
 
 

CITY OF BUELLTON 
 

CITY COUNCIL AGENDA 
Regular Meeting of April 24, 2014 – 6:00 p.m. 

City Council Chambers, 140 West Highway 246 
Buellton, California 

 
Materials related to an item on this agenda, as well as materials submitted to the City Council after 
distribution of the agenda packet, are available for public inspection in the Office of the City Clerk, located 
at 107 West Highway 246, during normal business hours. 

 
 
CALL TO ORDER 
 
 Mayor John Connolly 
 
PLEDGE OF ALLEGIANCE 
 
 Council Member Holly Sierra 
  
ROLL CALL 

 
Council Members Ed Andrisek, Judith Dale, Holly Sierra, Vice Mayor Leo Elovitz, and 
Mayor John Connolly 

 
REORDERING OF AGENDA 
 
PUBLIC COMMENTS          

Speaker Slip to be completed and turned in to the City Clerk prior to commencement of meeting. Any person may 
address the Council on any subject pertaining to City business, including all items on the agenda not listed as a Public 
Hearing, including the Consent Agenda and Closed Session.  Limited to three (3) minutes per speaker.  By law, no 
action may be taken at this meeting on matters raised during Public Comments not included on this agenda. 

 
CONSENT CALENDAR               (ACTION) 

The following items are considered routine and non-controversial and are scheduled for consideration as a group.  Any 
Council Member, the City Attorney, or the City Manager may request that an item be withdrawn from the Consent 
Agenda to allow for full discussion. Members of the Public may speak on Consent Agenda items during the Public 
Comment period. 

 
1. Minutes of April 10, 2014 Regular City Council Meeting 
 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2013-14 
 

3. Revenue and Expenditure Reports through March 31, 2014 
 (Staff Contact: Finance Director Carolyn Galloway-Cooper) 
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4. Financial Report for the Third Quarter Ending March 31, 2014 

 (Staff Contact: Finance Director Carolyn Galloway-Cooper) 
 

5. Receive and File the 2013 Annual Report on the Status of the General Plan 
 (Staff Contact: City Manager Marc Bierdzinski) 
 

PRESENTATIONS 
 
6. Presentation of Certificates to Recipients of the Norman and Gale Williams Buellton 

Education Scholarships 
 
PUBLIC HEARINGS              (POSSIBLE ACTION) 
 
7. Ordinance No. 14 -01 – “An Ordinance of the City Council of the City of Buellton, 

California, Adopting Revisions to Title 19 (Zoning) of the Buellton Municipal Code 
(14-ZOA-01) Adding Wording to Section 19.06.240 (Temporary Uses) Relating to a 
Green Grocer Use as Part of an Existing Business” (Introduction and First Reading) 
 (Staff Contact: City Manager Marc Bierdzinski) 

 
COUNCIL MEMBER COMMENTS 
 
COUNCIL ITEMS 
 
WRITTEN COMMUNICATIONS      

Written communications are included in the agenda packets.  Any Council Member, the City Manager, or 
City Attorney may request that a written communication be read into the record. 
 

COMMITTEE REPORTS  
This Agenda listing is the opportunity for Council Members to give verbal Committee Reports on any 
meetings recently held for which the Council Members are the City representatives thereto. 
 

BUSINESS ITEMS                    (POSSIBLE ACTION) 
 
8. Fiscal Year 2014-15 Requests for Funding from Non-Profit Agencies 

 (Staff Contact: Finance Director Carolyn Galloway-Cooper) 
 

9. Review of Request for Proposals (RFP) for Architectural Review Firm 
 (Staff Contact: City Manager Marc Bierdzinski) 
 

10. Discussion Regarding Avenue of Flags Re-Striping 
 (Staff Contact: Public Works Director Rose Hess) 
 

ADJOURNMENT 
 

The next meeting of the City Council will be held on Thursday, May 8, 2014 at 6:00 p.m. 
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AFFIDAVIT OF POSTING 

 
 I, Linda Reid, City Clerk of the City of Buellton, declare as follows: 
 
 On April 18, 2014, at approximately ________a.m./p.m., I posted a true and correct copy of the Agenda 
for the regular City Council Meeting at 6:00 p.m. on Thursday, April 24, 2014.  That in compliance with City 
Resolution No. 98-19 adopted June 9, 1998, the above listed document was caused to be posted in three (3) places in 
the City of Buellton. 
 
City Hall   Buellton Library/Council Chambers  Albertson’s Market 
107 West Highway 246  140 West Highway 246    Buellton Town Center 
Buellton, CA  93427  Buellton, CA  93427    222 East Highway 246 
          Buellton, CA  93427 
 
 Executed on April 18, 2014, at Buellton, California.  I declare under penalty of perjury that the foregoing is 
true and correct. 
 
 
 
 
 
 
 
 
 
 

_________________________________________ 
Linda Reid 
 City Clerk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in a City 
meeting, please contact the City Clerk’s Office at (805) 688-5177 at least 48 hours prior to the meeting to insure 
that reasonable arrangements can be made to provide accessibility to the meeting. 
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Council Agenda Item No.:        1 

 

 
CITY OF BUELLTON 

 
CITY COUNCIL MEETING MINUTES 

Regular Meeting of April 10, 2014 
City Council Chambers, 140 West Highway 246 

Buellton, California 
 

CALL TO ORDER 
 
 Mayor John Connolly called the meeting to order at 6:00 p.m. 
 
PLEDGE OF ALLEGIANCE 
 

Council Member Judith Dale led the Pledge of Allegiance 
 

ROLL CALL 
 

Present: Council Members Ed Andrisek, Judith Dale, Holly Sierra, Vice 
Mayor Leo Elovitz, and Mayor John Connolly 

 
Staff: City Manager Marc Bierdzinski, City Attorney Ralph Hanson, 

Finance Director Carolyn Galloway-Cooper, Public Works 
Director Rose Hess, Station Commander Lt. Shawn O’Grady, 
Recreation Coordinator Kyle Abello, and City Clerk Linda Reid 

 
REORDERING OF AGENDA 

 
None 

 
PUBLIC COMMENTS 

 
Ron Anderson, President of the Buellton Chamber of Commerce and Visitors Bureau, 
stated he supports the City’s purchase of the Willemsen property. 
 
Barbara Knecht, Recreation Center Coordinator, presented the City with a travel 
commission check in the amount of $2,201 for the Portugal trip. 
 

CONSENT CALENDAR 
 

Council Member Andrisek requested that Item No. 1 be pulled from the Consent 
Calendar for discussion. 

 
2. List of Claims to be Approved and Ratified for Payment to Date for Fiscal Year 

2013-14 
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3. Resolution No. 14-08 – “A Resolution of the City Council of the City of Buellton, 
California, Approving a 2% Cost of Living Adjustment (COLA) for all Regular 
Full-Time Employees, Effective, July 1, 2014” 
 

4. Agreement for Animal Control Services between the County of Santa Barbara and 
the City of Buellton  - Fiscal Year 2014/15 

 
MOTION: 
Motion by Council Member Andrisek, seconded by Council Member Sierra, approving 
Consent Calendar items 2-4 as listed. 
 
VOTE: 
Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes.  
 

1. Minutes of March 27, 2014 City Council Meeting 
 
Council Member Andrisek requested that regarding Item No. 5, the second bullet point 
should be revised to include: “high density housing would provide work-force housing 
opportunities”. 
 
MOTION: 
Motion by Council Member Andrisek, seconded by Council Member Sierra, approving 
Consent Calendar item 1as listed. 
 
VOTE: 
Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes.  
 

PRESENTATIONS 
  
5. Proclamation Recognizing National Library Week 2014 

 
Mayor Connolly presented Librarian Liz Chapman with a proclamation recognizing 
National Library Week – April 13-19, 2014 and thanked her and the Library staff for 
their service to the City of Buellton.  Ms. Chapman thanked the City Council for their 
support of the Buellton Library. 
 

6. Proclamation Recognizing Child Abuse Prevention Month 
 

Mayor Connolly presented Arcelia Sencion, Director of Health Care and Social Services 
at Santa Ynez Valley People Helping People with a proclamation recognizing Child 
Abuse Prevention Month and thanked her and the staff at People Helping People for their 
awareness of Child Abuse Prevention to the City of Buellton.  Ms. Sencion spoke about 
Child Abuse Prevention Month and thanked the Council Members for their support. 

 

Page 5 of 130



City Council Meeting Minutes                                                                Page 3                                                                                April 10, 2014 

PUBLIC HEARINGS 
  
7. Resolution No. 14-06  – “A Resolution of the City Council of the City of Buellton, 

California, Adopting the Measure A Five-Year Local Program of Projects for Fiscal 
Years 2014/15 – 2018/19”  
 
RECOMMENDATION: 
That the City Council consider adoption of Resolution No. 14-06. 
 
STAFF REPORT: 
Public Works Director Hess presented the staff report. 
 
DOCUMENTS: 
Staff Report with attachment (Resolution No. 14-06 and Exhibit A) 
 
DISCUSSION: 
Mayor Connolly opened the public hearing at 6:18 p.m.  There being no public comment, 
Mayor Connolly closed the Public Hearing at 6:19 p.m. 
 
The City Council discussed the following issues: 

 Funding for the Master Bikeway and Trails Plan 
 How the City uses the Measure A funding 

 
MOTION: 
Motion by Council Member Andrisek, seconded by Vice Mayor Elovitz approving 
Resolution No. 14-06 - “A Resolution of the City Council of the City of Buellton, 
California, Adopting the Measure A Five-Year Local Program of Projects for Fiscal 
Years 2014/15 – 2018/19” 
 
VOTE: 
Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes. 

 
COUNCIL MEMBER COMMENTS 
 

Council Member Andrisek stated that April is “Safe Dig Month” and wanted to make 
everyone aware of the 811 number to call before they dig. 
 
Council Member Andrisek stated the Visitors Bureau pole signs are very attractive and 
thanked staff for installing the signs.  Mr. Andrisek mentioned the article about the 
Criterium in the Inside the Santa Ynez Valley Magazine and he mentioned the 10 year 
anniversary of Sideways in the Santa Barbara Newspress last week. 
 
Council Member Andrisek announced that the City is proud to host the Vintners Festival 
in Buellton this coming weekend. 
 
Vice Mayor Elovitz commented on the way-finding sign at the north-end of the Avenue 
of Flags and that it may be a traffic hazard from people slowing to read the sign.  City 
Manager Bierdzinski addressed this issue. 
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COUNCIL ITEMS 
 
 None 
 
WRITTEN COMMUNICATIONS 
  

None 
 
COMMITTEE REPORTS 

 
Mayor Connolly announced that he and City Manager Bierdzinski attended the Mayors 
and Managers meeting at the new Public Safety Training Complex at Allan Hancock 
College in Lompoc last week and remarked about the fabulous new facility. 
 
Council Member Sierra stated she attended the Chamber of Commerce Board meeting 
and provided an oral report regarding the meeting. 
 

BUSINESS ITEMS 
 
8. Presentation of Santa Barbara County Sheriff’s Department Contract – Fiscal Year 

2014/15 
 
RECOMMENDATION: 
That the City Council review the Fiscal Year 2014/15 Budget for the Sheriff’s 
Department and direct staff to reflect these costs in the City’s Fiscal Year 2014/15 
Budget. 

STAFF REPORT: 
Finance Director Galloway-Cooper presented the staff report. 
 
SPEAKERS/DISCUSSION: 
Don Patterson, Undersheriff, Santa Barbara County Sheriff’s Department, provided a 
presentation to the City Council regarding their contract services for the City of Buellton. 
 
The City Council discussed the Sheriff’s full-time employees in Buellton. 
 
DOCUMENTS: 
Staff report with attachments (Proposed Fiscal Year 2014/15 Budget and Summary) 
 
DIRECTION: 
The City Council agreed by consensus to direct staff to allocate funding for the Sheriff’s 
Department for the Fiscal Year 2014/15 budget. 
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9. Presentation of Economic Development Implementation Plan by Kosmont 

Companies and Review of Fiscal Year 2014/15 Work Plan and Budget 
 
RECOMMENDATION: 
That the City Council receive the Economic Development Implementation Plan and 
direct the City Manager to approve Amendment No. 1 to the Kosmont Companies 
contract for $40,000 in accordance with the March 10, 2014 Work Plan. 
 
STAFF REPORT: 

City Manager Bierdzinski presented the staff report. 
 
SPEAKERS/DISCUSSION: 
Ken Hira, representing Kosmont Companies made a presentation regarding the Economic 
Development Implementation Plan. 
 
Ron Anderson, President of the Buellton Chamber of Commerce and Visitors Bureau, 
requested that staff pursue the “Utility Bond” and the “Business Improvement District” 
and Mr. Hira has been a great asset to the Chamber. 
 
The City Council discussed the following issues: 

 Economic Development in the City of Buellton 
 Budgeting for next fiscal year 

 
DOCUMENTS: 
Staff report with attachments (Economic Development Implementation Plan and 
Kosmont Companies Fiscal Year 2014/15 Work Plan and Budget) 
 
MOTION: 
Motion by Council Member Sierra, seconded by Council Member Andrisek approving  
Amendment No. 1 to the Kosmont Companies contract for $40,000 in accordance with 
the March 10, 2014 Work Plan. 

 
VOTE: 

Motion passed by a roll call vote of 5-0, with Council Members Andrisek, Connolly, 
Dale, Elovitz, and Sierra voting yes.  
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10. Consideration of Allowing Amplified Music at River View Park for the Buellton 

Brew Fest on Saturday, May 3, 2014 
 
RECOMMENDATION: 
That the City Council consider approval of the use of amplified sound by the Buellton 
Chamber of Commerce for the Buellton Brew Fest at River View Park on Saturday, May 
3, 2014, between the hours of 12:00 and 4:00 p.m. 

STAFF REPORT: 

Recreation Coordinator Abello presented the staff report. 
 
SPEAKERS/DISCUSSION: 
Matt Holmes, Buellton, submitted an email in favor of this item, which was distributed to 
the Council Members and made part of the record. 
 
Rhodalynn Walrath and Tracy Johnson, Buellton, discussed their displeasure with the 
amplified music at River View Park and their concern for safety due to intoxicated 
individuals at the Park.   Ms. Johnson suggested busing in event goers. 
 
Sharon Currie, Buellton, discussed her displeasure with the amplified music at River 
View Park and requested the City find other locations to have events featuring alcohol 
and amplified music.   
 
Lieutenant O’Grady addressed previous parking and noise complaints at River View 
Park.  He also discussed being intoxicated in public.  He stated there have been no drunk 
driving arrests at prior events that he is aware of during his tenure at the City. 
 
Kathy Vreeland, Executive Director of the Buellton Chamber of Commerce and Visitors 
Bureau, stated she will address parking mitigation measures at future Chamber events.  
She stated she is happy to work within the decibel noise level specified by the City.  
 
The City Council discussed the following issues: 

 1,500 people are expected to attend the Brew Fest 
 Better reporting practices following events 
 Adding a condition to have the Code Enforcement Officer monitor event noise by 

using a noise meter 
 Regulating parking at events 
 Regulating the number of events to be held at River View Park each year 

 
DOCUMENTS: 

Staff report with attachments (Buellton Brew Fest Special Event Permit Application and 
Supporting Documents, Buellton Municipal Code Section 12.28.220, and Sample Special 
Event Permit with conditions) 
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MOTION: 
Motion by Council Member Sierra, seconded by Council Member Dale approving  
the use of amplified sound by the Buellton Chamber of Commerce for the Buellton Brew 
Fest at River View Park on Saturday, May 3, 2014 and requesting that the City’s Code 
Enforcement Officer measure sound levels at the event and that parking be monitored. 
 

VOTE: 
Motion passed by a voice vote of 5-0, with Council Members Andrisek, Connolly, Dale, 
Elovitz, and Sierra voting yes.  

 
11. Consideration of Allowing Amplified Music at River View Park for Simply Aloha 

Luau Concert on Saturday, June 7, 2014 
 
RECOMMENDATION: 
That the City Council consider approval of the use of amplified sound by the Simply 
Aloha for the 2nd Annual Simply Aloha Luau and Concert at River View Park on 
Saturday, June 7, 2014, between the hours of 12:00 and 6:00 p.m.   
 
STAFF REPORT: 
Recreation Coordinator Abello presented the staff report. 
 
SPEAKERS/DISCUSSION: 
Matt Holmes, Buellton, submitted an email in favor of this item, which was distributed to 
the Council Members and made part of the record. 
 
DOCUMENTS: 

Staff report with attachments (Simply Aloha Special Event Permit Application and 
Supporting Documents, Buellton Municipal Code Section 12.28.220, and Sample Special 
Event Permit with conditions) 

 
MOTION: 
Motion by Council Member Dale, seconded by Council Member Sierra approving  
the use of amplified sound by the Simply Aloha for the 2nd Annual Simply Aloha Luau 
and Concert at River View Park on Saturday, June 7, 2014, between the hours of 12:00 
and 6:00 p.m. and requesting that the City’s Code Enforcement Officer measure sound 
levels at the event and that parking be monitored. 
 
VOTE: 
Motion passed by a voice vote of 5-0, with Council Members Andrisek, Connolly, Dale, 
Elovitz, and Sierra voting yes.  
 

CITY MANAGER’S REPORT 
 

City Manager Bierdzinski provided an informational report for the record. 
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CLOSED SESSION ITEMS      
 
12. CONFERENCE WITH REAL PROPERTY NEGOTIATORS 

(Government Code Section 54956.8) 
Property: Assessor’s Parcel Number 099-670-005 
Negotiator: Marc Bierdzinski, City Manager 
Parties: City of Buellton/Willemsen Liv Tr, Jake & Jeannette Willemsen Trustees 
Purpose: Possible Acquisition Terms and Price 

 
The City Council met in closed session to discuss Item 12.   No reportable action was 
taken. 

 
ADJOURNMENT 

 
Mayor Connolly adjourned the regular meeting at 8:20 p.m. The next regular meeting of 
the City Council will be held on Thursday, April 24, 2014 at 6:00 p.m.   

 
 
 

_________________________________ 
John Connolly 

Mayor 
ATTEST: 
 
 
__________________________________ 
Linda Reid 
City Clerk 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:        3 
 

        
To:    The Honorable Mayor and City Council 
 
From:    Carolyn Galloway-Cooper, Finance Director 
 
Meeting Date:  April 24, 2014 

 
Subject:  Revenue and Expenditure Reports through March 31, 2014 
______________________________________________________________________________ 
 
BACKGROUND 

 
The attached report compares month-to-month data covering the period July1, 2013 
through March 31, 2014.  The report is prepared monthly and submitted to Council on the 
second meeting of each month.  It is posted to the City’s website.  Upon monthly review, 
adjustments may be necessary and staff will update on the website. 

 
FISCAL IMPACT 

 
The Revenue and Expenditure report provides the community with an understanding of 
the financial activity of the City’s funds on a monthly basis. 

                        
RECOMMENDATION 
 

That the City Council receives and files this report for information purposes. 
 

ATTACHMENT 
 

Attachment 1 - Revenue and Expenditure Reports through March 31, 2014 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:        4 
 
        

To:    The Honorable Mayor and City Council 
 
From:    Carolyn Galloway-Cooper, Finance Director 
 
Meeting Date: April 24, 2014 

 
Subject: Financial Report for the Third Quarter Ending March 31, 2014 
______________________________________________________________________________ 
 
BACKGROUND 

 
Four times each year, City staff completes a comprehensive analysis of City finances, 
including projected fund balances, revenues to date, departmental budgets, expenditures, 
encumbrances and potential budget adjustments.  This financial report summarizes the 
first three quarters or nine months’ financial analysis for the General Fund and Enterprise 
Funds. 
 
The attached report provides an overview of the current economic outlook on the Local, 
State and National levels; General Fund revenues, expenditures, projected fund balances; 
and activity in the two Enterprise Funds.  Though this information is not audited and does 
not contain all the usual periodic adjustments, accruals or disclosures, the information 
does provide a picture of the City’s activity and developing financial trends. 

 
FISCAL IMPACT 

 
The Interim financial statement provides the community with an understanding of the 
financial activity of the City’s primary funds. 

                        
RECOMMENDATION 
 

That the City Council receives, reviews, and files this Third Quarter (9months) financial 
report. 
 

ATTACHMENT 
 

Attachment 1 - Quarterly Financial Report for the period ending March 31, 2014 
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 QUARTERLY FINANCIAL REPORT 

Third Quarter Ending March 31, 2014 

CITY OF BUELLTON          

The purpose of this financial report is to provide 
financial information for the City of Buellton.  This 
report covers the third quarter of 2013‐14 or the 
period January 1, 2014 through March 31, 2014.  The 
report will be presented quarterly and concentrates 
on the General Fund and Enterprise Funds.  The 
quarterly financial report presents the City’s financial 
position, considers economic factors and highlights 
trends based on the City’s budget versus what 
actually occurred during the period.  A discussion of 
other economic factors provides a means of 
comparing the local economy against larger 
economic events that may affect the City of Buellton. 
This quarterly financial report is a valuable tool to the 
Council, staff and general public.   

April 24, 2014 
            
Overview 

A number of economic factors remained weak in the 
third quarter.  Unemployment stayed high while 
underemployment continued.  Many workers are in 
jobs well below their skill levels or only able to find part 
time work.  The property market showed mixed signs 
and struggled with some gains but on average housing 
prices stayed below the mortgage level.   If housing 
prices are going up in value, consumers feel more 
prosperous and more likely to spend, even though they 
may not be realizing the gain.  The stock market limped 
along with a modest growth rate of around 2%.  The 
U.S. Federal Reserve went under new stewardship and 
future change could be possible.  So far, under Janet 
Yellen’s watch, interest rates changed slightly in the 
third quarter but did not increase by much.        

State Economy 
 
California released its 2014‐15 budget calling for 
investment in schools, health care expansion and 
work on the state’s troubled high‐speed rail 
project.  The economy moved at a slow pace 
while attempting to recover.  Prospects for 
future economic growth dimmed and a job crisis 
remained with consistently high unemployment.  
A large percentage of the state’s residents are 
looking for work or have part time jobs.  
Strengthening the economy and improving the 
job situation topped the list of concerns as the 
third quarter came to a close.  Much work 
remains to be done to get the state’s economy 
back on track.      
 
City of Buellton 
 
The City’s General fund, at over $11 Million in 
reserves experienced some change in the third 
quarter of Fiscal Year 2013‐14.  Revenues in the 
third quarter gained over last quarter and came 
in at 54% of budget.  Timing delays for various 
tax payouts from outside agencies is the major 
cause of the temporary deficit.  Expenditures 
continue below budget at 63%.  The City’s 
Enterprise funds ended the third quarter 
showing positive fund balances in the Water and 
Sewer Funds.   Revenues exceed budget while 
expenditures are slightly under budget.  The 
Sewer Fund experienced an ongoing net loss 
through the third quarter.  These points will be 
explained in the following third quarter report. 

 

US Economy 
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General Fund Balance   

The chart below shows that with 75% of the year complete revenues are below projections at 54% 
while expenditures are below expected at 63% of appropriations.   “Revenue versus budget” gaps are 
due to timing delays explained in the next paragraph.   

GENERAL FUND 

Budget Actual Percent

Balance, at Start of Year 12,096,951$     12,096,951$  

Revenues * 5,625,065        3,012,594      54%

Expenditures * 6,303,770        3,973,845      63%

Balance, at End of Year 11,418,246$     11,135,700$  

* Includes Transfers

General Fund ‐ Fund Balance

General Fund 2013‐14 2012‐13 Over (Under)
Revenues:

  Taxes 2,795,985      3,035,435   (239,450)          

  Fees and Permits 5,200              2,925          2,275                

  Fines and Penalties 19,553            30,319        (10,766)             

  Charges For Current Services 98,497            72,157        26,340              

  Other Revenues 93,359            173,714      (80,355)             

Total Revenues 3,012,594      3,314,550   (301,956)          

Expenditures:

  General Government 3,965,060      3,151,040   814,020            

  Capital 8,785              70,501        (61,716)             

Total Expenditures  3,973,845      3,221,541   752,304            

The chart below provides summary comparison information on revenues and expenditures for the third 
quarter ending March 31, 2014 versus the third quarter ending March 31, 2013.  Total revenues are higher in 
the prior year quarter of 2012‐13.  Taxes are lower in the current quarter because property tax receipts were 
received earlier last year whereas this year they will be received in the period April through June 2014.   
Higher Transient Occupancy Tax (TOT) rate continues to keep these revenue streams elevated.  Higher hotel 
occupancy activity was also noted.    Property tax payouts from the Auditor‐Controller came in January but 
won’t “catch‐up” until late in the final quarter of the Fiscal Year.  TOT receipts for March come on April 20th 
and receipt of Sales Tax revenue continues to lag a month behind.  Revenues are expected to meet budget 
as the fiscal year progresses.    Overall Expenditures were up compared to the prior third quarter.  The 
reason for this increase is due to contract services expenditures discussed in mid‐year budget review.  
Capital activity is expected to increase later in 2014 as capital improvement projects are recorded.   
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Top Five Revenues Budget YTD Actual Percent
Sales Tax 1,745,000         858,261         49%

TOT 1,500,000         1,019,460      68%

Property Tax 1,180,000         441,032         37%

MVLF 366,110             186,870           51%

Franchise Fees 210,000            64,715            31%

Other Revenues 623,955            442,256         71%

  Total Revenues 5,625,065         3,012,594      54%

 
 

Sales Tax 
Payments are delayed due to timing of receipts and the City expects to exceed budget by the end 
of the following quarter.  Sales tax is the top revenue in General Fund.  The City has experienced 
strong revenue reports from local sales tax. 
 
Transient Occupancy Tax (TOT) 
TOT revenue is alomost on target for the quarter.  This revenue source is a major component of the 
City’s General Fund revenue.  The City expects to meet or exceed budget by the end of the fiscal 
year. 
 
Property Tax 
Payments come from the Auditor‐Controller at specified times during the Fiscal Year.  This year’s 
payout timing is different than last year.  The City expects expects to meet budget with the bulk of 
the payouts from the Auditor‐Controller coming in the last quarter of the fiscal year. 
 
Motor Vehicle License Fees 
Payment timing coincides with Property Tax payments.  The City received a large payment in 
January and expects a final payment in June 2014. 
 
Franchise Fees 
Francise Fees are collected from MarBorg Industries, the City’s solid waste service provider.  Other 
franchise fees are received from cable utilities.  Timing of collection caused a delay in the third 
quarter but revenue from this source is expected to meet budget. 
 
 
 
 
 
 
 

Top Five Revenues 

Top Five Revenues for the City of Buellton’ General Fund are Sales 

Tax, Property Tax, Transient Occupancy Tax (TOT), Motor Vehicle 

License Fee (MVLF) and Franchise Fees.  These revenues account for 

almost 90% of total General Fund Revenues. 
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Expenditures 
 
The chart below summarizes operating costs by department and shows that although some budget 
units are over budget, overall the General fund is within budget at the end of the third quarter. 

 
 
 
 
 

 
As of March 31, 2014 or 75% of the year expended, the General Fund budget ended at 63% spent.  
Actual General Fund expenditures were just below $4 Million.   Although Finance and Public Works 
– Engineering show largely over budget, the General Fund is expected to absorb the overage.  The 
Finance Department exceeded budget because of the need to redistribute General Fund Finance 
Department salaries originally budgeted in the Water fund.  Essentially, the portion of Finance 
Department salaries expensed in the Water Fund were redirected back to the General Fund.  The 
reason for this action was due to the Central Coast Water Authority (CCWA) requirement for the 
Water fund to meet the coverage ratio required by the CCWA.  The CCWA agreement calls for 
operating revenues to exceed revenues by at least 25%.  In 2013‐14 staff reviewed the Water Fund 
and found that the ratio requirement would not be met without reducing expenditures.  Staff 
moved Finance salaries expended out of the Water fund and recorded them in the General Fund.  
This entry caused actual costs to increase in the General Fund ‐ Finance Department.  Public Works 
Engineering exceeded budget due to engineering costs related to reimburseable development 
permits.   These costs are expected to be offset by reimbursements from various developers. The 
Library and Police/fire  contracts are within budget based on billing timing lapses.  Storm Water will 
not exceed budget as of year‐end.  Because of the positive condition of the other General Fund 
budget units, there are no budget amendments required  this quarter. 
 
 
 

Department Expenditures Budget YTD Actual % Expended

City Council 136,103            88,248         65%

City Manager 207,575            145,987      70%

City Clerk 109,613            77,379         71%

City Attorney 175,000            137,020      78%

Non‐Departmental 640,581            301,033      47%

Finance 340,140            326,539      96%

Police and Fire 1,883,174        1,554,813   83%

Library 95,378              89,893         94%

Recreation 506,108            341,001      67%

Street Lights 55,000              35,292         64%

Storm Water 141,000            110,841      79%

Public Works ‐ Parks 238,800            83,667         35%

Public Works ‐ Landscape 114,400            61,632         54%

Public  Works ‐ Engineering 64,000              69,277         108%

Public Works ‐ General 527,762            358,641      68%

Community Development 406,636            192,582      47%

Transfer to CIP Fund 92 662,500            ‐               0%

Total All Departments 6,303,770        3,973,845   63%
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Major Expenditure Variances 
 
 
Expenditures By Type Budget YTD Actual  % Expended

Staffing 1,605,312         1,057,297   66%

Contract Services 2,897,752         2,307,400   80%

Telecomm and Utilities 236,625             87,173          37%

Supplies and Materials 62,450               33,942        54%

Other Operating Costs 1,469,631         479,247      33%

Minor Capital 32,000               8,785          27%

Total by Type 6,303,770         3,973,845  63%  
 
 
 
 
 
 
 
 
 
Revenues and Expenses 
 
 
 
 

Enterprise Funds  Water  Wastewater 
Revenues    
  Charges for Service              1,115,315                      523,187  
  Interest Income                             ‐                                   ‐    
  Other Revenues                    13,710                          3,461  

Total Revenues              1,129,025                      526,648  

Expenses    
  Operating                 392,913                      569,872  
  Transfers Out                    40,000                                 ‐    
  State Water                 310,289                                  ‐    

Total Expenses                 743,202                      569,872  

Profit (Loss)                 385,823                      (43,224) 

        

 
 
 
 
 
 
 

The Statement of Revenues and Expenses for the third quarter of Fiscal Year 2013‐14 are shown below.  

The chart above shows General Fund operating expenditures by Expenditure Type.  With 75% of the 
year expended as of the third quarter of fiscal year 2013‐14, all budget categories are within budget 
with the exception of Contract Services.  Contract services were addressed in the previous quarter and 
will be within budget once the entire budget year elapses at June 30, 2014.   

ENTERPRISE FUNDS 

Page 34 of 130



 

Quarterly Financial Report – Third Quarter Ending March 31, 2014                                 Page 6

 
Water Fund 
 
Operating revenues have exceeded expenditures by almost $400,000 in the third quarter of Fiscal 
Year 2013‐14.  This reserve is expected to be used for the annual State Water payment due to the 
Central Coast Water Authority in June.  As discussed earlier, operating expenditures were adjusted 
in an effort to meet the required CCWA coverage ratio.  The coverage ratio is calculated by dividing 
revenues by expenditures and the resulting ratio must be above 1.25%.  In the prior year, the City 
did not meet the ratio.  In order to be in compliance in 2013‐14, staff reduced operating costs by 
redirecting the percentage of General Fund Finance Department salaries coded to the Water fund 
back to the General Fund.  Because Finance staff continue to perform water‐related services, the 
Water Fund will be charged via an operating transfer.   Staff will review this plan and discuss in 
more detail in the fourth quarter report.  As of the third quarter, the 2013‐14 coverage ratio will 
meet or exceed the reserve requirement.        
 
Wastewater Fund 
 
Operating revenues did not exceed expenditures in the third quarter of Fiscal Year 2013‐14.  This 
resulted in an operating deficit of $43,224.  There are sufficient reserves in the Wastewater Fund to 
cover the operating loss. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:        5 
 
 
To:    The Honorable Mayor and Council Members 
 
From:    Marc P. Bierdzinski, City Manager 
 
Date: April 24, 2014 

 
Subject: Receive and File the 2013 Annual Report on the Status of the 

General Plan 
______________________________________________________________________________ 
 
BACKGROUND 
  

Section 65400(a) of the California Government Code requires that an annual report be 
furnished to the City Council regarding the status of General Plan implementation. 
Annual reports are due on April 1st of each year and must be submitted to the State Office 
of Planning and Research (“OPR”) and Department of Housing and Community 
Development (“HCD”). The 2013 Annual Report on the Status of the Buellton General 
Plan is attached (Attachment 1).   

 
RECOMMENDATION 
 

That the City Council receive and file the 2013 General Plan Annual Report and direct 
staff to file the Report with the State Housing and Community Development Department 
and Office of Planning and Research on such forms as dictated by the State of California. 

 
ATTACHMENT 
 
 Attachment 1 - City of Buellton 2013 General Plan Annual Report 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:        7 
                 

 
To: The Honorable Mayor and City Council 
  
From:    Planning Commission 

By: Marc Bierdzinski, City Manager 
 
Date: April 24, 2014 
 
Subject: Ordinance No. 14-01 –  “An Ordinance of the City Council of the 

City of Buellton, California, Adopting Revisions to Title 19 
(Zoning) of the Buellton Municipal Code (14-ZOA-01) Adding 
Wording to Section 19.06.240 (Temporary Uses) Relating to a 
Green Grocer Use as Part of an Existing Business” (Introduction 
and First Reading)  

 
 
BACKGROUND 
 

The City Council directed staff to develop wording to allow a Green Grocer Use in the 
Municipal Code. A Green Grocer is not a certified farmer’s market nor an indoor/outdoor 
farmer’s market as defined in the City’s Municipal Code. It is a small outdoor sales area 
associated with an existing business that sells produce and other similar consumable 
goods. The existing business may also sell items that they prepare along with persons 
from the outside. The key difference with this use is that it must be associated with an 
existing business on the business property. In contrast, farmer’s markets can be stand-
alone uses.   
 
The Planning Commission recommends adding the following wording to the Temporary 
Use Section (19.06.240) of the Municipal Code: 
 
19.06.240 Temporary Uses 
 
19.06.240.A 
 
4.  Green Grocer. A Green Grocer use may be approved subject to the following: 
 
a. A Green Grocer is defined as an open air market of 8 or less booths selling fruit, 
produce, or other consumable items. 
b. The Green Grocer must be associated with an existing business and located on the 
property of that business.  
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c. All the development standards and conditions of Section 19.06.240.C shall apply. 
d. The time limits of Section 19.06.240.B do not apply. A Green Grocer use may be 
permitted up to 10 hours per week on a given site. An annual Temporary Use Permit 
would be issued and shall be renewed yearly. 

      e. This use is only allowed in the CR, CS, and M zoning districts. 
 
At their March 27, 2014, public hearing, the Planning Commission, on a 5-0 vote, adopted 
Resolution No. 14-03 (Attachment 1) which recommends that the City Council adopt the 
proposed Zoning Ordinance amendment. 
 

ENVIRONMENTAL REVIEW 
 

This project is a Class 4(e) exemption from the California Environmental Quality Act 
(Section 15304) because it involves the minor temporary use of land on developed areas 
with negligible effects on the environment.   

 
FISCAL IMPACT 
 

No fiscal impacts are anticipated as a result of the proposed Zoning Ordinance 
Amendment.    

 
RECOMMENDATION 
 

Staff recommends that the City Council consider the introduction and first reading of 
Ordinance No. 14-01 –  “An Ordinance of the City Council of the City of Buellton, 
California, Adopting Revisions to Title 19 (Zoning) of the Buellton Municipal Code (14-
ZOA-01) Adding Wording to Section 19.06.240 (Temporary Uses)  Relating to a Green 
Grocer Use as Part of an Existing Business” by title only and waive further reading. 
 

ATTACHMENTS 
 
 Ordinance No. 14-01 

Attachment 1 – Planning Commission Resolution No. 14-03 
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ORDINANCE NO. 14-01 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE 
CITY OF BUELLTON, CALIFORNIA, ADOPTING 
REVISIONS TO TITLE 19 (ZONING) OF THE 
BUELLTON MUNICIPAL CODE (14-ZOA-01) ADDING 
WORDING TO SECTION 19.06.240 (TEMPORARY 
USES) RELATING TO A GREEN GROCER USE AS 
PART OF AN EXISTING BUSINESS  

 
THE CITY COUNCIL OF THE CITY OF BUELLTON DOES HEREBY ORDAIN 
AS FOLLOWS: 

 
SECTION 1:  The Ordinance involves the following:   

 
 A. A Green Grocer use does not fall into the category of either a certified 
farmer’s market or an indoor/outdoor farmer’s market as defined in the Buellton 
Municipal Code. The City Council directed staff to prepare a Municipal Code 
Amendment to add this use.  

 
 SECTION 2: All proceedings having been duly taken as required by law, and 
upon review of the information provided in the staff report, consideration of the 
testimony given at the public hearing, as well as other pertinent information, the City 
Council finds the following: 
 

A. Record.  Prior to rendering a decision on any aspect of the proposed 
zoning ordinance amendments, the City Council considered the following: 

 
1. All public testimony, both written and oral, received in conjunction 

with the public hearings conducted by the Planning Commission 
on March 27, 2014 (“Planning Commission Public Hearing”). 
 

2. All oral, written and visual materials presented by City staff in 
conjunction with the Planning Commission Public Hearing. 

 
3. All public testimony, both written and oral, received in conjunction 

with that certain public hearing conducted by the City Council on 
April 24, 2014 (“City Council Public Hearing”). 

 
4. All oral, written and visual materials presented by City staff in 

conjunction with the City Council Public Hearing. 
 
5. The following informational documents which, by this reference, 

are incorporated herein. 
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a. That certain written report submitted to the City Council 
dated April 24, 2014 (the “Staff Report”). 

 
b. The report and recommendation of the Planning 

Commission approved on March 27, 2014, and set forth in 
Resolution No. 14-03. 

 

B. Public Review.  On the basis of evidence hereinafter listed, all 
administrative procedures and public participation requirements prescribed 
in the Buellton Zoning Ordinance have been lawfully satisfied: 

 
1. A notice was published in a legal section of a newspaper on April 

10, 2014 (the “Public Notice”), a minimum of ten (10) days in 
advance of the Public Hearing conducted on April 24, 2014. 

 
2. The Public Notice was posted in three public locations on April 10, 

2014, a minimum of 10 days in advance of the Public Hearing. 
 

C. Environmental Clearance. This project is a Class 4(e) exemption from 
the California Environmental Quality Act (Section 15304) because it 
involves the minor temporary use of land on developed areas with 
negligible effects on the environment.   

 
D.   Consistency Declarations.  Based on (i) the evidence presented in the 
Staff Report (incorporated herein by reference), (ii) consultations with affected 
City Departments, and (iii) testimony and comments received in connection with 
the public hearing, the City Council does hereby declare as follows: 

 
1.  Zoning Ordinance Amendments. 
 
 a. Findings: 
 

i. The Amendment is in the interests of the general 
community welfare as it promotes economic 
development by adding additional uses to the 
Municipal Code. 

 

ii. The Amendment is consistent with the General 
Plan, the requirements of state planning and zoning 
laws, and Title 19 of the Zoning Ordinance. 

 

iii. The Amendment is consistent with good zoning and 
planning practices. 
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 SECTION 3:  Chapter 19.06 of the Buellton Municipal Code is hereby amended 
to add a new Sub-Section A.4 to Section 19.06.240, to be read, in words and figures, as 
follows: 
 
“19.06.240.A 
 

4.  Green Grocer. A Green Grocer use may be approved subject to the following: 
 
a. A Green Grocer is defined as an open air market of 8 or less booths selling 

fruit, produce, or other consumable items. 
b. The Green Grocer must be associated with an existing business and 

located on the property of that business.  
c. All the development standards and conditions of Section 19.06.240.C shall 

apply. 
d. The time limits of Section 19.06.240.B do not apply. A Green Grocer use 

may be permitted up to 10 hours per week on a given site. An annual Temporary Use 
Permit would be issued and shall be renewed yearly. 

e. This use is only allowed in the CR, CS, and M zoning districts.   
 

SECTION 4:  If any section, subsection, subdivision, sentence, clause, phrase, or 
portion of this Ordinance is, for any reason, held to be invalid or unconstitutional by the 
decision of any court of competent jurisdiction, such decision shall not affect the validity 
of the remaining portions of this Ordinance.  The City Council hereby declares that it 
would have adopted this Ordinance irrespective of the fact that any one or more sections, 
subsections, subdivision, sentences, clauses, phrases or portions thereof be declared 
invalid or unconstitutional. 
 
 SECTION 5: The City Clerk: (i) shall certify as to the passage of this Ordinance 
and shall cause the same to be published as required by law; (ii) is hereby authorized and 
directed to make typographical, grammatical and similar corrections in the final text of 
the Ordinance so long as such corrections do not constitute substantive changes in 
context; and (iii) cause the Buellton Municipal Code to be reprinted by adding the 
language contained within Section 3 of this Ordinance.  
 
 PASSED, APPROVED, AND ADOPTED this _____ of May, 2014.  
 

            
_______________________________ 

             John Connolly 
Mayor 

ATTEST: 
 
______________________________ 
Linda Reid 
City Clerk 
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 CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:         8 
 
To:     The Honorable Mayor and City Council         
 
From: Carolyn Galloway-Cooper, Finance Director 
 
Meeting Date:  April 24, 2014 
 
Subject:  Fiscal Year 2014-15 Requests for Funding from Non-Profit 

 Agencies 
______________________________________________________________________________ 
 
BACKGROUND 
 

The City received seven funding requests from Non-Profit agencies.  They are presented 
here for the City Council’s consideration. Each agency has included documentation in 
support of their various programs as well as financial information.  Staff has divided the 
seven agencies according to type and source of funding.   

 
Contribution Funding (Budgeted in General Fund – Non Departmental): 
 
1. Santa Ynez Valley Senior Citizens’ Foundation, Inc.  (Attachment 1)  
Representative – Pam Gnekow, Executive Director 
 
FY 2014-15 Requested:    $50,000     
FY 2013-14 Received:    $47,500 
 
2. Santa Ynez Valley People Helping People   (Attachment 2) 
Representative – Dean Palius, Executive Director 
 
FY 2014-15 Requested: 
Food and Emergency Program:    $12,000      
ADCAP:               4,000      
Total Requested:                               $16,000  
    
FY 2013-14 Received:         $11,000 
 
3. Foodbank of Santa Barbara County (Attachment 3) 
Representative – Judi Monte, Development Manager  
 
FY 2014-15 Requested:     $12,000  
FY 2013-14 Received:     $  7,500   
 

Page 57 of 130



FY 2014-15 Requests for Funding                        Page 2     April 24, 2014 
 

       
4. Santa Ynez Valley Fruit & Vegetable Rescue  (Attachment 4) 
Representative – Terry Delaney, Board President 
 
FY 2014-15 Requested:       $4,200 
FY 2013-14 Received:      $4,000  
 
5. Buellton Historical Society  (Attachment 5) 
Representative – Steve Sawin, President 

 
FY 2014-15 Requested:      $2,000   
FY 2013-14 Received:          -0-  
 
Improvement Funding (Budgeted in General Fund Public Works – Parks):  
 
6. Paws Park   (Attachment 6) 
Representative – Darin Biamonte, President 
 
FY 2014-15 Requested:      $ 7,000            
FY 2013-14 Received:          10,000 
 
7. Santa Ynez Valley Botanic Gardens (Attachment 7) 
Representative – Eva Powers Board Member 
 
FY 2014-15 Requested:      $5,000            
FY 2013-14 Received:          5,000 
 

FISCAL IMPACT 
 
Non Departmental: 
FY 2014-15:      $84,200 
FY 2013-14:      $70,000 
 
Public Works - Parks: 
FY 2014-15:      $12,000 
FY 2013-14:      $15,000 

  
RECOMMENDATION 
 

That the City Council review the funding requests from the Non-Profit agencies and 
direct staff to reflect these costs in the 2014-15 Budget. 
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ATTACHMENTS 
 

Attachment 1 – Santa Ynez Valley Senior Citizens Foundation 
Attachment 2 – Santa Ynez Valley People Helping People 
Attachment 3 – Foodbank of Santa Barbara County 
Attachment 4 – Santa Ynez Valley Fruits and Vegetable Rescue 
Attachment 5 – Buellton Historical Society 
Attachment 6 – Paws Park 
Attachment 7 - Santa Ynez Valley Botanic Garden 
 

Page 59 of 130



Page 60 of 130

Linda
Attachment 1



Page 61 of 130



Page 62 of 130



Page 63 of 130



Page 64 of 130



Page 65 of 130



Page 66 of 130



Page 67 of 130



Page 68 of 130

Linda
Attachment 2



Page 69 of 130



Page 70 of 130



Page 71 of 130



Page 72 of 130



Page 73 of 130



Page 74 of 130



Page 75 of 130



Page 76 of 130



Page 77 of 130



Page 78 of 130



Page 79 of 130



Page 80 of 130



Page 81 of 130



Page 82 of 130



Page 83 of 130



Page 84 of 130



Page 85 of 130



Page 86 of 130



Page 87 of 130



Page 88 of 130



Page 89 of 130



Page 90 of 130



Page 91 of 130



Page 92 of 130



Page 93 of 130



Page 94 of 130

Linda
Attachment 3



Page 95 of 130



Page 96 of 130



Page 97 of 130



Page 98 of 130



Page 99 of 130



Page 100 of 130



Page 101 of 130



Page 102 of 130



Page 103 of 130



Page 104 of 130

Linda
Attachment 4



Page 105 of 130



Page 106 of 130



Page 107 of 130



Page 108 of 130



Page 109 of 130



Page 110 of 130



Page 111 of 130

Linda
Attachment 5



Page 112 of 130



Page 113 of 130

Linda
Attachment 6



Page 114 of 130

Linda
Attachment 7



Page 115 of 130



Page 116 of 130



Page 117 of 130



Page 118 of 130



Page 119 of 130



CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:        9 
 

To:  The Honorable Mayor and City Council 
 
From:  Marc Bierdzinski, City Manager 
 
Meeting Date:  April 24, 2014 
 
Subject:  Review of Request for Proposals (RFP) for Architectural Review 

Firm 
______________________________________________________________________________ 
 
BACKGROUND 

 
Attachment 1 is the Draft RFP for hiring an architectural firm to assist with design review 
in the city. 
 
The Board of Architectural Review (BAR) Ad Hoc Committee was sent a copy of the 
Draft RFP via e-mail. Three of the six members have responded with comments. Two 
members had no changes to the RFP. A third member suggested the following wording 
be added to the Scope of Work: 
 

 More than one review per project could be required and will be at the discretion 
of the Planning Director 

 
The discussion at the Ad Hoc Committee meeting was to limit the number of reviews by 
the architectural firm to only the initial review period for the project and to not have 
multiple reviews by the outside consultant. The City Council could add this wording to 
the RFP.   
 
Staff is seeking City Council comments on the RFP and direction to release the RFP to 
the public. 

 
RECOMMENDATION 

 
That the City Council direct staff to issue the RFP to hire an architectural firm to assist 
the City with design review of projects. 

 
ATTACHMENT 

 
Attachment 1 – Draft RFP 
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DRAFT Request for Proposal  

for 

Architectural Design Services for the 

City of Buellton 

 
 

Proposals Due by 4:45 p.m. 
on , 2014 

 
City of Buellton 

107 W. Highway 246, P.O. Box 1819 
Buellton, CA 93427 

(805) 688-7474 
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  1 
  

 
,  2014 
 
 
 
SUBJECT: REQUEST FOR PROPOSAL (RFP) – ARCHITECTURAL DESIGN 

SERVICES FOR THE CITY OF BUELLTON  
   
The City of Buellton is soliciting proposals from qualified firms for performing architectural design 
services for the City of Buellton. The selected firm will assist staff, the Planning Commission, and 
the City Council in the architectural and landscape design review of major development projects. 
 
As a community highly dependent upon the tourism industry, the character and aesthetic features of 
our community play an important role in ensuring the economic well-being of our community as 
well as our quality of life and property values. The objective of outside design review is to promote 
quality site, architectural, and landscape design that enhances both Buellton’s natural and built 
environments. 
  
BACKGROUND 
 
The City of Buellton recently completed a public visioning process. The Final Vision Plan was 
accepted in February 2012. Action Item 4.1.2 was to establish a Board of Architectural Review 
(BAR) to assist the Planning Commission with the design review of projects. This review would 
be done in context of the City’s adopted Community Design Guidelines which specifies the type 
of architectural styles allowed within the City. The entire Vision Plan and Community Design 
Guidelines can be viewed on the City’s website, www.cityofbuellton.com. 
 
At their February 13, 2014, meeting, the City Council reviewed options for a BAR, including 
training for the Planning Commission, creation of a BAR, and hiring a contract firm to assist 
with design review. The City Council directed staff to form an Ad Hoc Committee to discuss 
these options and return to the City Council with a recommendation.  
 
The Ad Hoc Committee was formed comprised of members of the public, Planning Commission, 
and City Council. The Ad Hoc Committee met on March 11 with a consensus recommendation 
to the City Council to hire an architectural firm to serve as an adjunct to staff, the Planning 
Commission, and the City Council on design review issues. Major projects would be reviewed 
by the architectural firm and their comments would be provided to the Planning Commission 
during the first 30 days of project review. The firm selected should have both architects and 
landscape architects on staff. The City Council on March 27, 2014, directed staff to issue the 
RFP.  
 
The City is seeking a qualified architectural firm with both architects and landscape architects on 
staff to assist in the design review of major projects. The City will review the proposals that are 
submitted and select a firm that best meets the needs of the City. The work would be funded 
through applicant paid application fees.  
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PROJECT TIME SCHEDULE 
 
 Send out Request for Proposal   , 2014 
 Last day to submit questions/clarifications , 2014    
 Proposals due     , by 4:45 p.m. 
  
SCOPE OF WORK 
 
The scope of work is for on-call services to provide design review services on major projects to 
the City of Buellton. Design review will entail:  
 

 Review of architecture, site design, and landscaping of major development projects using 
the City’s adopted Community Design Guidelines, Municipal Code, and General Plan.    

 
Final work product will consist of written advisory suggestions to the Planning Commission on 
changes to the project design, architecture, and landscaping. 
 
Major projects are defined as follows: 
 

 An application for a Development Plan or Conditional Use Permit on a vacant piece of 
property with the following exceptions: 

o Project sites that are less than one acre in size are not subject to outside design 
review unless determined to be required by the Planning Director; or 

o Projects in which no buildings or structures are proposed. 
       

The process with the consultant will be arranged as follows: 
 

 Within 3 days of initial project submittal, the full set of project plans will be sent to the 
consultant. 

 The consultant will review the plans for the items noted above and will return written 
suggested changes on the architecture, site design, and landscaping to the City within 
three weeks of receipt of the plans. 

 The written comments will be provided to the applicant and Planning Commission during 
the preliminary review of the project by the Planning Commission at a public meeting 
within the initial 30-day review period. 

 Consultant may be asked to attend the Planning Commission meeting if suggested 
changes are extensive as would be determined by the Planning Director.   

 
Consultant would bill their time on an hourly basis based on an adopted fee schedule.  
 
CITY - SERVICES TO BE PROVIDED 
 
1. Copies of all applicable land use documents in electronic format. 
 
2. Administer contract. 
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3. Process progress payments submitted by the consultant and approved by the City Manager 

within a timely period. 
 
CONSULTANT'S PROPOSAL 
 
The City is providing this RFP on the City’s website and is open to all qualified firms that meet the 
requirements of this RFP. The City's selection process will require each consultant to submit a 
proposal which demonstrates the consultant's ability to provide the best available services and 
products at a reasonable cost.   
 
All proposals shall include, as a minimum, the following elements: 
 
1. A description of your project team:  
 

 Identification of key personnel to be assigned to this project with complete resumes of 
each. An architect and landscape architect are required to be assigned to the project 
team. 

 A review of similar projects completed by the project team.  Include a statement that key 
staff will not be changed during the course of the project following proposal submittal 
without the City’s concurrence or direction. 

 
2. Consultant references. Include reference names, agencies/companies, addresses, and current 

phone numbers and e-mail address.   
 

3. Description of the design review services proposed by the consultant, including architecture, 
site design, and landscaping review. Deliverables will include suggested written design 
changes to the project for consideration by the Planning Commission and City Council. 

 
4. A discussion of the methods to be used for adjusting fees (either upward or downward) if 

the actual scope changes during the contract period. 
 
5. A copy of your firm’s insurance certificate that verifies the ability to comply with the City’s 

liability requirements. 
 
6. Confirmation of a three week turn-around time for design review comments on projects. 
 
7. Proposed fees for professional services with a schedule of hourly rates according to 

personnel classifications that will be working on City projects. 
 

All proposals, whether selected or rejected, shall become the property of the City of Buellton. The 
City reserves the right to reject any or all proposals. The costs of preparation of the proposal will be 
borne by the proposer. Proposal shall be signed by a representative of the consultant who has the 
authority to sign contracts for the consultant. Attached is a copy of the City’s standard contract. 
Please review to insure all conditions can be met.    
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SELECTION PROCEDURE 
 
Listed below is the City of Buellton's selection procedure for selecting firms to provide professional 
services. 
 
1. Prepare and distribute the Request for Proposals stating the scope of work and requesting 

that the firm submit a written proposal.   
 
2. Review all proposals for completeness. 
 
3. Prepare "short list" for firms submitting complete proposals that satisfy the City's 

requirements. 
 
4. Rate the short list consultants' proposals in light of the following criteria: 
 
 a. Consultant's knowledge and understanding of the issues. 
 
 b. Past experience in the field. 
 
 c. Adequacy of professional staff and depth of firm. 
 
 d. Completeness of proposal. 
 
5. The top consultants will be invited to make presentations to the City Council.  
 
6. The City Council will rank the firms in order of preference, and direct staff to begin 

negotiations with the top ranked consultant. 
 
7. Staff will enter negotiations with the top ranked consultant. If the City and the consultant are 

unable to reach agreement, the City will enter negotiations with the next highest ranked 
consultant.  The process continues until agreement is reached with a qualified consultant, or 
the City decides to re-issue the Request for Proposals. 

 
8. The consultant will be required to sign the City’s standard contract for professional services. 
 
Interested firms shall submit three bound copies and five electronic copies (CD/DVD) of their 
proposal to the City of Buellton Planning Department, 107 West Highway 246, P.O. Box 1819, 
Buellton, CA 93427, attention Marc Bierdzinski, City Manager. Proposals must be submitted no 
later than 4:45 p.m. on , , 2014. Postmarks are not accepted. 
 
If you have any questions or require additional information, please contact: 
 
 Marc P. Bierdzinski at (805) 688-5177, marcb@cityofbuellton.com. 

 
                              
Marc P. Bierdzinski 
City Manager 
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ATTACHMENTS 
 
 City standard contract 
 
All City documents referenced in this RFP and the Buellton Municipal Code can be viewed on the 
City’s website, www.cityofbuellton.com. 
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CITY OF BUELLTON 
City Council Agenda Staff Report 

 
City Manager Review:  MPB 

Council Agenda Item No.:       10 
 
 
To:    The Honorable Mayor and City Council 
 
From:    Rose Hess, Public Works Director/City Engineer 
 
Meeting Date: April 24, 2014 

 
Subject: Discussion Regarding Avenue of Flags Re-Striping    
______________________________________________________________________________ 
 
BACKGROUND 
 

The 2013/14 Road Maintenance Project includes Avenue of Flags for repairs and 
resurfacing.  During the evaluation of Avenue of Flags for road maintenance repairs, staff 
also referred to the 2012 Vision Plan, the Avenue of Flags Constraints Study and the 
Bicycle and Pedestrian Master Plan (BPMP) for potential implementation.  
 
Staff utilizes the annual road maintenance projects to implement portions of the Bicycle 
and Pedestrian Master Plan (BPMP) when feasible, particularly when implementation can 
be done through striping modifications only.  Avenue of Flags was designated as a 
potential Class II facility in the BPMP.  A Class II facility is a striped bike lane with 
minimum of 5’ width.   
 
The 2012 Vision Plan includes several Goals applicable to the road maintenance project:  
*Goal 2 – Expand Opportunities for Healthy and Active Living 
 Objective 2.1.  Increase connectivity for pedestrians and cyclists 
 Objective 2.3.  Increase recreational opportunities for all ages 
*Goal 5 – Create a Vibrant Downtown 

Objective 5.1.  Coordinate development and improvements on the Avenue of 
Flags to generate activity, promote an attractive appearance, provide public space 
for events, and create a safe and comfortable environment for pedestrians. 
Objective 5.2.  Ensure organizational support for the transformation of the 
Avenue of Flags 

*Goal 7 – Be a Leader in Environmental Sustainability and Stewardship 
 
The Avenue of Flags Constraints Study reviewed 3 alternative road designs: 
 

1. No alignment change and development of the medians as is; 
2. The “Curve” road alignment; and 
3. The East Side alignment. 
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During the Visioning Steering Committee Review in 2012/2013, the committee voted for 
alternative 1, no alignment change.  The commonality amongst all the alignment 
alternatives was the reduction of Avenue of Flags to one lane for safety. 
 
Implementing all the goals of these various plans would be a substantial task and change 
to Avenue of Flags, requiring a much larger budget.  However, implementation by phases 
is achievable.  The first phase (and least expensive) would be implementation through 
restriping.  This would create the most immediate impact.  The guiding principle staff 
utilized to design the restriping of Avenue of Flags based on these various references was 
to include a dedicated bicycle lane, incite traffic calming by reducing open pavement 
width by reduction to one lane each direction. 
 
On April 2, 2014, staff conducted a workshop with businesses and property owners along 
Avenue of Flags.  Six (6) people attended and made constructive comments, overall 
supporting the proposed changes.  The draft striping plans (Attachment 1)  prepared by 
the City’s Traffic Engineer were reviewed and discussed.  This first phase will include 
striping changes only.  Future phases will include pedestrian improvements and more 
structural changes. 
 
Safety review was completed as part of the evaluation and included review for cross 
walks and stop warrants analysis.  However, with conditions as is, no crosswalks or stop 
signs were warranted.  It is recommended however that after restriping has been 
completed, sites will be revisited as traffic patterns and conditions should change. 
 

FISCAL IMPACT 
 

Restriping costs are already considered as part of the annual road maintenance project, 
which has been allocated in the 2013/14 Budget. 
 

RECOMMENDATION 
 

That the City Council discuss the striping plans for Avenue of Flags and make 
recommendations for changes as appropriate. 

 
ATTACHMENT 
 

Attachment 1 – Draft Striping Plans 
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