host Pricing Policy that meets grant 
requirements defined in the EV Alliance response to PON‐13‐606 and summarized herein. 

 
 
IV. Siting Requirements  
 

ABM will install Level 2 ChargePoint charging stations at the designated sites identified through 
collaboration between the Site Host and ABM. In the event that these sites are deemed by ABM to 
be cost‐prohibitive, or pose other obstacles to effective installation, maintenance, or operation, a 
new site will be identified that meets the selection criteria identified by the CEC and by the EV 
Alliance (EVA), and which is mutually satisfactory to the Site Host, CEC, EVA, and ABM. Alternatively, 
the Site Host may choose to perform or contract additional services as outlined below in Section 
V/Additional Services:   
 

Page 49 of 70



FINAL DRAFT 

 

      
 

Central Coast Charge Ahead Project ‐ Approval to Proceed  |   September 3, 2014   |  v. 4 |   page 4

 Location: Select a high‐demand, high‐visibility location that conforms to CEC criteria for safety, 
ease of access/ingress, shelter, lighting, and ADA access.  

 Electricity: Select a location where AC Level 2 (240V/40A) electrical supply is or can be made 
available with relative ease and minimal cost. (Note that the average cost of installation is 
projected at a market value of approximately $4500 per site, which will limit panel upgrades and 
conduit runs.) More cost details are available in the ABM Scope of Work (Section V below).  

 Equipment Protection: EV chargers should be placed where they can be best protected from 
physical damage by such measures as curbs, wheel stops, setbacks, bumper guards, and 
concrete‐filled steel bollards, while simultaneously taking into consideration ease of access to 
the charger, mobility of users, and foot traffic in the area.  

 Public Safety: Chargers should be located in areas with proper ventilation and away from 
potential hazards including traffic, explosive materials, flammable vapors, liquids and gases, 
combustible dust or fibers, materials that ignite spontaneously on contact with air, flood‐prone 
areas, and areas that might be prone to vandalism.  

 Duration of Use: AC Level 2 charger sites should focus on locations where PEV owners will be 
parked for significant, though shorter, periods of time (e.g., one to six hours).  

 Shelter: When possible, choose locations with nearby shelter to protect users from weather 
when connecting their vehicle to the charger. (However, chargers are designed to be safely 
operated in exposed locations in the rain, with no danger of electrical shock.)  

 Accessibility: To the extent feasible, EV charger locations within a site will be accessible in 
accordance with the draft Governor’s Office of Planning & Research guidelines on ADA access.  

 Security: Locations should be selected that are secure for users at all times of day and night and 
relatively secure from vandalism (e.g., in well‐lighted, well‐traveled areas.) 

 Cell Coverage: Chargers require cell phone signals for networked operation and repeaters may 
be installed to provide signals if the site does not have coverage. 

If no qualifying site is identified within the Site Host jurisdiction that satisfies the requirements of all 
parties,  then  the  EV  Alliance,  with  the  concurrence  of  the  California  Energy  Commission,  may 
propose a new site in another jurisdiction. 

V. ABM Scope of Work 

Under contract with the EV Alliance, ABM will provide the following installation and related services at 
designated Site Host locations: 

 Turn‐key EVSE installation project management  

 Delivery, installation and activation of ChargePoint stations 

 Site analysis, station placement recommendation (in collaboration with Site Hosts), engineering, 
and installation management 

 Quarterly maintenance (see description herein)  

 ChargePoint warranty support 

 Provide proper insurance and liability coverage information to Site Hosts as per standard 
contractor requirements.  

ABM installation services funded by the BayCAP2 program will be provided within the parameters 
outlined below for each Site Host. All chargers in the program are ChargePoint dual‐port Level 2 stations 
(see illustration below). Station configuration and installation profile options are listed below:  

 Wall‐Mount vs. Pedestal‐Mount Configurations:  ChargePoint CT4023 Wall‐Mount OR CT4021 
Bollard‐Mount units will be provided as appropriate to siting circumstances.  Please note that 
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the “bollard‐mount” units are also interchangeably referred to as “pedestal mount.” These units 
are NOT to be confused with protective bollards, which are separate devices such as a metal or 
concrete pole or blocking device, which may be installed separately to prevent damage to the 
charging station.      

“Gateway” vs. “Drone” Charging Station Models:  Each ChargePoint CT 4000 series model is 
available as either: a) a “Gateway” unit, which includes the internal cellular communications 
equipment to connect to the public network; or, b) as a “Drone” unit that wirelessly 

communicates to the Gateway when 
installed within appropriate proximity 
and line‐of‐site locations. Multiple Drone 
units are typically added near one 
Gateway unit to form a multi‐station 
charging group or array. Note that slight 
variations in the maximum length of 
conduit indicated in the scenarios below 
(Options 1‐3) may be accommodated in 
limited situations at the sole discretion of 
ABM and EVA.  

ChargePoint 4000 Series Charging Stations 

Standard installation options include:   

 Installation Profile Option #1:  Surface Mount Installation 

Install Pedestal (“Bollard”) or Wall‐Mounted dual charging station on existing concrete 
with anchors. Two (2) 40 Amp Standard Circuit Breakers will be provided and installed in 
existing electrical panel with available space and amperage. Two (2) 60 Amp Disconnects 
will serve as local disconnecting means. A maximum of eighty (80) feet of ¾” Electrical 
Metallic Tubing (EMT) surface mount conduit and wire will be provided and installed.  

 Installation Profile Option #2:  Underground Installation 

Install Pedestal (“Bollard”) dual charging station on new concrete base. One (1) new 
concrete base will be constructed per charger. Two (2) 40 amp standard circuit breakers will 
be provided and installed in existing electrical panel with available space and amperage. 
Two (2) 60 Amp Disconnects will serve as local power disconnecting means. A maximum of 
forty‐five (45) feet of underground trenching in planter and ¾” PVC underground conduit 
and wire will be provided and installed from existing electrical panel to new concrete base. 

 Installation Profile Option #3:  Partial Surface and Underground Installation 

Install Pedestal (“Bollard”) dual charging station on new concrete base. One (1) new 
concrete base will be constructed. Two (2) 40 amp standard circuit breakers will be provided 
and installed in existing electrical panel with available space and amperage. Two (2) 60 Amp 
Disconnects will serve as local disconnecting means. A maximum of forty (40) feet of ¾” 
EMT surface mount conduit and wire will be provided and installed onto the existing 
structure with straps in surface mounted configuration ‐‐ and a maximum of up to twenty‐
five (25) feet of underground trenching will be provided in planter and ¾” PVC underground 
conduit and wire will be installed from structure to new concrete base of EVSE. 
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 Additional ABM or Site Host Provided Services 
 

a) The Site Host may also opt to self‐perform additional scope beyond Installation Profile 
Option #1, #2, or #3. This additional scope, if needed, is referenced as Exhibit C of this 
document.  

b) If upon the site survey conducted by ABM, it is determined that there is additional 
required work beyond the scope detailed in Installation Profile Options #1, #2, or #3 
above, ABM will provide an additional estimate for costs to complete the EVSE 
installation. These proposals, if desired, will be added as Exhibit B to this Agreement, 
while Site Host approval is included as Exhibit A of this document.  

c) In the event that the Site Host’s site does not have sufficient electrical infrastructure to 
support the addition of EV charging infrastructure, ABM may offer options or potential 
solutions that would help reduce or balance current electrical loads within a facility. 
Some options are designed to free up electrical capacity while others are designed to 
minimize peak load spikes and their resulting demand fees. Any such solutions will be 
implemented only upon Site Host approval.  

d) In the case of additional services by either party, ABM will cooperate with the Site Host 
to coordinate satisfactory completion of the installation of the EVSE pursuant to the 
requirements of the project.  
 

 ABM Exclusions and Qualifications  

Unless specifically noted otherwise:  
a) Electrical design work to accommodate non‐standard configurations is excluded and will 

be charged as additional as required, with agreement of Site Host. 

b) Electrical permit, plan check fees, and utility charges are excluded and must be paid by 
Site Host where required. 

c) Pricing is based on existing electrical system having adequate physical space and 
amperage available. 

d) Excludes any underground work such as excavating, concrete or asphalt cutting and 
patching. 

e) Excludes cellular signal booster for equipment without adequate cellular connection. 

f) Excludes concrete coring of walls, floor, ceiling of building or parking structures 

g) Excludes x‐ray or radar detection of concealed obstacles within a concrete slab in either 
a post tension slab or rebar supported slab. 

h) Excludes protective barriers i.e. post barriers (bollards) or wheel stops. 

i) Excludes pull boxes or intermediate junction boxes for primary electrical feeds to EV 
chargers or any low voltage or signal wiring. 

j) Excludes landscape repair or restoration. 

k) Excludes any cosmetic enhancements such as paint or parking lot striping. 

l) Excludes any parking lot, access ramp or access path re‐configuration or leveling that 
may be required to create ADA accessible spaces.  
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VI. ABM Warranty, Installation Services, and Limitations 

 Warranty:  ABM labor and construction material are under warranty for one year after 
installation; all new work is done to local NEC code requirements. ABM is not responsible for the 
condition or capacity of the existing electrical systems.  ABM is not responsible for any 
vandalism that occurs during or after the installation of materials. The cost of City permits and 
electrical engineering and engineered drawings (if applicable) are not included as part of the 
CEC‐funded installation, although regular construction drawings are included. The CEC prohibits 
use of its funds for permitting. Local site hosts must cover permit costs. 

 
 Signal Boosting Equipment: At times, signal boosting antennae may be required for the wireless 

features of ChargePoint EV charging stations to function properly. Due to the nature of wireless 
signals, possible interference, line of sight obstructions, etc., one or more antennae could be 
needed. During the original site visit, ABM will make efforts to determine the need for signal 
boosting equipment, and will provide such equipment to the extent feasible within the overall 
project cost framework. However, it is possible that supplementary signal boosting equipment 
may be needed in the future.  If the need should arise, or if the cost exceeds what is feasible 
within the CEC grant cost parameters, a proposal can be provided for signal boosting 
equipment.  

 
 ADA and Accessibility Requirements: All ADA requirements determined by municipal or state 

agencies are the responsibility of the Site Host. ABM is responsible for the installation of the 
electrical system(s) necessary to the specific scope outlined for the EV chargers specified. It does 
not include surface modifications, striping removal, re‐striping, etc. that may be necessary to 
comply with ADA or Accessibility Requirements. Also, any material changes to the electrical 
scope caused by ADA or Accessibility requirements are considered as additional to ABM services 
provided through CEC funding. The guidelines to be followed are the draft “Plug‐In Electric 
Vehicles: Universal Charging Access Guidelines and Best Practices” published by the State of 
California, Governor’s Office of Planning and Research, at: 
http://opr.ca.gov/docs/PEV_Access_Guidelines.pdf.  In the event that the state issues new 
guidelines prior to installation, the new guidelines will be used to define ADA requirements. 

 
 Wheel Stops and Bollards:  Reasonable measures will be taken to install stations in a safe 

location set back to avoid contact from vehicles. As noted above, protective bollards and wheel 
stops are not included in the standard ABM work scope.  If additional protection is desired or 
required by the City, bollards or wheel stops can be procured and installed with the city’s own 
resources or a proposal can be provided by ABM.  

 

VII. ABM Terms and Conditions 

A. INDEMNIFICATION.  ABM will defend, indemnify and save harmless the Site Host, its officers, 
agents and employees from any and all claims, demands, damages, costs, expenses (including 
attorney’s fees), judgments or liabilities arising out of this Agreement or occasioned by the 
performance or attempted performance of the provisions hereof; including, but not limited to, any 
act or omission to act on ABM’s part, or that of ABM’s agents or employees or other independent 
contractors directly responsible to ABM, but only to the extent same are caused by the negligence, 
misconduct, or fault of ABM, ABM’s agents or employees or other independent contractors 
directly responsible to ABM.  ABM shall notify both the Site Host’s Designee and Purchasing 
immediately in the event of any accident or injury arising out of or in connection with this 
Contract.  
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B. CONSEQUENTIAL DAMAGES.  UNDER NO CIRCUMSTANCES, WHETHER ARISING IN CONTRACT, 
TORT (INCLUDING NEGLIGENCE), EQUITY OR OTHERWISE, WILL CONTRACTOR BE RESPONSIBLE 
FOR LOSS OF USE, LOSS OF PROFIT, INCREASED OPERATING OR MAINTENANCE EXPENSES, 
CLAIMS OF SITE HOST’S TENANTS OR CLIENTS, OR ANY SPECIAL, INDIRECT OR CONSEQUENTIAL 
DAMAGES. 

C. Contractor Access to Site:  The Site Host shall permit ABM (“Contractor”), free and timely access 
to areas and equipment, and allow Contractor to start and stop the equipment as necessary to 
perform required services. All planned work under this Agreement will be performed during 
Contractor’s normal working hours.  

D. Workmanship & Warranty:  Contractor warrants that the workmanship hereunder shall be free 
from defects for one year from date of installation. If any replacement part or item of 
equipment proves defective, Contractor will extend to Customer the benefits of any warranty 
Contractor has received from the manufacturer. Removal and reinstallation of any equipment or 
materials repaired or replaced not under a manufacturer’s warranty will be at Customer’s 
expense and at the rates then in effect.  

E. Alteration to Scope of Work:  Any alteration to, or deviation from, the scope of work in this 
Agreement involving extra work, cost of material or labor will become an extra charge (fixed‐
price amount or on a time‐and‐material basis at Contractor’s rates then in effect) over the sum 
stated in this Agreement.  

F. Liability for Delay:  Contractor shall not be liable for any delay, loss, damage, or detention 
caused by unavailability of machinery, equipment or materials, delay of carriers, strikes, 
including those by Contractor’s employees, lockouts, civil or military authority, priority 
regulations, insurrection or riot, action of the elements, forces of nature, or by any cause 
beyond its control.  

G. OSHA Provisions:  Site Host shall make available to Contractor’s personnel all pertinent Material 
Safety Data Sheets (MSDS) pursuant to OSHA’s Hazard Communication Standard Regulations.  

H. Toxic and Hazardous Substances:  Site Host’s obligation under this proposal; and any 
subsequent contract does not include the identification, abatement or removal of asbestos or 
any other toxic or hazardous substances, hazardous wastes or hazardous materials. In the event 
such substances, wastes, or materials are encountered, Contractor’s sole obligation will be to 
notify the Site Host of their existence. Contractor shall have the right thereafter to suspend its 
work until such substances, wastes, or materials and the resultant hazards are removed. The 
time for completion of the work shall be extended to the extent caused by the suspension and 
the contract price equitably adjusted.  

 
VIII. ABM Preventive Maintenance Program and Funding 
 

The California Energy Commission requires that applications for funding under PON‐13‐603 “must 
include a maintenance plan for continued reliable operation and unforeseen breakdowns of the electric 
vehicle supply equipment.” (Application Guidelines, p. 9) To fulfill this requirement, the EV Alliance has 
negotiated a maintenance plan with ABM to cover Site Host charging stations for a two‐year period 
following their installation. (Note that the formal term of the CEC project is anticipated to be from the 
date of execution of the CEC contract with the EV Alliance through June 30, 2016.) To cover Year 1 of the 
project period, ABM will donate (as local match) the entire value of the maintenance plan based on its 
Manufacturers’ Suggested Retail Price (MSRP), which is $200 per charge port for the year. In Year 2, 
ABM will discount the Plan by 50%, providing $100 per charge port as match, while CEC funds will 
provide the balance of $100 per port to ensure continuity of maintenance across all charging stations in 
the Project. The following chart outlines the funding commitments of ABM and the CEC:  
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BayCAP2 Maintenance Plan: Discount Pricing in Program Years 1 ‐ 2 

Program Year  Annual MSRP 
Maintenance Plan         
(per Charge Port for 
quarterly inspection) 

ABM Local Match 
(50% discount for 
BayCAP Quarterly 
Plan) 

Site Host 
Contribution 

CEC Funding  % Discount to 
Site Host 

Year 1  $200  $200  $0  $0  100% 

Year 2  $200  $100  $0  $100  100% 

 

ABM Maintenance Scope of Work 

 Software Monitoring: ABM will monitor on a daily basis the ChargePoint network software to 
detect failure modes and promptly address the problem, either through software adjustments 
or dispatch of a technician to the site, if authorized by the site host.  

 Software Upgrades:  ABM will work with ChargePoint to ensure rapid and seamless deployment 
of software upgrades. 

 Monitoring and  re‐programming of pricing:   ABM will assist Site Hosts  in monitoring  (and  re‐
programming as necessary) their pricing approach to EV parking and charging services. 

 Monitor  and  report  key  EVSE data:   ABM will monitor  and  report  key  EVSE utilization data, 
including charge session frequency, length, energy utilization, and payment history.  

   

 Quarterly On‐site Maintenance Scope of Work:  An ABM technician will visit Site Host locations 
in person on a quarterly basis to undertake the following maintenance activities:  

o Maintain equipment finishes:  ABM will clean the display, head and pedestal/base unit 
with ABM Green Care cleanser and microfiber cloth; inspect and clean cord and J‐1772 
receptacle, apply cable protective Green Care coating, and clean aluminum and plastic 
parts with microfiber cloths and Green Care cleansers. (Note that ABM Green Care 
products are LEED certified for green maintenance processes.)   

o Activate "ChargePoint" session and perform visual inspection of electrical components 
and initiate the charging station self‐test processes. Minor repairs and recalibration can 
often be done on site while technician is performing service to eliminate return trips 
and minimize down time of the equipment. 
 

 ChargePoint warranty repair work:  Charging station warranty related repair work will be 
processed through ChargePoint if such repairs are the responsibility of the manufacturer. 

 Non‐Warranty work – option of pre‐authorized work:  All non‐warranty work such as vandalism 
repair or damage to EVSE equipment shall be estimated prior to repairs. At the option of the Site 
Host, this work could be immediately addressed under a “Not To Exceed” threshold of $750.00 
(or other amount) pre‐approved by the site host. If authorized, ABM will perform work on a time 
and materials basis. Any agreement for pre‐authorized repairs (if so desired) will be executed by 
ABM and the Site Host independently of this Authorization to Proceed.  

 
 
IX. Network Services Fees 
 

The ChargePoint network services fee is $230 per year per port, and covers software upgrades, station 
programming, cellular connections, and 24/7 driver support. THE TWO‐YEAR NETWORK SERVICES FEE 
MUST BE PAID IN FULL PRIOR TO THE COMMISSIONING OF CHARGING STATIONS. ABM will invoice the 
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Site Host on behalf of ChargePoint, and shall provide proof of Site Host payment within 30 days to the 
EV Alliance in fulfillment of CEC project reporting requirements.  
 
 
X. ChargePoint One Year Warranty and Optional Extended Warranty 
 

The first year ChargePoint warranty is included free with all charging stations included in the Project. An 
optional extended warranty covers one or two additional years (parts only) for $660 per Charging 
Station per year.  ChargePoint equipment warranty details are provided in Exhibit D of this document. If 
a Site Host wishes to extend the ChargePoint warranty, it must be specified at the time of equipment 
order and paid within 30 days.  
 
 
XI. Site Host Pricing Policy Requirements 
 

The California Energy Commission requires Site Hosts to implement a plan to optimize the use of the 
charging site to allow multiple EVs to use the charging equipment during a typical day, and to prohibit 
utilization of a charging station “beyond a reasonable period of time.” In alignment with this goal, the 
Site Host shall implement the Pricing Plan identified in their Letter of Participation included in response 
to the CEC solicitation PON‐13‐603. The standard (default) Plan developed for all BayCAP project 
participants calls for the following elements to be administered by the Site Host. (Note that variations 
from this Plan may be acceptable, but must be approved by the EV Alliance and included as part of this 
Notice to Proceed.)  
             

A.   Fee‐Based Charging: Site hosts shall set charging rates between $1.00 and $1.50 per hour for 
use of the charger. This may or may not include separate charges for parking per the 
jurisdiction’s usual parking policies. Fees may be calculated based on duration of stay, energy 
consumed (kWh), or a combination of the two.  

B. Graduated Pricing Based on Duration of Stay:  Site hosts shall raise the fee for occupying the 
EVSE‐equipped space by a sufficient increment to encourage turnover of the space and thus 
greater availability and utilization (in charging mode) for EV drivers.  It is recommended that this 
approach be implemented after approximately four hours of charging at the lower cost rate – 
particularly in cases where utilization rates are observed to be very high (70% or more) and 
available alternative charging facilities are limited. Site hosts may also consider a lower evening 
or weekend rate for EVs (similar to most existing parking policies) to encourage responsible off‐
peak use. (In particular, lots proximate to multi‐unit residential buildings could provide a lower‐
cost overnight rate with a higher daytime rate that incentivizes overnight EVSE users to make 
way for daytime visitors and commuters.) 

C. EVSE Revenue and Cost Monitoring:  Pricing strategies should be reviewed on a semi‐annual 
basis to ensure that expenses for sustaining charger operations are covered to the maximum 
extent feasible and appropriate. In most cases, fees for charger operations set in the $1/hr. 
range (or equivalent kWh) should be adequate to cover energy costs, transaction fees, the 
ChargePoint network services fee, and (beginning with Year 3 of the Project) the (optional) 
continuation of the ABM Maintenance Plan. In rare cases where the charger is not yet being 
well‐utilized, there may be a modest operating subsidy required.  

 
 
XII. Disposition of Equipment:  Charging stations and related equipment installed by ABM at Host Sites 
are considered to be the property of the Site Host upon delivery at the Site. Per CEC Terms and 

Page 56 of 70



FINAL DRAFT 

 

      
 

Central Coast Charge Ahead Project ‐ Approval to Proceed  |   September 3, 2014   |  v. 4 |   page 11

Conditions, the Site Host shall use the equipment in the project for which it was acquired as long as 
needed, and the Site Host shall not encumber the property without CEC approval. When no longer 
needed for the original project or program, the Site Host shall contact the California Energy Commission 
for disposition instructions. 
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Exhibit A:  Summary of Equipment and Services Provided Under This Agreement 
 

 

CITY OF ____________________________________ 

Summary of Charging Station Installation Agreements for ChargePoint (CPI) Charging Stations and 
ChargePoint Network Services and ABM Maintenance Services 

Description  Cost 

A. Total Quantity and Type of Charging Stations   

____ ChargePoint CT 4021‐GW1 “Gateway” dual port Level 2 Charging Station(s) (wall‐mounted) 

____ ChargePoint CT 4023‐GW1 “Gateway” dual port Level 2 Charging Station(s) (pedestal mounted)

____ ChargePoint CT 4021 “drone” dual port Level 2 Charging Station(s) (wall‐mounted) 

____ ChargePoint CT 4023 “drone” dual port Level 2 Charging Station(s) (pedestal‐mounted) 

TOTAL: _____ChargePoint CT 4000 Charging Stations providing a total of  ______ Charging Ports 

See http://www.chargepoint.com/files/CT4000‐Data‐Sheet.pdf for complete product specs and details.  

Paid by 
CEC with 
CPI 
discount 
as local 
match 

B. Location of Charging Stations   (Please summarize Site and Charger information below ‐‐ adding space if needed) 

Site Host Address #1:   (include facility name/ if any, street address, city, and zip code): 
 
 
 
Station Location Description #1 (location on lot where EVSE is to be installed): 
 
 
 
ChargePoint Units to be Installed at this Site (# of units and model #, see following page for model info): 
 
 
 
Other Site Information (provided by ABM and Site Host following Site Inspection):  
 
 
 
Site Host Address #2:   (include facility name/ if any, street address, city, and zip code): 
 
 
Station Location Description #2: 
 
 
 
ChargePoint Units to be Installed at this Site (# and model): 
 
 
 
Other Site Information:  
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C. Required Two‐Year ChargePoint Network Services Agreement:  

($230 per port x 2 years x total number of ports = total price)  

 Payment for the ChargePoint agreement must be made direct to ABM via the process described below.  

 Following receipt of payment by ABM, a ChargePoint user ID, temporary password, and URL for the 
user log‐in page will be sent via e‐mail to the designated Administrator at the Host Site.  

 To complete the ChargePoint network services activation, the Site Host Administrator must log‐in at the 
designated URL, provide the registration information requested, and acknowledge and accept the 
ChargePoint Master Software Services Agreement (“MSSA”). This process must be completed before 
stations can be utilized. Exhibit E of this document includes a sample ChargePoint MSSA.  

 If the Site Host is unable to enter into the MSSA agreement via the ChargePoint website, please request 
a hard copy contract from Ken Sapp at ABM ‐‐  ken.sapp@abm.com or (949) 330‐1542. 

$ 

D. Included Two‐Year ABM Cleaning and Maintenance Service 

($200 per year per charge port – included as local match) 

Paid by 
ABM  

E. Optional: 2nd  or 2nd/3rd Year ChargePoint Extended Warranty (parts only):  

(# of Charging Stations x $660 per year x # of years = total price.)  Note that the warranty is priced on 
the basis of charging stations rather than charging ports, i.e., a dual port charging station is $660/year.  

$ 

F. Additional (optional) installation or equipment upgrades specified in Exhibit B below 
(including parts and services): 

$ 

Total Costs Paid by Site Host (sum of Sections C, E, and F above):   $ 

 

Billing Information 
Billing Contact Name:               Phone:        
 
E‐mail:                 
  
Authorization:  We instruct ABM Electrical Power Solutions, LLC or subsidiaries to proceed with 
scheduling and performing the work described in the attached proposal.  
  
Proposed date to begin work:               
 
Host Entity Name (for billing and payment purposes):             
        
Amount: (Insert “total costs paid by site host” itemized above):           
 
Payment will be made to ABM by: (check one option below)  
  
 ____  Company check before project start date:   Check number:            
               

    
 ____   Purchase or Service order:             P.O. Number:          
               

  
 ____  Credit or Debit card:   ___Visa    ___Master     Other:                       
 
Card Number:                        
   
Billing Address:                      
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Exhibit B:  Optional Additional Infrastructure Services Provided by ABM 
 

Sample Additional Electrical Upgrade & Installation Infrastructure Services 
       (to be customized by ABM and Site Host) 
 

 Install ______ Wheel Stop(s)  

 Install ______ Protective Bollard(s)  

 Transformer    ________ KVA  

 Wall Core Qty   ________  

 Floor Core Qty   ________ 

 J ‐ Box Qty     ________  

 Trenching      ________  ft    

 Concrete Cut/Patch   ________  ft  

 Asphalt Cut/Patch    ________  ft  

 Landscape Repair   ________  ft  

 
 
Description of Work to be Performed:                     
 
                           
 
                           
 
                           
 
                           
 
 
Materials List:                          
 
                           
 
Materials $:          
 
Labor $:           
 
Tax $:            
 
Total $:           
 
Note: All work performed to local and NEC requirements by California State Certified Electricians.  
 
ABM Electrical Power Services, LLC (ABEPS)   Terms and Conditions 
The following items are in addition to Section VII – ABM Terms and Conditions within this BayCAP Approval to 
Proceed document. Authorization to proceed with the work outlined in this quotation shall constitute Site Host 
(“Buyer's”) acceptance of these terms and conditions in full.  Oral authorizations to proceed must be confirmed to 
ABMEPS in writing (Fax or e‐mail) within 24 hours.  If there is a conflict or discrepancy between terms and 
conditions in the Buyer's purchase authorization and this quotation, this quotation shall prevail unless specifically 
authorized, in writing, by ABM Electrical Power Services, LLC 
  
Terms of Payment:   1. Terms are net thirty (30) days.  Any invoice not paid within thirty (30) days from the date of 
invoice will be subject to a service charge equal to the lesser of One and One‐half percent (1.5%) per month on 
account balances or the maximum percentage permitted by law.  2. At ABMEPS’s option, customers may be 
invoiced on a monthly basis for services provided over more than one month. 3. All pricing and payment terms 
contained herein are contingent upon a favorable Credit Report for the customer/client to whom this quotation is 
provided. Upon receipt of a less than favorable credit report ABMEPS reserves the right to withdraw this proposal, 
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modify the pricing, or require payment when services are rendered, or advance payment of the total job quotation 
before providing services.  4. For material purchases in excess of $50,000, ABMEPS reserves the option to invoice 
50% of the total at the time of material order and the remaining 50% at the time of material delivery.  5.  Customer 
agrees to pay ABMEPS, to the extent permitted by applicable law, all costs and expenses, including but not limited 
to reasonable attorney’s fees, incurred by ABMEPS in connection with any collection activities or actions to collect 
unpaid invoices under this quotation. 
  
Delays:  ABMEPS shall not be liable for delays or performance resulting from causes beyond its reasonable control, 
acts of God, acts or omissions of Buyer, fire, strike or other labor difficulty.  Should there be a delay, the date of 
delivery or performance shall be extended. 
  
Cancellation:  Notice of cancellation of services to be performed must be received thirty‐six (36) hours prior to the 
agreed upon date and time.  Unless such notification is provided, charges will be incurred.  These charges will be 
ABMEPS’s cost plus ten percent (10%) and will include any rental equipment for the Project. 
  
Responsibility:  All services are performed in accordance with industry standards, project specifications and/or 
NETA specifications.  Where remediation is beyond the scope of normal reliability testing, and where corrective 
action is required, such services will be quoted separately. 
  
Assignment:  ABMEPS reserves the right to assign this project in part or in total to an affiliated entity. 
  
Termination:  An order may be terminated only by mutual written agreement between Buyer and ABMEPS and 
only upon payment of costs and expenses already incurred by ABMEPS 
  
Safety:  ABMEPS agrees to comply with all applicable federal, state, local, National Electric Codes and project 
safety rules and regulations.  ABMEPS reserves the right not to perform work that in its opinion violates OSHA 
Electrical Safety‐Related Work Practices; Final Rule or other safety rules and regulations.   
  
Standby Time:  When ABMEPS service personnel are on the job site but unable to perform services requested 
because of circumstances beyond ABMEPS control, the customer may be charged standby time at the applicable 
rate for each such ABMEPS service person (up to a maximum of eight (8) hours per day per person). 
  
Warranties:  All material and equipment delivered and/or installed will be the products of reputable 
manufacturers.  ABMEPS MAKES NO WARRANTY, EXPRESS OR IMPLIED, INCLUDING WARRANTIES OF 
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE WHICH ARE HEREBY EXPRESSLY EXCLUDED, 
CONCERNING MATERIAL AND EQUIPMENT MANUFACTURED BY OTHERS.  ABMEPS sells and delivers all materials 
and equipment not manufactured by it "AS IS," but ABMEPS will use its best reasonable efforts to obtain from the 
manufacturer, in accordance with the manufacturer's customary practices, the repair or replacement of any 
material or equipment which may prove defective in workmanship or material.  The foregoing shall be the 
exclusive remedy of Buyer and the sole obligation of ABEPS with respect to material and equipment manufactured 
by others.  Further, ABEPS warranties its labor for one (1) year.  
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Exhibit C:  Site Host Commitment to Perform Site Preparation Services  
 

 
NOTE: This Exhibit is needed ONLY if the Site Host and ABM mutually determine that additional services must be 
performed by the Site Host to enable successful installation of EVSE.  

 

Project(s):                          
 
Site Addresses:                         
  
Site Addresses:                         
 
Site Addresses:                         
 
Site Host Contact Name & Title:                      
 
 Site Host Phone:          Site Host E‐mail:              
  
Acknowledgement:  We hereby acknowledge that the following additional work is required to meet the 
terms and conditions of the CEC‐funded charging station installation project described herein, and that 
this work shall be conducted by the Site Host, at the Host’s own expense, using the Host’s own 
resources, contractors (if applicable), and personnel.  
  
Scope of Work:                        
 
                           
 
                           
 
                           
 
                           
 
                           
 
                           
 
Proposed date to begin work:                      
  
Proposed date to complete work:                    
 
Authorized Signature:                        
  
Printed Name:                          
  
Title (Please Print):                       
  
Date:               
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Exhibit D:  ChargePoint Warranty Information 
 
 
 
 
 
   

Page 64 of 70



FINAL DRAFT 

 

      
 

Central Coast Charge Ahead Project ‐ Approval to Proceed  |   September 3, 2014   |  v. 4 |   page 19

Exhibit E:  ChargePoint Master Software Services Agreement 
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APPROVAL TO PROCEED  
 
(inclusive of Exhibits A, B, C, D, and E above – as applicable) 
 

The signatures below indicate agreement by all named parties with this Approval to Proceed (including 
Exhibits A, B, C, D, and E above – as applicable) with the installation of charging equipment and related 
services under the terms and conditions outlined in this document and in the Central Coast Charge 
Ahead Project grant application and award from the California Energy Commission.   
 
Please note that this agreement is contingent upon and only goes into force after execution of all 
necessary agreements between the CEC and the EV Alliance (EVA), and the subsequent execution of 
valid agreements between the EVA and ABM. If in the event that these superior agreements are not 
completed successfully with mutual consent between the parties, then ABM is not obligated to provide 
the equipment nor services identified in this agreement.   
 
 
 
                         
Site Host Authorized Signature             Printed Name & Title 
 
                         
Date 
 
 

 

                         
ABM Authorized Signature             Printed Name & Title 
 
                         
Date 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

  
 City Manager Review:   MPB 

Council Agenda Item No.:        7 
 
To:    The Honorable Mayor and City Council 
  
From:    Linda Reid, Human Resources Director 
 
Meeting Date:   September 11, 2014 
 
Subject: Discussion and Approval of Employee Assistance Program for all 

Full-Time Regular Employees 
______________________________________________________________________________ 
 
BACKGROUND 

  
Several employees have expressed an interest in having an Employee Assistance Program 
(EAP).  This benefit would allow employees to seek support for counseling, childcare, 
eldercare, financial services, legal services, identity theft, and daily living services.  The 
program offers help 24 hours a day, seven days a week and is also available to immediate 
family members of employees.  The theory behind the EAP program is that it helps 
employees deal with problematic issues in their lives so they are free to concentrate on 
their tasks at work.   Many cities have included an EAP in their benefit package for 
employees and we feel this would be an appropriate benefit to offer the employees of the 
City of Buellton.   
 
The EAP program costs $2.53 per employee per month through the Association of 
California Water Agencies/Joint Powers Insurance Authority (ACWA/JPIA).  This is the 
same third party provider the City uses for dental and vision benefits.   All full-time 
regular employees would be enrolled and they and their immediate family members 
would be allowed to use the program.  Details regarding the program are outlined in 
Attachment 1. 
 

FISCAL IMPACT 
 

The fiscal impact would be a monthly premium of $45.54 for all employees and would be 
expensed from the non-departmental fund. 

 
RECOMMENDATION 

That the City Council consider adding an EAP for all full-time regular employees, 
effective October 1, 2014. 

ATTACHMENT 

Attachment 1 – EAP Data 
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